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IMosicHuTeIbHAA 3aMMHCKA

[IporpamMmMa  rOCYJapCTBEHHOM UTOTOBOM aTTecTauuu paspaboraHa B
COOTBETCTBHM ¢ 11070MKEHHEM O TOPSIKE MPOBEJIEHUs IOCY JapCTBEHHOH UTOTOBOH
aTTeCTallUd MO0 O0pa30BaTENbHBIM IPOTpaMMaM CPEAHEro poecCHOHANLHOTO
o0OpazoBaHUs rOCYyIapCTBEHHOI'0 ABTOHOMHOTI'O poheCCHOHAILHOTO
oGpazoBaTenpHOrO  yupeskaeHus —Hosocubupckon obnactn  «HoBocubupckuii
KONk ~ medard W MHGOPMAIMOHHBIX — TEXHOJNOTHH»,  YTBEPKACHHOIO
nemgaroradeckuM coseToM oT 08.10.2025 Ne 3.

Llenblo TOCyJapCTBEHHOM WTOrOBOM arTecTallii sBISETCA  ONPENEICHNS
COOTBETCTBUSI Pe3yJIbTATOB OCBOEHHUsI 00yUIaOIIMMHUCA OCHOBHBIX o6pa3oBaTelbHBIX
[IpOrpaMM COOTBETCTBYIOIIUM TpeGoBaHUAM (eleparbHOro Trocy(apCTBEHHOTO
06pa30BaTENLHOIO CTAHIAPTA CPETHETO MPOPECCHOHAILHOTO obpazoBaHus (manee -
®I'OC CIIO) mo cmemuansHocTd 46.02.01. JlokyMeHTallMOHHOE obecneuenue
yIpaBlIeHHs U apXUBOBEICHNUE.

®opMmoii  rocyHapcTBEHHOM ~ MTOTOBOM — aTTECTal[MH  BBITYCKHHUKOB 11O
creruanbHoct  46.02.01.  JlokyMeHTanMioHHOe oOecriedeHre YIpPaBICHUT MU
apXUBOBENIEHUE SBISIETCS JIEMOHCTPAI[HOHHBIM SK3aMEH H IOUIUIOMHBIA TIPOEKT
(pabota).

IIpoBeneHUe TOCYIAPCTBEHHOM WTOTOBOM AaTTECTALWH B Gopme 3alIUTHL
JUIUIOMHOM paboThl (WIUIOMHOTO IIPOEKTa) W JEMOHCTPAl[MOHHOrO SK3aMEHA
MI03BOJISIET OJIHOBPEMEHHO PELIMTEL KOMITIEKC 3a/1a4:

- OpHEHTHpyeT KaxIoro Npernojapartels W oOy9aromerocs Ha KOHEeUHBIH
pe3ynbTarT;

- TIO3BOJIIET B KOMILIEKCE TTOBBICHTH KadecTBO Y4eOHOro mporecca, KauecTBO
[OATOTOBKH  CIEIMANMCTa ¥  OOBEKTUBHOCTH  OLEHKHM  IIOATOTOBICHHOCTH
BBITTY CKHUKOB;

- CHCTEeMATH3HUpYeT 3HAHMUS, YMEHUS ¥ OTIBIT, II0JIyIeHHbIC 00YYaIOUMMUCS BO
BpeMsT OBYUEHHS M BO BpeMsl [IPOXOJK/IEHNUS IPOM3BOJICTBEHHOM MPAKTAKH,

- pacIIMpsIeT TIOJTyYeHHbIe 3HAHMS 32 CUET W3y4eHHST HOBEHIINX NPAKTHISCKUX
pa3paGOTOK M IIPOBEIEHHs UCCIEL0BaHMIT B TIPODECCHOHAIBHOM chepe;

- 3HAYMTENBHO YIPOLIAET IPAKTHYECKyld paboTy  TOCYyHapCTBEHHOH
SK3aMEHAIMOHHON KOMWCCHE NpPH OIEHWBAHWH BBITYCKHHKA (HAIHYHC MEPEYHS
npodecCUOHANBHBIX ~ KOMIETEHLMH,  KOTOpbIe — HAaXOAAT — OTpaXeHue B
HPOJIEMOHCTPUPOBAHHBIX 3HAHUSAX).

B rporpamMme Tocy/apcTBeHHOI MTOroBoil arrectauuu (nanee - [Iporpamma
I'MA) onpeneneHsl TpebOBaHHA K MPOBEIEHUIO JIEMOHCTPAIMOHHOTO SK3aMeHa IO
npobeccud W JOBOAATCA OO0  oOydyapommxcs B Ipomecce  M3yHeHHA
o6menpodeccHOHANbHBIX ~ OUCLMINIME U MPOGECCHOHANBHBIX MOJTyJIEH.
O3HAKOMJICHHE C COJEp)KaHWEM, METOJMKOH IMPOXOXKAEHHS AEMOHCTPALUOHHOTO
SK3aMeHa U KPUTEPHSMH OUEHKU Pe3yJbTaToB NOBOJATCS /0 OOydHarommxcs 3a
[IeCTh MECSIeB IO Hayalla FOCyJapCTBEHHON HTOrOBOM aTTECTAllMH.

B Ilporpamme I'MA onpenencHs:

- MaTepHalibl TI0 COJIEPIKAHUIO TOCYIAPCTBEHHOM HTOTOBOH aTTECTAIUH;

- CPOKH IIPOBEJIEHHS TOCYIapCTBEHHOM UTOrOBOM aTTeCTalliH,
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cenTsa0ps 2020 r. Ne 28;

— Ilpukasom ®IBOY IO HUPIIO ot 22 wuroHs 2023 r. Ne TI-291 «O
BBEJICHHH B JieiicTBHe METOIMKK OpTaHU3alMi U NPOBENICHHUS EMOHCTPAllHOHHOTO
SK3aMEHaY;

- TIucsMom MunucTepeTsa mpocseleHus Poccutickoit Denepanuy OT 7 mapTa
2023 r. Ne 05-636 «O 3amONHEHHH JUIUIOMOB O CpeJHEM MpPO(EeCCHOHANLHOM
ob6pazoBanun B 2022/2023 yueOHOM rofy (mo BompocaM wucmoib3oBanus QR-
KOJIa)»;

- ITucsMoM MunrcTepeTBa mpocsemenyst Poccuu ot 19.10.2022 1. Ne 05-1813
«O HampaBieHHM WH(pOPMAIUM IO BONPOCAM OPraHU3aliK M HPOBEACHHA ['MA
CIIO B 2023 romy».

- IIuceMoM MumnucTtepcTBa HpocBewieHus Poccubickoii denepanuy OT 01
Hos1Ops 2025 1. Ne 05-2999 «O ¢opMupOBaHUH rpaguKa JIEMOHCTPAIIMOHHBIX
sK3amMeHO0B B 2026 romy»

- TIucemoM MumucrepcTBa npocsellenus Poccuiickoit Penepanuu OT 23
centssops 2025 r. No05-2658 «O HamnpaBlIeHHH METOAUYECKHX pEKOMEHIALi»
(PekOMeHIAlMK TI0 IEPEeBOAy PE3yNbTATOB JEMOHCTPALMOHHOIO SK3aMeHa B
NATHOAUTBHYI0 ~ OINEHKY H  PexomeHpmamu 10 y4ery — pe3yJbTaToB
IEMOHCTPAllMOHHOTO DJK3aMeHa B paMKax MPOMEKYTOYHON AaTTeCTallMUd IIpH
BEICTABJICHHM OLICHKM 110 HTOraM TOCYIapCTBEHHOH MTOrOBOH aTTecTaluu B popme
JIEMOHCTPAIIMOHHOTO 9K3aMEHa);

- TIpukazom ®I'BOY IO MPIIO ot 28 mexabpsa 2023 1. Ne I1-616 «O6
yTBepkK/eHnn MeTOINdeckuX yKazaHWH IO paspaboTKe BapHaTHBHOW YacTH
KOMILIEKTa OLEHOYHOM JOKYMEHTALVHX, BapHAaTHBHOW YacTH 3a/laHus N KPUTEPUCE
OLIEHUBAHUS U1 IIPOBEIEHUs JEMOHCTPALMOHHOTO 93K3aMCHA IpO(QHUIBHOIO
YPOBHSI»;

- IluceMoM MuHucTepcTBa TpocBelieHus Poccuiickoil Penepaiuu OT
31.03.2025 No 05-889 «O cOope cBeieHuH O MPOBENEHHH IEMOHCTPALHOHHBIX
AK3aMEHOBY;

- ITpukazom ®I'BOY AIIO MPIIO ot 30 nexadps 2025 1. Ne 01-09-698/2025
«O BBeneHuy B neiicteue Tlopsaka GOpMUPOBAHHUS TOJOBOTO rpadyKa MPOBEACHHUS
roCyJapcTBEHHOM WTOTOBOM AaTTecTaluu IO 00pa3oBaTeNbHBIM —MPOrpaMMam
cpeHero mpodecCHOHANBHOrO 00pazoBaHusi B (opMe JIEMOHCTPAIMOHHOIO
DK3aMEHay;

- Ipuxazom ®I'BOY ATIO UPIIO ot 12 mapTa 2024 r. Ne 01-09-42/2024 «O
BHECEHWH u3MeHeHui B mpukas ot 04.04.2023 Ne I1-151»;

- INopsnkoM pa3paboTKy, IMyOIUKalKK W XPaHEHHUs OLEHOYHBIX MATEPUATIOB
VIS TIPOBEIEHHUs! JIEMOHCTPAIIMOHHOTO 5K3aMeHa,

- OIEHOYHBIMA MaTepuaIaMi AeMOHCTPAaLMOHHOTO O5k3ameHa, Tom 1
(KOMILIEKT OIIEHOYHOM TOKYMEHTAIWK), Y TBEPXKASHHBIMU TIPHKA30M ®I'B0Y A0
WPII - or 29.09.2025 Ne 01-09-538/2025 mno cmenuansroctd 46.02.01
JIoKyMeHTaIHOHHOE 00eCTIeueH sl YIIPaBJIeHNs U apXHBOBE/ICHHC.



- YCIOBHS NOATOTOBKM M IIPOLIEly Pl IPOBEAEHUS T'OCY IaPCTBEHHON HTOTOBOM
aTTecTaliu; '

- KPUTEPHH OLIEHKH YPOBHS KayecTBa IMTOJIOTOBKH BBIITY CKHUKA.

Ilporpamma T'MA exeromHo OGHOBISETCS KOMHCCHEH W yTBEp:KIAeTCS
IIPHKa30M JUPEKTOpa KOJIeIKa 1mocie e€ oOCyXIeHUs Ha 3acelaHhM IPEeIMETHO-
IIUKJIOBOM KOMHCCHH ¢ 003aTeTTBHEIM y9acTHeM paboTogarteneii.

[Iporpamma rocyapcTBEHHON HTOTOBOM arTecTanuy pa3paboTaHa HA OCHOBE
DezmepalbHOrO rOCYIapCTBEHHOTO 00pa30oBaTeNbHOr0 CTaHAApTa 10 MpodeccHH
46.02.01. JloxymeHTalMOHHOe oOOeclieyeHne yOpaBlIeHWss M  apXUBOBEIEHHE
YTBEPKACHHOTO MpHKa3oM MuHucTepcTBa 00pa3oBaHusA W HAayKd PoccHMcKoM
Denepanuu ot 26.08.2022 N 778;

B COOTBETCTBUH C:

- 3axonom Poccuiickoii ®eneparmu «O6 oOpasoBanum» ot 29 nekabps 2012
r. Ne 273-03 «O06 obpazosanuu B Poccuiickoii Deneparumy;

- Ilpukaszom Munuctepctsa npocsenienus Poccun ot 24.08.2022 N 762 (pe.
or 20.12.2022) O6 yteepxaenun Ilopsimka opraHu3alMud M OCYIIECTBICHHS
00Opa3zoBareibHOH IEATENBHOCTH MO 06pa3oBaTENbHLIM MPOTPAMMAM  CPEIHEr0
PO ECCHOHATEHOTO 00Pa30BaAHUS;

- Ilpukasom MmunncTepcTBa mpocBemmenust Poccuiickoit ®epmeparu  oT
08.11.2021 r. Ne 800 «O06 yrBepxxmennu ITopsika IIPOBEJIEHUSI TOCYApPCTBEHHOM
UTOTOBOM  aTTecTallid 1O  OOpa3oBaTeNbHBIM  IIPOTpPAMMaM  CPEHEro
MPO(ECCHOHATEHOTO 00Pa30BAHISD ¢ H3MEHEHUSAMU U IOTIONHEHUSIMHU OT 22 HOSOpSI
2024 r.;

- Ilpukasom MunucrepcTBa TpocBelneHnss Poccuiickoii . ®emepanuu ot
24.04.2024 Ne 272 «O BHeceHMH wu3MeHeHHE B IlOpsSJOK IpPOBEEHHS
rOCyJJapCTBEHHOM HWTOTOBOM aTTeCTallMd MO 00pa30BaTeNbHBIM MPOrPaMMaM
CPETHET0  MPO(ECCHOHANBHOTO  O0pa3OBaHUs,  YTBEPKIEHHBIA  MPUKA30M
Munncrepctsa npocsemenus Poccuiickoii ®enepamuu ot 8 HosOpa 2021 1. Ne
800»;

- TlonoxenneM o mponenype mpOBeJeHUs IOCYJAPCTBEHHOH HTOrOBOIL
aTTECTallud BBIMTYCKHHUKOB, OpPraHW3allMM BBHIIOJHEHUS H 3aIUTHl JMIIIOMHOTO
IpoekTa (paboTel) IO MPOrpaMMaM CpeIHEro MpodecCHOHaNTbHOro 00pa3oOBaHHs B
['ocynapcTBeHHOM aBTOHOMHOM IpodecCHOHATEHOM o0pa3oBaTeIsHOM
yapexaennn Hosocubupckoit obmactu «HoBocHOMpCKMI KoK IMedaTtd u
MH()OPMALMOHHBIX ~ TEXHONOTHI», YTBEPKAEHHOTO TPHKA30M JUPEKTOpa OT
28.11.2022 Ne 3;

— Ilpukasom MunncrepctBa npocBemenus Poccuiickoit ®enepanuu ot 17
ampenst 2023 r. Ne285 «O6 omepatope JeMOHCTPaLHOHHOTO 3K3aMeHa 0a30BOTO W
NpOQUIBHOTO  ypoBHeH 10  00pa3oBaTeNbHBIM  IPOIPAMMaM  CPEHEro
poGheCCHOHATBHOTO 00Pa30BAHUAY;

- CanuTapHbIMU [IpaBUIaMHU CII 2.4.3648-20 «CanurtapHo-
SNMJEMUOJIOIHYECKHe TpeboBaHMA K OpraHH3alMsM BOCIIUTAHUA W OOYYeHH,
OTABIXa M O3JO0POBJIEHHA JETEd M MOJOIEXKH», YTBEPIKIEHHBIE IIOCTAHOBICHUEM
I'maBHOTO rocynapcTBeHHOro caHmTapHOro Bpada Poccuiickoii demepamun or 28
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[IK 1.1. OcymecTBIATs NpueM-Tiepefady yNpaBleHYecKod HHpopMaluu ¢
OMOILBIO CPEICTB HHQOPMAIMOHHBIX X KOMMYHHKAIMOHHBIX TCXHOOTHH.

[TIK 1.2. KoopauHupoBaTh pabOTy HpPHEMHOW pPyKOBOIUTENsd, 30H IpueMa
Pa3IUUHEIX KaTerOPHi MOCETUTENEH OpraHu3allly.

[1K 1.3. BrameTs HaBBIKaMH IUIaHUPOBaHMUA pabovero BpeMeHH pyKOBOJUTENLA
U cexpeTapsl.

[IK 1.4. OcyuecTBIsATh MOATOTOBKY [OEIOBBIX MOE3N0K PYKOBOAMTEIS H
JPYTUX COTPYIHMKOB OpTraHU3alliH.

[1K 1.5. BrageTs croco6amMy oprausanin pabodero NpocTpaHCTBa MPUEMHOM
1 KaOWHeTa pyKOBOAUTEIS.

ITK 1.6. Ocy1ecTBIATs padoTy IO MOJArOTOBKE U IPOBEIECHUIO KOH()EepEHTHBIX
MeponpHATHiA, obecrieurBaTh HHQOPMAIIMOHHOE B3aHMONSHCTBUE PYKOBOAMTEIS C
0/Ipa3ieNieHUs MU U JOJDKHOCTHBIMU JIMLAMU OpraHU3aliH.

I[IK 1.7. OdopMisTs OpraHU3alHOHHO-PACIIOPSIUTENIBHBIE JTOKYMCHTBI M
OpraHM30BBIBAaTH pabOTy C HHMH, B TOM YHCIe C HCHOJIb30BAHUEM
ABTOMATHU3MPOBAHHBIX CUCTEM.

[K 1.8. OdopMIsATh AOKYMEHTHI IO JIMYHOMY COCTaBy M OpraHH30BBIBATH
paboTy ¢ HUMHU, B TOM YHCIIE C HCIOJIL30BAHAEM aBTOMATH3UPOBAHHBIX CUCTCM.

[IK 1.9. OpraHu30BEIBaTH TEKylllee XpaHEHHE NOKYMEHTOB, 00pabOTKy nen
JUIsl OTIEPATMBHOIO W AapXWBHOIO XpaHEHWs, B TOM 4YHCIE C HCIOJb30BAHUEM
ABTOMATHU3MPOBAHHBIX CUCTEM. '

2. Opranuzaiys apxuBHON pabOTHI MO JOKyMEHTaM OpraHH3alWH pa3IMiHbIX
dbopM coOCTBEHHOCTH

I1K 2.1. Ocy1iecTBasTh KOMILUIEKTOBaHHE apXUBHBIMU J€JIaMU (oKyMeHTaMHM)
apXyBa OpraHu3allyH.

[IK 2.2. BecTu yder apxXuBHBIX Jel (JOKYMEHTOB), B TOM 4YHCIE C
HCITOJTb30BAHUEM aBTOMATU3UPOBAHHEIX CUCTEM.

[IK 2.3. OcyecTBIsATh XpaHEHHWE apXUBHBIX Jel  (IOKYMEHTOB) C
MIOCTOSTHHEIM CPOKOM XpPaHEHHs M [0 TMYHOMY COCTaBy B apXUBE OpPraHU3alluH.

IIK 2.4. OcyniecTBIsATh XpaHeHHE, KOMIUIEKTOBaHUE, YIET M HCITOJIb30BaHUC
ne (JJOKyMEHTOB) BPEMEHHOI'O XPaHEHHMS.

IIK 2.5. OcymecTBasATh UCIIOIB30BaHNe apPXUBHBIX €I (IOKYMEHTOB), B TOM
YHCIIe C UCTIOIh30BAHMEM aBTOMATU3UPOBAHHBIX CHCTEM.

1.2. Cpoku npoBegeHus rocyAapcTBeHHOH HTOrOBO# ATTeCTANMH

dopMoii Tocy1apCTBEHHON MTOrOBOM aTTECTAIMH IO IIPOrpaMMe IOArOTOBKU
CHeIUanucToB cpeaHero 3BeHa mo npodeccun 46.02.01. JlokyMeHTallHOHHOE
obecrieueHne YINpaBieHUsd W AapXMBOBeJeHHE B yueOHOM IUIaHE KOJIeka Ha
MOATOTOBKY W IIPOBEJGHHE 3allWThl AMIUIOMHOrO NpoekTa (paboThl) H
JEMOHCTPAIMOHHOTO 3K3aMeHa OTBOJUTCA 6 HelleNb, U3 HUX:

- IOATOTOBKA JMUIIOMHOTO MpoekTa (padoThl) - 4 HEJENH,

- IPOBEJIEHUE JIEMOHCTPAIIMOHHOTO 5K3aMeHa U 3allUTa IUIUIOMHOTO IIPOEKTa
(paboTsl) - 2 Heenu.

CpoKH MpoBeieHHS rOCyAapCTBEHHON HTOMOBOM aTTeCTalui
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1. IlacnopT mporpaMmsbl rocyaapcTBEHHON HTOroBOl aTTecTAIHA

1.1 Ob6aacTh NpHMEHEHHUs! POrpaMMbl FOCYIapCTBEHHON HTOrOBOH aTTeCTALMH
IIporpamma I'MA - sBusleTcss 4YacThIO NpPOrpaMMBI  ITOJTOTOBKH B

coorBercTBul ¢ @I'OC CIIO mo mnpodeccun 46.02.01. J[oOKyMeHTaLMOHHOE
obecrieyeHne ympaBlieHus U apXHBOBEJICHHE B YacTH OCBOEHHS BHIOB IpodeccHo-
HaJIBHOM AesTenbHocTH (BIT/):

—  OCYILECTBIEHUE OPraHM3allAOHHOTO ¥ JIOKYMEHTAI[AOHHOTO
obecriedeHust AeSTEeNPHOCTH OPraHu3aliun

—  OpraHM3alds apXWBHOW pabOTBl IO JOKyMEHTaM OpraHu3aluil
pa3iIu4HBIX (OpM COOCTBEHHOCTH

BhlnyckHuK, nomkeH 001aaaTh OOMIMME KOMIIETEHIIUMSAMY, BKIIOYAOMIUMHI B
ce0st CoCOOHOCTE:

OK 0l. BseiGupate crnoco0bl —pelneHHs 3ana4  IpodecCHOHATBLHOIT
AEATEJIbHOCTH TPUMEHHUTENBHO K PA3THYHBIM KOHTEKCTAM;

OK 02. Kcnomp3oBaTh COBpPEMEHHbIE CpeICTBA IIOMCKA, aHAIM3a M
UHTEPIIPETAMY HHPOPMAIMA M MHA)OPMALMOHHEIE TEXHOJIOTUH JUISl BHITOIHEHUS
3aJ1a4 ITPO(ECCHOHATBHOM eI TeIbHOCTH;

OK 03. IInanupoBaTe U peaM30BbIBATE COOCTBEHHOE MPOPECCHOHAIBLHOE H
JTUYHOCTHOE pazBUTHE, NIpeAIIPAHAMATENECKYIO JIeATelIbHOCTh B
npodeccHoHaNbHOM cdepe, HCIONp30BaTh 3HAHUA 10 (UHAHCOBOI I'PaMOTHOCTH B
Pa3IMYHBIX )KU3HEHHBIX CUTYallHsX;

OK 04. DddextrBHO B3auMoOeicTBOBATE U paboTaTh B KOJUIEKTHBE U
KOMaH/ie;

OK 05. OcymecTBIaTh YCTHYIO W IMCBMEHHYH KOMMYHHKAIMIO Ha
rocygapcTBeHHOM s3bIke Pocculickoiik @epmepanum ¢ y4eToM o0coOeHHOCTE
COIHAJIBHOTO U KYJIbTYPHOIO KOHTEKCTA;

OK 06. IIposiBasiTH rPaXKJaHCKO-MATPHOTHYECKYIO [TO3UIIHUIO,
JAEMOHCTPUpPOBaTh  OCO3HAHHOE  IIOBEJEHHWE Ha  OCHOBE  TPATHUI[MOHHBIX
00IIeYeIOBeYECKAX LEHHOCTeH, B TOM YHCJIE C YYeToM TapMOHU3AIUH
MEXHAlMOHAIBHBIX M MEXPEIUTHO3HBIX OTHOILIEHHWH, NPUMEHSATh CTaHIAPTHI
AHTUKOPPYILIMOHHOTO TTOBEIEHNUS;

OK 07. CopeiicTBoBaThH COXPaHEHHIO OKpYy’Karollen cpensl,
pecypcocOepexeHnio, IPAMEHITh 3HaHUA 00 W3MEHEHHMH KIUMATA, TPHHIMIIbI
OepexIMBOro  MpPOM3BOACTBA, J((PEKTUBHO MEHCTBOBATh B  YPe3BHIYAMHBIX
CUTyaIUsIX;

OK 08. Mcnonp3oBaTh cpeacTBa (GPUIMYECKON KyJIBTYpPBI Il COXPaHEHHUs U
YKpPEeIUIEHHUsI 3I0pOBbsl B IpolLecce MNpodecCHOHAIBHOW OeSTENbHOCTH W
HoJIIePIKaHusA He0OXOIUMOTO YPOBHS (DU3UYECKOM IIOATOTOBIEHHOCTH;

OK  09. TIlome3oBarbcsi — mpodecCHOHANBHOM  JOKyMeHTaldeidf  Ha
TOCYJJapCTBEHHOM U HHOCTPAHHOM SI3BIKAX

[IpodeccronanbHble KOMIETEHIIMH COOTBETCTBYIOIINE BUIAM EATETBHOCTH:

1. OcymecTBieHre OpraHU3aHOHHOIO W JOKYMEHTAI[HOHHOTO 00ecIIeueHH s
JEeATEIBHOCTU OpTraHU3aluH



momycke obydaronmxcss kK THA (Ha OCHOBaHHM MPOTOKOJA MEAarornieckoro
coBeTa);
- IPUKA3 O 3aKPEIUICHNH 33 CTYI€HTaM¥ TeM JMIIOMHOTO MPOeKTa (paboTsl);

- Ha3HAUeHWM PYKOBOAUTENEH JMIUIOMHOTO IPOEKTa (pabotel) W
KOHCYJITAHTOB (110 HE0OXOIMMOCTH);

- IPHMKa3 O HA3HAYCHHU PELICH3EHTOB JUINIOMHOIO TIPOCKTA (paboTsl);

- MPOTOKOJ O3HAKOMJICHHSI KaXKIOTO BBINYCKHHKA C TEMOW MUILIOMHOTO
npoekTa (paboThl);

- TIpUKAa3 AUPEKTOpa 00 OpraHu3anuy NpOBEAEHHUS I'UA B KoIIIeIKe;

- CBONHAd BEJOMOCTh pe3ylbTaToB 00ydeHus (MTOTOBBIX OLIEHOK
CTYJIGHTOB 32 BECh MEPUOJ 00yIEHHs);

- TPOTOKOJBI  CHa4Yd  DK3aMEHOB (kBanM(UKALMOHHEIX)  TIO
NpodeCCHOHATBHBIM MOLYJISIM (ATTECTAIOHHBIE JHCTEI);

- TIPOM3BOJICTBEHHBIC  XApaKTEPUCTHKM  CTY/ICHTOB (OT3BIBBI O
ITPOXOKAEHUHM TIPOU3BO/ICTBEHHOM MPAKTUKHM);

- THEBHMKH [TPOU3BOJICTBEHHOM MPAKTHUKH;

- 0(hOpMIIEHHbIE 3a9ETHBIC KHIKKU 00yUaromMXCs;

- 0(OpMIICHHBIE TUIIOMHBIE IPOEKTHI (PabOThI) CTY IEHTOB;

- OT3BIBEI PYKOBOJIUTENEH TUIIOMHOTO ITPOEKTA (paboTsl);

- peLleH3}H Ha TUTLIOMHBIE IPOEKTH (paboTst);

- IPOTOKOJIBI

- IPOTOKOJNBI 3acelaHui 'K ¢ oOmeil OleHKOH OUINIOMHOIO MPOEKTa
(paboThl), TpUCBOeHHEM KBalM(pUKALMK M BblJIAYe [UIIOMOB BBIITyCKHUKAM,
ycnemso npomeamum I'HA.

OGy4Jaroiiecss TOMyCKAOTCS K IPOXOXKIEHUIO IPOLEYPhI I'MA =Ha
OCHOBaHHS peLICHHs MeIarormIeckoro coBera MPHKa3oM MHUPEKTOPa KOJUIEDKA.
['MA BbITyCKHHKOB He MOJKET OBITh 3aMeHEHa Ha OLEHKY YPOBHS MX MOArOTOBKM
Ha OCHOBE TEKYIIEro KOHTPOJ YCIIEBAeMOCTH M PE3yJbTaTOB IPOMEXYTOYHOM
aTTecTalluu.

I[TporpamMma rocyfapCTBEHHOH WTOrOBOM aTTECTAlNH, TpeGoBaHMsA K
BEIITYCKHBIM KBaTM(UKAIXOHHBIM paboTaM, a TakXKe KPUTepUH OLCHKH 3HAHUH,
yTBEpIKIEHHbIE KOJUIEIDKEM, JOBOIATCS IO CBSICHMS CTyJEHTOB, HE TO3/IHEE UEM
3a IIeCTh MECSIEB [0 Hauajla rocyAapCTBEHHON HTOrOBOW aTTeCTaIMH. CTymeHThI
06ecreynBaloTcsl TPeOOBAaHWSMU — [POBEJCHHA — [OCYAapCTBEHHOM HUTOTOBOU
aTTecTallii, UM CO3JAKTCs HeoOXOQUMBIE Ui MOATOTOBKH YCJIOBHS, BKIINOMAd
MIPOBeIeHHE KOHCYIbTAIHH.

Temaruka  JUIIOMHOTO  IpoekTa  (paGorsl)  pa3pabaTbiBaeTcs
npenogasarersimd MJIK B pamkax npod)eCcCHOHANBHBIX ~ MOIYJICH,
paccMarpuBaeTcs  Ha  3acemammax  [IIIK,  mocne  mpeABapHTEILHOTO
HOJIOKUTEIBHOIO 3aKIIodeHusi paboTrojarelss M YTBEPXKAAETCA 3aMECTUTC/ICM
[UpeKTOpa Mo y4eGHO - IPOM3BOCTBEHHOM pabore.

3aKkpelUleHHe TeM JMIUIOMHOTO TpoeKkTa (paboThr) (¢ ykazaHueM
PYKOBOAMTENEH M, MPH HEOOXOJAMMOCTH, KOHCYIBTaHTOB, CPOKOB BBINOIHCHHA
MUTLIOMHOTO TpoeKkTa (paboThl) 3a 0OyYaroIMMuUcs, OGOPMISETCS MNPUKAa30M
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CornacHo kaneH1apHOMY y4eOHOMY rpaduKy:

- moaroroBka K I A ocymectBnsetcst ¢ 18 mas o 13 urons 2026 roxa;

- 3alldTa IHIUIOMHOTO IpoekTa (paboThl) M cIada JAeMOHCTPALMOHHOIO
3K3aMeHa npoBoauTcs ¢ 15 utons mo 27 urons 2026 roxa.

2. CTpykTypa H cofiep:KaHHe rocyAapCTBEHHOli HTOroBoOil aTTecTAMH
2.1. IloaroroBKa K rocyIapcTBeHHOM HTOrOBOM aTTecTALUA

K' rocynapcTBeHHO#l HTOroBOil aTTecTanWy MOMYCKAIOTCS BHITYCKHHUKH, HE
HMEIOIUE aKaJeMHUYECKOM 3aJ0/DKEHHOCTH M B IIOJHOM OOBEME BHINOJHHUBIINE
y4eOHBIH IIaH MM WHIMBHAYANbHBIA y4eOHBI IUIAH [0  OCBamBaeMOM
oOpasoBarebHOM Tporpamme B cootBercTBHH ¢ ®T'OC CIIO no crenuansHOCTH
46.02.01. JlokymeHTaIHOHHOE 00€CIIEYeH e YIPaBIeHHs U apXABOBEICHHE.

HeoOxomumelv  ycnoBueM jomycka k [WA  sBnsercs IIpelcTaBleHHe
MIOKyMEHTOB,  I[OJATBEPXKOAMOIIMX  OCBOCHHE  OOydaloIuMucs  OOIMMX W
NPOQECCHOHATLHBIX KOMIICTCHIMI NPH M3yYeHHH TeOpeTHUIeCKOro MarepHana H
IIPOXOKACHUHN IPAKTUKH MO0 Ka)JIOMy H3 OCHOBHBIX BHIOB NpoGheCCHOHATBHOMN
NEeATENBHOCTH.

I'padpuk TOArOTOBKM JEMOHCTPALMOHHOTO 3K3aMeHa W TIpadHK 3allHThI
AMIIIOMHOTO TPOEKTa (paboThI) COCTAaBIACT 3aMECTUTENh JAUPEKTOpa MO y4eOHO-
IIPOU3BOACTBEHHOH paborTe.

Kyparopel BBEITyCKHBIX Ipymm K Hauany mpouefypbl IMA TOTOBST CBOIHBIE
BEJIOMOCTH Pe3yJbTaToB 00y4eHHUs (MTOrOBBIX OLEHOK CTY/IEHTOB 3a BECH IEPHO]
00y4eHHsT), B TOM YHUCIIE Pe3yJbTaThl IPOM3BOCTBEHHOTO 06YYEHHS U OQOPMIISIOT
3a4ETHBIE KHWKKHU BHITTY CKHHKOB.

I'OK ¢dopmupyercs M3 4mcna memarorudeckux paGOTHHUKOB KOJUISIDKA, JIHII,
NIPUTTIAIICHHBIX W3 CTOPOHHUX OpraHU3alluii, B TOM YHCIIE:

- IE€Jarorun4ecKux paboTHHUKOB;

- IpeICTaBHTENICH OpraHu3allMi-NAapTHEPOB, HAlpPaBICHHUE JEATEIBHOCTU
KOTOPBIX COOTBETCTBYET O0JNACTH NPO(PECCHOHANBHOU AESITENBHOCTH, K KOTOPOii
TOTOBATCS BBITY CKHHKH;

- OKCIEpTOB OpraHu3allii, HAJEICHHOW IIOJTHOMOYHSIMU 110 OOECIIEUYeHHIO
npoxoxaenust IIA B (opMe IeMOHCTPAaIMOHHOTO 3K3ameHa (Jlajee — omepaTop),
obnajatomyx TpodeccHOHATBHEIMU 3HAHWSIMH, HABBIKAMH U OIBITOM B cdepe,
COOTBETCTBYIOLIEH MPOQeccuy, CIENUATEHOCTH CpPENHETO MPO(EecCHOHATBHOTO
00pa3oBaHus, IO KOTOPO# IIPOBOJAUTCS I€MOHCTPAIMOHHBII SK3aMeH.

ITpu mpoBeneHnu KeMOHCTPAlMOHHOTO 3K3aMeHa B coctaBe 1K cosmaercs
SKCIIepTHAs TPyIIa U3 YUCIIA SKCIIEPTOB.

Ilpouenypa TocymapcTBeHHO#M  WTOroBOH  aTTecCTalM B KOJUIEIDKE
IIpeyCcMaTpUBACT MOATOTOBKY CIEIYIOIIUX JIOKYMEHTOB:

- nporpamma I'MIA u npoToko:n o3HakomiIeHHs cTyAeHToB ¢ IIporpammoit THA;

- npuka3 paupekropa Komnemxa o0 yrBepxmenun coctaBa DK u cocrasa
ameIUISIMOHHON KOMMCCHM 10 chenuamsHocTd 46.02.01. JIoKyMeHTaIHOHHOe
obecrieueHne yNpaBlIeHHs W apXWMBOBENEHHE - NMPUKA3 JHPEKTOpPa KOJIIEKA O
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xommereniuu B cootBerctBru ¢ ®T'OC CIIO.

JlumnomHas pa0oTa BBIIOJHSETCS BBIMYCKHHKOM C  HCHOJIBE30BAHHEM
COOpAaHHBIX WM JMYHO MaTepHajoB, B TOM, YMCIe, B IEPHOJ MPOXOKICHUA
MPeIIUILIOMHON IIPAKTUKH.

B 9acTu npeCcTaBICHUS IPAKTHYECKOr0 ONBITa, 3TO:

OTBITHO- DKCIIEpHMEHTAIbHAS JacTh — IMPAKTHYECKass COCTABIAIOLIAA BBIITY CKHOM
KBaIM(DHKAIMOHHOM paboThl, B KOTOPOH INPHHATHIE IO fccnelyeMoil  mpobneme
pellieHus. MOTYT GBITh PECTABIEHEI B BH/le TOTOBOH JOKYMEHTAlUH, HOPMATHBHO-
TPAaBOBHIX AKTOB, YCTABOB OPTaHU3AIMH 1 MPOYeH NOKYyMEHTALUK B COOTBETCTBUM C
3a]JaHHEM, ¥ JOTIOJHEHHBIX IPUIOKEHHSIMHA B BUJIE TPA(QUKOB, THArPAMM.

- OIUCAHNE BHIABIEHHBIX POGIEM U TEHISHIMH Pa3BUTHSI 00BEKTA U
mpeaMeTa M3ydeHWs Ha OCHOBE aHaliu3a KOHKPETHOro MarcpHala o
H30paHHOH TeMe;
- OIMCAHUe UMEFOTIUXCS Ty Tell pelleHus BbITBISHHBIX MPOOJIEM.
PexoMeHIyeMbIi 06beM TUIUIOMHOM pabots! (Oe3 yuera NIPUIOJKEHHH) 110
06pazoBaTeNbHBIM MPOrpaMMaM CPETHEr0 MPOopecCHOHATBLHOTO obpazoBanus 30
- 50 JTICTOB KOMITBIOTEpHOTO TekcTa (Ge3 yuera IpuioxkeHyii)

B paboTe MOMKHBI OBITH MNPEJCTABICHBI CICAYIOMME CTPYKTYPHBIC
KOMITOHEHTBI:

1. TUuTyIBHBIN JTHUCT.

2. KanennapHsIit rpauK.

3. 3ajiaHue Ha JUIUIOMHBIA IPOeKT (paborty).

4. OT3BIB pyKOBOAUTEIIS.

5. Pentensus.

6. ConepxaHue.

7. BBeneHue.

8. OCcHOBHas YacTh (BKJIFOUAET JIBE [IIaBbI M aparpadsr).

9. 3akiro4YeHueE.

10. CIIMCOK MCITOJIE30BaHHBIX UCTOYHHUKOB.

11. Ipunoxxenus (eciny B HUX HMEETCH HE00XOJUMOCTB).

1. TUTYNBHBIA ITHACT

TUTYNBHBIA JUCT SBISIETCS MEPBOH CTpaHMIIEH NUIUIOMHON paboThl H
obopMILsIeTcs TI0 yTBEPXKAEHHOMY 00pa3sily. THTYIBHEIM JHCT IUIIOMHON PaboThI
odopmisieTcst B cootBeTcTBHH C ([IpriioxxeHneM 3)

2. 3amaHue HA IUIUIOMHYIO paboTy sBSeTcs O0sM3aTeNbHBIM 3JIEMCHTOM.
HauMeHOBaHHE STANOB BBIIOJHEHHs AMIUIOMHON paboThI, 8 TaKkKe KaleHIapHbIC
CPOKH MOI'YT KOPPEKTHPOBAThCS B 3aBUCHMOCTH OT crienuduku 00pa30BaTENbHOM
IpOrpaMMEI U KaleH#apHoro ydeonoro rpaguka. JIucT ¢ 3a1aHHeM pasMelacTes
mocie THTYJNBHOTO JIMCTAa JUIUIOMHOM paboThl M KaICHAApHOTO rpaduka
(Ilpumoxenue 4) '

3. Copepxanue

CozepkaHue pasMeIlalT IIOCle TUTYJIBHOro JMcTa, KaJleHAapHOTo
rpaduKa, 3a[aHUs HA JUIIOMHYIO paboTy, OT3bIBAa PYKOBOAMTEIS M DELCHIUM,
HAauMHAas CO CIEdyIOUIEd CTpaHUWIBl, ¥ NPOIOJDKAIOT Ha MOCICAYIOMHX JIACTax
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JUPEKTOpa KOJIJIeKA.

CornacHO yTBepKJEHHBIM TeMaM, PYKOBOJMTENH JMIUIOMHBIX IIPOCKTOB
(pabot) pazpabaThIBalOT HHAMBHIYANbHbIE 3aJaHHS JUIS KaXKIOTO O00YYaIIErocs
KoJle/ka. 3ajlaHKsi Ha JUIUIOMHBIE TPOEKTHl (paboThI) paccMAaTpPHBAIOTCA HA
3acellaHkiX NPEAMETHO-IMKIOBEIX KOMHCCHH, MOAMUCHIBAIOTCA PYKOBOIUTEIEM
paboThI, yTBEPIKAAIOTCSA 3aMECTHTENEM AUPEKTOPA IO Y4eGHO-IPOM3BOICTBEHHOM
paboTe U BBITAKOTCS CTYCHTAM.

3ananus Ha JMIIOMHBIA TPOEKT (paboTy) BHINAIOTCS OGYYAIOIIMMCS He
IIO37IHEE, YEM 3a JIBe HeJeNW [0 Hayala IPOU3BOJICTBEHHOU (TIpeqauIIOMHOMN)
npaktikd (1o 04 anpens 2026 roxa).

3ajanMs  Ha  IMIUIOMHBIA  npoekT  (paGoTy) — COMpOBOXKIAIOTCS
KOHCYJIbTAIlHeH, B XO/Ie KOTOPOH Pa3bACHSIIOTCS Ha3HAYEHUE W 3a[a4H, CTPYKTypa
¥ 00beM paboTel, NPUHIMIEI Pa3paboTKH U OQOPMIIEHHMS, peKOMeHIyeMas
JTATEpaTypa U UCTOUYHUKHU ISl H3y4YEHHs, IPUMEPHOE paclpeleieHHe BpeMEHH Ha
BBINIOJTHEHNE OTHACIBHBIX YacTed IUINIOMHOTO mpoekrta (paboT) M Jenaercs
OTMETKA B KAJICHIAPHOM ILIaHE.

Kanenmapubiii  mmam  paGortel  auruioMHOro  mnpoekra  (paGoTh),
COCTAaBICHHBIH U YTBEPXK/IEHHBIA PYyKOBOAHUTEIEM, B KOTOPOM IIPEIyCMOTPEHBI
STallbl U CPOKH BBITIOJTHCHHUS BCEX OT/IEIBHBIX YacTel BBIaeTcs 00ydaroleMycs Ha
KOHCynbTanmu. Ilpumep 3amoiHeHHs KaleHIApHOro IIaHA IO CIEMATEHOCTH
46.02.01. JlokymeHTarHOHHOEe OOeCleYeHne YIpPaBleHUs ¥ apXHBOBELCHUE
npuBeneH B [ Ipunoxenun 1.

ITo 3aBepuienud O0O0y4alOIMMCS BBIOJHEHUS JUIUIOMHOIO HPOEKTA
(paboThl) pyKOBOHTEIb IIPOBEPSIET KA4ECTBO PabOTHI, TIOAMUCHIBAET €€ U BMECTE ¢
KaJI€HIapHbIM IIJJaHOM, 3aaHHeM, CBOMM IIMCBMEHHBIM OT3BIBOM H YK€
PEeLEeH3UPOBaHHON paboTol B COPOIIIOPOBAHHOM BHJE IEPENAET OTBETCTBEHHOMY
oMy Ha HOpMOKOHTponb (Ilpunmoskenwe 2). 3areM OTBETCTBEHHOE IHUIO 3a
HOPMOKOHTPOJIb TIEpelaeT BCE AMIIIIOMHBIE NPOEKThI (pabOTEI) CHEHAILHOCTH
46.02.01. JloxymeHnTranmonHoe obeclieyeHne YIpaBIeHHS U ApXHBOBEACHUE
TIEpe/IaeT 3aMeCTUTENIO JUPEKTOPA 110 yueOHO-IIPOU3BOACTBEHHOM paboTe.

2.2, Conep#xaHHe H CTPYKTYpa AMILIOMHOMH paGoThbI

Humnomuelii mpoekT (paboTa) NOIDKEH HMMeTh aKTyaabHOCTh, HOBH3HY,
NPaKTHYECKY0 3HAYUMOCTE ¥ BBINOIHATHCS, IO BO3MOYKHOCTH, IO MPEIOKEHHIM
(3akasam)  NpEeNNpHSATHA, ~ OpraHM3alMii,  MHHOBALMOHHBIX  KOMIIAHHIA,
BBICOKOTEXHOJIOTHYHBIX TIPOU3BO/ICTB. '

BrinonHeHHast quutoMHas paboTa B 1€JI0M JOJDKHA:

- COOTBETCTBOBATh Pa3pabOTaHHOMY 3aIaHUIO;

- BKJIFOYATh aHa/Iu3 MCTOYHHUKOB IO TeMe ¢ 00OOLIEHUSMH M BBIBOJAMH,
COIIOCTABJICHUSIMHU M OLIEHKOH Pa3IMIHBIX TOYEK 3PEHUS;

- JIeMOHCTPUPOBaTh TpeOyeMblii ypOBEeHB OOIIEHAYYHOM M CIENHABHOM
MIOATOTOBKH BBIIyCKHHKA, €0 CIOCOOHOCTh M YMEHHe IPHMEHSTh Ha NpAaKTHKe
OCBOCHHBIC 3HAaHHUs, NPAaKTHYECKHE YMEHHUs, OOmue U NpopeCcCHOHAIBHBIE
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4) punoMHass pabota TIPOEKTHOTO XapakTepa HMMEET CIeAYIONIyIo
CTPYKTYPY-

1. TUTYJIBHBINA JIUCT.

2. Conepxanue.

3. [MosicHuTenbHAsI 3aIUCKa.

4. Vznenvie WK MPOIYKT MPOEKTHOM JAESATEIbHOCTH.

5. 3akmroueHue.

6. ClIMCOK HCIOJIb30BaHHBIX UCTOYHUKOB.

7. TpunoxeHus (eciv B HUX UMEETCs] HEOOXOIUMOCTB).

B IOSICHUTENBHOM 3aIlACKe [aeTcs TEeOpeTHYecKoe, a B HEOOXOIMMBIX
Clly4asix M pacueTHOe 00OCHOBAaHHE CO3/1aBAEMBIX M3 HIM IPOIYKTOB
JEATEITHHOCTH.

CTpyKTypa ¥ COfepXaHHe IOACHUTENbHON 3allUCKH ONPENENIIOTCS B
3aBHCHMOCTH OT IIPOGWIS CHEMAIBHOCTH ¥ TEMBI JUIUIOMHOH PabOTHI. Ob6beM
MOSICHUTEJILHOM 3aITHCKU JTOJIKeH cocTaBisTh oT 10 mo 15 crpaHWIl medaTHOTro
TekcTa. B IPOEKTHOM YacTH CO3/aHHBIE M3IENUS WU IPOMYKTBI NESTEIbHOCTH
TIPECTABIISIOTCS B BULE MOJeNel, YepTexkeHt, TOTOBBIX U3JENNH, CXeM, rpa(uKoB,
[FarpaMM, KOMITBIOTEPHBIX 00YYAIOIIMX IIPOTrPaMM U IIPE3CHTAIUH.

6. 3axmoueHue

3akoueHye JATUIOMHON paboThl MO 00BEMY MOXKET IPEACTABIATH OT 1,5
no 3 crpaHmm. B HeM TMOABOIATCS MTOrM COOCTBEHHOTO MCCIIE/OBAHUS,
0000maTcss U (GOPMYIHUPYIOTCS BBIBOJABL 3aKIIOYCHHE JOJDKHO COMEpPXKaTh
KpaTKue BBIBOJBI [0 Pe3yJIbTaTaM JUILIOMHOM paboThICOOTBETCTBYIONINE HEILIM 1
3aavyaMy MCCIIeOBAHMUs, OI[EHKY TTOJIHOTHI BRIIIOJTHEHHS 3a1aHus U OTHOCHTEIBHO
BO3MO>KHOCTEH NPAaKTHUECKOTO IPUMEHEHHUS MOy YeHHBIX PE3YJIbTaTOB, BBIBOJIBI U
PEKOMEH/IAIMA  OTHOCHTENBHO BO3MOXHOCTEH HCIONL30BaHUS ~MaTEpHalOB
WCCleoBanus. B 3aKioueHnr He JOMDKHO COIEPIKATHCS PUCYHKOB, (opmyl 1
TalJIuII.

7. CIIMCOK HMCIOJIB30BaHHBIX UCTOYHHKOB

CHHMCOK WMCIOJB30BAHHEIX HMCTOYHHUKOB [OJDKEH BKIIIOYATH HM3YYCHHYIO W
MCIIONIE30BAHHYIO TIPH BEITIOJHEHHH JUIIOMHOTO MPOeKTa (paboThI) IUTEpaTypy U
uHTEpHET pecypcbl. OH CBUAETENBCTBYET O CTEICHH H3Yy4YEHHOCTH po0IemMsl U
HAJIAYMH Yy  OOydalomerocsi  HABBIKOB  CAMOCTOSITEIBHOH paboTel ¢
MH(OPMAIMOHHON COCTaBISONIEH JUNIOMHON PabOTHI.

CHmcoK KMCI0JIb30BaHHBIX HCTOYHHKOB!

- ABJISIETCS 00S3aTeIBHOM YacThIO MIUIOMHOM paboThl U IMOMEaeTcs MMoce
OCHOBHOI'O TEKCTa PabOTHI;

- TO3BOJIIET AaBTOPY JOKYMEHTAlbHO IOATBEPIUTH HOCTOBEPHOCTE U
TOYHOCTB IIPHBOUMBIX B TEKCTe 3aMMCTBOBAHHUIT: TAOJIHII, HILIFOCTPAIHH, hopmy,
uTaT, paKToB, JOKYMEHTOB, CXEM, TPaHKOB;

- XapaKTepu3yeT CTENeHb W3y YeHHOCTH KOHKPETHOH MpobJIeMbl aBTOPOM;

- TIpEeACTaBIIsIET CAMOCTOSTENBHYIO IIEHHOCTh, TaK KaK MOXET CIIy)KHTh
CIIPaBOYHBIM AMMAPaTOM ISl APYTHX HCCIe0BATENEH,

Kaxxnas OGubmuorpaduyeckasi 3amich B CIHCKE IOJy4acT TTOPSITKOBBIN
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(npu HeobxonumocTn). CoziepikaHue TUIIOMHOTO MPOEKTa (paGoThl) BKIIOYAET B
ceOsl BBeJicHHME, HAUMEHOBAHHE BCEX IIaB (IPH HEOOXOMMMOCTH — maparpados,
TIyHKTOB), 3aKJIOYEHHE, CIHCOK MHCIIONB30BAHHBIX MCTOYHHKOB C YKa3aHHEM
CTPaHUI[ C KOTOPBIX HAYHMHAIOTCSA 3TH 3JIEMEHTHI IUIIOMHOHN paboThl, 0003HaYeHUs
IPUNOXEHUI U UX HauMmeHoBaHHe. CoJiepkanre opopMIIsIeTCsi B COOTBETCTBHH C
(ITpunoxernuem 5).

4. Beeneuune

Bo BBeneHnn pacKkphIBaeTCsi aKTyalbHOCTh BEIGOPA TeMBI, (hOpMyITHPYIOTCS
KOMITOHEHTEI METOAOJIOTHYECKOro ammapara: npobiaeMa, o0beKT, MpeaMeT, LIeH,
3a7a9k paboTel, paboyas rumoTesa u Jp. Bo BBeleHUH He JOKHO COMEPIKaThCS
pHUCYHKOB, GopMyn u Tabium. BeejieHue mo 06seMy MOXKET MPEICTABIATH OT 1,5
JI0 3 JIMCTOB [1€4aTHOTO TEKCTA.

5. OcHOBHas yacTh

OcHoBHass 4acTh, KaK NpPaBUIIO, COCTOMT M3 JABYX IJaB, C BBIICIICHHEM B
Ka)XXITOH OT JIBYX JI0 YeThIpeX naparpagos.

ConepxaHue riiaB OCHOBHOM YacTH JIOJDKHO TOYHO COOTBETCTBOBATH TEME
paboThl U MOTHOCTBIO €€ packpsiBaTh. CTPYKTypa U COIep)KaHHe OCHOBHOM 4acTH
JOIDKHBI COOTBETCTBOBATE TUITY JMIIJIOMHOM pabOTHI:

1) munnomHas paboTa NPaKTHIECKOrO XapakTepa JODKHA COIEePKATh:

- TEOPEeTHYCCKYI0 YacTh, B KOTOPOH pacKpbhiTa WCTOPHS BOIPOCA,
CONepXKHUTCs O0OCHOBaHME pa3pabaThiBaeMoil MpOGJEeMbI B TEOPHH M IIPAKTHKE
IIOCPEACTBOM I'IIyOOKOI0 CPaBHUTEIIBHOTO aHAJIM3a TEOPETUYECKIX UCTOYHHUKOB;

- IIPaKTUYECKYIO YacTh, HAIIPABJICHHYIO Ha pellleHHe BBIOPaHHOM MPOOIeMBI
U MOXET BKJIIOYaTh MaTepHuaibl [AeATeIPHOCTH B paMmKax IpeIauIIOMHON
NPAaKTUKH B OpraHU3allMd, NPEJNpUATHH, (HPME M KOMIIAHHH pasHbIX (opMm
COOCTBEHHOCTH, pacyeT CeGecTOMMOCTH MpOAyKTa, ONMCAaHHe Mpolecca
U3TOTOBJICHUSI TIPOYKTA, 3TAllOB U TEXHOIOTHH, OLIEHKY €ro pe3yJIbTaTHBHOCTH U
3¢ (HeKTUBHOCTH.

ITpakTHyeckas 9acTh MOXKeT ObITh MpPEACTaBIEHA YEPE3 CHCTEMY PabOTHI
CIIeIHAITICTA, Pa3paboTKy MPOIyKTa MO OJHOMY H3 O0BEKTOB NPOQeccCHOHAIbHOI
JeSTeIIbHOCTH BBIITy CKHHUKA, TEXHOJIOTHIO €70 H3TOTOBJICHHSI.

2) nunuoMHas paboTa ONBITHO-SKCIIEPHMMEHTANLHOIO XapaKTepa AOJKHA
COJZIepXKAaTh:

- TEOPEeTUYIECKYI0 YacTh, B KOTOPOH JaHBI HCTOPHS BOIPOCA, ACIIEKTHI
pa3paboTaHHOCTH NpPOOIeMbl B TEOPHH M NPAKTUKE, 0OOCHOBaHHE MPOGIEMbI C
TEXHHYECKHM ONUCaHUEM U XapaKTepHUCTHKAMH,

- TPaKTHYECKYIO (3KCIIEPHMEHTANBHYIO) YacTh, B KOTOPOM IPENCTABJIEHEI
IUIaH MPOBEACHHS DKCIIEPUMEHTA, XapaKTepPHCTUKA METOOB DKCIIEPHMEHTAIBHOMN
paboThl, OCHOBHEIE 3TaIlbl SKCIEPUMEHTa (KOHCTATHPYIOIIHH, (hOPMUPYIONIHIL,
KOHTPOJIBHEIH), aHAIIH3 PE3YJIbTATOB OMBITHO-3KCIIEPUMEHTAIBHOM PabOTHL.

3) munnoMHast paboTa TEOPETHYECKOTO XapaKTepa JOKHA COIepiKaTh:

- TEOPETUYECKYIO YacTh, B KOTOPOH B pedepaTUBHOU (opMe NaHbl HCTOPHUS
BOIpoca, 000CHOBaHHME pa3pabaThiBaeMOW MPOGIEMbI B TEOPUM M IPAKTHKE
IIOCPEICTBOM INIyOOKOIo CpaBHUTEILHOTO aHAITH3A JIMTEPATyPhI.
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3HaHMH BBIMYCKHMKA N0 crenuainbHocTH 46.02.01 JlokyMeHTanuoHHOE oOeciieueHne
YOpaBI€HUsT ¥ apXHBOBEIEHHWE, a Talke OIpefelieHHe YPOBHS TI'OTOBHOCTH
BBIITY CKHUKA K CaMOCTOSTENBHOM  NPO(ECCHOHANBHOM  JesITeTBHOCTH.

JuIutoMHBIA MpoeKT (paboTa) MpeAronaraeT caMOCTOATENBHYIO TOATOTOBKY
(HanucaHue) BBIMYCKHUKOM IpOeKTa (paboThl), NEMOHCTPHUPYIOLIETO YPOBEHb
3HAHUHU BBITYCKHHMKA B pPaMKaX BBIOpaHHOM TeMBbl, a Takke C(HOPMHPOBAHHOCTH ETO
npoQeCCHOHANBHBIX YMEHHUI U HABBIKOB.

2.4 Ilpoueaypa nmpoBegeHHsl JEMOHCTPANMOHHOIO YK3aMeHa

JIEMOHCTpallMOHHBIM  3K3aMeH 10 KOMIETeHIUH «JIOKyMeHTallnoHHOe
obecrieueHre yIpaBleHHs M aApXHBOBEICHHE» IIPOBOAUTCA C HCIOIB30BAHUEM
KOMIUIEKTOB  OLICHOYHOHM JOKyMEHTAallMd 0a30BOro YpOBHS, BKIIOYCHHBIX B
Hacrosyo [ Iporpammy THA.

KoMmuiekT oneHoYHON JOKyMeHTauu BKJIIOYaeT KOMIUIEKC TpeOOBaHMI IS
IIPOBEJEHUs JEMOHCTPAIIMOHHOTO K3aMeHa, NiepedeHb 000pYyI0BaHUS H OCHAIICHHSI
pPacxXoOHBIX MAaTepUaIOB, CPEACTB OOYYEeHUS W BOCIHTAHUS, IUIAH 3aCTPOHKU
IUIOIIAJKK JAEMOHCTPAllMOHHOTO dK3aMeHa, TpeOOBaHMS K COCTaBy SKCIIEPTHBIX
IPYIIIl, MHCTPYKIIMH 10 TEXHUKE 0€30MIaCHOCTH, a Takke 00pa3ibl 3aJaHHi.

3ajaHue  JIGMOHCTPAallMOHHOTO  JK3aMeHa  BKJIIOYAaeT  KOMIUIEKCHYIO
IPAKTHYECKYIO 3a/ady, MOJENHPYIOIYI0 Tpo(ecCHOHANBHYIO NeATEIbHOCTh WU
BBITIOIHAEMYIO B pexxume peanbnoro Bpemenu (I Ipunoxxenue 8).

3anaHus IEMOHCTPAIMOHHOTO 3K3aMeHa IOBOISTCS JO TJIABHOTO JKCIepTa B
JI€Hb, IPeALIECTBYOIMN THIO Hadasa IeMOHCTPAallMOHHOTO 9K3aMEeHa.

Konnemx  obecneunBaeT HeoOXOQuMMBle  TeXHHUYECKHE  YCIOBHS  JUIA
obecrieyeHust 3aJIaHMsSIMU BBIITY CKHUKOB, WieHOB I DK, 4I€HOB 3KCIIEPTHOM TPYTITIHL.

JleMOHCTpallMOHHBI ~ 3K3aMeH  IMPOBOAWUTCA B  LIEHTpe  IPOBEACHUS
IEMOHCTpaIllMOHHOTO 3K3ameHa (manee - LIIT/ID, neHTp mnpoBeneHHs 3K3aMeHa),
[PeICTaBIISIONIEM COOOH IIIOIMAIKY, 000PYI0BAaHHYIO H OCHAIIEHHYI0 B COOTBETCTBUHM
¢ KOMILTIEKTOM olleHouHoM JokymeHTamuu KOJI 46.02.01-1-2026.

IlenTp mnpoBeneHMs 53K3aMeHa IO KOMIETEHUMH «JloKyMeHTallnoOHHOE
obecrnieyeHne ynpaBieHUs U apXUBOBeIeHHe» pacnojaraercs Ha 0aze Kojutemxka.

BpInycKHUKHA TIPOXOMAAT NEMOHCTPAllMOHHBIA 3K3aMeH B LIEHTpPE IPOBEJIECHUs
9K3aMEHa B COCTaBe 3K3aMEHAI[HOHHBIX TPYIIIHIL.

KonudectBo, 0011as MIomans ¥ COCTOSHUE MTOMEIEHUH, IPEICTaBISEMBIX IS
IIPOBEJICHUSl JIEMOHCTPAILIMOHHOTO YK3aMeHa, JOJDKHBI 00ecredrBarh IPOBEIECHUE
JICMOHCTPAIlMOHHOTO JK3aMeHa B COOTBETCTBUM C KOMIUIEKTOM OLICHOYHOM
noxymentauud (IIpunoxenue 9).

Mecro pacnosnoxeHusi LeHTpa MPOBEACHMS 3K3aMeHa, [aTa W BpeMs Hadaja
IIPOBE/ICHUS IEMOHCTPAIIMOHHOTO 9K3aMEeHa, pacluCcCaHue C/1ayd 9K3aMeHa B COCTaBe
DK3aMEHAIIMOHHBIX TPYI, I[UIaHApyeMas TMPOAODKUTENBHOCTh — IPOBEACHUs
JEeMOHCTPAIIHOHHOTO ~ 9K3aMeHa, TEeXHWYeCKHe TepephlBBl B  IIPOBENEHUH
JNIEMOHCTPALIMOHHOIO 3K3aMeHa, yTBepxaeHHbIM | DK coBmectHO ¢ Kommemxem He
Mo3JIHEE 3a ABAIATh KaJIEHIAPHBIX JHEH 0 aThl MPOBEAEHUS 1EMOHCTPALMIOHHOIO
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HOMED M HAYMHAETCS C KPACHOM CTPOKH.

Pacmonoxenne MCTOYHUKOB B CIHCKEe — al()aBUTHOE — IO (DaMHIHSAM
aBTOPOB, 3arjlaBUsM KHHI U cTrared, eciu GaMuiauds aBTopa HE YyKa3aHa.
WHOCTpaHHble HCTOYHHMKH pa3MeLIaloT Mo andaBUTy Iocle IepedHs BceX
UCTOYHUKOB Ha s3bike paboTel. He crnemyer cmemuBarh pasHble anaBHTEL
Crnrcok  MCHONBb30BaHHBIX WCTOYHHKOB MOJDKEH cojepaTh He MeHee 20
HanMMEHOBAHHM, a B JMIIJIOMHOM paboTe TEOPETHYECKOro XapakTepa — He MeHee 25.

CBezneHnst 00 MCTOYHMKAX IPUBOJSTCS B COOTBETCTBHH C TPeGOBaHMAMH
I'OCT P 7.0.100- 2018.

8. Ilpunoxenus

ITpunioxkenus BKIIOYAIOTCS B CTPYKTYPY IDHIUIOMHOIO INpoekTa (paboTel)
npu HeobxoguMocTH. OHH cojep)KaT MaTepHallbl, CBA3aHHbIE C BEHITOJHEHHEM
AWIUIOMHOH paboThl ,KOTOpPBIE IO KaKMM-THOO IPHYHUHAM HE MOTYT OBITh
BKJIIOYEHBI B OCHOBHYIO 9acTh JUILUIOMHOM pabOTEI.

KoukpeTnas cTpykTypa palOOTBl oOmpenensercs ee BHIOM, XapaKTepoM,
CONEpPKaHUEM M COIJIACOBBIBAETCA C PYKOBOAMTENEM JHUIUIOMHOH paboTHL.
KonmuvectBo 1 o0beM Kaxmoil W3 IJlaB JWIUIOMHON paGoThI OmpesesseTcs
CTPYKTYpOH, COep)KaHHeM H COIIACOBBIBAETCS C pyKoBoauTesneM. Hampumep,
nepBasi TjaBa MOXET OBbITh IOCBSAIIEHA M3YYEHHIO pA3IMYHBEIX AaClEKTOBR
TEOPETHYECKOT0 MaTepHuajla U BTOpas IJ1aBa CONEPXKUT OIUCAHWE H Pe3yJILTATHI
OIBITHO-3KCIIEPUMEHTAIBHON PabOTHI.

Vnu nepBas rnaBa MOCBAINEHA TEOPETHYECKUM AacleKTaM, BTOpas —
AHAIIMTUYECKHUM, IIpaKTHYeCKUM. BEIBOIBI ieNTaroTes mocie KaX a0l IJIaBkl.

[IpumepHas TemMaTHKa IUIUIOMHBIX paboT 1o cnenuanbHocTd 46.02.01.
JlokyMeHTanMonHoe obecrieyeHre yIpaBlIeHnsl U ApXUBOBECHNE TIPEICTaBIeHa B
(ITpmnoxxenuu 6).

Ilpy BBINONHEHMH OWIUIOMHOrO Ipoekta (paGoThl) peKOMEHIYyeTCs
MCIIONB30BaTh Y4eOHYI0 H clipaBo4HyIo nuteparypy (I[Ipunoxenue 7).

2.3. IIponenypa npoBeaeHHs rocyJapcTBeHHOH HTOrOBOI ATTeCTALMM

['ocymapcTBeHHas UTOroBasi aTTeCTAlHs MPOBOAUTCS B (OpPME IEeMOHCTPAIMOHHOTO
DK3aME€Ha U 3aIlUThl JAMIUIOMHOTO IpOoeKTa (paboThI) Uit  BBITYCKHUKOB,
OCBaMBAIOLINX MTPOrPaMMYy IIOATOTOBKH CIELIUATMCTOB CPEJ(HETO 3BEHA.

JleMOHCTpallMOHHBIN K3aMeH HAIPaBJIEH Ha ONpejeeHHe YPOBHS OCBOCHUS
BBIITyCKHUKOM MaTepHalla, MpeayCMOTPEHHOTO o6pa3oBaTeNbHOM POrPaMMON, U
CTEIeHH CQOPMUPOBAHHOCTH NPO(PECCHOHANBHBIX YMEHHMI ¥ HAaBBIKOB ITyTeM
IIPOBEJICHUSI HE3aBUCHMOM OKCIIEPTHOM OLEHKM BBITOJIHEHHBIX BBIYCKHUKOM
NPaKTHYECKUX  3afaHWd B  YCJIOBHSX pEalbHBIX WIH  CMOJIEJIMPOBAHHBIX
IIPOM3BOJCTBEHHBIX TTPOIIECCOB.

JIeMOHCTpallMOHHBIH ~ 5K3aMeH  06a30BOro  ypoBHS IIPOBOJIUTCSI
Ha OCHOBE TpeOOBaHMI K pe3ylbTaTaM OCBOEHHs 00pa30BaTeNbHBIX IPOrPaMM
CpeliHero npohecCHoHaIbHOro 00pa3oBanus, ycraHoriaeHHbx ®I'OC CIIO.

JuromMublii npoekT (paGoTa) HAaNpaBieH HA CUCTEMATH3AIHIO U 3aKpeILICHHE
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B) WIEHBI SKCIIEPTHOM TPYIIIIBI;

I') [JTaBHBIA DKCIIEPT,

1)  TpPEeICTAaBHTENX  OpraHu3alui-napTHEPOB (paGotomareneii), IO
cornacoBanuio ¢ KomnemkeM;

€) BBIITy CKHUKH;

) TEXHUUECKUH SKCIIEPT;

3) mpencrasutens  Koemka, OTBETCTBEHHBI 32  COIPOBOX/IEHUE
BBITYCKHUKOB K IIEHTPY NMPOBEJCHH)s SK3aMeHa (P HEOOXOIMMOCTH);

1) THIOTOP (ACCUCTEHT), OKA3bIBAIOIMA HEOOXOMMMYIO MOMOLIE BBITY CKHIKY
W3 4pcia U C OMPAaHHYCHHBIMH BO3MOXHOCTAME 3/[0POBbSI, JAETCH-MHBAIN/IOB,
MHBAIMOB (NpH HAJIMYKUH CPey BEITY CKHUKOB YKa3aHHBIX JIVII).

Jlonmyck BBITyCKHUKOB B IIEHTP TNPOBEJCHMA 3K3aMeHa OCYIIECTBIACTCA
IJIaBHBIM 9KCIIEPTOM Ha OCHOBAHUHM JJOKYMEHTOB, Y AOCTOBEPSIOMMX IMTHOCTD.

B neHp mpoBeleHWs  JE€MOHCTPAlHOHHOIO JK3aMeHa B T2 wMoryT
IPUCYTCTBOBATh:

a) mpencraputenu JlemaprameHta 00pasoBaHHA W HayKH  Iopoja
HoBocubupcka,

6) npeacraBuTend AreHTCTBa (10 COIIaCOBAHUIO C Komnemxem);

B) MEJMIMHCKUE PAOOTHUKH (IO PELICHUIO Komnnemka);

I) OpeJCTaBUTENM OpraHu3alMi-IapTHEPOB (paGoronateneii) (1O pEIICHUIO
TAKUX OpraHM3alyii Mo cornacoBanmio ¢ KomnemkeM.

VKasaHHbIe B ‘HACTOSIIEM IyHKTe nuia mpucyrctsyror B LILAD B neHb
NpoBeJleHHs] JEMOHCTPAllHOHHOIO ~5K3aMeHa Ha OCHOBaHWM  JIOKyMEHTOB,
yIOCTOBEPSFOIMUX JIMYHOCTb.

JIvna, yKka3aHHBIE B Ka4eCTBE IMPUCYTCTBYIOMIMX LITIID Tporpammsel THUA,
00sI3aHBI:

- co0moaTh YCTaHOBJIEHHBIE TpeOOBaHWA IO OXpaHe TpyAa H
IPOM3BO/ICTBEHHOM O0€30IIaCHOCTH, — BBIIOIHATEH yKa3aHUH TEXHUYECKOTO
3KCIIEPTA MO COOJIO/ICHHIO YKa3aHHBIX TPeOOBAHUM;

- TTOJTB30BATHCA CPEJCTBAMU CBS3M HUCKIIIOYHUTENILHO 1O BOITPOCaM cirykeOHOH
HEOGXOIMMOCTH, B TOM HYHCJIe B PaMKax OKa3aHWs HEOOXOIMMOIO COACHCTBUS
[JIABHOMY JKCIEPTY;

- He MellaTh W He B3aUMOJEHMCTBOBATH C BBIITYCKHWKAMHU NP BBIIOJHECHHU
MMM 3aJ1aHHi, He [epefaBaTh UM CPEJCTBA CBSI3H M XPaHEHWs HHQOPMAIIK, HHBIS
peaMeThl W MaTepHallbl.

Yens DK, He BXOAIIME B COCTaB AKCIIEPTHOM TPYIIIBL, HaOmIoMaloT 3a
XOJZIOM TIPOBEJEHUs] IEMOHCTPALMOHHOTO 3K3aMEHa U BIIPABe cOO0IIaTh TJTABHOMY
SKCTEPTYy O  BHIABIEHHbIX —(aktax Hapymenus Ilopsika — [poBeCHH:A
rOCYyapCTBEHHOH MTOrOBOM aTTecTaluu 10 00pa3oBaTebHBIM IPOrpaMMam
cpenHero npodeccuoHaIbHOr0 0bpasosanus (fanee - ITopsmok).

UeHbl 3KCTIEPTHOM TPYIIbl OCYIIECTBISIIOT OLEHKY BBINONHEHUS 33[aHUH
JIEMOHCTPAIMOHHOTO 3K3aMeHa CaMOCTOSTENBHO.

['aBHBIN HKCIEPT BIpaBe IaBaTh yKa3aHHA [0 OPTaHU3ALUH U TIPOBEICHHIO
IeMOHCTPAIIMOHHOrO 9K3aMeHa, oO0s3arenbHBIe Uil  BBINOJHEHUS  JIALIAMY,
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sK3aMeHa.

Kommemk 3HaKOMHT ¢ IUIaHOM MPOBENEHMs JEMOHCTPAlMOHHOTO 3K3aMeHa
BBIITY CKHUKOB, CIAIOIIAX AEMOHCTPAIIMOHHEBIA 3K3aMeH, U JIUL, 00ecleyrBarolmX
IIPOBEICHUE NEMOHCTPALIMOHHOIO 3K3aMeHa, B CPOK He II03[[Hee 4YeM 3a IATh
pabouux mHEH M0 AaThl MPOBEAECHUS IK3aMeHa.

He mo3gnee wem 3a omun pabGoumii JeHbp [0 JaTel [IPOBEICHUS
ACMOHCTPALMOHHOTO 5K3aM€Ha [IJIaBHBIM OJKCIIEPTOM IIPOBOAUTCS IPOBEPKa
roropHoctH LIIIJ[D B mpucyTCTBUM 4lleHOB SKCTIEPTHO IPYIIEL, BBITYCKHUKOB, a
TaK)Ke€ TEeXHHYECKOI'o 3KCIlepTa, HazHadaemoro KouremkeM, OTBETCTBEHHOTO 3a
COOIIIO/IEeHe YCTAHOBJIEHHBIX HOPM U IIpaBUII OXpPaHbl Tpyda W TEXHUKH
0e30MacHOCTH.

KomuuyectBeHHbIi COCTAaB SKCIIEPTHOM TPYTIIIEI onpeaenseTcs
obpa3oBaTellbHOM OpraHuzalnuel, HCXOMd M3 YHCIA CHAFOLIHX OJHOBPEMEHHO
AEMOHCTPALMOHHBIH OK3aMe€H BBIIYCKHUKOB. OIWH OKCIEPT [JODKEH HMETh
BO3MOJXHOCTb OLICHHTH PE3YJIbTATHI BBIIIOJHEHUS 3aJaHUSA BBIIYCKHHUKOB B IIOJIHOM
Mepe COTIACHO KPUTEPHUIM OIEHHBAHMS

KonuuecTBo riiaBHBIX SKCIICPTOB HAa IEMOHCTPALIHOHHOM DK3aMEHe 1

MuHuManpHOe (PEKOMEHJ0BAHHOE) KOJIMYECTBO
JKCIIEPTOB Ha | BBIMYCKHHUKA 1

MunumansHOe (peKOMEHIOBAHHOE) KOIMYECTBO
9KCIIEPTOB Ha 5 BEIMYCKHUKOB 3

I'maBHBIM 3kcmepToM ocymectBasercs ocmorp LIIIJID, pacnpenenenue
00s3aHHOCTEH MeXIy WIeHaMH OKCIEpPTHOM IPYNIEl O OLEHKE BBINONHEHHS
3a/laHAH JI€MOHCTPAIMOHHOIO 3K3aMeHa, a TakKe pachpejieieHde paboduX MecT
MEXy BBITYCKHUKAMH C HMCIIOJIb30BaHHEM crocoba CilydaiiHOl BBIOODKH.
Pesynbrarhl pacnipenenenus o613aHHOCTEN MeK/y WiIEHAMH SKCIIEPTHOM TPYIIIBL 1
pacrpe/ie/ieHis: paboYMx MeCT MeEXJIy BBITYCKHUKAMH (DUKCUPYIOTCS IJIaBHBIM
SKCIIEPTOM B COOTBETCTBYIOIIHX IMPOTOKOJIAX.

BBIyCKHWKK ~ 3HAKOMSATCS CO  CBOMMHM pabOYUMH  MECTaMH, IO
PYKOBOIACTBOM IJIABHOTO 3KCIIEPTa MOBTOPHO 3HAKOMSTCS C IUIAHOM TIPOBEICHUS
AEMOHCTPAlMOHHOTO 3K3aM€Ha, YCIOBHUSMH OKAa3aHHUS TMEPBHYHOM MeIULUHCKON
nomomu B LIIIJID. ®akT 03HAKOMIICHHS OTpa)kaeTcs IJIABHBIM BKCIIEPTOM B
MIPOTOKOJIE pacipeaeeHus pabounX MECT.

Texuuyeckuit skcnepT MOX MOAIKCH 3HAKOMUT TJIABHOTO 3KCIEPTa, WICHOB
DKCTIEPTHOM TIPYyMNIbl, BBITYCKHUKOB C TpeOOBaHWSMHM OXpaHBl TpyAa W
0€301aCHOCTH MPOU3BOACTBA.

B nens npoBesieHHsI ZEMOHCTPAIMOHHOTO 3K3ameHa B LITTJID IIPUCYTCTBYIOT:

a) PyKOBOHUTENb (YIIOJHOMOYEHHBIH MpeCTABUTENb) OPraHW3AIWH, Ha 0ase
KOTOPO# OpraHU30BaH IIEHTP MPOBEIEHUS dK3aMeHa;

6) He MeHee omHOro Wwiena I'JK, He cuuTas 9IEHOB SKCIEPTHOM IPYIIIIEL;
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HOCHTEJIE.

BeinyckHMKE MOryT MMeTh npu cebe JieKapCTBEHHBIE CPEJCTBA M IMTAHHE,
IIpHEeM KOTOPBIX OCYIIECTBISETCS B CIIELUATIBHO OTBEACHHOM JIJIS 3TOTO ITOMEIIEHHH
COTTIaCHO IUIaHy IIPOBEAEHHMSI JEMOHCTPALMOHHOIO dKk3aMeHa 3a npefenamu  LITJ13.

BrimyckHuky 00s13aHbI:

- BO BpeMsl IIPOBEJECHHS AEMOHCTPALMOHHOIO 3K3aMeHa He WCIOJIb30BaTh U
HE UMETh IIPU cebe CPeICTBA CBSI3K, HOCHTENN HH(OPMAIIUH, CPEJICTBA €€ Nepeaadn
U XpaHeHHus, €CIId 3TO MpsAMO He IMPEAYyCMOTPEHO KOMIUIEKTOM OIEHOYHOM
JIOKY MEHTAIUH;

- BO BpeMs IPOBENEHHSA [IEMOHCTPALMOHHOIO DYK3aMeHa WCITOJIb30BaTh
TOJIBKO CpeJICTBa O0YYEHHs U BOCIIUTAHUS, pa3pellleHHbIe KOMIUIEKTOM OIIEHOYHOM
JIOKyMEHTalIHH;

- BO  Bpemsi IIPpOBEJCHUsI  JAEMOHCTPAllMOHHOTO  DJK3aMeHa  He
B3aUMOJIEHCTBOBATE C JPYTUMH BBIITYCKHHKAMH, 3KCIIEPTAMH, HMHBIMH JIALAMH,
HaxomsummMuca B LIIIJID, ecnu 3T0 He mpeaycMOTpPEeHO KOMILIEKTOM OIIEHOYHOR
JIOKyMEHTAllUX U 3alaHleM JIEMOHCTPAlMOHHOTO 3K3aMeHa.

JloyCK BBIIYCKHHKOB K BBINOJIHEHHMIO 3aJaHUi OCYIIECTBISIETCS IIPU
YCIOBMM 0043aTEBHOTO HMX O3HAKOMIICHHSI C TpPeOOBaHHUAMH OXpaHbl Tpyla H
IIPOU3BOJACTBEHHON 0e30MacHOCTH.

B coorBercTBMM ¢ mIaHOM MpOBeAeHHS JAEMOHCTPAMOHHOTO 3SK3aMeHa
TJIaBHBIM DKCIIEPT 3HAKOMUT BBITYCKHUKOB C 3aJaHUSIMH JIEMOHCTPAIlHOHHOTO
3K3aMeHa, IlepeiaeT UM KOTIMH 3aaHHH.

ITocie o3HaKOMJIEHHA C 3aJaHUSMHM JIEMOHCTPAI[HOHHOIO HK3aMeHa
BBEIITyCKHUKKA 3aHMMAlOT CBOM pabouue MecTa B COOTBETCTBHH C IIPOTOKOJIOM
pacopeneneHns pabourx MecT.

ITocne Toro, xak Bce BBHIMYCKHHKH M JIMIA, MPHUBJIEYEHHBIE K IPOBEIECHHIO
JEMOHCTPAI[HOHHOI'0 SK3aMeHa, 3aiMyT CBOM pabouyue MecTa B COOTBETCTBHUHU C
TpebOBaHMAMH OXpaHBl TPy[a M IPOU3BOICTBEHHONW GE€30MaCHOCTH, TIIABHBIN
3KCIEPT OOBSIBIISET O HavaJIe JEMOHCTPAIHOHHOTO SK3aMeHa.

Bpems Hayana NeMOHCTPAIlMOHHOTO 3K3aMeHa (HKCHPYETCS B IIPOTOKOJIE
IIPOBEJICHUS JIEMOHCTPAIIMOHHOTO 3K3aMEHa, COCTaBJIIEMOM IJIABHBIM JKCIIEPTOM
110 KaX<I0W 5K3aMEHALMOHHOI rpyTIIe.

ITocne o0OBSBIEHHWs TIMaBHBIM OKCIIEPTOM Ha4alda JIEMOHCTPAIHOHHOTO
DK3aME€Ha BBIIYCKHUKH IPHUCTYNAIOT K BHIMOJIHEHHIO 3aJaHHil JEMOHCTPAIIMOHHOIO
JK3aMeHa.

JleMOHCTpanMOHHBI  3K3aMeH  MPOBOAMTCS TPU  HEYKOCHUTEITHHOM
COOMIONEHHM  BBITYCKHHKAMH, JIHIAMH, TPHUBJICYEHHBIMH K  I[POBEACHHIO
JIEeMOHCTPAITHOHHOIO 3K3aMeHa, TpeOOBaHMI OXpaHbl TPyZla M MPOM3BOACTBEHHOI
Ge30macHoCTH, a TaKkkKe ¢ COOJIIOJCHUEM MPUHIUIIOB 00BEKTHBHOCTH, OTKPHITOCTH
Y PaBEHCTBA BBIITYCKHUKOB.

[lenTpel mpoBeneHMs 5K3aMeHa MOTYT OBITE OOOPYHOBaHBI CpeJCTBAMHU
BH/ICOHAOIIOICHHS], TIO3BOJISIOLIMMU OCYIIECTBISTH BUAEO3aKMCh X0/1a MPOBEIECHUS
JIEMOHCTPAIIHOHHOTO 3K3aMeH4.

BupeoMarepuansl 0 NPOBEIEHHH IEeMOHCTPAIIMOHHOIO 3K3aMEHA B CiIyyae
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IIPUBJIEYEHHBIMH K IIPOBEICHHUIO JEMOHCTPALMOHHOrO dK3aMeHa, W BBITYCKHHKAM,
yramsate w3 LD nun, momyctuBmmx rpyboe Hapyirenue tpeGosanuii Ilopsaka,
TpeOoBaHUI OXpaHbl TpyZa © OE€30IACHOCTHM TPOM3BOJACTBA, 4  TakKe
OCTaHaBIIUBATh, IIPUOCTaHABIIUBATh U BO300HOBIIATH IIPOBEJICHHE
JACMOHCTPALHOHHOTO  DK3aMeHa IIpM HEeoOXOAHMMOCTH YCTpaHeHHs IPyObIX
HapyieHui TpeboBanuii [Topsiika, TpeGoBaHMIT OXpaHbI TPY1a M IPOU3BOICTBEHHO
0e30macHOCTH.

I'maBHBIM 5KCIEPT MOXKET JenaTh 3aMeTKH O XOJ€ JEMOHCTPAlOHHOTO
9K3aMeHa.

I'maBHBI 9kcnepT o0s3aH  Haxomuthess B LIIJID 10 OKOHYAHHS
JAEMOHCTPAI[HOHHOIO 3K3aME€Ha, OCYUIeCTBIATh KOHTPOJIb 3a COOIIOAEHHEM
JTULIaMH, TPHUBICYEHHBIMH K [POBEACHUI0 JIEMOHCTPAllMOHHOIO 3K3aMeHa,
BEIITY CKHUKaMu TpeboBanmii [Topsika.

Ilpp  mpuBnedeHun MemunuHckoro paborHuka Komnemk  o0s3aH
OpraHU30BaTh IIOMENICHUE, O0OOPYAOBaHHOE /ISl OKAa3aHWUs IEPBOM ITOMOINU H
IIEPBUYHON MEMKO-CAHUTAPHON TOMOIIIH.

TexHu4ecKknit 3KCIepT BIIpaBe:

- HaOJIOIaTh 3a X0/I0M MPOBEIEHHMS JEMOHCTPAIIMOHHOTO SK3aMeHa,

- JaBaTh PasbsACHEHHS W YKa3aHWs JIMLAM, MPUBJIEYEHHBIM K TPOBEIECHHUIO
JEMOHCTPAIlMOHHOTO  DK3aM€Ha, BBITYCKHHKAM II0 BOIIpOcaM  COOJIIOEHHS
TpeOOoBaHMI OXpaHBI TPYJIa U MPOM3BOACTBEHHON GE€3011aCHOCTH;

- cOO0IIaTk IITaBHOMY JKCIIEPTY O BBISBJIEHHBIX CIIydasX HapyIIeHUs JHIAMU,
IIPUBJICYEHHBIMH K HPOBEICHHUIO IEMOHCTPALMOHHOIO JK3aMeHa, BBITYCKHHKAMH
TpeOoBaHMI OXpaHBI Tpyna W TpeOOBaHMI IPOM3BOACTBEHHOW 6€301aCHOCTH, a
TAaK)K€ HEBBIMONHEHHS TaKUMU JIMIAMH YKa3aHUM TEXHHYECKOro OJKCIepTa,
HAIPaBJIEHHBIX Ha COOMIOZIeHHE TPeOOBaHM OXpaHbl TPyJa M MPOM3BOIACTBEHHOM
0e30IacHOCTH; ,

- OCTaHAB/IMBAaTh B CIIy4asix, TPeOYIOIIMX HEMEIEHHOTO PEIleHHs, B IENsIX
OXpaHbl ~ JKM3HM M  3J0pPOBbsl  JIMILl, MNPHUBJIEYEHHBIX K  IPOBEIEHHUIO
AEMOHCTPAallMOHHOT'O  9K3aMeHa, BBITYCKHUKOB JIEWCTBHS BBIMYCKHHKOB  IIO
BBIMOJIHCHUIO 3aJlaHui, JEWCTBHUS JApyrux N, Haxomamuxcs B LIIID, c
YBEIOMIIEHAEM IJIaBHOT'O 3KCIIEPTa;

IpencraBurens Komnemka pacmonmaraercss B w3onuposanHoM ot LIITID
IIOMELIEHUH.

Komemk o6s3an He mo3Hee YeM 3a OMH pabouuii IeHb 10 JHS IIPOBEICHMS
JIEMOHCTPAllHOHHOTO JK3aMeHa YBEJOMUTh IJIABHOIO OJKCIIepTa 00 Y4YacTHH B
NPOBEJICHUH JIEMOHCTPALIMOHHOIO 3K3aMeHa ThI0TOpa (aCCHCTEHTA).

BelnmyckHuKky BrpaBe:

- Tonb30Bathca obopynoBanueM LI[1/1D, HeoOXOAMMBIMH MaTepHAaMH,
CpencTBamMK OOy4YeHHs] M BOCIIUTAHHS B COOTBETCTBHMU ¢ TPeOOBAaHMAMHU KOMILIEKTA
OIIEHOYHO JOKYyMEHTAIINHY, 3a1aHHsT JeMOHCTPALIHOHHOIO 3K3aMEHa,;

- NIOJIy49aTh Pa3bsICHEHHMs TEXHHYECKOTo dKCIIepTa IO BompocaMm 0e301acHoi u
Oecniepeboiinoil skciuTyaTaimu o6opy gosanus LITTID;

- MOJIYYHTh KOMMIO 3aJaHUs JEMOHCTPALIMOHHOTO 3K3aMeHa Ha OyMaXXHOM
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OpraHu3aIMOHHO-
pacnops I TeNIbHbIE
JIOKYMEHTBI i
OpraHU30BRIBATE paboTy ¢
HAMH, B TOM 4HCIIE C
HCIOIb30BaHHEM
aBTOMATHU3HPOBAaHHBIX
CHCTEM

[IK: OdopMisite HOKYMEHTBI
0 JHYHOMY COCTaBy H

OpraHu3oBBIBATE PaboOTy ¢

KOMMYHUKAIUOHHBIX TEXHOJIOTHH

- COCTaBIIATh TIPOEKTHI
OpraHU3alMOHHBIX,
PaCIIOPSOUTENHEHBIX "
uH(pOPMaIMOHHO-CIIPaBOYHBIX
JOKYMEHTOB, B TOM qHCIie
IOKYMEHTOB, coZepIKaIIuX

KOH(UICHITHATHHYIO HH(POPMAITHIO
- CKaHHpOBaTh, KOMNHPOBATH H
KOHBEPTHPOBATH JOKYMEHTHI B
paziau4Hble HOpMAaThI

HUMH, B TOM UHCIE€ C |- IpPHHMMATh H©  IPOBOJHUTH
HCIOJIb30BaHUEM TepBHUHYI0 00paboTKy BXOIAIMMX
aBTOMAaTH3MPOBaHHBIX JIOKYMEHTOB
CHCTEM - TIPOBOOUTH MpPEeIBAPHTEIHLHOE
ITK: Oprann30BbIBaTh | pacCMOTpPEHUE BXOJAIIHNX 31
TeKyIIee XpaHeHHe | BHYTPEHHUX JTOKYMEHTOB
IOKYMEHTOB, 00pa0OTKy Jien | -  perdcTpupoBaTb  BXOISINHE,
VISt OTIEpPaTHBHOTO U | HCXOJsIue 17} BHYTPEHHHE
APXMBHOTO XpaHEHUs, B TOM | JIOKYMEHTHI
9HCIe C HCIOJIb30BaHHEM | - O(OpMIATE  OpraHU3allMOHHO-
aBTOMAaTH3HPOBAaHHBIX pacnopsAUTeNILHbIE TOKYMEHTBI 110
CHCTEM JIMYHOMY COCTaBy

- OCYIIECTBIATH IOJIHOE  WIIH
qacTuyHoe  OdopMIEHHE  JIE
BPEMEHHOTO, MOCTOSIHHOT O,
JIOJITOBPEMEHHOTO CPOKOB
XpaHeHHsL.
T1K: OcymiecTBIATh | MMETh  IPaKTHYECKUH OIBIT:
KOMIUIEKTOBAHUE aPXMUBHBIMK | - OpraHH3alus apXUBHOH paboThI
JieraMu (IOKyMEHTaMH) | TO  JIOKYMEHTaM  OpraHu3allii
apxXWBa OpraHU3aIHH pa3nuuHBIX (HOPM COOCTBEHHOCTH
[IK: Bectu yd4er apxMBHBIX | YMETB:
nen (DOKYMEHTOB), B TOM | - Y4acTBOBaTb B IIPOBEACHHH
YHCe C  HMCIOJIB30BAHUEM | OKCIIEPTU3EI IIEHHOCTH
Momyis 2. ABTOMATH3HPOBAHHBIX pa3NMUHBIX THIOB M BHJOB
OB EAREANS CHCTEM JMIOKYMEHTOB B COOTBETCTBHH C
" [1K: OCyIIeCTBIATh | BHYTPEHHAMHE perjaMeHTaMH

apxuBHOH paboTHI 1O

o A— XpaHeHWe apXWUBHBIX €Il | OpraHu3alud

oprammHsamii (IOKyMEHTOB) C MOCTOSHHBIM | - HCIIOJIb30BAaTh COBPEMEHHBIE
CPOKOM XpaHEHHs W 110 | aBTOMaTH3UPOBAHHEIE,

pasInYHbIX bopm

AT JMYHOMY COCTaBy B apXuBe | HH(POPMalHOHHBIE u
OpraHu3anuu TeJIEKOMMYHHUKAIIHOHHBIE
I1K: OcCyIIEeCTBJIATh | TEXHOJIOTHH
XpaHeHHe, KOMIUIEKTOBAHHE, | JOKYMEHTHPOBAHHBIX chep
yYeT M HCIONBE30BAHUE [EN | AeATeIbHOCTH OpraHr3alun
(IOKyMEHTOB)  BPEMEHHOTO | -  NPHUMEHNTh  HOPMATHBHEIC
XpaHEeHHUs IpaBOBBIE  aKThl, JIOKAJILHBIE
[1K: OcylecTBIATh | HOPMaTUBHBIE aKThl OPraHH3alUK
UCIONL30BAHHE  APXHBHBIX | I METOAMYECKHE JIOKYMEHTHI B

gen  (MOKYMEHTOB), B TOM

obyiacTH yuéTra apXWBHBIX Jiel
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OCYUIECTBIIEHHS] BUCO3AIMCH IIOJyIeKaT XpaHeHnio B Koulepke He MeHee 0JHOrO
rojia ¢ MOMEHTa 3aBEPIIEHUs JeMOHCTPAITMOHHOTO0 3K3aMeHa.

SIBKa BBIYCKHHMKa, ero pabodee MeCTO, BpeMs 3aBEpLICHMsS] BBITIOJHEHUS
3a/JaH¥sl IEMOHCTPALMOHHOTO K3aMeHa MoAIexaT (GUKCAIMU INIaBHBIM DKCIIEPTOM
B IIPOTOKOJIE IIPOBEIEHHUS JIEMOHCTPAIIMOHHOTO 3K3aMeHa.

B cmygae ypmanmemms w3 IIII[ID BeimyckHMKa, IUIA, NPUBIEYEHHOIO K
TIPOBEJICHUIO JIEMOHCTPAIIMOHHOTO 3K3aMEHa, WIM MpHCyTcTByromero B LIITID,
[IaBHBIM 3KCIOEPTOM COCTaBieTcs akT o0 yjanenuu. Pesymprater [MA
BBINYCKHMKa, ymaneHHoro u3 LIIIJD, annynupyrores ['DK, u Takoit BBITyCKHHK
npusHaéres ['OK ne npomrenmmm ['MIA o HeyBaXXUTeIbHOM IPUYHHE.

['naBHbIi 5KcrIepT cOOOIIAET BBITYCKHUKAM O TeYEHMH BPEMEHH BBIIOIHEHNUS
3aJlaHusd NEMOHCTPAIMOHHOTO 5K3aMeHa Kaxxaple 60 MUHYT, a Takxke 3a 30 u 5
MHHYT /10 OKOHYaHUsI BPEMEHHU BBITOJTHEHUS 3aaHuUs.

TpeboBanne Kk NPOJO/IKHTEIHLHOCTH AEMOHCTPANMOHHOIO YK3aMeHa
IIpomo/mxkuTeILHOCTS JEMOHCTPAIMOHHOTO 9K3aMeHa He Gonee 4 4. 30 MuH.
(5 akagemuyeckux Jaca).

[Tocie 00BsBIEHNS ITABHBIM SKCIEPTOM OKOHYAHHUS BPEMEHHM BBITIOJHEHUS
3aflaHu¥ BBITYCKHUKH ITIPEKpAlIalOT JIF0Oble MAEHCTBHS 10 BHINOIHEHHUIO 3aaHuii
IEMOHCTPAIIHOHHOTO 3K3aMeHa.

Texuuveckuii  skcmeptr obecrieywBaeT  KOHTPOJbL 3@  0€30IaCHBIM
3aBepIIeHHEM pabOT BEITYCKHUKAMH B COOTBETCTBHH C  TPeOOBAHMAMM
IIPOM3BO/ICTBEHHON O€30I1aCHOCTU U TpeOOBaHUAME OXPaHBI TPY/Ia.

BBIMyCKHAK 110 COOCTBEHHOMY JKENIAaHWUIO MOJKET 3aBEPIUHTEH BEITIONHEHHE
3a/laHusl JOCPOYHO, YBEAOMUB 00 3TOM IJIaBHOTO IKCIIEPTA.

Pe3ynbTaTel BBINOJTHEHHS BBITYCKHUKAMH 3a/IaHUM  J1€MOHCTPAIMOHHOTO
dK3aMeHa TOJJIekKaT (PUKCAITH HKCTIEPTaMH SKCIIEPTHOM TPYIIIEI B COOTBETCTBUH C
TpeOOBaHUAMM  KOMIUIEKTa  OLEHOYHOM  JOKyMEHTaluu M 3aJaHud
JEMOHCTPALMOHHOTO 3K3aMeHa.

TpeGoBanus Kk cogep:KaHHIO

Monyns 3ananus
(BUI  HeATENBHOCTH, [lepeuens OIICHUBAEMBIX
Ne | Bun Ilepeuens onenuBaembix [IK |  ymenmii U HaBBIKOB /
n/n | mpodeccHoHaNbHOM (OK) MPaKTUYECKOTO OMBITA
JEeATENIbHOCTH)
1 2 3 4
Moy 1 IIK: Bragers HaBbikamu | FMeTh NpakTHYECKHI OIIBIT:
YD 2 IUTAHAPOBAHHS pabouero | ocyIIecTBICHHE
OcymecTpienue .
BPEMEHH PYKOBOIMTENS U | OpPraHH3alHOHHOIO 7}
OpPraHH3allHOHHOIO0 |
cekperaps JIOKYMEHTALHOHHOI'O
AJOKYMCHTaIlHOHHOT'O
1 IIK: Buapers cnocobamu | obecrniedenus JIeATENBHOCTH
eDSEHeRHg OpraHu3auH aboyero | OpraHH3aIMH
JEeATCIIEHOCTH P - P N P
IPOCTPAHCTBA IIPHEMHOH W | YMETh:
OpraHu3anuu
KaOHMHEeTa PyKOBOJUTEIIS - TNPHUMEHATH B paboTe cpejcTBa
[1K: OdopmusTh | MHGOPMATTHOHHEBIX 31
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[IporpammHOe obecnieyeHue

HP SCAN nporpaMma
noxymenToB i MOY HP

CKaHHPOBaHUA

5. M®VY HP Laser Jet Pro M132a Tun neuartu-
MDY uepro-6enbiit.  (Ipuntep/Komup/Cxranep: A4
1200%1200 dpi 22 ppm 128 M6. 600 MI'u. USB
2.0
o JL i 25
BIPOKOJI MOIITHBIH Ha JIUCTOB,
HEpoRa Metamyeckuit, yepuetit ClipStudio
7
Jlorox ropusontameHeii  CTAMM  JIIOKC,
Jlorox jutst Oymaru 9
YEepHBIH
8. o . [loncraBka ISt 0o HCHBIX
pranaiizep sl KaHIEIAPCKHX N
N KaHI[EJIAPCKUX IPHHAJUICHKHOCTEH, CTAMM
PUHA/IIEKHOCTEH .
cepasi, S OTJeIeHuI
- K 4 9 ast
Kopauma 1515 Mycopa C%IX;I/E\E;[ misg  Oymar, a1 KpyrJias, dYepHas
10. CpermnpHHEK HacTonbHBIT SONNEN OU-146, Ha
Jlamna HacTONBHAS [OJICTABKE, CBETOJHMOAHEIH, 4BT, Oeblii/cuHui,
236671.
1. [Tamste Smart Buy "Clossy" 8 Gb USB 2.0 Flech
DJenm-HoCUTEND .
Drive
12. ;
Kpecno opucHoe nogsemMHoO- O¢ucueii, wmozens "Crammapr', DOKPBITHE
IOBOPOTHOE KOXK3aM
13. | Cron o(pucHBIH (IIIxI"xB) 800x800x730 mm
14. | Tymba-npuctaska/cton st oQHUCHOM He menee 600x800x730 Mm
TEXHHUKH
15. | Anreuka ITpukas Munsapasa P® or 15 nexabps 2020 r.Ne
13318 «O6  yrBepkaeHud  TpeboBaHMH . K
KOMIUIEKTALiH MeAUIMHCKUMHA M3IETTHAMH
anTeukd JuId  OKa3zaHWs  NepBOM  IOMOIIH
16. | Oruerymurens OrueTyLIuTeNb YIJIEKHCTOTHBIA/MOPOIIKOBBIH
MIepEHOCHO
[lepeyeHbs HHCTPYMEHTOB
Ne HanmeHoBaHME HHCTPYMEHTOB MuHUMaJIBHEIE
/11 XapaKTEPHCTHKH
1 2 3
L. OpraHnaiizep A KaHLEIPHN TITACTHK
2, JloTok st 6ymar ropu30HTaIbHBIA [TnacTuK YepHbIH/cephIil
3 IllapukoBas pyuka [TacTa cuHss
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YHCJIE ¢ HCIONb30BaHHEM | (JIOKYMEHTOB)
aBTOMAaTH3HPOBAHHEIX - CHCTEMaTH3HpPOBATh  Jielia
CHCTEM (JTOKYMEHTEI)
- COCTaBIISATh CIPaBOYHO-
MIOUCKOBBIE cpeacTpa K

ApXHBHBIM JieNIaM (JIOKyMEHTaM)

- ONpenensaTh CPOKH XpaHEeHHs!
Jen  (JOKYMEHTOB) BpPEMEHHOIO
XpaHeHus

- oopMIIsITh YUYETHBIE
JNOKYMEHTBI 00 YHHUYTOXXEHUH JIEIT
(1OKYMEHTOB) BpPEMEHHOT0O
XpaHEHHUS ¢ UCTEKIIHUMH CPOKAMH
XpaHEeHUS COBMECTHO co
CTPYKTY PHBIMH
HOJIpa3/IeJIeHUSIMH OPTaHU3aI[AH

= CHUCTCMAaTH3HUPOBATH H
0000IIaTE CBEJIEHUSA O COCTABE H
COJACPKAHWUM  ApXHMBHBIX  JEI
(JIOKyMEHTOB)

- HCIIOIB30BATh
HH(DOPMAITHOHHBIE TEXHOJIOTHH B
o0nacTH CO3/MaHUS CIIPABOYHO-
IIOUCKOBBIX CpPEJICTB apXuBa H
JIOKYMEHTHPOBAHHBIX chep
NEATEbHOCTH OPraHUu3aI[HH

- IIO/ITOTABJIHBATh
UH(GOpPMAMOHHEIE  JOKYMEHTEI
0  3ampocaM  IIOJIB30BaTelei
Pa3IN4HBIX KATETOpHil

Hepeqenb Oﬁﬂpy,[[OBaHl/IH H OCHallleHHU s, PACXOAHBIX MaTEPHAJIOB,

cpeacrs oﬁyqemm H BOCITHTAHHSH

Ilepeuyens o6opyaoBanus

No H MuHUMAaIBHbIE
auMeHOBaHHe 000py IOBaHHS
/1 XapaKTEPHCTHKH
1 2 3
" e I Intel(R) Core(TM) i3-2120 CPU @ 3.30GHz.
i 5 IEIOTE]/KIABHATY pa/MEIIS 3293 MI'n sinep: 2, TOTHYECKHX IIPOLECCOPOB: 4.
Ram 4Gb, HDD 500 Gb
2. M LCD Acer 24" K242HLbd pa3pemnienue
OHITOP 1920%1080
3. Microsoft Windows 7 Professional, Microsoft

ITporpamMmuoe obecnieuenne

Office 2013 standart
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9. Cangerka xo3siicTBeHHAs Buckozsa, 25x20 cm

2.5 Ilponeaypa npoBegeHHs 3alUTHI JHIJIOMHOMH paGoThI.

3ammTa TMIJIOMHBIX padoT

HumioMueli  npoekT (paboTa), BBIIOJHEHHAs B IOIHOM  OOBEME,
COpoIlIrOpOBaHHAas B COOTBETCTBHH C 3aJaHHEM, IIOANMCAHHAS BBITYCKHUKOM,
KOHCYJIbTAaHTaMH, II0C]Ie IPOLEeAypbl HOPMOKOHTPOJS TepenaeTcss PyKOBOIUTEIIO
JUIIOMHOTO TIpoeKTa (paGoThl), s 3aKIIOYMTENLHOrO IPOCMOTpa. PYKOBOIUTEIE
CTaBUT MOANKCH HA THTYJIbHOM JIUCTE, 3aTEM IHIIET OT3bIB, IJIe OTPa)KAeT KaueCTBO
COZIepXKaHUsl BLINIOJHEHHOM IUIITIOMHOIO IPOeKTa (paboThl), MPOBOIUT aHAIM3 XO/a
€€ BBIIIOJIHEHHS, IAeT XapaKTepPUCTUKY pabOThI BBIITYCKHUKA HaJ| paOOTOM.

OT13b1B pyKkoBOAUTENs O paboTe BBIMYCKHHKA HAJ AMIUIOMHBEIM IIPOEKTOM
(paboTsl) sIBIsAETCS OCHOBAHHEM JUIS I0IYCKa, 00YYArOIIETOCs K PELEH3UPOBAHHIO.

Cpok nmomydeHust moAnuceil KOHCYIBTAHTOB MO OT/AEILHEIM pa3fenaM paGoTsl
— 1o 30 mas 2026 ropa.

Ilocne momy4eHust OT3bIBa, OOYYAIOUIMICS 3HAKOMHTCS C COAEpPIKAHHEM
OT3BIBAa M OTAAeT AMIIIOMHBIN NpoekT (paboTy) Ha pelleH3upoBaHWEe. BHeceHHe
M3MEHEHUH B JUIUIOMHBIA mpoekT (paboTy) Tocie TIIOJIydYeHHsl OT3hIBa H
PEeLEH3UPOBAHNS HE 10Ty CKAETCS.

['oTOBEIE AMIUIOMHBIE IIPOEKTHI (PabOTHI) IMOCIE MPOIELYPHl HOPMOKOHTPOJIS
NEPEAFOTCS  HOPMOKOHTPOJIEPOM  3aMECTHUTEN0 mupektopa mo YIIP  mis
npenocrasineHus ux B I'OK mo 10 urons 2026 rona.

Homyck k I'MA odopmnsercs npukazom mupekxtopa Koemka Ha OCHOBAaHUA
pe3yJIbTaToB y4eOHOH NesTeNbHOCTH, MPOXOXKAEHHsT y4eOHOM, MPOU3BOICTBEHHOM
MPaKTHKH U NOTOBHOCTU AUINIOMHOTO MpoekTa (pabotbl) — cpoku 10 11 wmrons 2026
rojia.

C menero OCylIeCTBIEHUS KOHTPOJS KadeCTBa BBIMOJNHEHHS JUTLIOMHOIO
poekTa (paboThl) ¥ OLEHKH CTENeHH FOTOBHOCTH Pa0OTHl K OQHUIMAILHON 3aluTe
npoduabHas IUKIOBAas KOMHUCCHST HMEET MpPaBO IPOBOAMTH IPENBAPUTEIBHYIO
3alUTy JUIUIOMHOro mnpoekTa (paboter). Ilopsimox mpemzamurel u rpaduk e€
TIPOBEJICHNUS] YCTaHABIMBAETCS IIPEJMETHO-IMKIOBOH KOMHCCHEH W yTBEP)KIAeTCs
3aMECTHUTEJIEM JUPEKTOPA 110 Y4eOHO-IPOU3BOICTBEHHOMH paborTe.

Bo Bpemsi ipeiBapUTENBHOMN 3alATh] TPOBEPSETCS COOTBETCTBUE JUIITIOMHOTO
npoekra (paGoThl) 3asBICHHOW TeMe, IAIOTCS PEKOMEHIAIMH [0 YCTPAHEHHIO
HEKOTOPBIX BEISBJIEHHBIX HEOCTATKOB, B TOM YHCIIe U B OQOPMIIEHHH paObOTEHI.

BrInyckHuKH BO BpeMsl IIpeIBApUTEbHOM 3alUThI JJOJDKHBI UMETh:

- BBIIYCKHYIO KBaIU(PUKALMOHHYIO paboTy (HecOpOIIFOpOBaHHbIM BapHaHT);
- KaJleHJapHBIA rpaUK AUIJIOMHOTO MpoeKTa (paboThl);

- 3a/laHUE Ha AUIJIOMHOTO MpoeKTa (padoThl);

- OT3bIB PYKOBOJHTEJISL.

K mpensapurensHON 3amuTe JOIMycKaeTcs NUILIOMHBIN — mpoekT (pabGora),
KOTOpast OTBEYAeT CIEAYIOIIMM TpeOOBaHUSIM: HWMEIOTCS THTYJIBHBIM JIUCT,
collepiKaHue, BBEJCHHE, OCHOBHAs YacTh, 3aKJIIOYEHHE, CIHCOK MCIIOJIb30BAaHHEIX
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4. [IpocToii kapanmam CpenHeii )ecTKOCTH
5. Tounnka Mexanuueckas
6. Crennep Jlns ciiMBaHus He MeHee 25 JIHCTOB
7. HosxHuips Kannenspckue, nnuHa He Menee 180 mm, ¢
MJIACTUKOBBIMU [1POPE3MHEHHBIMU aHATOMHYESCKHMU
py4yKamu
8. AHTHCTETUIED Kanuenspckuid, Ha npy»xuHe
9. Itamn «Bxopsmmii Ne u nara» Conep:xur ciosa «Bx. Ne
narta »
(ponyctumo 1 mtamm Ha 2 paboynx MecTa)
10.| TIleuvats paxcumunbHas Hanucats cnoso «ITOATTMCb»
(momycrtimo | wramn Ha 2 pabouux MecTa)
11.| Kpyrnas neuats Hamucats cnoso «ITEUATB»
(nomyctumo 1 mtamn Ha 2 pabouymx MecTa)
12.|  IHuno kaHuensipckoe Pasmep He Menee 160x30 MM
13.| MWrna ansa npomuBku Gymar Jnuna He menee 10 cm
14.| Tloaxnanuas gocka Hepessnnas, pazmep 20x150x350 mm
15.| 3axumbl 1uis Gymar (KaHLIEISIPCKUE) Pazmep m3nenus 51 mm
16.| Jluneiika aiuaa 40 cMm
17. Kucrouka [IleTrHa rockas He meHee Ne 12
Ilepeyenb pacxXoaHbIX MATEPHAIOB
Ne | HammeHoBaHme pacxo[HBIX MuHHUMAaIbHBIE
n/m MaTepHaIOB XapaKTePHCTHKH
1. bymara A4 ITnotHocTs 80 r/m2. benusna ot 150 %.
KosmuecTBo yka3aHo B TOM YMCIIE Ha T1€4aTh MaKETOB
2. CxopocuiuBartesib IIaCTHKOBBI i Ne A4, Bua MexaHu3Ma: CTaHAAPTHBIH (YCHKH),
MaTepHal MOJUIPOITHIIEH, MIOTHOCTh MaTepHaa
0,13/0,18 MM, duxcarms no 100 mucTos
3. CkopociuuBaresb KapTOHHBIH Ne A4 no 200 nuctor Genbrit (ioTHOCTL 360 1/KB.M),
«denox» Oe3 ckopolHBaTens
4. Daiin-priasi ITpospaunslii ¢ nepdopanueii, popmar A4, 100 . B
yMaKoBKe
5. CKpenku KaHIeIapeKue Meranyeckue, OUMHKOBaHHEBIE, TOPPHPOBAHHEIE,
pasmep 50 mm
6. Kneii IIBA - Jlna ckneiiku Oymaru, KapToHa, IIaCTHKOBBIH
7. Cko06sI K cTermiepy Ilo pa3mepy crennepa
8. Hwute npommsHas benas ot 0,7 o 1,0 Mm
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MoskeT OBITh NPEeAyCMOTPEHO BBICTYIUIEHHE PYKOBOJIUTEIA JIWILIOMHOIO
npoekra (paboOThl), a TAaKXKe pEleH3€HTa, €CIY OH IPUCYTCTBYET Ha 3acelaHuM
roCyJapCTBEHHOH 3K3aMEHAIMOHHOM KOMHCCHUM.

[Tpu ompefencHUM HTOTOBOM ONEHKH II0 3allUTe JMIUIOMHOTO IIPOCKTa
(paboThl) YYMTHIBAIOTCS: MOKIAJ BBIIYCKHHWKA, OTBETBI Ha BOIPOCHL, OT3hIB
PYKOBOJMTES, OLIEHKA PELIEH3EHTA.

Pesynbrarsl  TOCYZapCTBEHHOM  WTOrOBOW  aTTECTAallMd  OTPEACISIOTCA
OLIEHKAMHU «OTJIIMYHO», «XOPOILO», «yAOBIETBOPUTEIHHO», KHEYAOBICTBOPUTEIHHO»
U OOBSBISIOTCS B TOT e JeHb mociie ohopMIeHHs B yCTaHOBJIIEHHOM IOPSJIKE
poToKoJI0B 3aceaannii ['OK coriacHo KpuTepusIM

3acenaHus rocy1apCTBEHHON 9K3aMeHaI[HOHHOM KOMUCCHH
IPOTOKOJIHPYIOTCA. B TIPOTOKONE 3aIMCHIBAIOTCA: HMTOrOBasi OLEHKA BBITYCKHOH
KBATM(UKALIHOHHON paGOTBI, MpHUCYXIEHHe KBanu(puKaluy M OCOOBIe MHEHHUs
YIEHOB KOMHCCHH. IIPOTOKONBI 3acefaHdii TOCYJapCTBEHHOH —JK3aMeHAlIHOHHOH
KOMUCCUM  IOAIHCHIBAIOTCSA  MpeacenaTesieM, 3aMeCcTHUTeleM — IpeacenaTeli,
OTBETCTBEHHBIM CEKpETapeM U WieHaMH KOMHUCCHUMU.

3. [lopsaok NpoBeaeHHs rocyJaPCTBEHHON HTOTOBOH aTTeCTAllHH
/IS BEINYCKHHUKOB ¢ OrpaHHYeHHbIMH BO3MOKHOCTSIMH 310POBbSI

JIs BBITYCKHMKOB M3 YHCIA JIMIL C OTPaHUYEHHBIMI BO3MOXXHOCTAMHU 310POBBS
[OoCylapCTBEHHAsi HWTOroBas aTTeCTalUsi IPOBOAUTCS KOJIEIKEM C  YHETOM
0coGeHHOCTeH TICHXODH3UYECKOrO Pa3BUTHs, WHIUBHAYAJbHBIX BO3MOIKHOCTEH U
COCTOSIHHSI 30POBBS TAKMX BEITYCKHMKOB (Jiajiee - HHIWBHIyaTbHbIe OCOOEHHOCTH).

Ilpu nposenenun [MA obecrieunBaeTcs COOJONEHHE ClEAYIOIIHX 001X
TpeOOBaHMIA:
- npoBeJienre 'ocyTapCTBEHHOM UTONOBOM aTTeCTally AJIL JIMIL ¢ OTPaHHYCHHBIMU
BO3MOKHOCTSIMH 3I0POBBSI B OJHOH ayJMTOPMH COBMECTHO C BBIIYCKHUKaMH, HE
UMEIOIMMH OTPaHMYEHHBIX BO3MOXXHOCTEH 3I0pOBbs, €CIM 3TO HE CO3[aeT
TpyZHOCTeH [ BBIYCKHUKOB HPH IPOXOXKJIECHUH TOCYNApCTBCHHOH HUTOIOBOM
aTTeCTallUN;
- IPHCYTCTBHE B ayJAUTOPUM AaCCHCTEHTa, OKa3bIBAIOLIETO  BBIITYy CKHIKaM
HEOOXOUMYIO TEXHMUECKYIO IOMOIIb ¢ Y4eTOM HX HHJIMBHIYaIbHbIX OCOOCHHOCTEH
(3aHATH pabodee MeCTO, MEPEIBATATLCS, IPOYUTATH H OPOPMHTE 3a/laHKe, 00IAThCA
¢ wieHaMy | 0CyJapCTBEHHOM K3aMEHAIIMOHHON KOMVCCHH);
- TOJB30BaHHE HEOOXOJMMBIMH BBITYCKHHUKAM TEXHHYECKHMH CpeICTBaAMH IIpH
NpOXOKJeHHH ['OCyZapcTBEHHOM  HWTOrOBOM  aTTecTallid C  Yy4YeTOM KX
UHIUBUIYaTbHBIX 0COOEHHOCTEN;
- obecmedeHHe BO3MOXHOCTH O€eCIpPENsTCTBEHHOIO NOCTYIa BBIIYCKHHKOB B
ayIUTOPHH, TyaJleTHBIE U APyTUe MOMEIIEHs, a TAKKe UX IPeObIBaHus B yKa3aHHBIX
TOMeIICHUsAX (HAMYMe TMAaHAyCOB, MOPYYHEH, PacCIIMPEHHBIX ABEPHBIX IIPOEMOB,
TU(TOB, IPH OTCYTCTBHU JU(PTOB ayIUTOpPHs IOJDKHA pacrioyiaraTbCsi Ha IEPBOM
sTaxce, HATMYHe CIIeLUaIbHbIX KPECEN U IPYTUX MPUCIIOCO0IeHHH).

JIOTIONHNTENBHO IPH NPOBEAEHAN TOCYJapCTBEHHOH HTOrOBOM aTTecTaluy

obecnieunBaercs COOMIONEHHE CHEAYIONIMX TpeOOBaHMH B 3aBHCUMOCTH OT
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UCTOYHHUKOB, NPUIOKEHHUS (€CIU IPeayCMOTPEHBI), NPE3eHTALUI0 TUILIOMHOIO
npoekra (paboOThI), YepTeXNKW, CXeMbl M IUIAKATHL, TPOAYKT JeSTEIHHOCTH,
BBINIOJHEHHBIE K IUIIOMHOMY IIPOEKTY (paboTe) Ha JaHHbBIH MPOMEIKYTOK BPEMEHH.

[peBapurensHas 3anMTa IPOBOAUTCS NPEMETHO-IIMKIOBOM KOMHUCCHeH He
MO3/IHee, YeM 3a 1 HeJleNro JI0 3alUTHl TUIIOMHOTO MPoeKTa (paboTh).

I1portenypa npeaBapuTeNbHON 3alMTHI BKIIFOYAET KPATKOE BBICTYILIeHHE (4-5
MUHYT) 00y4aroIIerocst IO OCHOBHBIM Pe3yJIbTaTaM IIPOBEIEHHOrO HCCIef0BaHus, a
TaKKe GOpMyITHPOBKY BO3HHKIIEH B X0J€ pabOTEI HaJ TeMoii mpobiemsl. Komuccns
BIIpaBE 3a7aBaTh BOIIPOCHI 110 TeME MAWINIOMHOTO MpoekTa (paboTel), YTOOLI
BBISICHUTb CTEMEHh IOTOBHOCTH paboTel. Ha mpenBapurensHoOil 3ammre, 0coboe
BHUMaHHE yJIeTISIeTCs METONOJOTUYECKOMY alapaTy padoThI, TEOPETHIECKOM YaCTH,
IIOCKOJIBKY OHa SBJISAETCS OCHOBOW Ui BBITTOJIHEHHS NPAKTHYECKOM 4YacTH,
CTPYKType TUILUIOMHOIO IPOeKTa (paboThI) U JIOMMKE U3JI0)KEHHS MaTepHaa.

He mnpoxoxaeHre mpouexypsl IpeaBapUTENbHON 3alUThl  AUIUIOMHOTO
npoekra (paboTeI) He SIBIACTCS NPEMSTCTBHEM [UIsl YYacTHs B IOCYIapCTBEHHOMN
HATOIOBOH aTTeCTallHH.

CryneHtaM M JHIAM, TIPUBIEKAaEMBIM K TOCYOAPCTBEHHOW HTOrOBOM
aTTeCTAIllH, BO BpeMs ee IIPOBECHHS 3allpellaeTcs UMETh TIPH ce0e U UCITOJIE30BaTh
CPEICTBA CBA3M.

3ammTa JUIIOMHBIX HPOEKTOB (paboT) NPOBOAUTCS Ha OTKPHITOM 3acefaHUM
rOCy1apCTBEHHOM 5K3aMEHAIlMOHHONH KOMHCCHH WITH C MPAMEHEHHUEM BJIEKTPOHHOIO
00yueHus, [JUCTAHIHOHHBIX 00pa30BaTENBHBIX TEXHOJNOTMHA B3aMMoIeHCTBHE
CTyJIeHTa W TOCYJapCTBEHHOM 3K3aMEHAllMOHHOM KOMMCCHH OCYIIECTBISETCS C
IIOMOIIBIO  MYJbTHUMEAUHHOIO O0OpY/NOBaHUS M IPOTpaMMHOTO obecreueHus,
IIO3BOJISIIOIICTO YCTAHOBUTh JUCTAHIMOHHBIN ayIMOBU3YyalIbHBI KOHTAKT B PEKUME
peaJIbHOr0 BpEMEHU M 00eCnedrBaoIero BO3MOXKHOCTE 00BEKTHBHOTO OLIEHUBAHUS
U COXPaHHOCTHU Pe3yIbTATOB.

Ha 3zammrty munnomsHoro mpoekra (paGotel) oTBomutcs He Gosnee 30 MHHYT.
[lponenypa  3ammMTBl  yCTaHABIMBAETCST  NpEJCENaTeNeM  rOCyJapCTBEHHOM
9K3aMEHAIIMOHHOW KOMUCCHH I10 COTJIACOBAHHIO C YWiIeHAMU KOMHUCCHH.

[Topsmox 3aIUTEl MOXKET OBITE CIIE Y IOIIKM:

- nokiaz (He Gonee 10 MUHYT) CTyAeHTa-AUIUIOMHUKA, B KOTOPOM H3Jaraer lefb,
3a/1a4¥, OOBEKT, NPeIMET, METObI UCCIIEJOBAHMS, TUIIOTE3Y, PE3yIBTATEl U BEIBOIEI,
OOOCHOBBIBACT HX, OTMEYAeT MNPAKTHYECKYI0 3HAYAMOCTh M AaKTyalbHOCTh Ha
COBPEMEHHOM 3Talle; [PU 3allUTe MPOeKTa — MPaKTUYeCKOe Ha3HAYCHHE IPOIYKTa
H31aTeILCKOTO JieNa, STalbl IIPOEKTHPOBAHUS, TEXHOJOTHYECKHE OCOOEHHOCTH
CO3JIaHMs IIPOAYKTa U31aTEIBCKOTO Jea;

- BOIIPOCHI YJIEHOB KOMHUCCHH;

- OTBETHI CTYIEHTOB Ha BOIIPOCEHI;

- YTCHUE OT3bIBa PYKOBOAUTEIS IUIUIOMHOIO MpoekTa (paboThl) U peleH3HH;

- MHEHHUe CTyJleHTa — JUIIOMHHKA I10 TIOBOJY 3aMeYaHHi, CIENaHHBIX B OT3LIBE U
peLeH3HH;

- 0OMEH MHEHMSAMH, B KOTOPOM MOTYT NPUHATH y4acTHe Bce JIMIA (IperoaBaTel,
CTYZIEHTHI ).
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100- GamneHOM crucTeMe B COOTBETCTBHH C TpeOOBaHMSIMH KOMILIEKTA OLIEHOYHOMN

AJOKYMCHTALUH.

TpeboBanusi K OieHHBAHUIO

MaxkcuMansHOo BO3MOKHOE

KOJIMYECTBO DaIuioB 100

TpebdoBanus k cogepixaHuo

Mopyns 3amanust
No (BUI NEeSITENBPHOCTH,
/o BUJI
npodeccuoHaTBHOM
JESATEILHOCTH )

Kpurepuit
OLIEHMBAHUS

bamnner

1 2

3

1 | Monyne 1.0cymecTienue
OpraHU3alHOHHOTO
JIOKYMEHTALIMOHHOTO
obecrieyeH st eATEIHHOCTH
OpraHu3aiiu

Brajienue HaBbIKaMy [IIAHUPOBAHUS
pabouero BpeMeHH PyKOBOIUTEINS 1
cekpeTaps

Biagenue cniocobamu opraHuzaiym
paboyero npocTpaHCTBa MPHEMHOM
¥ KabMHeTa pyKOBOAMTENS
Odopmnenue opranu3alOHHO-
pacropsiAUTeNbHBIX JOKYMEHTOB U
opranu3alus paboTsl ¢ HUIMH, B TOM
YHCJIE C HCTIOB30BAHHUEM
aBTOMAaTH3UPOBAHHBIX CHCTEM
Odopmnenne TOKYMEHTOB IO
JTMYHOMY COCTaBY M OpraHHU3aLus
paboThl ¢ HUMH, B TOM YHCJIE C
MCTIOJIb30BaHUEM
ABTOMAaTH3UPOBAHHEIX CHCTEM
OpraHuszanyst TeKyIero XpaHeHus
JOKyMEHTOB, 06paboTka e A1
OMEPaTUBHOTO U apXUBHOTO
XpaHEHHs, B TOM YHCIIE C
UCTIONB30BaHUEM
aBTOMAaTU3UPOBAHHBIX CHCTEM

2,00

2,00

18,00

2,00

2,00

2 Mopynb 2. Opranuzauus
apXUBHOI paboTHI MO
NOKYMEHTaM OpraHU3aLui
pasnuuHbix Gopm
COOCTBEHHOCTH

OcyliecTBieHHE KOMIUIEKTOBaHHS
apXMBHBIMHU JIeNIaMH (IOKyMEHTaMH)
apxyBa OpraHU3aluH

Benenue yuera apXuBHBIX €
(10KYMEHTOB), B TOM YHCIIE C
HCTIOJIb30BaHHEM
aBTOMAaTH3MPOBAHHBEIX CUCTEM
OcyiectBlieHHe XpaHeHUs
apXMBHBIX Jie]l (IOKYMEHTORB) C
NOCTOSTHHBIM CPOKOM XpaHEeHHs U TI0
JMYHOMY COCTaBY B apXUBE
OpraHu3zanyu

OcyecTBiieHHe XpaHeHHUs,
KOMIUIEKTOBaHUs, yueTa U

20,00

2,00

8,00

8,00
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KaTeropuil BEIITY CKHUKOB C OTPAaHUYEHHBIMH BO3MOJKHOCTSAMH 3/[0POBBSL:

a) IS CIIETBIX:

- HUHCTPYKOHS O TIOpAAKE TOCYJapCTBEHHOH WTOTOBOM  aTTecTaluu
odopmisieTcs penbehHO-TOIeUHBIM pKH(ToM Bpaiinsd Wix B BHIE 3JNEKTPOHHOIO
JAOKyMEHTa, JIOCTYIIHOIO C IIOMOINBI0 KOMIIBIOTEpa CO CHEHAId3UPOBAHHLIM
IPOTrpaMMHEIM 00ECTIEYEHUEM IS CIIETIBIX, HITH 3a4UTEIBAIOTCS ACCUCTEHTOM;

- JurmiomHbli TpoeKkT (paboTa) BBIIONHSETCS Ha Oymare peabedHO-
TOYCYHBIM IIpupTOM bpaiinss wiM Ha KOMIBIOTEPE CO CIENMATM3APOBAHHBIM
IPOrpaMMHBIM 00eCIeueHUEM ISl CIIENBIX, MM HAUKTOBBIBAIOTCS ACCHCTEHTY;

- BBIIYCKHHKAM TIpd  HEOOXOTUMOCTH  TPEJOCTABISETCS  KOMILIEKT
IIUCBMECHHBIX TIPUHAJUIEKHOCTEH W Oymara Uil NHCEMa pPellbe(PHO-TOYECYHBIM
mpudrom  bpaiing, KOMIBIOTED €O  CHENUATU3UPOBAHHBEIM  IIPOrPAMMHBIM
obecrnieueHHeM ISl CIIETBIX;

0) miIst C1abOBHUIAIIMX:

- obecneynBaeTCsl MHANBUAYAIBHOE PAaBHOMEPHOE OCBelleHHe He menee 300
JTIOKC;

- BBIIYCKHHKAM JUI  BBINOJIHEHUSI 3aJlaHUS IpH  HEOOXOIAMOCTH
IPENOCTABIIAETCS YBEIMYUBAIOIIEE YCTPOMCTRO;

- UHCTPYKIHS O TIOpAJKE IPOBEAEHUS TOCYJapCTBEHHOHW aTTeCTallu
O(OPMIISIIOTCS yBETMIEHHBIM IIPH(TOM;

B) ULl TIIXUX M CIa0OCIBIMAIINX C TSOKEILIME HAPYIIEHHSIMH PEUH:

- obecnieunBaeTcs HaJIMYUe 3BYKOYCHIMBAIOIIEH alnapaTyphl KOJJIEKTHBHOTO
IONb30BAHUS, TPH  HEOOXONMMOCTH  TPEJOCTABISAETCS  3BYKOYCHIHBAFOIIAS
anmnaparypa WHAUBUIYaJIbHOTO TOJIb30BaAHMS;

1) I JIMI, ¢ HapyLICHHSIMH ONIOPHO-ABHIATENEHOrO anmnapara (¢ TSKelIbIMH
HapyIIeHUsIMH [BUTaTelbHBIX (DYHKIUI BEPXHMX KOHEYHOCTEH WM OTCYTCTBHEM
BEPXHUX KOHEYHOCTEH ):

- JHumioMHbell  mpoekT (paboTa) BBIIONHAETCS HA KOMIBIOTEPE CO
CIEIMATM3UPOBAHHBIM  [IPOrPAMMHBIM  OOecTieYeHHeM MM  HAaJWKTOBLIBAIOTCS
ACCUCTEHTY.  BBINyCKHMKM  WMIM  poauTeNd  (3aKOHHBIE  IIPEJCTABUTEINIHN)
HECOBEPIICHHOJIETHUX BBEIIIYCKHMKOB HE MO3[HEe 4YeM 3a 3 Mecsia J0 Haydaja
rOCYJJapCTBEHHOM MTOIOBOM aTTecTallud, IOJAl0T IMCHMEHHOE 3asBIEHHE O
HEOOXOJIMMOCTH CO3JIaHUSI NS HHUX CHENMAIbHBIX YCIOBUH TpH IPOBENEHHM
TOCY/IapCTBEHHON UTOTOBOM aTTECTALMH.

4. Onenka pe3yJbTaTOB rocyIapcTBEHHOM HTOrOBOH ATTeCTALIHH

Pesynbrater npoBemenns [MMA oLeHHBAIOTCS ¢ BBICTABJIIEHHEM OJHOM H3
OILIEHOK: «OTIUYHOY, «XOPOIIO», «yJIOBIETBOPUTEIBHOY, «HEY IOBIETBOPUTEILHO -
1 OOBSBISIOTCS B TOT K€ IeHb IOCJIe oopMIIeHHs] MPOTOKOJIOB 3acemanuii I K.

4.1 Ouenka pe3yJIbTaTOB JEMOHCTPANMOHHOIO YK3aMeHa

Hpoueﬂypa OICHHBaHUSA PE3YIIBTAaTOB BBITIOJIHCHHA 3aJaHuK
ACMOHCTPAITHOHHOI'0 3K3aMeEHa OCYILICCTBILICTCS 4YJIeHAMHW BKCHepTHOf‘i T'PYUIIBI 110
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paboTe, MM TIO 3asBIEHUI0 Takoro BhimyckHMKa ['DK mpuHEMaeT pelieHue 00
AHHYJIMpOBAaHHHE pe3yibraToB ['MA, a Takoil BhimyckHEK npusHaercs I'OK He
npommeanmM [ A 1o yBa)KuTelIbHOM MPHIUHE.

Pemenne I'DK odopmisercss MPOTOKOIOM, KOTOPBIA IOJMHUCBEIBAETCS
npencenatenem ['OK, B ciydae ero OTCyTCTBUSI 3aMECTUTENIEM IPENCENATCIIA I'OK,
u cekperapem ['OK.

B mporoxone 3acenanus [ OK oukcupyercs pemenune 'K o npucsoeHun
kBaymuxanun « Cneyuanucm no 0OKyMEeHMAYUOHHOMY 0DecheveHuIo ynpaenenus,
apxueucmy - BeinyckHuKaMm, ocBouBmmM [IICC3 mo npodeccun  46.02.01
JIoKyMeHTaMOHHOe O0ecIieYeHre yNpPaBIeHNUs W apXUBOBEICHHS IO IpOrpamme
6a30B0}i MOATOTOBKA W Bblade AUIIOMA TOCyAapcTBeHHOTO obpasia. [IpoTokoisl
['OK xpansitcs B apxuse Komemka.

BrimyckHukam, He npomenmM [MA mo yBaXHTeNbHOH NPUYHMHE, B TOM
yycie He SBUBIIAMCS TS Ipoxoxaenus [ YA 1o yBaxuTeNbHOR npuuHe (nanee -
BBIITYCKHHKH, He mpoineaume [VA 1no yBaXHTelbHOH NPHYUHE), IPEIOCTABISETCS
BO3MOHOCTB npoiitu TMA 6e3 otuncnenus u3 Komnemxka.

BoinyckHuky, He npomexaume ['MA 1o HeyBaKUTENbHOW NMPUYHMHE, B TOM
ypicie He sBUBIIMECS s mpoxoxkaenus I A Ge3 yBaxuTeTbHBIX NPUYUH (fanee -
BBITYCKHHUKH, He mpoinemue [ VIA 1o HeyBaKUTeNbHON NPUYHHE) U BBITYCKHUKH,
nonyuuBiiie Ha ['MIA HeyJNOBIETBOPHUTENBHbIC PE3YJILTAaThl, MOIYT OBITH
nomyiiens! Komemkem ms mosropHoro ydactus B A e 6oree 1By pas.

TlononaurensHple  3acemaHuss ['OK  opranusyroTcss B YCTaHOBJICHHBIC
KonnemxeM CpOKH, HO HE IO3/[HEE 4ETHIPEX MECSLEB IMOCIe IOJAaYH 3asBICHA]
BRIy CKHUKOM, He nportueauumM ['VIA 1o yBaxuTensHON NPUYNHE.

BrinyckHuky, He npoureqmuue I'MA 1Mo HEyBaXUTCIbHOH NpUYUHE, U
BBIIyCKHUKH, monyuupmme Ha IIA  HeyHoBIETBOPUTEIbHBIE —pe3yJbTATEL,
otuucistorcs w3 Komnemka u npoxonat ['IA He panee yeM uepe3 NIECTh MECSIEB
nocie npoxoxaeHust  IA BriepBeIe.

Ina npoxoxaenuss ['MA  BBIIyCKHHKH, He NpPOLIESAIINE TMA 1o
HEyBaXUTENLHOM  NpWYMHE, W  BBIIYCKHHWKM, TOJIy4YMBIOHE  Ha 'A
HeyIOBJIETBOPUTENLHBIE Pe3y/IbTAThl, BOCCTAHABIUBAIOTCS B Koiemke Ha IeprHon
BpEMEHH, yCTaHOBJIEHHBIN 00pa3oBaTeIbHOM OpraHu3aliell cCaMOCTOATEIBHO, HO HE
MeHee IPeIyCMOTPEHHOIO KaleHIapHBIM y4eOHbIM rpaduKoM AN NPOXOKIEHMS
I'MA cOoOTBETCTBYIOLIEH OCHOBHOWH 00pa3oBaTelbHON TPOrpaMMbl  CPEIHEro
npodeccroHalbHOro 00pa3oBaHMs.

[ToBTOpHOE NpPOXOXKAEHUE 1 OCYTapcTBEHHOH WTOrOBOM aTTECTAlM UL
OJIHOTO JIMIIa Ha3HAYAETCs KoJUIeIKeM He Ooliee IByX pas.

4.2 OueHKa pe3y/ibTATOB 3aLIHThI IHILIOMHbIX padoT

[Ipy OIpEiCNeHWH OKOHYATENbHOM OIGHKH TO 3alliTe  BBITYCKHOM
KBaTH(UKAITHOHHON pabOTEl yYUTEIBAIOTCS !
- IIOKJIaJ BEIITYCKHUKA IO KaXKAOMY pasjielly TUIUIOMHOTO IIPOeKTa (pabotsl);
- OTBETHI Ha BOIIPOCHL,
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UCTIONB30BAHUs Ae)l (JIOKYMEHTOB)
BPEMEHHOTO XpaHeHUs!
OcyuiecTBleHHE UCTIONB30BAHUS 16,00
ApXUBHBIX [ (MOKYMEHTOB), B TOM
YHUCJIE ¢ UCIIOJIB30BAHHEM
aBTOMAaTU3HPOBAHHBIX CUCTEM

Hroro 100,00

bamnner 3a BBITIIOJIHEHHE 3aJITaHuH AEMOHCTpPaAlHOHHOI'O DK3aMEHa
BBICTABJIAAIOTCA B COOTBETCTBHMHM CO CXEMOM HAUYHCJIEHHS 6EUIJIOB, HpI/IBe,I[eHHOfI B
KOMIIJIEKTE OLIEHOYHOH AJOKYMCHTAaIIUH.

banner OEPCBOAATCA B OEHKH «OTIIMYHO», «XOPOIIO», «YOOBJIETBOPUTEIIBHO,
«HCYIOBJICTBOPHTEIIEHO).

Pekomenﬂyemaﬂ CXeMa nepeBoaa pe3yjabTaToB A€MOHCTPAIIHOHHOIO 3K3aMeHa

U3 cTO0AILHOM MKAJIbI B MATHOA/ILHYIO:

Ouenka «2» «3» «» «5»
(mATHOAILHAS MIKA/Ia)
1 2 3 4 3
0‘6“*“‘“ B basax 0,00 — 20,00 — 40,00 — 70,00 -
(crobanmLnan mKa.a) 19,99 39,99 69.99 100,00

bammsl  BBICTABIAIOTCS B IIPOTOKOJE MPOBENEHHsS JEMOHCTPAIMOHHOTO
9K3aM€HA, KOTOPBIM TOANUCHIBAETCA KaXIBIM YIEHOM O3KCIEPTHOH TpYIIBl ©
YTBEPXKJACTCS TJIaBHBIM JKCIEPTOM IIOCIE 3aBEepIICHHS JAeMOHCTPAIMOHHOIO
9K3aMeHa JUI SK3aMEHAIMOHHON TPYIIIEL.

[Mpu BeICTaBneHun OGayuioB mpucyrcTByeT uned DK, He Bxomsammit B
SKCIIEPTHYIO IPYIITy, IPUCYTCTBHE APYTHX JIUI 3aPELIEHO.

[oanucanHEI YlleHaMH SKCIEPTHOW IPYNIBI M YTBEPKIEHHBIH TTaBHBIM
SKCIEPTOM  TPOTOKOJI  IIPOBEJCHMS JEMOHCTPAI[HOHHOIO SK3aMeHa  Jajiee
nepenaercs B [ DK mist BEICTaBiIeHUd onieHOK 1o utoram I UA.

Opurvnan mOpoTOKOda  MPOBEEHHs  JeMOHCTPAIMOHHOTO  3K3aMeHa
nepejaercd Ha XpaHeHue B apxuB Kosempka.

Ilo pemenmro IDK  pesymbrartsl  JeMOHCTPaMOHHOTO  SK3aMeHa,
IIPOBEJICHHOTO TPH YYaCTUM OllepaTopa, B paMKax MPOMEKYTOYHOM aTTECTAllHH I10
MTOTaM OCBOCHHMS IPOGECCHOHANBHOTO MO TIO 3asBICHHIO BBIMYCKHHKA MOTYT
OBITH  yuYTeHBl TIPH BBICTABICHWM OLEHKM 1o wutoraM IMA B  ¢opme
JEMOHCTPALlMOHHOTO 3K3aMeHa.

B ciyqae nocpounoro 3aBepienust [ 1A BBIITYCKHMKOM IO HE3aBHCSIIAM OT
Hero npudnHam pesynbraTel ['MA oreHuBaroTcs 10 (aKkTHUECKH BBITOJHEHHOM
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cB00OOIHO. BEINYCKHUK AEMOHCTPUPYET yOEXKASHHOCTh, INIyOMHY 3HAHUH IO TEME,
CTpEMJICHHE YCHELIHO pACKPhITh TEMY W CHJIbHBIE CTOPOHBI pPabOTBI, yMeEeT
MPHU3HABATH BO3MOXHEIE HEJJOYETHI pabOThL, TOTOB K JIMCKYCCHH.
- Ilpu 3amyTe UCHONL3YIOTCS HAMISHBIE CPECTBA, BBIAEPIKAHO BpeMs, TpeOOBaHHs
K 0(OpMITEHHIO M COMIEPIKAHIIO HATJISHBIX CPEJCTB.
- OrBeTbl Ha BOMNPOCHI TMOJHBIE, TOYHBIE, ApPTryMEHTHPOBAaHHBIE, IOIKPEILUIEHBI
npuMepamMu U3 paboThl.

Cpennnii ypoBeHb (0IleHKA «XOPOIIO»)
- B ocHOoBHOM 000CHOBaHa AaKTyaJlbHOCTB TEMBI IIPOEKTa, OINpeJeleHa €ro
MpaKTHIecKast IEHHOCTb.

- Omnpenenena KOHIENTyaJlbHAas YacTh TIPOEKTa: MJIEs M 3aMBICEN IIPOEKTa,
Hay4HBIH amnmapaT COOTBETCTBYET TUILYy M TeMe IPOEKTa, UMEIOTCS HE3HAYHUTEIbHBIE
paccoriiacoBaHus JIEMEHTOB HayYHOT'O arnapara.

- Ompenenen 1IaH, HeoOXOOUMBIE pecypchl JUISl pealu3allid  IIPOeKTa,
npeJyuIaracMble perieHus U MOX0Abl apryMEHTHPOBaHbIL.

- MeTonbl IPOEKTHPOBaHMs, BEIOpaHHBIE aBTOPOM, B LIEJIOM aJE€KBaTHBI LEH U
3a/1a4aM paboThl, KOPPEKTHO MCIOIb30BAHBL.

- TeKCT MOSACHUTEILHOM 3allUCKU CTPYKTYpHUPOBaH B COOTBETCTBHU C TEMOU H
uzeell MpoeKTa, He YKa3aHbl MPOMEXXYTOYHBIE Pe3yJIbTaThl pAOOTEL.

- O0BEM MOSCHUATENBHOM 3alTUCKH HE COOTBETCTBYET PEKOMEHly MO HOPME.
- IlpoextHpoBouyHas 4acTh pabOTEl B OCHOBHOM TEXHOJIOTHYECKH IpopaboTaHa,
3aKOHYEHAa, F'OTOBA K BHEJIPEHHUIO.

- IlpocnmexuBaeTcsi aBTOPCTBO B TEXHOJOTMYECKOM PEIIEHHH IIOCTABJIEHHBIX
3aJ1a4, COCTaBJIEHUH W HaTJISAHOM O(QOPMIICHUU IIPOEKTa.

- BeIBoabl B 11€7I0M JIOTHYHBI, OOOCHOBaHBI, COOTBETCTBYIOT lLi€JIM, 3ajJa4yaM H
MeTojiaM paboThI, peKOMEHIAINH 10 BHEPEHHIO IPOoeKTa HenoHbIe. IIpoekTHas
JacTh alpoOnpoBaHa

- CTyIeHT BlIaJieeT Hay4YHBIM CTHJIEM U3II0)KEHMUSI.

- BricTymieHre BBIMYCKHMKAa B XOZE 3allUTHl JIOTHYHO, IIOCJIEI0BATENBHO,
colepkanue pabOTBl TIPEICTaBIeHO MNOJHOCTHIO. Jloknan 4yuraercsa. BelmyckHHK
IEeMOHCTPUPYET YOKIEeHHOCTD, TTIyOHHY 3HaHHH 110 TeMe, CTPEMIIEHHE Y CIIEIIHO
PacKpBITh TEMY U CHIILHBIE CTOPOHBI pabOThI, yMeeT IPHU3HABATh BO3MOXKHEIE
HeT0YETH pabOTEI, TOTOB K TUCKYCCHU.

- OTBeTHI Ha BOIIPOCHI B IIEJIOM TIOJHBIE, TOUHBIE, OAKPEIIEHbl IPUMEpPaMH U3
paboTEHL.

VYpoBeHb HIKE CpeHEro (OIeHKa «YIOBICTBOPHTEIHEHOY)

- IIpu O00OCHOBaHWH aKTYaJLHOCTH TEMBI MPOEKTa HE BBIAENIEHBI ITPOTUBOPEUHS,
HEUeTKO ONpeJiesieHa ero NpaKTUYecKas [IEHHOCTb.

- OrmpeniesieHa KOHIENTyalbHAs YacTh MPOEKTa: UAEd U 3aMbICell IPOEKTa,
HAy4YHBIN ammapaT B IIEJIOM COOTBETCTBYeT THIIy M TeMe€ IIPOEKTa, HMEIOTCI
paccoriracoBaHUs 3JIEMEHTOB HAyJIHOTO allapara.

- Ormpenened 1uUIaH, He BBIOENICHBI pecypchl s pealld3alldd  IPOEKTa,
TIpeyiaraeMble pelieH s | MOJX0 bl He apryMeHTHPOBAaHEI.

- MeTtoapl pOEeKTHPOBaHMsI, BEIOpaHHbIE aBTOPOM, HE COTJTIACOBaHBI C LENBI0 U
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- OLIEHKA PELICH3EHTA;
- OT3BIB PYKOBOJIUTEIS.

Ilpu nposenennn I'MA (3amuTsl JUILIOMHOM paGoTh) HEOGXOAUMO YUHTHIBATE
CIEeNYIOIINE KPUTEPHHU:

- YPOBEHb OCBOCHHS OOydYaroIUMcsi MaTepuana, MpeiyCMOTPEHHOTO pabodnMu
IIpOrpaMMaMH JUCIHUILTAH MEXIUCIUILTHHAPHBIX KOMILIEKCOB;

- YPOBEHbL IPaKTHYECKHX YMEHHM, NMPOJEMOHCTPUPOBAHHBIX BBIYCKHUKOM IIPH
BBITIOJTHCHUH TUIIOMHOrO TpoeKTa (paboThl);

- YPOBEHb 3HAHMH M YMEHHMH, IO3BOJIFOLMIA PEIaTh IPOM3BO/ICTBEHHEIE 3a1aqn
IPH BBITOJHEHUH JUINIOMHOr0 IIpoekTa (paboThl);

- O0DOCHOBaHHOCTB, YETKOCTb, JIAKOHHYHOCTh H3JIOKEHHS CYIIHOCTH TEMbI
JUIIIIOMHOM paboTEHI;

- THOKOCTh ¥ GBICTPOTA MBILLIEHHS TIPM OTBETaX HA TIOCTABJICHHbBIE IIPH 3aIlUTe
AUTITIOMHOU paboTBl BOHOPOCH 1O crenuansHocTd 46.02.01. JIOKyMEHTalMOHHOE
obecredeHne ynpaBieHus U apXUBOBeIeHHe 6a30BOi MOITOTOBKH.

Ilpu BeICTaBNeHHM OOMLIEH OLIEHKM 34 BBINOJHEHHE W 3aLIATY JUIIOMHON paGOTEL
KOMHCCHsI y4HUTBIBAET OT3bIB PYKOBOJAUTENS IUILIOMHOH paboThl 0 xo01e paboTsl
oOyuvaromerocs Haj TeMoii i oeHKy BKP perieH3eHTOM.

[To oxoHYaHMH 3amUTHI TUIIOMHOM paboTsl 'K coCTaBNseT eKeroqHbIi OTIET O
pabore, KOTOpBIH 00CYXKIaeTcss HA MeJarorudeckoM COBETe KOJUIEMKA, 3aCelaHuy
TLK.

Kprrepru OLeHKH ¥ ypOBHH BHIIOJTHEHHS M 3aIMTHI JUIIOMHOT'O ITPOEKTa:
Bbicokuii ypoBeHb (OLEHKa «OTJIHYHO»)
- ObocHOBaHa aKTyalbHOCTB TEMBI IIPOEKTA, TOYHO ONpPE/eNieHa ero MpaKTHIecKas
[[EHHOCTB.
- Onperenena KoHIENTyanbHAs 9aCTh [POEKTA: WIes W 3aMbICEN MPOEKTa, Hay9HbIIT
anmapar COOTBETCTBYET THUIYy M T€M€ IIPOEKTa, BCE JJIEMEHTHI HAydHOTO arapata
B3aMMOCBSA3aHbl, OIPE/CJCH IUIaH, HEOOXOMUMBbIE DPECypchl Uil  pean3alii;
IIpeayiaracéMple pelieHus U MOAX0Ibl apryMEHTHPOBAHEL.
- Merojibl IpOEKTHPOBAHHUS, BBIOPAHHBIE ABTOPOM, aJEKBAaTHBI LEIM M 3a7a4aM
paboThI, KOPPEKTHO KCIIOIB30BAHBL.
- TekcT nMosACHUTENBHOMN 3aMKMCKK CTPYKTYPUPOBAH B COOTBETCTBHHM C TEMOM U Heei
IIPOEKTA, yKa3aHbI IPOMEKYTOUHBIE Pe3yJIbTaThl PabOTHL.
- BeinepakaH 00beM MOSICHUTENIBHOM 3aMTHCKH.
- IlpoexkTupoBouHas 4YacTe paGOTHI IOJTANHO IMPOCTPOEHA M TEXHOJOTHYCCKH
npopaboTana, 3aKOHYEeHa, FOTOBA K BHEAPEHUIO.
- [IpocnesxuBaeTcst aBTOPCTBO B TEXHOJIOIMYECKOM PEIIEHUH [IOCTABICHHBIX 3a/1ad,
COCTaBIICHUH W HAITISIHOM O(OPMIICHUH TIPOEKTA.
- BBIBOABI JIOrMYHBI, 0OOOCHOBaHBI, COOTBETCTBYIOT LENH, 3ajadaM M METOIaM
paboTEl, J1aHbl PEKOMEHIAINH TI0 BHEIPEHHIO Pe3yIIbTATOB IIPOEKTA U AabHEHTIe
IEPCIEeKTUBEI paboThl HaJ poekToM. ITpoekTHas YacTs anpobupoBaHa.
- BhIIycKHUK BlTajieeT HayYHBIM CTHIIEM M3JI0KEHHSI.
- BbicTynnenwe BBINyCKHHKA B XOA€ 3alIMTHl JIOTHYHO, IOCIIEIOBATENLHO,
cojiepkanue paboThl IPEACTABICHO MOTHOCTHIO. CoslepskaHieM JOKIaa BIajgeer
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KpuTepuu oneHKH IHNJIOMHOH padoThI.

Tabnuma — Kputeprn OKOHYATEBHEIX OLIEHOK O 3aIllUTe AUIIOMHON paboTHL.

Bann

I[OKJI&I[, OTBETEI Ha BOIIPOCHL

OT135IB
PYKOBOIHTEJISI

Onenka
peleH3eHTa

«OTIHYHO»

BeicTaBisieTcs B ciyyae, eciu
JUATIIOMHas paboTa:

- HOCHT HCCIIe/IOBaTeIILCKUH XapakTep,
COHEPIKHT  TPaMOTHO  H3IJIOKEHHYIO
TeopeTHYeCcKyIo 0a3y, riyOOKui aHaIu3 U
000CHOBAaHHOCTH pa3pabOTaHHBIX
TEXHOJIOTHYECKHUX PEIICHUH;

- XapaKTepu3yercs JIOTHYHBIM,
MOCIIeI0BATENEHBIM H3JI0KCHAEM
Marepuana c COOTBETCTBYIOIIHAMH
BBIBOJIAMH i 000CHOBAaHHEIMH
IpeJUI0KEHUSIMH;

- BBINOJIHEH B IIOJTHOM COOTBETCTBHH C
METOAMYECKAMHE YKa3aHHIMHU;

- MOJIHOCTBIO pa3paboTaHbl TEXHHYECKAS
XapaKTEePUCTHKA M3JCIHH M TEXHOJIOTHS
mpoiecca, HPOU3BENEH BEIOOD
COBPEMEHHOTO obopyIoBaHAs "
MaTepHaloB, OlpeIenEx KOHTpPOJIb
Ka4yecTna, coenaHbl  HeoOXOIUMBIE
TEXHOJIOTHYECKHE ¥ DKOHOMHYECKHE
pacueTs;

- HWMEET  TOJIOKUTENbHBIE  OT3BIBEI
PYKOBOJIATENS U PEIICH3EHTA;

- mpu 3amure 1poekra  (paboTer)
BBIIYCKHUK  [OKa3bIBaeT  TIyOokue
3HAHWS  BOINPOCOB  TEMBl  IIPOEKTA
(paboTEl), CBOOOJHO ONEPUPYET JAHHBIMH
MIPOEKTHPOBAHHS, st heKTHBHOMY
HCIIOJIB30BAHUIO PECYPCOB, a BO BpeEMs
JloKiana HCIIONIB3YET HarJIsIHEIe
nocoOusi, pa3laTOUHbIi MaTepual, JIErKo
OTBEYAET Ha MOCTaBJICHHBIE BOIIPOCHI.

«OQTIIHYHON

«OTIMYHO» MITH
«Xoponioy

«Xopormo»

- HOCHUT HCCIIEOBATENLCKUI XapakTep,
CONEPXKHAT  TPaMOTHO  H3IIOKEHHYIO
TEOpPeTHYECKyl0 0a3zy; XapaKTepH3yeTcs
JIOTHYHBIM, IIOCIIeIOBATEIbHBIM
H3JI0KEHUEM MaTepuana c
COOTBETCTBYIOIUMH BBIBOJTAMHU 15§
000CHOBaHHBIMY TIPETIOKEHHIMH;

- BBIIOJHEH B TIOJHOM COOTBETCTBHHU C
METOIHYECKUMHI YKa3aHUAMH;
IIOJTHOCTBIO  pa3paboTaHbl TEeXHHYECKast
XapaKTEepPUCTHKA M3JeJIUH M TEXHOJIOTHS
Tporiecca, npou3BeAEH BEIOOD

«Xoporo»

«OTIMYHO» WIIH
«Xopomo»
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3a1a4amMu paboOTEHL.

- Tekcr mMOSCHUTENBHOM 3amECKM He  CTPYKTYPHPOBaH, HE  yKa3aHEI

IIPOMEXYTOUYHbIE pPe3yJIbTaThl PaOOTEHI. _

- O0beM MOSCHUTENBHOMH 3aIIUCKH HE COOTBETCTBYET PEKOMEH Ty EMOM HOPME.

- IIpoekTupoBouHas 4acTb pabOTEI B OCHOBHOM TEXHOJIOTMYECKH MpopaboTaHa,
HEJIOCTATOYHO I'OTOBA K BHEAPEHUIO, HOCUT KOMITUJISITABHEIN XapaKTep.

- OTcyTCTBYyeT TBOPYECKHH IIOJIXOJ B COAEPXaHHH W OQOPMIEHHUH IPOEKTHOIO
POy KTa.

- BBIBOJIBI B 11€JI0M JIOTHYHBL, COOTBETCTBYIOT LIEJH, 3a/1a4aM U METOJaM paboTHl,
PEKOMEHIAINH 110 BHEPEHHIO IPOEKTa HETTOTHEIE.

- Mmerotcs 2-3 HecyllleCTBEHHBIX HapyleHus TpeGoBanmii K odopmienuo BKP -
BeicTymiienne BBITYCKHHKA B XOJIe 3aLUTHI MIOCIENOBATENBHO, CONEPKAHUE PabOThI
MIPECTABIEHO HE TTOTHOCTHIO.

- Ilpu 3amuTe UCNONB3YIOTCS HATTSAHBIE CPEJCTBA, HAPYINAIOTCA TpebOBaHMS K
0(OPMIIEHHIO U COTEPKAHMIO HATJIAAHBIX CPEICTB.

- OTBeTHI CTy/IeHTa Ha BONIPOCHI He TOJHEIE, HE apI'yMEHTUPOBAHHEIE.
Huskuii ypoBeHb (OLeHKa «HEYIOBJIETBOPHTEILHO)

- He cdopmynupoBaHa akTyaabHOCT MPOOGIEMBI/TEMBI, €€ IPHKIaHAas 1IeHHOCTb.

- He ompenenena koHuenTyaibHas 9acTh MPOEKTA: WS M 3aMbIce] IIPOEKTa,
HAayYHBIM ammapar B I€JIOM He COOTBETCTBYET THIly M TeM€ IPOEKTa, MMEIOTCS
paccoriacoBaHHMs 3JIEMEHTOB Hay9HOT'O ariapara.

- He ompenenen mnmaH, He BBIJENEHBI PECYPCHl Ul DPeaIM3alUM IPOEKTA,
IpeJiaraeMple peleHus U MOX0AbI He apryMEHTHPOBAHBI.

- Meroasl npoekTupoBaHWsI, BEIOpPAaHHBIE aBTOPOM, HE COIVIACOBAHBI C IEIBIO U
3ala4aM¥ pabOTEL.

- Tekcr TOsCHWTENBHOM 3alMCKH HE CTPYKTYPUPOBaH, He YKa3aHbI
IIPOMEXKY TOYHBIE Pe3yJIbTATHl pabOTHI.

- O6beM NOSACHUTENTBHOM 3alIMCKH HE COOTBETCTBYET PEKOMEH/LyeMOil HopMe.

- IIpoexTrposoyHas yacTh pabOTEI TEXHOJOTHYECKHA He MpopaboTaHa, HE roTOBa
K BHEJPEHHUIO.

- OrcyTcTByeT TBOpUYECKHMiH MOAXOI B CONEPKAHUM M O(QOPMIIEHHH IIPOEKTHOTO
IIPOJYKTA.

- BBIBOZIBI OTPBIBOYHEL, HEIOTHYHBI, HE COOTBETCTBYIOT 1IE/IH, 3a7a4aM U MeToAaM
paboTEHL

- IMeroTcs cylecTBeHHbIe HapyeHus TpeboBaHui K 0OpPMIIEHHIO pabOTHI.

- Hapymena 7normka BEICTYIUIGHHS, COJEpKAaHHE pabOTHI MPECTABIEHO
¢parmenTapHO. BBITYCKHUK IEMOHCTPUpYET OTPHLIBOYHOCTH 3HAHMIl 110 TeMme, He
TOTOB K JAWCKyccuH. JIOKnaj uuTaeTcs, He BBIAEPKAHHO BpeMs BELICTYILUIEHHS,
JIOIIy CKAFOTCsl CTHIIMCTHYECKHUE HAPYIIIEHHS PEYH.

- Ipu 3a1MTe He HCMONB3YIOTCS HATTISAHBIE CPECTBA.
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BOIIPOCOB.

- HE HOCHUT HCCIIEJOBATEIbCKHI XapaKTep,
HE COJIEPXKUT aHaIu3a U 000CHOBAHHOCTH
Opu  pa3padoTKe  TeXHOJIOIMYECKHX
pEIIeHHil, He OTBeYaeT TpeOOoBaHUIM,
H3II0KEHHBIM B METOIUYECKUX
YKa3aHUsIX;

- B OT3BIBaX PYKOBOJMTENS H PElEH3CHTA

«Heynosnersop MIMEIOTCA  CYIECTBCHHLIC  KPUTHACCKHE | oo opmersop | «He OBJIETBO
3aMECYaHHsI, YA P yA p

HUTEIIBHO» HTCIIBHO» HTCIIBHOY
- [PpH 3alIUTC BBIMIYCKHHUK 3aTPyIHACTCA

OTBEYaTh Ha IOCTaBIIEHHBIE BOIPOCHI 110
TEME IHUINIOMHOro mnpoekta (paboTel, He
3HaE€T TEOPHHM BOIIPOCA, IIPH OTBETE
JONYCKAeT CYIIECTBEHHBIE OIMMOKH, K
3alIMTe HE IIOJTOTOBICHBI Ipe3eHTalus,
HATJIOHBIE 10COOMS WM pa3aaToYHbII
MaTepHal.

OO6yuaronmcsi, yCHeIHO MNpoleAmuM [ ocyIapCTBEHHYI0 HTOTOBYIO
aTTECTAlMI0, BBIAAETCS IOUIUIOM O CpelHEeM MpodecCHOHaTbHOM 00pa30BaHUM C
IIPHCBOCHUEM YPOBHS KBaIM(HUKAIMK IO CHEHaJbHOCTA 0a30BOM MOATOTOBKU B
3a04HOM Qopme OOy4UeHHs] C TPHUCBOCHHWEM KBATUGOUKALUHA — «CHeYUAIUCH O
OOKYMEHMAYUOHHOMY 0becnedeHuio YNpaeneHus U apXueHomy oenyy.

Jlunam, He mnpomemmuM [ocymapcTBEHHOW WTOTOBOM aTTeCTAllMd WIIU
IIOJIy4YMBIIUM Ha ['ocymapcTBEHHOW WTOTOBOW aTTECTALMHM HEYIOBJIETBOPUTEILHBIE
pe3yNbTaThl, BBIJIAETCs cIpaBKa 00 o0ydeHuu (mepuoe 0OydeHus) yCTaHOBIEHHOTO
oOpa3sa.

Obyyaronmecs, HE  M[poulleIde [0  YBOKHUTEIBHOM  MpUUYUHE
I'ocynapcTBeHHy1O WUTOTOBYO aTTECTALAIO 150171 [IOJIyYMBIINE
HEYyOBJICTBOPUTENbHBIE pe3yabTaThl, npoxoaiat I'MA He panee ueMm uepe3 IIECThb
MECSILEB MOCIIe MIPOXOXKISHUS TOCY JapCTBEHHOW NTOTOBOI aTTeCTalluy BIIEPBBIE.

st mpoxoxaenust [ MA nuno, He npoueniee ['ocy1apcTBEHHYIO HTOTOBYIO
aTTECTALUIO o HEYBaXXUTEILHOU pUYIrHE WU MOJTy4HBILIEE
HEYJIOBJIETBOPUTEIIEHYIO OLIGHKY, BOCCTAHABIMBAETCSI B KOJUIE[DKE Ha IEPHON
BPEMEHH, YCTAHOBJEHHBIA KOJJIEIXXEM CaMOCTOATEIbHO, HO HE  MEHee
NpeayCMOTPEHHOTO KaJeHJAapHBIM yYeOHBIM TpaukoM OIS  MPOXOXKIEHUS
rOCyJJapCTBEHHOM MTOrOBOM aTTecTallud COOTBETCTBYIOIIEH 0oO0pa3oBaTEIbHOU
MPOrpaMMEI CPeJTHEro NPoQecCHOHaTEHOT0 00pa30BaHuUs.

IloBropHOE mnpoOxoXkneHne [ocymapcTBEHHONW WTOrOBOM aTTECTALlUU IS
OJIHOT'O JIMIa Ha3HAYaeTCs KOJUIE/DKEM He OoJiee IBYX pas.

5. llopsiiok MoJa4u H pacCMOTPEHHUS aNe/ISIIHH
ITo pesynsraTam I'ocynapcTBeHHOM aTTeCTallK BBIITY CKHHUK, Y4aCTBOBABILINI
B I'MA, wmeer mnpaBo moaarh B aNeUILHMOHHYI0 KOMHCCHIO ITMCBMEHHOE
ale/UILIMOHHOE 3asBJIEHHE O HapylIeHWH, [0 €ro MHEHHIO, YCTaHOBJIIEHHOI'O
nopsanka npoBefneHus [MMA u (unm) Hecorjiacuu C ee pe3yibTaTaMH (Jaiee -

38




COBPEMEHHOT'O obopynoBaHus "

MaTE€pHalioB,  OHOpeAeNEéH  KOHTPOJIb
KauyecTBa, CIeNaHEl HEOOX0/IUMEIE
TEXHOJIOTHYECKHE M IKOHOMHYECKHE
pacueTsl;

- HMEET TOJIOKHTENBHEIE  OT3BIBEI
PYKOBOIMTEIIS U PEIIEH3EHTA;

- IIPH 3alUTe BBIIYCKHHK IOKA3BIBAET
3HAaHHS BOIIPOCOB TEMBI JHUILUIOMHOIO
npoekTa (paboTHl), OIEpPUpPYET JaHHBIMH
MPOEKTUPOBAHUS, BHOCHT MPEUIOKEHHUS
no  3(dexTHBHOMY  HCIIOIB30BAHHIO
pecypcoB, BO BpeMsl JOKIaaa UCIOIb3yeT
Harjs/Hple TOCOOHS M pa3/IaTOYHBIA
MaTepuall, OTBEYaeT Ha IIOCTABIICHHBIC
BOIPOCH], HO HE JAeT JOMOTHHUTEILHBIX
Pa3bICHEHHIA.

«Y IOBJIIETBOPHT
EIBHOY

- HOCHT HMCCJIEIOBATENILCKUI XapakTep,

COJIEPIKUT

- TEOPETHYECKYIO TINaBy, Oasupyerca Ha
IPaKTHIECKOM MarepHae, HO
OTJIMYACTCH MMOBEPXHOCTHEIM aHAJIA30M U
HEIOCTATOYHBIM 000CHOBaHHEM
pa3paboTaHHBIX TEXHOJIOTHYECKHX
peIICHUM; B HEM IIPOCMATPHBAETCS
HETIOCJIE/I0BATEIbHOCTE HM3TTOKEHUS
Marepuana, IIPEACTABJICHBI

HEODOCHOBAHHBIE MTPE/IOKEHHS;

- BBIIOJTHEH B OCHOBHOM B COOTBETCTBHH
C METOJIMYECKAMH YKa3aHHAMH;

- pa3paboTaHbl TEXHHYECKast
XapaKkTEpUCTHKA H3JeJIUs M TEXHOJIOTHS
Iporiecca, IpOH3BEJIEH BEIOOD
COBPEMEHHOTO obopyroBaHus u
MaTepuaioB,  ONpejeleH  KOHTPOIb
KauyecTBa, CAENaHbl TEXHOJIOTHYECKHE H
JKOHOMHYECKHE  pacdyeTsl, HO  HE
YUHTHIBACTCS aKTyaIbHOCTb 7§
IIpaKTHYECKass 3HAYUMOCTE TEMBI POEKTa
(paboTsr);

- B OT3BIBAaX PYKOBOAUTENS M PelleH3eHTa
HMEIOTCH 3aMEYaHHUs IO COJIEPIKAHHIO
ITUILIOMHOTO IpoeKTa(paboThr);

- [pH 3aIUTE BBINYCKHHK IIPOSBIISET
HEYBEPEHHOCTb,  IOKa3bIBacT  cliaboe
3HAHHE BOIPOCOB TEMEI JHIIIOMHOIO
npoekta (paboTel), He MaeT IIOJIHOTO,
apryMeHTHPOBAHHOI'O OTBeTa Ha
3aJlaHHBIE BOIPOCHI M OTBEYaeT Ha
OCHOBHBIE BOIIPOCHI TOJIBKO TPH ITOMOIIH
Y TOUHSFOIIHX 2\ JIOTIOJTHHTEIIBHBIX

«Y 1OBIETBOPUT
€JILHO»

«Xoporto»
HIIH
«Y 1OBNETBOPUT
CIILHOY
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KAJIEHIAPHBIV [UTAH

BBITOTHEHHUS JUILIOMHOM paboThl 00yJaromerocs rpymibl
CrrenmanbHOCTh 46.02.01. JToKyMEeHTAIIHOHHOE 00eCIIeYeHIEe YIIPaBIEeHHs U apXUBOBEJICHHC

Ipuaoxenne 1
TTpuMep 3amoHEeHHs KaJleH/IapHoTo MIaHa

HOBOCWBWUPCKMN KOMNEDX NEYATH
W WUHOOPMALIMOHHLIX TEXHONOT UK

Ob6yuaromerocs
Ne /m HauMeHOBaHHUE TANOB BLIIOJTHEHHUS Cpox OtmeTKka 0 [Moamnuce
JMTIOMHOTO TIpoekTa (paboTsl) BBIIIOJHEHHS | BBINIOJTHEHUH
9TaNoB (mara)
1 KOM MOM "
O3Ha NIHHE C TEMOH W 3afIaHMeM  HA| o511 9095
JMILIOMHBIA IPOEKT (paboTy) ;
2
[Togbop nuTepaTypsl, COCTABICHHE IUlAHA U 10 25.12.2025
COIJIACOBAHHE €r0 C PYKOBOJIUTEIEM
3 PmpaEEOTKa W Tpe/CTaBICHHE Ha MPOBCPKY| 90 032026
TIepBOii YACTH JUIUIOMHOTO POEKTa (PaboThI)
4 | AHanW3 MPaKTHYECKHX MATepHANoB, pa3paboTka
¥ IIpeICTABIeHHe BTOpoidl wacTu auuiomuoro| mo 16.05.2026
mpoekTa (paboTsl)
P &
5 azpaboTKa BEIBOIOB M  [PE/UIONKEHHH C 10 21.05.2026
PYKOBOJMTENIEM [MIUIOMHOTO IPOEKTa (paboThI)
6 COFIIB.COBaHHUG C PYKOBOZHWTEIEM BBIBOZIOB H| ro (s 506
TIpe/IoKEH i JIMIIOMHOTO IIPOeKTa (paboThl)
7 |llepemaua numiioMHOro mpoekta  (paboThr)
PYKOBOJIUTEIIO VIS saxmountensaoro| o 30.05.2026
IPOCMOTPA ¥ NOACAHNS
IT
8 OJyYeHHE OT3bIBA PYKOBOAMTEIS MUIIOMHOTO| 3 ¢ 50
poekTa (padoThl)
9  |HopMOKOHTpPOJIb, IEPEILIET 04.06. — 05.06.
2026
10 |PaspaboTka Te3MCOB IOKIaja M MPE3EHTALHH| o oo nnoe
JUTSL 3AIIUTHI AMILIOMHOTO IpoeKTa (paboThI) o
11 |IIpemBapuTenpHas 3alluTa, IOIy4YeHHE HOIMYCKa 08.06. -
Ha 3aIMUTY JUIJIOMHOrO TIpoeKTa (paboTh) 11.06.2026
O6yuatomuiics PykoBoauTens paboThI
C 0T3BIBOM 03HAKOMIIEH « » 2026 1.
(monKCh OOy IArOIIErocs)
K 3ammuTe QUIIIIOMHOTO IPOEKTa
(paboTHI) JOMYILEH « » 2026T.
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amneJuIsIus ).

Anemisanys MOAAeTCs JIMYHO BBITYCKHUKOM HJIM POAMTENAMH (3aKOHHBIMU
NPE/ICTABUTENISAMU)  HECOBEPIICHHONETHEr0  BBIMYCKHUKA B  alelUIALHOHHYIO
KOMUCCHIO KOJUTE KA.

Aneyisnys 0 HapyIIeHH! HOPsIKa POBEIEHHs TOCY IapCTBEHHOM UTOrOBOM
aTTeCTalluH TOJaeTCsl HEIIOCPECTBEHHO B JIeHb IpoBenenus [ HA.

Anennsanus o Hecornmacuu ¢ pesyinbrataMmd WA mnojaercs He Mo3jiHee
CIIe/IyIOLIero pabovero AHA IOCiHe OOBSBICHHS pE3yIbTaTOB TIOCYIAPCTBEHHON
UTOrOBOHM aTTECTALUH.

Anenanys pacCMaTpUBAaeTCs ale/UBIUOHHON KOMHCCHell He I03JHee Tpex
paboumx JHeH ¢ MOMEeHTa ee IOCTYILIEHHS.

CocTaB anemIaIMOHHOM KOMHCCHH YTBEpXKIAeTCs OJHOBPEMEHHO C YTBEPKICHUEM
coctaBa [ DK.

AnenIanuoHHas KOMUCCHS (DOPMHUpyEeTcs B KOJMYECTBE He MeHee IITH
4CJIOBEK W3 4YMClia MperojaBaTeliell KoJle[ka, MMEIOIUX BBICUIYIO HJIM IEPBYIO
KBaTH(HUKAIIMOHHYIO KaTerOpUio, He BXOMMIIMX B JaHHOM y4eOHOM Tojly B COCTaB
I'OK. Tlpencenarenem anemisnHOHHON KOMHCCHM SBISETCS AUPEKTOp JHOO JHIIO,
HCIIOJIHSAIOIIee 00SA3aHHOCTH PyKOBOJHUTEIISI HA OCHOBAHHH PACIIOPAIUTENBHOIO aKTA
KOJUIe KA.

Anemnsanps pacCMaTPUBAeTCSl HA 3ace[JaHMd ane/UISIHAOHHON KOMHCCHU C
yJyacTHEM He MeHee JIBYX TpeTeill ee cocrasa.

Ha 3acefaHume  amennsAnuOHHOW KOMHCCHH  NpHMIVIAIIAeTCs  HpeceNaTenb
COOTBETCTBYIOLIEH IOCY AAPCTBEHHOH K3aMeHAI[HOHHOM KOMHCCHH.

BbInyckHMK, NOAaBIIM aNeNUISIHI0, MMEET IIPaBoO IPHCYTCTBOBATh IPH
paccMoTpeHuH aneusnud. C HeCOBEPIIEHHONETHUM BEITYCKHHKOM HMEET IPaBo
IIPUCYTCTBOBAaTh OJWH U3 poAuTeNel (3aKOHHBIX MpeacTaBuTelnei). YKazaHHbIe THIA
JOJDKHBI UIMETH IIPH ce0e JOKYMEHTBI, YI0CTOBEPSIOIINE THUHOCTE.

PaccMoTpenne amesiuMM  He sBISIETCS  Iepeciadell  rocyJapcTBEHHOM
HUTOTOBOM aTTECTAITHH.

Pelenve anennsiuoHHON KOMHUCCHH SIBISETCS OKOHYATENBHBIM U IIEPECMOTPY
HE I10JJIC)KUT.

Perienre anemsiuoHHON KoMmHcCHH O(OPMIISETCS HPOTOKOIOM, KOTOPBIif
IIOAMKCHIBACTCS TIPEJICEIaTelleM B CeKpeTapeM aneISIHOHHONR KOMHUCCHU

6. Xpanenue JTHIIOMHBIX NPoeKTOB (paboT)

[Tocne 3ammTel paboThl XpaHATCS B MeToAuMdecKoM Kabmaere Komemka, B
y4eOHbIX KabuHeTax Bbimyckarommx I[TL[K, mysee, meTommdeckoM (GoHIe, Te C
HHMH MOTYT O3HaKOMHThCS Bece kenaroume. Cpok xpaHenwss pabor 5 ner. Ilo
UCTCYCHMH CpOKa XpaHEHMs chucaHue paboT o(OpMIISETCS COOTBETCTBYIOIMM
aKkToM. M3emus 1 poiyKThl IPOEKTHOM AESITENBHOCTH 110 permenuto I DK, MoryT He
NOJJIEXKAaTh XPAaHEHHIO B T€YEHHUE 5 JIeT, a MOTYT OBITH HCITOJIE30BAHLI B KAYECTBE
HarTHBIX TI0COOMH, AMAAKTHYECKOro Marepwana. Eciu TBOpueckHe paboTh,
U3JIEIHA UMEIOT METOJMYECKYIO MM BEICTABOYHYIO IeHHOCTh Kolutepk uMeeT npaso
10 MCTE€YEHHUH S JIET HE BO3BpalaTh paboThl aBTOPY.
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HCTIO/B30BAHHEIX HCTOUHMKOR ocyluectBnsiercs B cootsercTehn ¢ TOCT P 7.0.100- 2018
bubnuorpaduyeckan 3anuck. bubnuorpadmueckoe omucanue. Obmme TpeboBanus K npaBuna
coctapnenns. I'OCT 7.32— 2017 Cucrema cTanfapToB 1o uH(opMauuy, OHOTHOTCUHOMY H
w3natensckoMy geny. OTueT o HayuHo-HccremoBatensckoil pabote. CrpykTypa M mpaBuia
o OpMIIEHHA.

12

Hanuune npunoxceHuii

[TpunoieHue AOLKHO CojepkarTs: Buaeo/ (oToMaTepuan, JEMOHCTPALHOHHBIH —HIH
pasgaTouHblii  Marepuan  (BO3MONCHO — HCIONB30BaHHBIA  BO  Bpems  NPOXONKICHHS
MPEUIMIIOMHO# NPAKTHKH).

B Tekcte J0KYMEHTa Ha BCC TNpHJICKEHHA AOMKHBL OBITE JAHBI CChUIKH. [lpHnoiceHus
PacnonaraioT B TIOPSAKE CCHUIOK HA HHX B TekcTe AoKymeHTa. Kaxaoe npuioieHne I0IDKHO
HAYMHATLCS C HOBOI cTpaHuubl (JIMCTA) C YKA3AHWEM HABepXy Chpasa CTPAHMLIBI ClOBA
«[TpuosKeHue» M MMEET CBOIO HYMEpALHIo (nepsas crpanuua -Tpunokerue 1)

OTBETCTBEHHBIIH 38 HOPMOKOHTPOJIb! ®UO Jlata poBeASHHA HOPMOKOHTPOJIA!
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IIpnno:kenue 2
HopmokorTpoms gurioMuoro npoekra (pabots)

HOBOCMBMPCKNW KOMEZX MEYATH
N IHOOPMALIMOHHBIX TEXHOMON WA

HOPMOKOHTPOJIb JIMIVIOMHOM PABOTBI

(6 pabome dondicue Getmb cobnodensl credylouue 06a3amensHsie Mpeboeanus)

No ObBexT [TapameTpe! Coortsercryer:/
n/n He cootBeTCTRYET:
1. COporoposanHbIit THTYJIbHBIH THCT
JMIIOMHas  pafoTa ¢ | KaleHaapHbIil mian
BKJTIOYEHHEM BCEX | 3amaHue
KOMMOHEHTOB GpOLIOPE! | OT3LIB HA AMIVIOMHYEO PaGoTy PELIEH3Hs HA AMIUIOMHYIO paboty
CoZiepiKaHHe
TEKCT JIMIJIOMHOM paboThl
punoskeHns (€C/U Npe/IycMOTPEHBI)
2 HaumenoBannwe  tembl | Tema paGoThl NOMKHA COOTBETCTBOBATH TEME, YTBEPIKINCHHOM npukasoM. TuTyneHbId nHCT
paboTsl otopmseTes B cooTseTcTBHM ¢ Tpebopanuamu. ([Tpuaoxkenue 3)
3 Odopmnenue Conepicanue BIUTIOYAET B cesl:
cofiepianmsa JUILIOMHOH | BBEICHHE,
paboThl 3aroJIOBKH rn1as, naparpados,
3AKITIOYEHHE,
CIHCOK HCIOJIb3YEMBIX HCTOUHHKOB,
npunoxkenus. (Ipunoxenne 5)
4 Odopminenne Texcta | Ilons: npasoe — 1.5 cM; JieBoe — 3 cM; BepxHee — 2 CM; HIDKHEE — 2 CM.
Itibaiol pabor Tekcr pabotst neuataetcs 14 wpudrom Times New Roman, MexcTpounbiii maTepean - 1,5.
Tekct mo/ieH ObITh BEIDOBHEH M0 MUpHHE, ab3aumblii oteryn (1,25 ).
PaccrosiHue Mexy 3aroJioBKOM M TEKCTOM JO/DKHO ObITE PaBHO OJHON NYyCTOH CTPOKE.
PaccTosHne Mexuty 3aronoBkaMu I71assl u naparpada — 2 uHTeppana (8 Mm).
Kanan rnasa HauMHaeTcs ¢ HOBOI cTpaHuipl. HauMeHOBaHHs, HOMEp [JIABEI, TIPHBOZATCS C
a03aua ¢ nponmcHoii (3arnasHoii Gykeer). Touka B KOHIC HAUMEHOBAHMA HE CTABHTCA. [N1aBbl
pa3dHBalOTCA HA COM3MEPUMBIE aparpadsl B KONHYecTBe He Gonee 2-3.
3 O6BeM AunnomHolt | OOwwmit o6bem 6e3 npuoscenuit: 30-50 cTp. MAHMHOIHMCHOTO TEKCTa
paboTe! Ofvem BBEsiCHUA: 2-3 CTP. MALIMHOMMCHOTO TekeTa OOBEM OCHOBHOI uactu: 24-44 CTp.
MALUTHHONMCHOTO TekcTa O0BeM 3akioyeHus: 2-3 ¢Tp. MAIHHONMCHOTO TEKCTa
6 Crpykrypa  ocxosnoii | JIBe riaBbl, copasMepHEIE 10 00BEMY: TCOPETHYECKAs H NPAKTHYECKA.
YacTH
7 Cobmonenue Conepixanue
CIPYKTYpHBIX  wacTeii | BBenenue
paGoTHl OcHOBHas yacTh
3akmoueHue
CrHCOK HCTOUHHKOB M JIMTEPATYPBI
TIpunosxenue
8 Odopmnenue Tabmui Cnogo «Tabnuua» 1 ee HOMEp PacloNaraeTes Crpasa Nepe/] HA3BAHNEM TAGIHLIEL
Haspanue TaGTHIIBI pacnonaraeTes 10 USHTPY CTPAHHLEL H IPEIIECTBYET CaMOH TabIHLE.
lpudt 3aronoskop W Ttexcra Tabmuubl - 14 (Bosmowen Gomee Menkuii mwpudT - 12).
Bripaguupanue TekcTa Mamky Tabnuupl - N0 UEHTPY. MesKCTpOUHbIH HHTEpBal B TaGule -
OIHHAPHEIA.
Tabnuiy, B 3aBHCHMOCTH OT €€ pasMepa, NOMEIAROT T0/] TEKCTOM, B KOTOPOM JaHa CChUIKA Ha
TabJHILY.
9 OdopmiieHHe cehIok Ccbuiku MO BCeMY TEKCTY IOMKHEI OBITh OJZHOTHIIHEIE BHYTPHTEKCTOBHIC B KBAJPATHBIX
CKODOKAX C yKa3aHHEM NOPAAKOBOrO HOMEPA HCTOYHHKA.
10 Hymepauns ctpannig CxBo3Han, B HIDKHE 4aCTH JIMCTA, 10 LIEHTPY, Ge3 ToukH. Ha THTYJIBHOM JIHCTE U COJIEPIKAHHH

HOMEp CTpaHHIL HE TPOCTAB/LAETCS, HO YYMTHIBACTCH NPH CKBO3HOH HyMmepauuu. Hymepaums
HayuHaeTcs ¢: «Beenenuey - cp. 3.

Coctar
HCIOJIB3YEMBIX
HCTOYHHMKOB

CIucKa

JAunnomuas paoTa NpakTHYECKOrO XapakTepa: He Menee 20 HCTOYHMKOB, CTATeHHELH
Marepuan 2/3.

JuriomHas paboTa OMBITHO-OKCIIEPHMEHTAIBHOTO XApaKTepa: He MeHee 20 HCTOMHHKOB,
crareiineiit Matepuan 2/3. JlunnomHas paboTa TEOPETMYECKOTO XapakTepa: HE MeHee 35
HUCTOYHHKOB, CTATEHHEIH MaTepuan 2/3.

JlunnoMHs1# npoexT: He MeHee 12-15 HCTo4HUKOR, CTATEHHBI MaTepuan 2/3.

Crincox MMTEpaTyphl AOIBKEH BKIIOYAET He MeHee 70% HCTOMHHKOB HE TO3/HEE MOCTeTHUX 5-
TH JieT u3anus. Jlona anekTpoHHEIX pecypeoB He Gonee 5 %. Bubnuorpaduueckoe onicanue
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IMpunoxenne 4 [11aG1ou 3a1anus Ha JUIIOMHBIHA TPOEKT (paboTy)

HOBOCHBUPCKWI KOJUTELX NEYATH
W UHOOPMALIMOHHBIX TEXHONOT UK

crierrabHOCTh 46.02.01. JlokyMeHTalMoHHOe 0OecrieueHre YIpaBIeHus U

apXUBOBEJIEHUS
YTBEPXJIAIO:
3aMecTHUTelNb aupekTopa o YIIP
N.B. TuxoHoBa
« » 2025 1.
3ananne

Ha JHIJIOMHYI0 padoTy

©.1.0.
1. Tema quninoMHON pabOTHI:

2. Mata BbI1aun pabOTHI « » 2025 .
Cpok cnaum paboTHI « » 2026 r.
Conepxanue paObOTHI:

BBEJIEHHWE

I'mapa 1. TEOPETUYECKA S YACTD

1.1.

12

I'mapa 2. [IPAKTUYECKA A YACTb

2.1.

1

SAKJIIOYEHHUE

CITMCOK UCITIOJIb3OBAHHBIX MCTOYHHMKOB
TTPHUJIOXKEHM A

PyxoBomurens quniaoMHoi paboTh

(momnucek, nara) (MHUIAAIb], (haMUITHs)

HoBocubupck, 2025

Ipuioxenne S IIpumep conepixanus JUIIOMHOTO IpoeKTa (paboTh)
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[punoxenue 3

[IlabyioH TUTYIBLHOTO JIUCTA AUIUIOMHOTO MPOEKTA (paboThl)

MUHUCTEPCTBO OBPA30BAHU S HOBOCUBUPCKOM OBJIACTU
I'OCYIAPCTBEHHOE ABTOHOMHOE ITPO®ECCHUOHAJIBHOE
OBPA3OBATEJIbHOE YUYPEXJIEHUE HOBOCHUBHUPCKOM OBJIACTH
«HOBOCUBHPCKUN KOJUJIEJDK IIEYATH 1 THOOPMAITMOHHBIX
TEXHOJIOT Ui»

JlonycTuts K 3amure
3amecTuTenb qupekropa mo YIIP
/U.B. TuxoHnoBa

« » 2026 .

JAUILIOMHASA PABOTA

Ha TeMY:
TeMa /lannomuoii padoTsl

IIM.ON «HanMeHOBaHHE MO IS

BeinyckHuk: I'pymmer
(®.1.0.) '
Pabota BeInonHeHA « » 2026 r.

(MOANUCH BHITYCKHHKA)

Pabora 3amuiiena Ha oeHKy:

Pykosonutens paGorsl

(monmuce) (pamumust, HHUAITHATIBI)
(mara)

Hosocubupck, 2026
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pnnoxenne 6
IIpuMepHBI# Iepedens TeM JUIUIOMHBIX IPOEKTOB (paboT)

Cnmcok TeM THIUIOMHBIX pa6oT

1o cnenransHocTH 46.02.01. /lokymeHTanmoHHOE 0GecieueHre yIpaBIeHus U
apXUBOBEIECHUS

IIM.01 Oprann3anusi 10KyMeHTALHOHHOTO ofecneyeHust yIpaBJeHHs H
(GYyHKUHOHHPOBAHMS OPraHU3ANHN»

1.  ABroMatu3upoBaHHas UH()OPMAITOHHO-TIOUCKOBAS cucreMa
AOKyMEHTOB B apxuBe (roCcyJapCTBEHHOM, MYyHHWLUNAILHOM) (HAUMEHOBAHHE
apxuBa).

2. Awuanus JOKyMEHTallMOHHOTO 0GeCcIieueH s YIpaBIeHHs OpraHU3aluH 1
pa3paboTKa MpeIoKe ! 10 eT0 COBEPIIEHCTBOBAHUIO B KOHKPETHOMH OPTraHHU3aIHH.

3. AHaiM3 OpraHM3aIMU JENONPOU3BOJCTBA B KOHKPETHON OpraHU3aIlHHL.

4. Ananus opraHmzaiuy paboTBI ¢ MUCEMaMK M OOpAIlCHUAME TPaKIaH
(Ha MpuMepe KOHKPETHOM OpraHu3aliy).

5. AHamu3 OCHOBHBIX HANpaBIEHWH pa3sBUTUS  HMH(POPMAIMOHHBIX
TEXHOJIOTHH (Ha NpUMepe KOHKPETHOM OpraHu3allyu).

6. AHamu3 OCHOBHBIX IIPUHIIUAIIOB IIOJIOTOBKM TEKCTOB CIIY)KEOHBIX
JIOKYMEHTOB.

7.  AHanu3 NpUHLUIOB ITOUCKA U 00pabOTKH TOKYMEHTHON HHMOPMAIHH.

8. Amnamus paGoTHI 10 BEJICHUIO, YUETY U XPAHEHHIO TPYAOBBIX KHIKEK (Ha
pHMepe KOHKPETHON OpraHU3alliH ).

9. Amnamus pabotsl ciyx6sl JOY mpeanpusts (Ha NpUMEpe KOHKPETHOM
OpraHH3aIiN).

10. Ananu3z pa3pabOTKH HHCTPYKIMH 10  JEJIONPOM3BOACTBY  HA
NPEeINpUATHN (Ha pUMepe KOHKPETHOW OpraHU3al[HH ).

11. Amnammus cucTembl 31€KTPOHHOTO JOKYMEHTOOOOPOTa (HAUMEHOBAaHHE
CHCTEMBI) B (HAMMEHOBaHHS OPraHU3aI[HK U FOPOJA).

12. Bnusanue yHuQUKaMM JOKYMEHTOB Ha CHCTEMY JeJIONPOU3BOJCTBA
(McTOpUYECKHE ACTIEKTHI).

13. Jlemonpou3BOACTBEHHBle  (QYHKIHH  CeKpeTaps  PYKOBOIUTEIISI
(HaUMEHOBAHUS OPraHU3alldK U TOPOJA).

14.  JlenonpousBoacTBo ApOUTpa)KHOro cyaa (001acTu, ropoaa).

15. [demonmpou3BoACTBO MunucrepcTBa BHYTpeHHHX Jen (obmactu,
ropoja).

16. JloxyMeHTalioHHOE obecrieueHre CIy»Obl KaJ[pOB M HAIPABIEHUS €T0
COBEPILIEHCTBOBaHUA (Ha MpUMepe KOHKPETHOM OpraHu3alif) -

17. JlokyMeHTaUMOHHOe oOecleueHne YIPaBICHIECKOH ESTENBHOCTH B
YCJIOBHAX  IPUMEHEHUs  aBTOMATU3MPOBAHHEIX TEXHOJOTHUH  (HaWMEHOBaHWE
OpraHU3alluKi ¥ TOPOa).
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40. OcoGeHHOCTH [OKYMEHTHPOBaHHUS JAesTenbHOCTH cinyxOb JIOY (Ha
IpUMepe KOHKPETHOM OpraHu3aiium).

41. OcobOeHHOCTH MOATOTOBKM W  OGMOPMIIEHHS  OpraHWU3alMOHHBIX
JAOKYMEHTOB (Ha IpuMepe KOHKPETHOH OpraHu3aliumn).

42. OcoOeHHOCTH TOATOTOBKM ¥ OGMOPMIIEHUS  PACIOPSAUTENEHBIX
JIOKYMEHTOB (Ha IpUMepe KOHKPETHON OpraHu3alluy).

43. OcobeHHOCTH NOJITOTOBKU u oopmMIeHus CIIPaBOYHO-
UH(POPMALIMOHHBIX JOKYMEHTOB (Ha MpHMepe KOHKPETHOMW OpPraHU3aIHH ).

44. OcobeHHOCTH COCTaBlIE€HMs HOMEHKJIATyphl Jel (Ha npuMepe
KOHKPETHOUN OpraHu3aIivm). '

45. IIpobrmemMbl KOMIUIEKTOBaHMS apxuBa OpPraHW3alldM MW IIPOBEJCHUE
SKCTIEPTU3bI LICHHOCTH JOKYMEHTOB (Ha IIpUMepe OpraHU3allun ).

46. IIpobnembl opraHu3anuy TEKYIIETo XpaHeHHsT TOKYMEHTOB (Ha TpuMepe
KOHKDPETHOW OpraHU3aIim).

47. IlpoexTMpoBaHHE CHUCTEMBI OpPTaHHU3AIMOHHO-IIPABOBOM JOKyMEHTAIIHH,
NpUMEHSIEMONl B  [eATENbHOCTH WHAMBHIYaJIbHOTO MpeanpuHuMarens 0e3
00pa3oBaHus FOPUAUIECKOrO JIKIA (HAMMEHOBAHUS OPraHU3al[K U TOPOJIa).

48. Peructpanmsi FOpUIUYECKUX JHI] W YacCTHBIX NpeANpHHUMATENed B
TeppuropransanoM oprane QenepanbHON CIy>KOBI rOCYIaPCTBEHHOM CTATHUCTHKHU IO
(HauMeHOBaHUE TEPPHUTOPHH).

49. Cucrema 06paboTKu, XpaHEeHUS U MOMCKa UHGOOPMAIIUU B OpraHU3alllu
(Ha mpuMepe KOHKPETHOW OpTraHH3allkiH ).

50. CosepuieHcTBOBaHME pabOTHI ¢ MEPCOHANBHBIMUA JIAHHBIMU B KaJPOBOU
ciry)x0e opraHu3anuy (Ha mpuMepe KOHKPETHOH OpraHu3aInin).

51. CoBepleHCTBOBaHUME CHCTEMBI JIOKyMeHTOOOOpoTa (Ha IIpUMepe
KOHKPETHOW OpraHU3aIlim).

52. CoBepiieHCTBOBaHHE 3JIeKTPOHHOTO TOKyMEHTO000pOoTa B
(HaMMeHOBaHUs OpTaHU3aIUl U FOPOA).

53. CospeMensbie crnocoObl 00paOOTKM JOKYMEHTOB W METOALI HX
COBEpLICHCTBOBaHHS (Ha IpUMepe KOHKPETHOH OpraHU3alllH ).

54. Texnomormu  pabOTEl ¢  JOKYMEHTHPOBAaHHOW  HMHMbOpMaluei
OTPaHUYEHHOTO JIOCTYIa B (HAUMEHOBAHUS OpraHU3allii U ropoJia).

55. @opMmHpoOBaHWE W XpaHEHHWE Jel B JENONPOU3BOACTBE (Ha IpuUMepe
KOHKDPETHOW OpraHu3alum).

56. OyHKIMOHHPOBaHHE KOPIOPATHBHOM CHCTEMBI JIOKyMEHTO000pOTa B
(HaMMeHOBaHME OPTaHU3AIUH U TOPOIA).

IIM.02 Oprann3zanusi ApXHBHONH W CNPaBOYHO-HH(OPMALIHOHHOH padoThI
0 JOKYMEHTAM OpPraHH3alHH»

1. JlokymeHTHpOBaHHUE IIPEAOCTABICHUS rocyapCTBEHHBIX 17}
MYHHMIMIAJIBHBIX YCIYT (KOHKPETHOHW YCIIyTH) B MHOTO(QYHKIMOHAIBHOM LEHTpe
IIPE/IOCTABIIEHHs] TOCYHApCTBEHHBIX K MYHHULIHMNAIBHBIX YCIyr (Ha IpHAMepe
KOHKPETHOI'O MHOTO(YHKIMOHAIBHOTO LIEHTPA).

2. JoxymeHTupoBaHHME pabOThI C MepcoHaloM B (HaWMEHOBaHMS OTHAEINa,
OpraHu3aliy U ropoja).

3. JoxymeHTHpOBaHWE TPYAOBBIX OTHOILIEHHM W OpraHW3anus paboTHI c
KaJIpOBOM JOKyMEHTaIuel B (HAMMEHOBaHHS OPTaHUu3aI[ii ¥ TOPOa).
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18. [loxymeHTHpOBaHHE JeATETBHOCTH  KOJUIEMMAILHOIO OpraHa B
(rocy1apcTBEHHOM, MYyHHIMIIAILHOM) OpraHe BIacTH (HaMMEHOBAHMS OpraHU3aIliN
¥ ropoja).

19. MoxymeHTHpOBaHUE IEeSITEeIIbHOCTH KOJUIErHaJIbHBIX OpraHoOB

ynpaeneHust (00mero coOpaHHs aKLHOHEPOB, COBETA IUPEKTOPOB, IIPABJIEHMNS)
HETOCY/IaPCTBEHHON OpraHu3aluu (HaMMeHOBAHHS OPraHM3aIHH W TOPOJIa).

20. JIoKyMeHTUpOBaHUE MAEATeNBHOCTH OTHelda MNPoAaX (HauMEHOBaHUSI
OpraHHW3alli{ U ropoa).

21. JloxymeHTHpOBaHWE KaJpOBO# JEITEIHHOCTH OPraHM3aldd U IyTH ee
COBEPINEHCTBOBAHUS (HA MPUMeEpe KOHKPETHOM OpraHu3aliim).

22. JIOKyMEHTHpPOBaHUE INPOLEIYpPHl Pa3pabOTKH W BHEIPEHHUSI CHCTEMEI
MEHEKMEHTA KayecTBa B (HAUMEHOBAaHHS OpraHU3alliid M ropoja).

23. JloKyMEeHTHpOBaHHE TpOLEeAypbl  CepTH(GHKAIUY  (HAUMEHOBAHMS
OpraHM3allue U Topojia).

24. 3apokieHHe, CTAHOBICHME W pa3sBUTHE OKCIIEPTHU3El LEHHOCTH
JOKYMEHTOB B JIEJIOTIPOU3BO/ICTBE.

25. HsyyeHue opraHu3allid TIOATOTOBKH Jel K apXMBHOMY XPaHEHHIO M
aHallu3 BEIABIIEHUs Tpo0iieM (Ha IpuMepe KOHKPETHON OpraHu3aliyim).

26. HMudopManMOHHO-TOKYMEHTAIIMOHHOE  O0ecleYeHne  JeATeITbHOCTH
aAMUHUCTpalMd MYHHLOMIIAIBHOrO oOpa3oBaHus (Ha TpUMepe KOHKPETHOM
OpraHu3allNm ).

27. HMHbopMallMOHHO-TOKYMEHTAI[HOHHOE oOecrnieyeHue CHUCTEMBI
yTpaBieHus (HaUMEHOBAaHHUS OpraHU3alllMKi U TOpoJa).

28. Hcropus pa3BUTHA AETONPOU3BOCTBA B Poccum.

29. OmnsIT BHEIpEHHs aBTOMATH3UPOBAHHBIX CHCTEM IEJIONPOU3BOACTBA (Ha
IIpUMEpPEe KOHKPETHOW OpraHM3allHH ).

30. Opranusanus apXUBHOTO Jena (Ha MpuMepe KOHKPETHOM OpraHu3alliH).

31. OpraHuzanusi JesSTENbHOCTH CEeKpeTaps pPyKOBOAWTENS (Ha NpUMeEpe
KOHKPETHOU OpraHU3aI[iy ).

32. Opranusanus AOKYMEHTOOO0pPOTa B AJIMHHHCTpAl[id Iopojaa H
Hosocubupckoit  obnactu  (HaWMeHOBaHWsS  TEPPUTOPMH) M IOYTH  €ro
COBEPIIIEHCTBOBAHHUA.

33. Oprasuzanusi JOKyMEeHTOO0OpPOTa W pa3paboTKa NPEJIOKEHUH 10 ero
COBEPIIEHCTBOBAHUIO HA KOHKPETHOM IPENPHATHH.

34. OpraHu3zanus U HarpaBlieHHs. COBEPIIIEHCTBOBAHUS PAOOTEI IOMOIIHUKA
pyKoBoauTeNs (Ha MpUMepe KOHKPETHOM OPraHu3aI[ix ).

35. Oprammzanust u obecredeHne 6GE30MACHOCTH KOH(DHAECHIUATIBEHOM
MH(pOpMAIUY B (HAMMEHOBAaHHS OPTAHU3AIMHI U TOPOJIA).

36. Opranuzauus paboTBl OTHeNa JEJIONPOU3BOACTBA (HAMMEHOBAHMUS
OpraHH3allMd H TopoAa) C JOKyMEHTAMH B €IWHOM CHUCTeMe 3JIEKTPOHHOIO
IIOKyMEHT0000pOoTA.

37. Opranuszanus paboTel ¢ qokymentamu B ciayxbe JIOVY (obmem ornmene,
KaHLEJIPUH, OT/IeJIe JeIOIIPOU3BOACTBA) (HaUMEHOBAHHS OPTaHU3AI[HH U TOPOa).

38. Oprammzanust paboTel ¢ KoHQHUIeHIManbHOW wuH(opManuel (Ha
IIpUMepe KOHKPETHOM OpraHu3aI[iK ).

39. Opranuszanus ydeta M apXHBHOTO XpaHEHHs JHOKYMEHTOB OpraHH3allUH
(Ha MpUMepe KOHKPETHOM OpraHu3aIiin).
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25. OcobenHoctd (GOHOUPOBAHHS JOKYMEHTOB B TOCYJapCTBEHHOM
(MyHULUITATEHOM) apxuBe (HaHMEHOBaHUE apXUBa).

26. Oco0eHHOCTH  pacHOpPSAWTENbHBIX M PETMCTPAlMOHHOE-YYEeTHBIX
JIOKyMEHTOB B 00pa30BaTE/IbHbIX YUPEKACHUSIX (HAUMEHOBAHNS TOPOA U IEPHOJIA).

27. OpraEmsangs apXWBHOTO Jella B MYHHIMIAIFHOM 00pa3soBaHWH
(HaMeHOBaHUE TCPPUTOPHH).

28. MWuurmatuBHble (GOPMBI HCIONB30BAHUS APXMBHBIX JIOKYMEHTOB B
(HamMeHOBaHUE apXHBa).

29. AxrTyanmpHBIE TpOOJIEMBI CHCTEMAaTH3alldd, XpaHeHWs M IOHCKa
JIOKyMEHTOB MOCTOSHHOTO M [OJTOBPEMEHHOTO CPOKOB XPaHEHHs (HAMMEHOBaHHS
OpraHu3allui U ropoja).

30. BHempeHue aBTOMATH3UPOBAHHLIX CHUCTEM XpaHCHUS MW IIOHCKa
JIOKYMEHTOB IOCTOSHHOTO ¥ JOJTOBPEMEHHOTO CPOKOB XpaHEHWs (HaWMECHOBAHWS
OpraHM3allid ¥ TOpoza).

31. Opram3andss W TEXHOJNOIWs IIPOBENEHHUS OKCIEPTH3bl LIEHHOCTH
JIOKYMEHTOB (B JEJIOMPOM3BOJCTBE M apXWBE OPraHW3alUM, MyHUIMNATEHOM WIIH
roCyIapCTBEHHOM apXUBe).

32. Opradusauds pabor 1o OUU(POBKE ApPXUBHBIX JOKYMEHTOB B
(HauMeHOBaHHS OPTaHU3aLIUK)

[IpaBoBoe M HOPMATHBHO-METOIWYECKOe obecriedeHre pabOTHI  C
JIOKyMEHTAMH OTPaHUYEHHOTO TOCTYIIA.

IIM.03 BeinosiHenue paGoT N0 0AHOH HJIH HECKOJIbLKHM NMpodeccusiv
pabGoumnii, JOZKHOCTAM CJIYKaIIUX (ne10NMpPON3BOANTEND)

1. CoBpemennble  crmoco0bl  00paGOTKM ~ HOKYMEHTOB M METOABI  MX
COBEpIICHCTBOBAHHS (HA MPUMEPE KOHKPETHON OpraHU3alin).

2. Ananu3 pa3paboTKu UHCTPYKLIMH IO JEJOMPOU3BOJCTBY HA NMPEANPUSITHH (Ha
TprMepe KOHKPETHON OpraHu3aliin).

3. AHaJu3 OpraHU3allld JOKyMEHTOOOOpOTa U pa3paboTKa NpeioKeHHH 110 ero
COBEPIIIEHCTBOBAHUIO HA KOHKPETHOM IPEATIPUATHH.

4. OcobeHHOCTH TIOATOTOBKH ¥ 0QOPMIEHHsS OPraHU3al[HOHHBIX JOKYMEHTOB (Ha
HpyMepe KOHKPETHON OpraHU3aLuH).

5. OcoOeHHOCTH IIOArOTOBKM H OGOPMIIEHUS PACHOPSAIUTENBHBIX JIOKYMEHTOB
(Ha IpuMepe KOHKPETHON OpraHHU3aliH).

6. OCOBEHHOCTH TOATOTOBKH M O(QOpPMIIEHHS CIIPABOYHO-MH(POPMAIIMOHHBIX
JIOKYMEHTOB (Ha puMepe KOHKPETHOU OpraHu3alium).

7. AHanus opraHusanpd paboThl ¢ MUCMamy M OOpalleHHsAMH IpaxiaH (Ha
prMepe KOHKPETHOH OpraHu3aLiH).

8. Amnamms paGoTsl ciayx6sr JJOY B opraHusauud (Ha IpUMepe KOHKPETHOM
OpraHu3aIx).

9. Opranuzaiys 0e3 TOKyMEHTHOIO OOCITy)KHBaHUS PYKOBOIUTEILT (na nmpumepe
KOHKPETHOM OpraHH3alling).

10.Opranmsamys paboTel ¢ KOHQUIEHNHATBHOH WHpopMaiueil (Ha IpuMepe
KOHKPETHOM OpraHu3alltn).

11.AHanu3 NPUHIAIOB HOUCKA W 06pabOTKHU JIOKYMEHTHON MHpOPMALIUH.

12. AHAaTH3 OCHOBHBIX NIPUHIUIIOB TOrOTOBKH TEKCTOB CIIY)KEOHBIX TOKYMEHTOB.
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4. Opranmsanys [eJIONPOU3BOACTBA B OTAENe KaapoB (HAMMEHOBAaHHS
OpraHM3allii | ropoja).

5.  Kanposas HH()OPMALUOHHO-I0KYMEHTAI[HOHHAS cHUcTEMA
(HaMMEeHOBaHUS OPraHU3AIUHU U TOPOJIA).

6. JlokyMeHTHpOBaHWE  JEATEJbHOCTH  OTAENa 10  Ha3HAYCHHIO,
nepepacuyery H BHILIAT€ IEHCHM YIpaBlIeHWs TICHCHOHHBIM (DOHIOM B
(HauMeHOBaHWS paiiOHa U roOpoja).

7. AwWanmus WM COBEepIIEHCTBOBAHWE  KaJpOBOH  JOKyMEHTaLHUs
(HauMeHOBaHHS OPTraHU3aAIMH K TOPO/IA).

8. BriOop onTuManbHONW aBTOMATH3WPOBAHHOW CHMCTEMBI YIIPaBIEHMS
IIePCOHAIIOM JUIs OTZENA KaJpoB (HaMMeHOBaHHSI OPraHM3alii U TOPOJa).

9. JloKkyMeHTHUpOBaHHME [ESATENFHOCTH CIyXKOBl OXpaHel Tpyda B
(HaMMEHOBaHUsI OpPraHU3allUK M TOPOJA).

10. [lokymeHTHpoBaHME mpolecca ITOAO0Opa W OLEHKH JIeATEIbHOCTH
nepcoHana B (HaHMEHOBaHUS OPTaHHU3ALMH ¥ TOPO/IA).

11. JlokymMeHTUpOBaHHE  JESTENBHOCTH  COIHMAIbHO-IICHXOJIOTUUECKOM
CI1y>KOBI B (HAUMCHOBAHHS OPTaHU3allMKl U FOpoa).

12. HccnemoBanue 1 COBEpIIEHCTBOBAHHE JOKYMEHTAIUMM II0 OPraHU3AIMHA
TpyZa U YyIPaBIEHUIO IIEPCOHANIOM B (HAaMMEHOBAHHS OPTaHU3AI[HH U TOPOJIA).

13. WMujauBuayanpHO-IPaBOBOE  PEryJIHPOBAHHE W JIOKYMEHTUPOBaHHUE
TPYHOBOW MEATENLHOCTH paboyMX M CIIy)KalluX B (HAWMEHOBAaHUS OPraHU3aIlMKA U
ropoja).

14. JloxymenTanuoHHOe  o0ecriedeHHe  MPOBEIEHHs  KOHKypca 110
(GopMHpOBaHMIO KaZpOBOTO pe3epBa MJIA 3aMENIEHHs BAKaHTHBIX JIOJDKHOCTEH
rOCYIapCTBCHHOU TPaXKAaHCKOH CIIy> OBl B (HAHMEHOBAHUsI YUPEIKIECHHS U TOPO/IA).

15. Asromaruzanus CUCTEMBI KaJ[pOBOTO JIEONTPOU3BO/ICTBA
(HaMMeHOBaHMs OpraHU3al[MK U FOPO/a).

16. [lokyMeHTHUpOBaHHE [eSTENFHOCTH [0 ATTECTAllUH YIIPABIEHUECKHX
Ka/IpoB B (HAMMEHOBAHUS OpTaHa BIACTH (OpraHU3aluK) U TOpoja).

17. JloKyMeHTHpOBaHME JeSTEIBHOCTH IO OOYYEHMIO TIepcoHana B
(HaMMeHOBaHUsI OpraHa BJIacTH (OpraHU3aluK) ¥ TOpoyia).

18. Opranusanus paGoTel ¢ JOKyMEHTaMH IO JHYHOMY COCTABYy B apXHBE
(HauUMEHOBaHMs apXHBa ¥ TOPOJIA).

19. Coznamme m BeneHue 06a3 MAHHBIX JUIsi aBTOMATU3ALHUU KaIpOBOTO
AETIONPOU3BOICTBA B (HAMMEHOBAHUS OPTaHU3AIMH U FOPOJa).

20. CucremaTHzallisi W XpaHCHHE JIOKYMEHTOB B (HAMMEHOBAaHMs
OpraHU3alllU U ropoja).

21. IlpakTWKa NpOBeIEHHS OKCHEPTH3bl LEHHOCTH [JOKYMEHTOB B
(HaMMeHOBaHMS OpraHU3alUK ¥ TOPOJIA).

22. Opranmzanus  paboTBl  apXHBHOTO  oTAena  AJMHUHHCTpaIHU
(HaMMEHOBaHHE TEPPUTOPHH) C 3aIPOCAMH COLIHATBHO-TIPABOBOIO XapaKTepa.

23. KoMnueKkToBaHHe apXyBa JOKYMEHTAMH CTPYKTYPHBIX IOJApa3eleHHiH
U HCIIOJIHEHHE COIHA/IbHO-NIPABOBBIX 3allPOCOB ApPXHBUCTOM B (HAHMEHOBAHMS
OpraHHM3alluy U Topoja).

24. JIOKyMEHTHpOBaHHE y4eTa H SKCIEPTH3bl IEHHOCTH IOKYMEHTOB B
OTJiele TI0 JiesiaM apXWBOB AJMHUHUCTpANH (HAMMEHOBaHHUE TEPPUTOPHH).
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Mpunoxenue 7

CHHCOK peKOMEeH/1yeMOii U CIIpaBOYHOM TUTepaTyphl

Cnucok pexoMeHyeMoli yueOHOH U cIpaBOYHOH JIHTEPaTypPhI

no cnenuagabHocTH 46.02.01. lokymeHTaHOHHOE 00ecieyeHHe YIpaBJIeHusl H
apxuBoBeaeHusi no moayJao IIM.01 Opranusanus J0KyMeHTAHOHHOI O
o0ecnieyenusi ynpap/jieHusl U PyHKIHOHHPOBAHHSA OPraHH3alHM

OcHoBHBbIE NEeYATHLIE H IJNEKTPOHHBLIC H3MAHHA

1. Ao6ynamze JI. I'. JlokyMeHTallMOHHOE OOecredeHHe YIpaBIeHUs IEPCOHAIOM:
y4eOHUK ¥ NPAKTUKYM JUIsl cpenHero mpocdeccuoHanbHoro obpasosanus / JI. T
Ab6ynanze, Y. b. Bempsokkuna, B. M. MacnoBa. — 2-e u3f., nepepab. U IOI. —
Mocksa: WszmatensctBo [IOpaiir, 2022. — 370 c. — (IIpodeccnonanbHoe
obpazopanue). — ISBN 978-5-534-15076-6. — Texkct: anexTponnsii // DBC IOpaiit
[caiiT]. — URL: https://urait.ru/bcode/487121.

2. AntyxoBa, H.®. CucreMmbl 3JIEKTPOHHOTO JOKyMeHTOOOOpoTa: ydyebHoe
nocobue / Anryxosa H.@., [Izo6enko A.JI., JloceBa B.B., Yeunxos I0.b. —
Mocksa: KnmoPyc, 2022. — 201 c. — ISBN 978-5-406-02705-9. — URL:
https://book.ru/book/936560. — TekcT: 21eKTPOHHBIH.

3. Kopnees, M. K. JlokyMeHTalMOHHOEe OOeCTieyeHNe YNpaBIeHUA: Y4EOHUK W
NpaKkTUKyM JJ1s cpeaHero npodeccronansaoro oopazosanus / . K. Koprees, A. B.
[Turenxo, B. A. Mamypues. — 2-e u3Jl., Tepepad. u gon. — Mocksa: M3natenbcTBo
IOpaiit, 2022. — 384 ¢. — (ITpodeccronansHoe obpazopanue). — ISBN 978-5-534-
05022-6. — Texkcr: onextponnsii // DBC IOpaiit [cadit]. —  URL:
https://urait.ru/bcode/472550.

4. KacesHoBa, I'. 0. JIen0onpou3BoACTBO U ApYTrHe acleKThl paboTsl cexperaps /
[JO. KacesinoBa — 7-e W31., Tlepepab. u mon. — Mocksa: M3narensctBo Abak,
2020. — 304 c.
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Z. Tpynosoii Kogexc Poccuiickoit ®epepanuu. CIIC «KoHCynbTaHT
mmocy. [AnextporHsli pecype]. URL: http://www.consultant.ru/document/cons

3. denepanpabii 3akoH No 5485-1 «O rocynapCTBEHHOM TalHE» OT
21.06.1993 CIIC «KoHcynbpTaHT ILTFOCY . [DnexTpoHHBIN pecypc].
URL :http://www.consultant.ru/cons

4. denepanbueii 3akoH Ne 98-®3 «O xoMMepuecKod TaiiHe» OT
29.07.2004. Cucrema I'APAHT. [DJIeKTpOHHBIN pecypel]. URL:
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5. ®enepansHpli  3akoH  oT  02.05.2006 Ne 59-®@3 «O mopsake
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13. AHanu3 s3bIKOBBIX OCOOCHHOCTEH MUCHMEHHOM EN0BOH peyw.

14.0cobennocty pa3BUTHsI THCBMEHHOM NeoBoi peur B Poccuu.

15.AHanu3 penakTopcKoi MOATOTOBKH CIy KeOHBIX JOKYMEHTOB.

16.0cobennocTH paboTHI ¢ TEKCTOM CIIyKEOHBIX JOKYMEHTOB.

17.CoBepiuencTBoBaHHE CHCTEMBI JOKYMEHTO060pOTa (Ha TIpEMepe KOHKPETHO!
OpraHu3alum).

18.0cobeHnOCTH CcOCTaBIEHHsT HOMEHKIATYpHI mel (Ha NpHMepe KOHKPETHOM
OpraHu3aIum).

19.Toctyn k mnepcoHaNbHBIM [JaHHBIM: 3aKOHOAATENECTBO M IPAKTHKa (Ha
IIpUMepe KOHKPETHOM OpraHU3aIliy ).
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uHpopmaronnoro BzaumoeiicTBus». CIIC «KoHCynbTaHT MIIOCY. [DNEKTPOHHBIM
pecypc]. URL: http://www.consultant.ru/document/cons

18. ITocranosnenne Muntpyaa P® ot 10.09.1993 N 152 «O06 yTBepkieHrA
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ITpuaoxenne 8

O6pa3zerr 3a1anusl JEMOHCTPALIHOHHOT'O SK3aMeHa

O6pa3en 3ananus

Mopnyab 3: Opranuzaiusi apXuBHOU pabOTHI 110 JIOKyMEHTaM OpraHu3anui
pazmuYHBIX (GOpM COOCTBEHHOCTH

OK3aMEeHYIOIIEeMYCsl MPEJOCTABISIOTCS: KapTOYKa OpraHM3allid, HOMEHKIATypa
men 2021 rona B 371eKTpOHHOM BHJIE; 0hOpMITEHHOE JIeJI0 U3 3aIaHus 2, OIUCH JIET;
JIOCTYM K CIIPAaBOYHO-TIPABOBOM CHCTEME.

DK3aMeHyoIeMYCsi HeOOX0AUMO:

1) cocTaBUTh rOJIOBO# pa3/ien OIMUCH AeN MOCTOSHHOTO XPaHEHHUs HITH 1O JTAYHOMY|
COCTaBy.

2)IOATOTOBUTh JOKYMEHT IO 3alpocy COIMATBHO-TIPABOBOTO  XapaKTepa,
MOCTYIUBIIETO B OPraHHU3AaIIUIO 110 GopMe;

3) 3anonHuTk JIMCT KMCIIONB30BaHKS JOKYMEHTOB feia Mo (GopMe (MMEIOIIMUCS]
CBEICHUSIMH), C LIETIBIO YUeTa HCIOJB30BaHUS APXUBHBIX JIOKYMEHTOR;
4) COCTaBHTh aKT 00 YHHYTOXKEHHH TOKYMEHTOB, HE IOJIEIKAIIUX XPAHEHHIO II0
dopme.
BriBecTH Ha nedath Bce CO3AaHHBbIE NOKyMeHTH. CHCTEeMaTH3UPOBATh JOKYMEHTHI
B OyMa)kKHOM M 3JIEKTPOHHOM BHJIaX.

Ilepen nagamom paboThl HeOOXOAMMO co3[aTh Ha pabodeM CTOJIE MAaIKy
“Homep yyacTHmka Monmynme 3” ¢ Ienpl0 JalbHEHINed cucTeMaTh3aluu
paboTel B 3nekTpoHHOM BHAe. Coxpanutk pabory B namke; Ha USB dnem n
nepeiaTh Ha MPOBEPKY IKCIEPTaM.
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