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IosichuTeIbLHAA 3aMUCKA

IIporpaMma  rocynapcTBEHHO HTOrOBOH — aTTecTamuu — paspaboTaHa B
CooTBEeTCTBUM ¢ [lonmokeHneM O MOpsiIKe MPOBENEHHs IOCYNapCTBEHHON MTOTOBOIL
aTTeCTallid MO 00pa3soBaTEeNlbHBIM IIPOrPaMMaM CPEOHEro IPO(ECCHOHANIBHOTO
oOpazoBaHus roCyapCTBEHHOTO aBTOHOMHOT'O podeccHOHATBEHOIO
obpasoBatensHOro  yupexxaendus HoBocubupckoii obmacTu «HoBocubupckmii
KOWIEDK ~ TMe4aTH W MHQOPMAIMOHHBIX  TEXHOJOTHH»,  yTBEPKIEHHOIO
negarorudeckuM cosetoM ot 08.10.2025 Ne 3.

Llemblo rocylapCTBEHHOM HTOrOBOM AarTeCTAlMU SABISETCS ONpeNeIeHHs
COOTBETCTBMA PE3YIBTATOB OCBOECHHS 00Y4YarOIIMMHUCS OCHOBHBIX 00Pa30BaTENbHBIX
IPOTpaMM  COOTBETCTBYIOIIUM TpPeOOBaHHAM (elepaibHOr0 TroCyJapCTBEHHOIO
00pa30BaTEeNbHOTO CTAaHAAPTA CPEAHETO TPO(ECCHOHATEHOTO 00pa3oBaHus (Halee -
®I'OC CIIO) mno cneumansHocTd 46.02.01. JIoKyMeHTAalIHOHHOE ObecedeHne
YIIPaBJIEHUS U apXUBOBECHHE.

@opMOM  roCyZapCTBEHHOH HTOrOBOM  aTTeCTAal[Md  BBITYCKHHKOB IO
ceranbHoct  46.02.01.  JlokyMeHTarmoHHOe o0ecmedeHre yIOpaBlIeHUs U
apXMBOBE/ICHHE SIBIICTCS JIEMOHCTPALMOHHBIA DK3aMEH W IUIUIOMHBIA IPOEKT
(pabora).

IIpoBenenue rocynapcTBEHHOW WTOrOBOM arrecTaldd B (OpMe 3aIlUThI
AWIUIOMHOM paboThl (AMIUIOMHOIO NpPOEKTa) M JAEMOHCTPALMOHHOTO 3K3aMeHa
ITO3BOJISIET OJHOBPEMEHHO PEIIUTh KOMILIEKC 3a1a4:

- OPUEHTHPYET Ka)KIOro Ipernojasarensi W o0ydarolmerocsi Ha KOHEYHBIH
pe3yJbTar;

- TMIO3BOJISIET B KOMILJIEKCE IOBBICUTH KauyecTBO Y4eOHOI0 mpolecca, KauecTBO
NOATOTOBKHM  CIE[HaNuCTa W  OOBEKTHBHOCTh OLEHKH IIOJTOTOBIEHHOCTH
BBIITY CKHHUKOB; 7

- CUCTEMATH3UPYET 3HAHWSI, YMEHHUS U ONBIT, IMOJyYCHHEIE 00YYAOIIMHUCS BO
BpeMsi 00yueHHs] ¥ BO BpeMsI IIPOXOXK/ICHHUS TPOU3BOACTBEHHOM ITPAKTHKHY,

- pacHIMpseT MOXy9YEeHHbIE 3HAHUS 3a CUeT U3YUeHUsI HOBEHIIIUX MPaKTHYECKUX
pa3paboTOK U MPOBEJCHUS UCCIIeI0BaHHUIT B MPO(eCCHOHATBHOM chepe;

- 3HAYATEJILHO YNpOINAaeT IPaKTHYECKyl0 paboTy rocymapcTBEHHOM
SK3aMEHAIMOHHOM KOMICCMM NpH OLICHHBAHHH BBIYCKHHKA (HAaJIMYMe nepeyHs
Npo(eccCHOHaNbHBIX ~ KOMIECTCHIWH,  KOTOpblE  HAaXOAaT  OTpaXXeHHe B
IPOZAEMOHCTPHPOBAaHHBIX 3HAHUAX ).

B mporpamme rocymapcTBeHHOH MTOroBo#l artectamuu (manee - IIporpamma
I'MA) onpeneneHsl TpeGOBaHUs K MPOBEIEHHIO JIEMOHCTPALMOHHOIO dK3aMeHa Io
npopeccHd M JOBOAATCS OO OOy4aroIMxcs B IIPOLECCE  M3YJeHUsI
o0HmIENPOpecCUOHANBHBIX ~ JUCUMIUIMH W TPO(PECCHOHANBHBIX  MOJYyJEH.
OsHakomJIeHHE C COfep)KaHHEM, METOAUKON MPOXOXKIAEHHsS JEMOHCTPALMOHHOTO
9K3aMeHa W KPUTEPHUSMHU OLIEHKH pPe3yJbTaTOB JOBOAATCS JO OOYYAIOIIMXCSA 3a
IIECTh MECSIIEB 0 Havalla TOCy/IapCTBEHHON UTOTOBOM aTTECTAIUH.

B IIporpamme 'MMA onpenenensr:

- MaTepHaJIbl II0 COAEPIKAHMIO TOCY IapCTBEHHON UTOTOBOM aTTECTALNM;

- CPOKH IIPOBEJICHUS IOCYIapCTBEHHOM HTOIOBOM aTTECTAallHH;
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- YCIIOBHS MOJITOTOBKH M TIPOIEAYPbI IIPOBENCHHS FOCY 1apCTBEHHOM UTOTOBOM
aTTecTalluy; '

- KpUTEPHH OLIEHKH YPOBHS Ka4eCTBa IMOATOTOBKH BbINTY CKHHKA.

[Mporpamma I'MA exerogHo OOHOBISETCS KOMHMCCHEH U YTBEpPXKIAeTCs
NPHKa30M JHPEKTOpa KoJulemKka nocie e€ o0CyKIeHHs Ha 3acelaHuM MPEeAMETHO-
IIUKJIOBOM KOMHMCCHUH ¢ 00s3aTeIbHBIM y4acTHeM padoToaTeNIEwH.

I[TporpaMMa rocyAapCcTBEHHON HTOTOBOM aTTeCTAlly pa3paboTaHa Ha OCHOBE
®eiepaTbHOr0 TOCYIApCTBEHHOrO 00pa30BaTENBHOIO CTAaHIApTa MO NPO(eccHu
46.02.01. JloxymeHTalMoHHOe oOecriedeHuWe YNpaBIe€HUS W ApXHUBOBEJICHHE
yTBEPKIEHHOTO IpHKazoM MHuHICTepcTBa 00pa3oBaHMs M HayKd PoccuickoH
®eneparun ot 26.08.2022 N 778;

B COOTBETCTBHH C:

- 3axonom Poccuiickoit ®enepayu «O6 ob6pazoBanum» oT 29 nexabpst 2012
r. No 273-®3 «O6 obpazoBanuu B Poccuiickoit Denepanumny;

- TTpukazom MunncrtepcTsa npocsemterus Poceun ot 24.08.2022 N 762 (pex.
or 20.12.2022) O6 ytBepxnmenuu llopsnka opranusalMi ¥ OCYINECTBICHHUS
00pa3oBaTeNnbHON JEATENBHOCTH 10 00pa3oBaTelbHBIM MPOrpaMMaM CpEJIHETO
npodecCHOHATTEHOTO 00pa30BaHMusl;

- Ilpukazom MunucrepctBa mpocBemienus Poccuiickoit ®enepanuu OT
08.11.2021 r. Ne 800 «O6 yTBepxuennu Ilopsiaka MPOBEIEHHs IOCYIapCTBEHHOM
WUTOrOBOM  aTTecTaldd 10  O0pa3oBaTelNbHBIM  IIpOrpaMMaM  CPEIHEro
pohecCHOHANEHOT0 00Pa30BaHuUs» ¢ U3MEHEHMSIMU H JIOTIONHEHHUIMH OT 22 HOSIOPs
2024 r.;

- Tlpukazom MunuctepcTBa TmpocBemenusi Poccuiickoit @enepauuu OT
24.04.2024 Ne 272 «O BHecenun u3MeHeHHH B Ilopsmok TpOBENCHUsA
roCyJapCTBEHHONW MTOTOBOM arTecTallid II0 00pa30BaTesibHBIM IpOrpaMMaM
CpefHero  HpodecCHOHATLHOro  00pa3oBaHMA,  YTBEPXKAECHHBIM  IPHKA30M
MuHncTepeTBa TpocBenienus Poccuiickoit @enepanun ot 8 Hosibps 2021 . Ne
800»;

- TlonoxxeHueM O TpoLeaype HPOBEAEHHSI T[OCYJAPCTBEHHOM WTOTOBOU
aTTEeCTAllMH BBIITYCKHUKOB, OpPraHW3allMM BBHIIOJIHEHUS W 3alllUThl JAUILIOMHOTO
npoekTa (paboThl) MO MporpamMMaM CpPeAHero mpodeccHOHaTbHOTo 00pa3oBaHus B
TlNocynapcTBeHHOM aBTOHOMHOM poheCCHOHATBHOM o0pa3oBaTeIbHOM
yupexnennn HoBocuOupckoit obmactu «HoBocHMOMPCKHMA KOJISUK MeYaTd |
UH(GOPMALIMOHHBIX ~ TEXHOJIOTH», YTBEP:KACHHOINO TPUKA30M JIUPEKTOpa OT
28.11.2022 Ne 3;

— IlpukazoM MunucTepcTBa mpocselieHnss Poccuiickoit @enepauuu ot 17
anpens 2023 1. Ne285 «O6 onepaTope AEMOHCTPAIMOHHOTO dK3aMeHa 0a30BOro u
npoGHUIBHOrO  ypOBHEW Mo  00pa3oBaTeNbHBIM  TpOrpamMMaM  CPEIHETO
npodecCHOHATBHOTO 00pa30BaHUs»;

= CaHuTapHBIMU MpaBUJIAMU CII 2.4.3648-20 «CaHuTapHO-
SIHUIEeMHONIOTHYECKNEe TpeOOBaHMS K OpraHuW3alysIM BOCIHTaHHA M OOydeHUs,
OTIOBIXa W O3IOPOBICHUS JeTell W MOJONEXKM», YTBEPXKACHHBIE MOCTAHOBICHHEM
['JIaBHOTO TOCYJapCTBEHHOro caHuTapHoro Bpada Poccmiickoii ®enepanuu ot 28
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ceHTs0pst 2020 r. Ne 28;

— Ilpukazom ®I'BOY OIIO HPIIO ot 22 wmrons 2023 1. Ne II-291 «O
BBEJICHUU B AeiicTBUe MeTonuKu Oopranu3aliy U NpoBeJeHUs JEMOHCTPAMOHHOTO
SK3aMeHay;

- [Iucepmom MuHnucTepcTBa npocsemenus Poccuiickoit @enepanuu ot 7 mapra
2023 1. No 05-636 «O 3amnoJHEHWHW JUIUIOMOB O CpelHeM Ipo(ecCHOHAILHOM
obpazoBanuu B 2022/2023 yyebHoM romy (mo BompocaMm wucnoibszoBaHus QR-
Koma)»;

- [Tucemom MunmctepeTBa npocserienns Poccuu ot 19.10.2022 r. Ne 05-1813
«O HanpaBieHud WH(POPMAIMK [0 BOIpOcaM opraHusanuu U rnposeneHus ['MA
CIIO B 2023 romy».

- Ilucemom MunucrepctBa mnpocsenieHust Poccuiickoir @enepamuu ot 01
HOstOpst 2025 1. Ne 05-2999 «O dopmupoBanuu rpaduka JeMOHCTPAlMOHHBIX
sKk3aMeHOB B 2026 roxy»

- Ilucepmom MunucrepctBa npocBenienus Poccuiickoit ®Penepanum ot 23
centsiops 2025 r. Ne05-2658 «O HampaBleHHMH METOJIMYECKUX PEKOMEHIaLMi»
(PexoMeHmaumM 1O TepeBOLYy pe3yJdbTaTOB JAEMOHCTPAlMOHHOTO DJK3aMeHa B
nATUOANIBHYIO  OIeHKY ¢ PekoMeHjanum 1O y4eTy  pe3yJIbTaToB
JNEMOHCTPAIlOHHOTO 3K3aMeHa B paMKax MPOMEXYTOYHOHW aTTecTallud IpU
BBICTABJICHUH OLICHKH 10 MTOT'aM T'OCyIapCTBEHHOH MTOTOBOW aTTecTallu B (opMme
NEMOHCTPALIMOHHOTO SK3aMeHa);

- Ilpukazom ®I'BOY JITO UPTIO ot 28 nexabps 2023 r. Ne I[1-616 «O6
YTBEpXKIAeHHH MeToquuecknx YyKa3aHud 1o pa3paboTke BapHaTHBHOM YacTH
KOMILJIEKTa OIIEHOYHOM JTOKyMEHTAalluW, BapUaTUBHOW YacTW 3aJaHus U KPUTEPUEB
OLICHMBAaHMS JUIsI IPOBEJCHHUsSI JIEMOHCTPAIMOHHOIO 3K3aMeHa MpPOQHIBHOTO
YPOBHS»; ‘

- Ilmcemom MuHuctepcTBa mpocBelieHuss Pocculickoit @epepanuuu OT
31.03.2025 Ne 05-889 «O cbope cBempeHHMiII O TPOBEACHHH JIEMOHCTPALMOHHBIX
AK3aMEHOBY;

- IIpukazom ®I'BOY 1O UPTIO ot 30 mexabps 2025 r. Ne 01-09-698/2025
«O BBenenuu B JeiictBue [lopsaka ¢opMupoBanus rogoBoro rpaguka MpoBeacHUS
roCy/IapCTBEHHOM WTOTOBOH aTTecTallMd [0 00Opa3oBaTeNBHBIM IIpOrpaMMaM
cpenHero npodeccHoHANBHOrO o00pa3oBaHusi B (opMe JeMOHCTPALMOHHOTO
SK3aMeHay;

- IIpukazom ®I'BOY AITO UPIIO ot 12 mapta 2024 1. Ne 01-09-42/2024 «O
BHECEHUM U3MeHeHuH B npukas oT 04.04.2023 Ne I1-151»;

- IlopsinkoM pa3paboTku, MyOIUKAIdd W XpaHEHHUS! OLEHOUYHBIX MaTepUalioB
JUIS TIPOBEJICHHUS] IEMOHCTPAIMOHHOTO DK3aMeHa;

- OueHo4YHBIMH MaTepHalaMH JIEMOHCTPALMOHHOTO 3Kk3aMmeHa, Tom 1
(KommnekT orieHOYHO# JOKyMEHTAIMH), yTBEpKAeHHbIME TpuKazoMm ®I'BOY JITTO
HUPII ot 29.09.2025 Ne 01-09-538/2025 mo cronenmansHoctd 46.02.01
JloxyMeHTanmoHHOe obecriedeHrsl yIpaBlIeHUS U apXHUBOBEICHHUE.



1. IlacnopT mporpaMmMbl rocyAapcTBeHHOH HTOTOBOM aTTeCTAlHH

1.1 O6acTh NpUMEHEHHs MPOrPaMMBbI rOCyJapCcTBEHHON HTOrOBOI aTTECTANHH
[Tporpamma I'MA - sBisieTcsl 4YacTBIO IPOrpaMMBI  TTOATOTOBKH B

coorBeTcTBU ¢ DI'OC CIIO mo mpodeccuu 46.02.01. JloKkyMeHTalMOHHOE
obecriedeHne yIpaBleHUs U apXMBOBEJEHHE B YaCTH OCBOCHMS BHIOB IPOQeCccro-
HaJsHOM nestensHOCTH (BITJT):

—  OCYUIECTBJICHHUE OpPraHHU3allMOHHOTO U JOKYMEHTallMOHHOTO
obecrieueHus AesITENPHOCTU OpraHu3allii

—  opraHu3ands AapxXuBHOW pabOTHl 1O JOKYMEHTaM OpraHu3alui
pasIuuHbBIX (OpM COOCTBEHHOCTH

BEITTyCKHHK, M0JDKeH 00J1aaTh OOIMMI KOMIIETEHIMSMH, BKIIFOYAIOIIUMH B
cebst criocoOHOCTh:

OK 01. BeiOupars crmocobsl pelmeHus 3afgad  HOpodecCHOHATBHON
NESATETFHOCTH MPUMEHHUTENBHO K Pa3IYHbIM KOHTEKCTaM;

OK 02. Hcoons3oBaTh COBpEMEHHBIE CpeJACTBa IIOMCKa, aHaJIW3a U
HHTEPIIPETAITHN UHGOPMAaUUU U UH(QOPMALMOHHBIE TEXHOJOTHH I BBINOTHEHHUS
3a/1a4 Mpo¢eCCUOHABHON AeATeIIbHOCTH,

OK 03. IInanupoBaTh U peaM30BBIBATE COOCTBEHHOE NMPO(ECCHOHATIBLHOE U
JTMYHOCTHOE pa3BUTHE, NpeInpUHIMATEILCKY IO NesATEeIbHOCTD B
npoecCUOHANBHOM cdepe, UCTIONB30BaTh 3HAHUS M0 (QMHAHCOBOW MPAMOTHOCTH B
Pa3JIMYHBIX KU3HEHHBIX CUTYaLHsIX;

OK 04. DddexTrBHO B3amMoOjeHCcTBOBaTh M pPabOTaTh B KOJJICKTHBE U
KOMaHJIE;

OK 05. OcymiecTBisATh YCTHYIO X IUCBMEHHYH KOMMYHMKalMIO Ha
rocyJapcTBeHHOM s3bike Poccuiickoit @efepamuu ¢ y4eToM ocobeHHOCTEH
COIIMAJIBHOTO W KYJIBTYPHOI'O KOHTEKCTA;

OK 06. ITposBISTE IPayKIaHCKO-TATPUOTHYECKYIO TIO3UITHIO,
IEMOHCTPUPOBATh  OCO3HAHHOE IIOBEJeHHe Ha  OCHOBe  TPaJHMIHOHHBIX
0o0IIeUesIOBEUeCKUX I[EHHOCTEH, B TOM YHCJIE€ C YYE€TOM TapMOHH3aLHH
MEXHAIMOHATBHEIX M MEXPEIUTMO3HBIX OTHOIICHHWH, NPHUMEHITh CTaHAAapThI
AHTUKOPPYIIIMOHHOTO MOBEICHNUS;

OK 07. CojelicTBOBAaTE  COXPAHEHHIO  OKPYIXKAIOIIEeH cpenpl,
pecypcocOepeKeH o, TPUMEHSITh 3HaHUs 00 W3MEHEHHM KIMMaTa, MPHUHIMIIBI
OepexIIMBOr0  MPOM3BOACTBA, A(PHEKTUBHO HeHCTBOBaTh B  UPE3BBIYANHBIX
CHUTYaIHsX; '

OK 08. Mcnons30BaTh cpelicTBa (PU3NIECKON KyIbTYPBI JUISI COXPaHEHUS U
yKpeIUleHHsl 30pOBbsl B Ipolecce NPO(MECCHOHATIbHOW IEATeIBHOCTH U
HOAIEpXKAHUA HEOOXO0AUMOI0 YPOBHS (DM3UYECKOM IOATOTOBIEHHOCTH;

OK 09. Tlome3oBaThess  Npo()eCCHOHATNBHONM — JOKyMEHTalued — Ha
rocyJapCTBEHHOM M MHOCTPAHHOM SI3BIKaX

IIpodeccronaibHble KOMIIETEHIIMA COOTBETCTBYIOLINE BUAAM ACSTEIHOCTH:

1. OcymecTBIeHHE OPraHU3al[MOHHOTO W IOKYMEHTAIlHOHHOIO ObecredeHus!
JIesITe]IBHOCTH OpraHUu3auu



[IK 1.1. OcyuiecTBisiTh MnpueM-liepeaady yrpaBieHYeckod HWHGOpPMAIUH C
IIOMOILBIO CPE/ICTB MHPOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOIHH.

[IK 1.2. KoopmwHmMpoBaTh pabOTy MpPHEMHOM PYKOBOIWTENS, 30H MpUeMa
Pa3IUYHBIX KATETOPHIA ITOCETUTENe OpraHu3aluu.

[IK 1.3. Bnagets HaBEIKaMH TUTAaHUPOBAHUS pab0Odero BpeMeHU PyKOBOAMUTENS
U CeKpeTapsl.

[IK 1.4. OcyuecTBisTh MOATOTOBKY JAEJOBBIX MOE3J0K PYKOBOAMTENS W
JIPYTHUX COTPYIHHKOB OpTaHU3AIIHH.

IIK 1.5. BiageTs ciocobamu opranu3ainuu padbodero npocTpaHcTBa MpUeMHON
Y KabuHeTa pyKOBOIUTEIS.

IIK 1.6. OcymecTBisaTh paboTy MO MOJATOTOBKE W MPOBEJEHUIO KOH(MEPEHTHBIX
MepoIpusiTUi, obecrieunBaTh MH(MOPMAIMOHHOE B3aUMOJICHCTBHE PYKOBOAMUTENS C
IIOAPAa3AENICHUSIMH U T0OJDKHOCTHBIMH JINLIAMH OpTaHU3allWH.

IIK 1.7. OdopMisTe OpraHu3alMOHHO-PACHIOPSIUTEIbHBIE JOKYMEHTBl |
OpraHv30BBIBaTH pabOTy ¢ HHMH, B TOM 9YHCIe C HCIOJb30BaHUEM
aBTOMaTU3UPOBAHHEIX CHCTEM.

IIK 1.8. OgopMisITh JOKYMEHTBHI MO JMYHOMY COCTaBy M OpPraHU30BBIBATH
paboTy ¢ HUMH, B TOM YHCJIE C UCIIOJIb30BAHUEM aBTOMATH3MPOBAHHBIX CHCTEM.

IIK 1.9. OpraHu3oBbiBaTh TEKyllee XpaHEHHWE JOKYMEHTOB, 00paboOTKy jel
JUIsL ONIEPATUBHOIO M AapXWUBHOTO XpaHEHHUs, B TOM YHCIE C HKCIOIB30BAHUEM
aBTOMAaTHU3UPOBAHHBIX CHCTEM.

2. Opranusanus apxuBHOM pabOThl MO JOKYMEHTaM OpraHM3allfil pa3IudHbIX
¢opm cOOCTBEHHOCTH

I1IK 2.1. OcymecTBIsITh KOMIZIEKTOBaHNHE apXHUBHBIMH JeJIaMH (JIOKYMEHTaMH )
apXuBa OpraHH3allHH.

IIK 2.2. Bectn yuer apxXwBHBIX Jel (JOKyMEHTOB), B TOM YHCIE C
UCII0JIb30BAHUEM aBTOMATH3UPOBAHHBIX CHCTEM.

IIK 2.3. OcymecTBnsaTe XpaHeHHE apXWBHBIX Jel (JOKYMEHTOB) C
IIOCTOSIHHBIM CPOKOM XpaHEHHUs U I10 JIMYHOMY COCTaBy B apXHBe OpPraHH3aIUH.

IIK 2.4. OcymecTBIsATh XpaHEHUE, KOMIUIEKTOBAaHHUE, YUET M UCIOJIb30BaHUE
Jiel (TOKyMEHTOB) BPeMEHHOTO XpaHEHHUS.

IIK 2.5. OcymecTBIsITh UCTIOJIB30BaHHE apXHUBHBIX JieNd (JIOKYMEHTOB), B TOM
YHCJIE C UCIIOJIB30BaHNEM aBTOMATU3HPOBAHHBIX CHCTEM.

1.2. Cpoxu npoBeJeHHsI FOCYAaPCTBEHHON HTOrOBOM ATTECTANHH

@®opmMoil rocy1apCTBEHHOM UTOrOBOM aTTecTaly 1O IporpaMmme MOArOTOBKU
CIIELIMANIUCTOB cpefHero 3BeHa 1o npodeccun 46.02.01. JlokymeHTaIlmOHHOE
obecrieueHrne YNpaBICHUS W apXHBOBEJeHHE B yd4eOHOM IUTaHe KOJUIEDKA Ha
IIOATOTOBKY M MpOBEACHHME 3allUTBl JAWIJIOMHOTO TipoekTa (paboTel) W
JIEMOHCTPAIMOHHOI'0 3K3aMeHa OTBOJIUTCS 6 Heflelb, U3 HUX:

- IOATOTOBKA JIUIIOMHOIO MpoeKTa (paboTsl) - 4 HeJenwm;

- IIPOBEJIeHUe IeMOHCTPAIIMOHHOIO 3K3aMeHa U 3alllUTa JUIUIOMHOTO MPOEKTa
(pabortsl) - 2 Heneny.

Cpoxu poBeJIeHUs TOCY1apCTBEHHOM HTOrOBOM aTTeCTAI[K
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CornacHo kajeHIapHOMY Y4eOHOMY IpadHKy:

- noarotoska k I'MA ocymiectsisiercs ¢ 18 mast mo 13 urons 2026 rona;

- 3al[{Ta OUIJIOMHOTO IIpoekTa (paboThl) M chada AeMOHCTPAIHOHHOTO
9K3aMeHa POBoUTCs ¢ 15 uronHs o 27 uronst 2026 roxa.

2. CTpyKTYypa M coJepKaHHe rocyJapcTBeHHOH HTOr0OBOMH aTTeCTAHM
2.1. IloaroroBKa K rocyiapcTBeHHOH HTOroBOM arrecTalluu

K rocymapcTBeHHOM HWTOTOBOM aTTECTallUHM MAOIYCKAKOTCS BBIMYCKHHKH, HE
HAMEIOIUE aKANEMUYECKOM 3aJ0JDKEHHOCTH W B TIOJIHOM OOBEME BBIIIOJHUBIIIHE
y4eOHBIM IUIAH WM WHOWBUAyaJbHBbI ydeOHBIM TIIaH 1O OCBaWBaeMOU
obOpazoBarenbHoil mporpamme B cootBercTBHH ¢ @I'OC CIIO mo crernuanibHOCTH
46.02.01. JlokymMeHTaIlHOHHOE oOecliedeHre YIpaBIeHUs U apXUBOBEICHHUE.

HeobxogumbiM ~ ycioBuem jgomycka k IWMA - smisercs mpencTaBlieHHe
JIOKyMEHTOB,  IONTBEPXKAAIOIIMX  OCBOEHHME  OOydalolUMHUCA  OOIHMX |
Ipo(eCCHOHAIBHBIX KOMITETEHUUHA MpU HM3YyYEHHHU TEOPETHYECKOro MarepHala H
HPOXOXKICHUH TIPAKTHKH IO KAKIOMY W3 OCHOBHBIX BHIOB IPO(QECCHOHATBHOM
e TeNbHOCTH.

I'padyKk MOJArOTOBKM JEMOHCTPALMOHHOTO 5K3aMeHa M TIpaduK 3alluThl
JMITIOMHOTO IpoeKTa (paGoTEI) COCTABISIET 3aMECTUTENh JUPEKTopa I0 y4eOHO-
IPOU3BOACTBEHHOI paboTe.

Kyparopbl BBINMYCKHBIX Tpynn K Hadamy npouenypsl I'MA roToBsT cBOIHBIC
BEJIOMOCTH Pe3yJbTaTOB 00y4YeHHsl (MTOTOBBIX OLEHOK CTYJIEHTOB 3a BECh MEPHOA
00y4eHwts1), B TOM 49HCIIE Pe3yJILbTATh IPOM3BOICTBEHHOTO 00yUeHU B 0QOPMIISIOT
3a4ETHBIE KHIKKH BBIITY CKHHKOB.

I'DK dopMupyeTcs U3 4ucia IeJarorniyeckux pabOTHUKOB KOJUIEIDKA, JIMIL,
IIPUTJIAIIIEHHBIX U3 CTOPOHHUX OpraHU3allkii, B TOM YHCIIE:

- IeIarorm4eckux paboTHUKOB;

- TpeacTaBUTENIed OpraHM3alMii-NIapTHEPOB, HalpaBjIeHHe eATeIbHOCTH
KOTOPBIX COOTBETCTBYET 001acTH HpPO(ECCHOHATBHON HeATEeNbHOCTH, K KOTOPOM
TOTOBSITCSI BBIILY CKHUKU;

- BKCIIEpTOB OPraHM3alldM, HAJEIEHHOW TOMHOMOYMSAMH IO O00ECIeYeHuIO
npoxoxaenus [ MMA B ¢opMe IeMOHCTPAlMOHHOTO dK3aMeHa (Jjajnee — oIreparop),
obnajaromux npodecCHOHANFHEIME 3HAHMSIMH, HaBBHIKAMH M OIBITOM B cdepe,
COOTBETCTBYIOIIEH NpPO(EcCHH, CHEMATBHOCTH CpeaHero Hpo(hecCHOHANLHOIO
00pazoBaHusI, IO KOTOPOH MPOBOAUTCS NEMOHCTPALIMOHHBIN SK3aMEH.

[Ipy npoBeAecHWH JEMOHCTPAIMOHHOTO 9k3aMeHa B cocraBe I'OK cospaercs
SKCHIEPTHAs rPyMNa U3 YUcia 3KCIEPTOB.

Ilpouenypa I'ocymapcTBeHHOM ~ MTOrOBOM — aTTeCTalldd B KOJUIEIUKE
MpeycCMaTpUBAET MOATOTOBKY CIEAYIOIMX TOKYMEHTOB:

- nporpamma 'MA u ipoToKo 03HaKOMIIeHHs cTyieHToB ¢ [Iporpammoii 'MA;

- mpuka3 jgupekropa Komnemka o0 yrBepxneHuu cocraBa I'OK u cocrasa
aneJUIMOHHOM KoMmuccuy mo croeruanbHoctd 46.02.01. JloxyMeHTanuoHHOe
obecreueHre ympaBleHUS W apXUBOBEJCHHE - IPHKA3 IUPEKTOpa KOJUIeMKa O
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nonycke obydarommuxcss K ['MA (Ha OCHOBaHHMM IIPOTOKOJA IIE€Jaroru4ecKoro
COBETA);
- IPHKA3 O 3aKpeIIeHHH 3a CTYIeHTAMH TeM JTHILUIOMHOIO poeKTa (padoTsl);

- Ha3HAYEHWM pPYKOBOJWTENIEeHd JWUIUVIOMHOrO TpoekTra (paboTbl) H
KOHCYJIBTaHTOB (TT0 HEOOXOAMMOCTH );

- IPUKa3 O Ha3HAYEHUH PEIICH3EHTOB JTUINIOMHOTO NpoeKTa (paboThl);

- MPOTOKOJ O3HAKOMJIEHHS Ka)<JOrO BBIMYCKHHUKAa C TEMOW IHUILIOMHOIO
npoekra (padboTsl);

- IpyKa3 aupekTopa 06 opranusanuu nposegeHus [ MA B konnemxe;

- CBOJHas BEIOMOCTH pe3yibTaToB OOydeHHs (UTOrOBBIX OLIEHOK
CTYJEHTOB 3a Bech NepuoJ]l 00ydeHus);

- TpPOTOKOJBI  CHaYyd  9K3aMeHOB  (KBaJM(UKAI[MOHHBIX) IO
po(heCCHOHAIBHBIM MOJIYJISIM (2TTeCTallMOHHBIE JIUCTHL);

- I[POU3BOJACTBEHHBIE  XaPaKTEPUCTHKA  CTYIEHTOB  (OTI3BIBEL O
TIPOXOKICHUH TTPOU3BOICTBEHHO MPAKTUKH);

- IHEBHUKHU IPOU3BOACTBEHHOM IPAKTHKHY;

- oopMIIeHHBIE 3a9eTHBIE KHUKKA 00y4aroIINXCs;

- oOopMIICHHBIE TUTUIOMHBIE IIPOEKTHI (PaboThI) CTyI€HTOB;

- OT3bIBBI PYKOBOAMTENCH TUITIOMHOTO MpoeKTa (paboTsl);

- pelleH3UH Ha TUTIOMHBIE TIPOEKTHI (paboThl);

- TIPOTOKOJTBI

- mpotokoibl 3acemanuii ' DK ¢ obmieil oueHKkol DUIUIOMHOIO IIPOEKTa
(paboThI), TIpUCBOEHWEM KBaTU(MWKAIMA ¥ BbIadye AUIUIOMOB BBIIyCKHUKAM,
ycnenHo npomieamum ['HA.

Obyuaronuecs OomycKaloTcs K IpoxoxaeHuto mnpouenypsl IMA Ha
OCHOBaHHsI peIleHHUs MeAarormiyeckoro CoBeTa IMPUKA30M JUPEKTOpa KOJUIe/Ka.
['MIA BBINYCKHUKOB He MOXeT ObITh 3aMEHEHa Ha OLEHKY YPOBHS HX IOATOTOBKH
Ha OCHOBE TEKYIEero KOHTPOJS YCIEBAeMOCTH M pPe3yJbTaTOB MPOMEXKYTOUHOM
aTTeCTallWH.

[IporpamMmma TOCYmApCTBEHHOW WTOTOBOM aTTecTallud, TpeOOBaHUS K
BBIMTYCKHBIM KBAJTU(UKAIMOHHBIM padoTaM, a Takke KPUTEPHHM OLCHKM 3HaHUM,
YTBEpKJEeHHbIe KOJIJIEI)KEeM, TIOBOASTCS A0 CBEJCHUSI CTYJCHTOB, HE IIO3[[HEE YEM
3a IIecTh MecsIleB /10 Havaja roCyIapCTBeHHON UTOroBoii arrecranuu. CTyIeHTEI
obecrieuynBaroTCs TpeOOBaHWSIMH  TIPOBENEHHS T'OCYJapCTBEHHON HMTOIOBOM
aTTeCTallMd, UM CO3JIal0TCS HEOOXOIUMBIe ISl TOJrOTOBKH YCIIOBHSA, BKJIIOYAd
NpOBeJIeHUuEe KOHCYJIBTAIIHH.

Temartuka JUTLIOMHOTO MpOeKTa (paboTHI) pa3pabaThiBaeTcs
npenojasaremsimu - MJIK B pamkax — npodeccHOHaJIBHBIX — MOJYJIEH,
paccMmaTtpuBaercs ~ Ha  3acemaHmsx  III[K, mocrme  mpeaBapUTEIBLHOIO
IIOJIOXKUTENIFHOrO 3aKIoueHHs paboTojaTenss W YTBEpXKAAeTcs 3aMeCTUTEIeM
JIUpEKTOpa 110 yueOHO - IPOU3BOACTBEHHOM paboTe.

3akperieHHe TeM JUIUIOMHOTO TipoekTa (paboTel) (C yKazaHuEeM
PYKOBOAMTENCH M, IPU HEOOXOOUMOCTH, KOHCYJBTaHTOB, CPOKOB BBIIIOJIHEHUS
MUATIOMHOTO TIpoekTa (paboThI) 3a 0OyJaromuMucs, oGOopMIIETCS MPUKa30M
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IVpEeKTOopa KOJIeIKa.

CornacHo yTBEpXKAEHHBIM TeMaM, PYKOBOIUTENIM IHIJIOMHBIX TPOEKTOB
(paboT) paspabarhIBAlOT WHANBUAYAIbHBIE 3a/laHus Ul KaXI0ro o0yvaromerocs
KOJUIe[ka. 3afaHusd Ha JUIUIOMHBIE TIPOEKTHI (PabOThI) pacCMaTPUBAIOTCS Ha
3aCeaHMsIX TPeIMETHO-IIUKIOBBIX KOMHUCCHH, IMOANKCHIBAIOTCH PYyKOBOIUTENIEM
paboThl, YTBEPKAAKOTCS 3aMECTHTENIEM AUPEKTOpa 110 y4eOHO-TIPOU3BO/ICTBEHHOM
paboTe ¥ BBIIAIOTCS CTYAEHTaM.

3afaHus Ha JMIUIOMHEIA IpoekT (paboTy) BBITAIOTCS OOydarOIUMCS He
T03Hee, 4eM 3a JABe HejelM JI0 Havala MMPOWU3BOJCTBEHHOU (MPEIIUILIOMHOM)
npaktuku (1o 04 anpens 2026 rona).

3ajaHMs Ha  JMIUIOMHBIH  TpoekT  (paboTy)  CONPOBONKIAFOTCS
KOHCYJIbTAI[HEH, B XOIe KOTOPOU pa3bsICHSIOTCS Ha3HAUYEHWE U 3a[a49u, CTPYKTypa
U 00beM paboThl, HPUHLOUNBI Pa3pabOTKH M OGOPMIEHHUSA, PEKOMEHIyeMas
JMUTEpaTypa U UCTOYHHUKH ISl U3yUeHHs, IPUMEpPHOe paclpeieieHie BpeMeH! Ha
BBIIIOJIHEHUE OTHAENBHBIX 4YacTell JWIUIOMHOTO IpoekTa (paboT) u nenaercs
OTMETKa B KaJIeHAapHOM IIJIaHe.

KaneHmapHblii IulaH  paGoThl  [MIUIOMHOTO  IIpoekTa  (paGoTsi),
COCTABJIEHHBIA W YTBEPXKICHHBI PYKOBOIUTEIEM, B KOTOPOM MpPEeLyCMOTPEHBI
3TaIbl ¥ CPOKK BHINONHEHHS BCEX OTAENBHBIX YacTell BhIIaeTcs o0yyaromeMycs Ha
KOHCybTaiuu. [IpuMep 3amoiHeHMs KaJeHAAapHOIo IUlaHa IO CIeNUallbHOCTH
46.02.01. JloxymeHTalMOHHOE OOecleYeHUE YIPaABICHUS W apXHUBOBEICHUE
npuBeseH B [Ipunoxxenuu 1.

ITo 3aBeprreHnH OOYYArOIIAMCSI BBINOJHEHHWS JUIUIOMHOTO IPOEKTa
(paboTBl) pyKOBOIUTEND IPOBEPSET KA4eCTBO PabOTEI, MOIMUCHIBAET €€ 1 BMECTE C
KaJIeHJapHBIM TUIAaHOM, 3aJaHUeM, CBOMM IHMCHMEHHBIM OT3bIBOM M YK€
pelleH3UPOBaHHON paboToil B COPOLIIOPOBAHHOM BHIIE I€peaeT OTBETCTBEHHOMY
nuiy Ha HOpMOKOHTpoib ([Ipwinoxenue 2). 3areM OTBETCTBCHHOE IHIO 3a
HOPMOKOHTpOJIb TepeaeT BCe AMIUIOMHBIC TPOeKThl (paboThl) CrenHalbHOCTH
46.02.01. JloxymeHTallMOHHOE oOOeCcleYeHHEe YIPABIeHUS W apXUBOBEACHHE
TepeaeT 3aMeCTUTENIO JUPEKTOPA TI0 YueOHO-IIPOM3BOICTBEHHOM paboTe.

2.2. Comep:kaHue U CTPYKTYpa JUIJIOMHOM padoThI

Jurmiomesiil mpoekT (paboTa) AOIKEH HMMETh aKTyalbHOCTh, HOBM3HY,
IPaKTHYECKYIO 3HAYUMOCTE U BBITTONHATHCS, 110 BO3MOXHOCTH, 10 MPEATI0KCHUAM
(3akazam) NpEeIpUATHH, OpraHu3alui, WHHOBAITHOHHBIX KOMIIaHHUH,
BBEICOKOTEXHOJOTHUHBIX TIPOMU3BOJCTB.

BrinonsenHas JUIUIOMHas paboTa B IEJIOM JIOJDKHA:

- COOTBETCTBOBATH Pa3pabOTaHHOMY 3aJaHUIO;

- BKJIFOYATH AHAJIN3 HUCTOYHUKOB IO TeME C OOOOIIEHUSIMH U BBEIBOJAMH,
COTIOCTABJICHHUSIMH M OIEHKON pa3IMYHbIX TOUEK 3PEHHS,

- JIeMOHCTPUPOBaTh TpeOyeMblii ypOBeHb OOIIEHAy4HOH W CIEeIUaIbHON
IIOJITOTOBKK BBIITYCKHHKA, €r0 CIIOCOOHOCTh M yMEHHE IPHUMEHSTh Ha IpPaKTHKe
OCBOGHHbIe 3HAHHMS, NPAKTMYECKHe yMeHus, oOume M HpohecCHOHATBHBIE
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KOoMIIeTeHIINH B cooTBeTcTBHU ¢ ®I'OC CIIO.

JunioMHas paboTa  BBINONIHSETCS BBITYCKHHKOM ¢  HCTIOMB30BAHHEM
COOpaHHBIX MM JIMYHO MATEPHaJoOB, B TOM, YHCJE, B NEPHON TPOXOXKIEHUS
IIPEVIMIITIOMHON IPaKTHKH.

B 4acTu npescTaBieHus NpakTHYECKOro OMBITA, 3TO:

OIBITHO- SKCICPUMEHTAJIbHAS 9aCTh — IPAKTHYECKas COCTABISION[As BBITYCKHOM
KBaJIMYUKAIMOHHOH pPabOTBl, B KOTOPOH MPUHSTEIE MO UCCIIelyeMOl mpo0ieme
PELIEHHs] MOTYT OBITh MPEJICTABIECHE! B BUJIE TOTOBOM JOKYMEHTAIHH, HOPMaTHBHO-
IIPABOBBIX aKTOB, YCTaBOB OPTaHU3ALMK U IIPOYEil TOKYMEHTAIIMH B COOTBETCTBHH C
3a/IaHUEM, U IOTIOJIHEHHBIX TIPUJIOIKEHHUSIMHU B BUJIE TPA(QUKOB, IMATPAMM.

- OIIMCaHKE BBIABICHHBIX IPOOJIEM U TEHASHIIMI pa3BUTHUI 00BEKTA

[peMETa M3yYeHUs Ha OCHOBE aHalIu3a KOHKPETHOTO MaTrephana Io
U30paHHO# TeMe;

- OIIMCAHWE UMEIOIMXCS Iy TEH PeIeHUsI BBIIBIEHHBIX TPOGIEM.

Pexomennyemplii 06beM nUILTOMHOM pa6oTs! (Ge3 y4era IPUIOXKEHHH) 110
00pa30BaTENBLHBIM IPOTPAMMaM CPEHETO HPOQheCcCHOHATEHOIO obpazoBanus 30
- 50 nucToB KOMIBIOTEpHOTO TeKcTa (6e3 yuera IIpunoxennii)
B pabore NOMKHBEI ObITh INIPEACTABIEHE CIEAYIOLIAE CTPYKTypHBIE
KOMIIOHEHTBI:
. TUTYIBHBIHA JTHCT.
. Kanennapusiii rpadux.
. 3ajianue Ha TUTUIOMHBIA TIpoekT (paboTy).
. OT3BIB pyKOBOIUTETS.
. Penensus.
. Coneprkanmue.
. Beenenwue.
. OcHOBHast 9acTh (BKIIOYAET JBe [VIABHI U maparpadsr).
. 3aKIIOYeHHE.

10. Crimcok ucmomb30BaHHBIX HCTOYHUKOB.

11. TIpunosxenns (ecnu B HUX UMeeTCS HEOOXOMUMOCT).

1. TUTYNBHBIH THCT

TutyneHBIA NMCT sBiseTCS TEpBOM CTpaHHIEH JUINIOMHOM paboTEl H
odopmisieTes Mo yTBepKAEHHOMY 06pasily. TUTYIBHBIN JHCT TAMITOMHOI paboTh
odopmisieTcs B cootBetcTBrU ¢ (ITpHoskeHHeM 3)

2. 3ajaHMe Ha IUIUIOMHYIO PaGoTy SIBISICTCS OGS3aTENbHBIM 3ITEMEHTOM.
HanMeHoBaHWe 3TaloB BBIIOJIHEHHUs MUIUIOMHOM paGoThl, a Takke KaJleHJapHEBIe
CPOKH MOTYT KOPPEKTUPOBATHCS B 3aBUCHMOCTH OT CIeHuMHKH 00pa30BaTeIbHOM
[IpOrpaMMbl ¥ KalleH/IapHOTO y4eOHoro rpaduxa. JIMCT ¢ 3amanueM pa3MernaeTcs
focine  TUTYJIBHOTO JIMCTa MAUIUIOMHOM paboThl M KaleHJapHoro rpaduka
(ITpunoxxenwue 4)

3. Conepxanmue

Cozepxanne pasMelnaloT Mocje TUTYIBHOTO JIMCTA, KaJIEHApPHOTO
rpaduka, 3amaHus Ha IUILIOMHYIO paboTy, OT3BIBA PYKOBOMHTENS M peleH3uH,
Ha4YWHast CO CIeNYIOIEeH CTPaHMIBI, U MPOAODKAIOT HA HOCIEAYIOIUX JIHCTAX

O 001N AW~
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(nmpu HeobxomumMocTH). Comeprkanie JUIUIOMHOTO MPoeKTa (paboTsl) BKIIOYACT B
cebs BBeleHMe, HaMMEHOBaHME BceX raB (P HEOOXOMMMOCTH — Iaparpados,
IIYHKTOB), 3aK/IIOYEHHE, CITMCOK WCIOIb30BaHHBIX HCTOYHHKOB C YyKa3aHHEM
CTPAHHUIL C KOTOPHIX HAYMHAIOTCS 9TH 3JIEMEHTHI TUIUIOMHON PaboThl, 0003HAYEHHS
NpUIOXKEHN U ux HamMeHoBaHue. ComepxanHue 0GOPMIISIETCS B COOTBETCTBUH C
(ITpunoxenuem 5).

4. BBenenue

Bo BBeJIEHUH PaCKPHIBAETCS AKTYAIBHOCTh BBIOOPA TEMBI, (hOPMYJIHPYFOTCS
KOMIIOHEHTBl METOJ0JIOTHYECKOr0 ammapara: mpobiema, 0oObeKT, MpeaMeT, Ley,
3amaun paboThl, paboyas rumoTe3a U Ap. Bo BBeleHUM HE NOIKHO COAEPIKATHCSA
PHCYHKOB, (hopMyn 1 Tabnuil. BeseHue mo 06beMy MOXKeT MpeACTaBisTh oT 1,5
JI0 3 JIUCTOB MEYATHOT'O TEKCTA.

5. OcHOBHas 4acTh

OcHOBHas YacTh, KaKk MPaBWJIO, COCTOUT U3 JIByX I7aB, C BBIICICHHUEM B
Ka)K[[0M OT JIBYX JI0 YeTHIpeX maparpados.

CojeprkaHue I1aB OCHOBHOHM YacTU JOJDKHO TOYHO COOTBETCTBOBATH TEME
paboThI U TOJHOCTBIO €& pacKkpbiBaTh. CTPYKTypa U COJEpIKaHWE OCHOBHOU YacTH
IIOJDKHBL COOTBETCTBOBATE THITY TUIZIOMHOH paOOTHI:

1) munuromHas paboTa MPakTHYEeCKOTro XapaKTepa JA0JDKHA COllepKaTh:

- TEOpETHYECKYI0 4YacTb, B KOTOPOM pacKpbhiTa WCTOpUS BOIPOCA,
comepuTcs 00OCHOBaHWE paspabaTbiBaeMOil IPOOIEMBI B TEOPHH W TIPAKTUKE
[IOCPEICTBOM TTy0OKOT0 CPaBHUTEIBHOTO aHAIN3a TEOPETUUECKUX HCTOYHUKOB,;

- IPaKTHYECKYIO YacTh, HAIIPABJIECHHYIO Ha pellleHHe BRIOPAHHOH MpoOIeMBl
H MOXeT BKIIOYAaTh MAaTepHalbl JesTEeNbHOCTH B paMKax MpPeJIUIUIOMHON
NIPaKTHKM B OpraHW3allWH, NPENNpUsTHH, (GHUpMe M KOMIAHMA DPasHbIX (HopM
COOCTBEHHOCTH, pacueT ce0ecToMMOCTH IIPOAYKTa, ONKMCaHHe IIpolecca
U3TOTOBIIEHHUS MIPOAYKTA, STAIIOB U TEXHOIOTHHU, OLEHKY €T0 Pe3ybTaTUBHOCTH U
2 heKTUBHOCTH.

ITpaxTHyeckas 4acTh MOXeT OBITh NpEACTAaBICHA Yepe3 CHCTEMY paboThl
CIIeNMANNCTa, pa3paboTKy MPOAYKTA MO OJHOMY U3 00BEKTOB IIPO(ECCHOHATBHOM
JEATEIHHOCTH BBITY CKHUKA, TEXHOJIOTHIO €0 U3TOTOBJIEHHUS.

2) muIuioMHas paboTa OMBITHO-3KCIIEPHMMEHTAEHOTO Xapakrepa TOJDKHA
coZlepXKaTh:

- TEOPEeTHUYECKYyI0 YacTb, B KOTOPOM JaHBl MCTOPHs BOIPOCA, ACICKTEI
pa3paboTaHHOCTH NpoGJIeMBbl B TEOPHH W MpPakTHKe, 000CHOBAHHE MPOOIEMBI C
TEXHUYECKHUM OIMCAHUEM U XapaKTepUCTHKAMH,

- NPaKTHYECKYIO (IKCIIEPUMEHTANIbHYIO) 9acTh, B KOTOPOW IPECTaBICHbI
MJ1aH MpOBe/IeHHs SKCIEPUMEHTA, XapaKTePUCTHKA METOOB SKCIEPUMEHTAIBHOM
paboTBI, OCHOBHBIE 3Talbl KCIEPUMEHTa (KOHCTATUPYIOIMH, (HOPMHpYIOLIH,
KOHTPOIBHBII), aHATN3 pe3yIbTaTOB ONBITHO-IKCIIEPUMEHTATEHON paboThL.

3) aumoMHas paboTa TeOPEeTHUECKOr0 XapaKTepa JOJDKHA COAepKaTh:

- TEOPETHYECKYIO YacTh, B KOTOPOil B pedepaTHBHOH BopMe JaHbl HCTOPHS
Bompoca, O0OCHOBaHWe pa3pabarsiBaeMOil NpoOJIEeMBl B TEOPHHM W IIPAKTHKE
IIOCPEICTBOM I'TyOOKOTO CPaBHUTENFHOTO aHAIN3a JIMTEPATYPHI.
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4) nummoMHas paboTa TPOEKTHOrO XapakTepa HWMeeT CIEQYIOLIYIo
CTPYKTYPY-

1. TUTYTIBHBIN JIHCT.

. Conepxanue.
. [loscHuTenpHas 3amucKa.
. 3menue uimm mpoayKT NPOEKTHOM JIesSTeIEHOCTH.
. 3aKJII0YeHue.
. CIUCOK MCIONTB30BaHHBIX HCTOYHHUKOB.
. ITpunosxenus (eciay B HUIX UMEeTCs HE0OXOIUMOCTb).

B mnoscHuTenbHOW 3amucke maeTcs TeOpeTHYecKoe, a B HEOOXOIMMBIX
clydasiXx W pacueTHoe OOOCHOBaHHME CO3JaBaeMbIX W3JEIUNA MM IPOJIYKTOB
e TeTbHOCTH.

CTtpyKkTypa u coaep)aHUe TOSCHUTEIBHOH 3amuCKU ONpelessioTcs B
3aBUCUMOCTH OT TPO(MIIIS CIIENHaTbHOCTH W TEMBI JUIIOMHOW paboThl. O0beM
MOSICHUTEJILHOM 3alMCKH JOJKeH cocTaBisaTh oT 10 mgo 15 crpanuiy rnedarHoro
TeKcTa. B TpOEKTHOW YacTH CO3JaHHBIE W3MENIHMS WU TMPOLYKTHI JIeITeIbHOCTH
MIPEACTABISIIOTCS B BHJIE MOJIETIeH, YepTeKeH, TOTOBBIX M3/, CXeM, TpaHKOB,
JuarpaMM, KOMIIBIOTePHBIX 00y4aroluX MporpaMM U Ipe3eHTalui.

6. 3akiroueHne

3aKiIoueHue JAUIIOMHON paboThl 10 00BEMY MOXET IIPeNCTaBIsATh OT 1,5
no 3 crpanun. B Hem momBomsTcs WTOTM COOCTBEHHOTO HCCIENOBaHMS,
obobmarorcss ¥ (GOpPMYJIHMPYIOTCS BBIBOJBL. 3aKJIOUEHHE JOIDKHO COIEPKaTh
KpaTKue BBIBOJBI IO pe3yJibTaTaM JUILJIOMHOU pabOThICOOTBETCTBYIOLIUE LIEIIM U
3a7jladyaMU MCCIIeOBAaHUS, OLICHKY ITOJTHOTHI BBITTOJIHEHHS 3aJaHUs U OTHOCUTEIBHO
BO3MOKHOCTEH MPaKTHUECKOTo IIPUMEHEHHs MOTyYeHHBIX pe3yJIbTaTOB, BEIBOABI U
PEeKOMEHJAIM  OTHOCUTEIFHO BO3MOXKHOCTEH HCIONb30BaHUS MAaTepUAIOB
HCCIIeqOBaHus. B 3aKIrOUeHHH HE JIOJDKHO COJIepXaThCsl PUCYHKOB, GOpMyN U
TaOJIHLL.

7. CIHCOK UCIIOJIE30BAaHHBIX HCTOYHHUKOB

CIIMCOK HCIIOJIB30BAaHHBIX HCTOYHHKOB HOJDKEH BKIIIOUATh H3YUEHHYIO U
HCIIOJIb30BaHHYIO MPU BBITIOJIHEHHH AUILIOMHOTO MpoekTa (paboThl) TUTEpATypy U
uHTEpHET pecypchl. OH CBHIETENBCTBYET O CTENEHH M3YyYE€HHOCTH MpOoOIeMBI U
HaJIUYUHd Yy  0OydJaromerocs  HaBBEIKOB  CaMOCTOATENbHOH  paboTel €
MH()OPMAITMOHHOU COCTABJISIFOIICH TUITIOMHOM paboTHI.

Crircok UCTOJIb30BaHHBIX HCTOYHHUKOB:

- SIBJISETCS 003aTebHOM YaCThIO JUIJIOMHOM pabOTHl M ITOMEIaeTcs mociie
OCHOBHOTO TE€KCTa pabdOTEHI;

- IO3BOJIICT aBTOPY JAOKYMEHTAJIbHO MOATBEPAMUTH JOCTOBEPHOCTE U
TOYHOCTH IPUBOIMMBIX B TEKCTE 3aMMCTBOBAHUM: TaOJINII, WUTIOCTpaLuii, popmy,
IIATAT, GAKTOB, JOKYMEHTOB, CXeM, I'paQUKOB;

- XapaKTepHu3yeT CTeNeHb U3yYeHHOCTH KOHKPETHOM MpobieMbl aBTOPOM;

- TpeNCTaBIIsSIeT CAMOCTOSTENbHYIO IEHHOCTh, TaK KaK MOXKET CIIY)XHTb
CIIPAaBOYHBIM aNlIapaToM sl IPYTHX HCCIIeIOBATENEH.

Kaxnmas OuOnmorpadudeckas 3amuch B CIIHUCKE IIOJIydaeT IOPSAIKOBBIMA

~N o kW
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HOMEp W HaYHHAETCs ¢ KPACHOM CTPOKH.

PacrionoxeHre HCTOYHMKOB B CHMCKE — al(aBUTHOE — IO (aMHIHIM
aBTOPOB, 3arjaBUsM KHHUT ¥ cTaTeif, ecaM (amuius aBTopa He YyKas3aHa.
MHOCTpaHHbEIE WMCTOYHHKKM pa3sMelaloT Mo andaBuTy IIOCIe IepedHs Bcex
MCTOYHMKOB Ha s3blke paboTel. He ciiemyer cMemmBaTh pasHble ai(aBUTHL.
CIHCOK WCIOJb30BAHHBIX HCTOYHMKOB JIOJDKEH cojepkarh He wmenee 20
HAUMEHOBAHUH, a B TUIIOMHOM paboTe TEOPETHIECKOr0 XapaKTepa — He MeHee 235.

CBemenust 06 MCTOYHHKAX HPHMBOJASATCA B COOTBETCTBHH C TPeOOBAHMSIMHU
I'OCT P 7.0.100- 2018.

8. Ilpunoxenus

[IpHUnoXKeHHsT BKIIOYAOTCS B CTPYKTYDY IMILIOMHOTO MpOeKTa (paboThl)
npu HeoOxomumocTd. OHHM CcOEp)KaT MaTepPHalibl, CBS3aHHbIC C BBIIOJIHEHHEM
IUIUIOMHOM paGOTHI ,KOTOpHIE IO KAKMM-THOO NpPUYMHAM HE MOTryT OBbITh
BKJIIOYEHBI B OCHOBHYIO YacTh JJUTIIIOMHOM paboThI.

KoHkpeTHass CTPyKTypa paboTBl ONpENENAEeTCs €e BHUIIOM, XapaKTEpOM,
ComepkaHHeM M COTNIACOBBIBAETCS C pPYKOBOJWUTENEM JHMIUIOMHOH pabOTHL.
KonudyecTBo W 00BbEM KaKJOW W3 IJaB JUIUIOMHOM pabOTHI OmpeaeseTcs
CTPYKTYpO#, COJlep)KaHWEM W COINIACOBBIBaeTCsA ¢ pykosomuteneMm. Hampumep,
nepBasi TJlaBa MOXKET OBITh TIOCBSILIEHA W3YYCHUIO pA3UYHBIX ACIEKTOB
TEOPETHYECKOr0 MaTepHaia U BTOpas I7laBa COJIECPKUT OMHUCAHME M PE3yNbTaThl
OTIBITHO-KCIIEPUMEHTATBHON pabOThI.

Mny mepBas IjlaBa T[OCBSIIEHA TEOPETHYECKMM aclekTaM, BTopas —
AHAJTUTHYECKHM, TIPAKTHYECKMM. BEIBOIBI IENalOTCs MOCIIE KA/ TIIaBblL.

[puMepHas TeMATHKa JUIUIOMHBIX pabOT IO CIENHaTbHOCTH 46.02.01.
JlokyMeHTannoHHOe obecrieueHre ynpaBIeHys U apxuBOBe/ICHAE NIPE/ICTaBIIeHA B
(ITpunosxenuu 6).

[Ipy BHINONHEHWM JMIUIOMHOrO HPOeKTa (paboTel) pPEeKOMEHyeTcs
HCIIONIb30BaTh YU4eOHyI0 U cripaBouHylo nuteparypy (IIpunoxenue 7).

2.3. Ilpouenypa npoBeaeHHs FOCYJaPCTBEHHOH HTOrOBOM aTTeCTAHH

TocymapcTBeHHAsh HTOrOBasl ATTECTALUS NIPOBOAUTCA B (JOpMeE TEeMOHCTPAIMOHHOIO
9K3aMeHa W 3aIlUThl JMIUIOMHOTO Ipoekta (paboThl) IS  BBIMYCKHHKOB,
OCBaMBAKOLIUX MIPOTPAMMYy MOJrOTOBKH CIIEIIUAIMCTOB CPEIHEr 0 3BEHA.

JleMOHCTpAIMOHHEIN 3K3aMeH HallpaBlieH Ha OIpe/ie]IeHHe YPOBHs OCBOCHHA
BEITYCKHUKOM MAaTepHalla, MpeayCMOTPEHHOro 06pa3oBaTelbHON IIPOrpaMMOH, u
creneHd c(HOPMHUPOBAHHOCTH IPO(GECCHOHANBHBIX YMEHHHA M HaBBIKOB IyTEM
MPOBEJEHNs] HE3aBUCHMOW OKCIIEPTHOM OLIEHKH BBIMOJHEHHBIX BbIITY CKHUKOM
NPaKTHYECKHX 33JlaHUii B  YCIOBHAX pEalbHBIX WM  CMOJIEIMPOBAHHBIX
IIPOU3BOJICTBEHHBIX MPOLIECCOB.

JlemoHCTpalMOHHBIN DK3aMeH 0a30BOr0  YpOBHA MPOBOIUTCS
Ha OCHOBe TpeOGOBaHMN K pe3ysbTaTaM OCBOEHHs 00pa30BaTeNbHBIX IIPOrpamMm
cpeziHero npodeccuonanpHoro obpaszosanws, ycranosineHHsx @I'OC CIIO.

JunoMHBIH TIpoekT (paboTa) HanpaBlieH Ha CUCTEMATHU3ALUIO U 3aKPEIUICHNE
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3HAHMI BBITYCKHHUKA 10 criermansHocTd 46.02.01 JlokyMeHTallmOHHOE oOecreyeHme
yOpaBlIeHHS M apXWUBOBEJEHHe, a TaKKe OIpelelieHue YPOBHS TOTOBHOCTH
BBITTY CKHUKA K  CaMOCTOSATENbHOM  TpOo(eCcCHOHANBHOH  JIEATEIbHOCTH.

JIurutoMHEI TIpoekT (paboTa) mpennosaraeT CaMOCTOSATENBHYIO MOATOTOBKY
(HamucaHue) BBIIYCKHUKOM IMpoekTa (paboThI), IEeMOHCTPUPYIOUIEIO YPOBEHB
3HaHWH BBIMYCKHHWKA B paMKax BBIOpAaHHON TEeMBbl, a TaK)Ke C(HOPMHPOBAHHOCTEL €TI0
npoheCcCUOHATBHBIX YMEHUH 1 HABBIKOB.

2.4 Ilpouenypa npoBeJeHUs JeMOHCTPANHOHHOI0 YK3aMeHa

JIeMOHCTpAIlMOHHBIM DK3aMeH [0 KOMIETeHUHH «JloKyMeHTanuoHHOe
obecrieueHre yIpaBleHUS W apXWUBOBEIEHHE» IIPOBOILUTCA C MCIOIB30BAHHEM
KOMILJIEKTOB OILICHOYHOM JOKYMEHTalMi 0a30BOTO YPOBHA, BKIIOYEHHBIX B
HacTosmryto [ Iporpammy I'HA.

KoMIIJIEKT OLIEHOYHOM JOKYMEHTAIIMH BKJIIOYAeT KOMIUIEKC TpeOOBaHMN I
MPOBEIeHHs JeMOHCTPAIIMOHHOIO dK3aMeHa, TiepedeHb 000pyA0BaHUs U OCHAICHHS
pPacXoMHBIX MAaTepHAJIOB, CPEACTB OOy4YeHHS U BOCIMTAHUA, IUIAH 3aCTPOMKH
TUIOIIAJIKK JIEMOHCTPAIIMOHHOTO 3K3aMeHa, TpeOOBaHMA K COCTaBy SKCIEPTHBIX
TPYIII, UHCTPYKITAH IO TEXHUKE 0€30MaCHOCTH, a TaKkKe 00pasiibl 3alaHHH.

3agaHue  JEMOHCTPALKMOHHOIO 9K3aMeHa  BKJIOYaeT KOMILIEKCHYIO
NPaKTHYECKYI0 3a/ady, MOAENHUPYIOIIYI0 MpOo(ecCHOHANBHYIO esSITeIIbHOCTE U
BEITIOJTHIEMYIO B pexuMe peasibHoro BpeMeHH (I Ipmtoxenue 8).

3agaHus JEMOHCTPAUMOHHOIO 3K3aMeHa JIOBOJSTCS IO TVIABHOIO 3KCIEPTa B
IeHb, IpeAIIeCTBYIOIHHI JHIO Hadajla JeMOHCTPAllMOHHOI0 SK3aMeHa.

Konnemx  obecrmeumBaer HeoOXOOWMBIE  TEXHWYECKHE  YCJIOBHS  JUIS
obecrieueHus 3aJaHUSIMHM BBIITY CKHUKOB, WieHOB [ DK, ujieHOB 3KCIIEpTHOM IpyIIIIbL.

JIeMOHCTpaIllMOHHEI ~ 3K3aMeH  TIPOBOJMTCS B IIEHTpPE  MPOBEJCHUSA
JEeMOHCTPAIMOHHOIo 2Kk3ameHa (manee - L{[1/ID, neHTp MpoBemeHHS 3K3aMeHA),
MpeACTaBIAIOIIeM COO0H IIOMAAKY,, 000pyJOBAaHHYIO U OCHAILIEHHYIO B COOTBETCTBHH
C KOMIUTEKTOM orleHouHoi aokyMeHTanuu KO/ 46.02.01-1-2026.

[lerTp 1mpoBedeHHMs »HK3aMeHa IO KOMIETEHUWH «JloKyMeHTaluoHHOE
obecneueHue yrnpaBleHUs U apXUBOBeIeHUEe» pacroiaraercsa Ha 6aze Komnemxka.

BBIITyCKHUKH TPOXOAAT JeMOHCTPAllMOHHBIM SK3aMeH B IIEHTpPe MNpOBEICHUS
9K3aMeHa B COCTaBe IK3aMEHAIMOHHBIX TPYIIIIbI.

KonuuectBo, o0Imias miomans ¥ COCTOSIHAE TTOMENIeHUH, MPeACTaBIsSeMbIX JUIs
MIPOBENICHUS JAEMOHCTPAILMOHHOIO 3K3aMeHa, JIOJDKHBI 00ecredYrBaTh IIPOBEIEHUE
IEMOHCTPAIAOHHOIO »JK3aMeHa B COOTBETCTBHH C KOMIUJIEKTOM OILIEHOYHOM
nokymenTaiuu (IIpunoxenne 9).

MecTo pacnojiokeHHs] LIeHTpa IMpOBeJeHHs dK3aMeHa, AaTa W Bpemsl Hadalla
[IPOBE/IEHUs] IEMOHCTPALIMOHHOTO 3K3aMeHa, paclicaHie cAaud SK3aMeHa B COCTaBe
9K3aMEHAIMOHHBIX ~ IPYyIN, IUIaHMpyeMas IPOJOJKUTEILHOCTE  IPOBEICHHUS
NEMOHCTPAIIMOHHOTO  3K3aMeHa, TeXHHUYeCKHe TIepephiBEl B IIPOBEINEHUU
NEMOHCTPALIMOHHOTO 3K3aMeHa, yTeepxaeHHbIM ['DK coBmectHo ¢ KomulemkeM He
II03/IHee 3a JBa/IAaTh KaJleHAapHbIX JHEH O JaThl MPOBEASHUS AeMOHCTPAIHOHHOIO
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JK3aMeHa.

Konmemk 3HaAKOMHUT C IUIAHOM IPOBEACHHS AEMOHCTPAllHOHHOT'O 3K3aMeHa
BBIIYCKHUKOB, CIAIOIIMX JEMOHCTPAIMOHHBIA K3aMeH, W JIUII, 00eCcleurBarOIInX
NpoBeZIeHHE JAEMOHCTPAI[HOHHOIO JK3aMeHa, B CPOK He IO3[Hee YeM 3a IIATh
pabouux nHEeH 10 AaThl IPOBEJACHUS SK3aMEHa.

He no3mHee dYem 3a oaWH pabouud JeHb [0 JaThl IIPOBEJACHUS
TEMOHCTPAIIMOHHOTO dSK3aMeHa [JIaBHBIM DKCIEPTOM IPOBOJIUTCS MpOBEpKa
roroHocTd LIIT/I3 B MpHUCYTCTBUM YJIEHOB SKCIEPTHOM IPYIINbI, BEITYCKHUKOB, a
TaK)Ke TEXHHYECKOI'0 JKcrepra, HazHayaeMmoro KosemkeM, OTBETCTBEHHOTO 3a
coOMIOJIeHe YCTAaHOBJIEHHBIX HOPM M IPaBHI OXpaHbl TpyJa W TEXHUKH
0e30MacHOCTH.

KonuvectBeHHBIN COCTaB 3KCIIEpTHOHI IPYIIIBI OTIpeaeIIsieTCs
o0pa3oBaTe/IbHOM OpraHu3alyeld, HMCXOAsd W3 4YHCIa CHAIOMMX ONHOBPEMEHHO
JIEMOHCTPAIIMOHHBIM 3K3aMeH BBIMYCKHUKOB. OJWH 53KCIEpT JOJKeH HMEeTh
BO3MOKHOCTB OLIEHHTh PE3YJILTAThl BHIIOJHEHHUS 33aHUs BBIITYCKHUKOB B IIOJHON
Mepe COIIaCHO KPUTEPHSIM OLICHUBAHM

KonudgecTBoO rmaBHBIX 3KCIEePTOB Ha JICMOHCTPAIlTHOHHOM 3K3aMCHE 1

MunuMansHoe (peKOMeHJOBaHHOE) KOJTUYECTBO
DKCIIePTOB Ha | BBITyCKHUKA 1

MuHuMAaNbHOE (PEKOMEHJOBAHHOE) KOJIMYECTBO
DKCIIEPTOB Ha 5 BBITYCKHUKOB 3

I'maBHBIM 3KcmeproM ocyiectBiasercss ocMotp LIS, pacmpenenchue
00sI3aHHOCTEH MEXIy UWICHAMH SKCIIEPTHOM IPYIILI IO OIEHKE BBITIOJTHEHHS
3a/IaHUH JIEMOHCTPAI[MOHHOIO 3K3aMeHa, a TaKkKe paclpejielieHHe paboymx MeCT
MEXIy BBINYCKHMKAMH C HCIIOJB30BaHHEM CIocoba ClydaiHOW BBIOOPKH.
Pe3ybTaThl pacipeielicHus 00si3aHHOCTeH MeXy YiIeHaMH SKCIIEPTHOM IPYTIBL U
pacnpeeiienusi paboYnX MeCT MEXAy BBIMYCKHHKAMH (HUKCHPYIOTCS IIIABHBIM
AKCIIEPTOM B COOTBETCTBYIOIIMX IIPOTOKOJIAX.

BEINYCKHMKHM ~ 3HAKOMSITCS CO CBOMMM  pabOYMMH  MeCTaMH, TOJ
PYKOBOJICTBOM TJIABHOT'O JKCIIEpPTa IMOBTOPHO 3HAKOMSATCS C TUIAHOM IIPOBEIEHUS
JIEMOHCTPAIMOHHOTO 5K3aMeHa, yCJIOBUSIMH OKa3aHHUs NEPBUYHOM MeIUIMHCKON
moMord B LI[TJID. ®dakT o3HaKOMIIEHHS OTpa)XaeTcs TJaBHBIM SKCIEPTOM B
MIPOTOKOJIE pacTpee/ieHus padourx MecCT.

TexHuyecKuii SKCIIEPT MO MOANHCH 3HAKOMHUT ITIaBHOI'O 3KCIepTa, 4JICHOB
DKCIIEPTHOM TpyIIbl, BHITYCKHHKOB C TpeOOBAHMAMH OXpaHbl Tpyda H
0e30macHOCTH MPOU3BOCTBA.

B 1ens nposeneHus 1eMOHCTpaluoHHOro 3k3amena B LIIIJID mpucyTcTByrOT:

a) pyKOBOAUTENb (yIOJTHOMOYEHHBI TpeICTaBUTeNb) OpraHHU3alluM, Ha Oase
KOTOPOI OpraHNW30BaH IEHTP MPOBEICHMS SK3aMEHa,

0) He MeHee oxHoro WwieHa I DK, He cunTas 4ieHOB SKCIIEPTHOM TPYIIIE;
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B) YJIEHBI SKCIIEPTHON TPYIIIIE;

I') IIIaBHBIN DKCIIEPT;

J)  IOpeACTaBUTEIM  OpraHW3alui-apTHepoB  (paboTomareneili),  mo
cortacoBanuio ¢ KommemkeMm;

€) BBIITY CKHHKH;

) TEXHUYIECKHUI SKCIepT;

3) mpeacraBuTens Komtemka, OTBETCTBEHHBIM 34  CONPOBOXKIECHHE
BEIITYCKHUKOB K LIGHTPY IIPOBEJEHUSI 3k3aMeHa (IIpH HeOOXOAUMOCTH);

1) TBIOTOP (ACCHCTEHT), OKa3bIBAIOIIHI HEOOXOAUMYIO MTOMOIE BBEITYCKHUKY
W3 YHCIIA JIMI[ C OIPAaHMYEHHBIMH BO3MOXXHOCTAMHU 3JI0POBBS, JI€TeH-HHBAIHIOB,
WHBAIUOB (IIPH HAJIMYHMK CPEIIU BBIITYCKHHKOB YKA3aHHBIX JIMIL).

JIolyCK BBITYCKHMKOB B IIEHTP IIPOBEIEHHS DJK3aMeHa ocyLueCTan{eTcsI
ITIaBHBIM 5KCIIEPTOM Ha OCHOBaHHUH JJOKYMEHTOB, YIOCTOBEPSIOIINX JIHIYHOCTE.

B nenp mpoBeneHHss  JIeMOHCTPAaLMOHHOTO dK3aMmeHa B LTI MOTYT
- IPUCYTCTBOBATS:

a) mpexncraButenu Jlemapramenta 00pa3oBaHHS M HAyKH ~ TOPOJA
Hogocubupcka;

0) nmpencraBuTenu AreHTcTBa (10 corlacoBanuio ¢ Komremkem);

B) MeIMIIMHCKHE paboTHHKH (110 pemrennto Komremka);

I) IpeACTaBUTENIM OpraHu3aluii-apTHepoB (paGoroaareneii) (0 pelIeHHIO
TaKHX OpraHu3aluii 1o corinacoBanuio ¢ Komiemkem.

YKa3aHHbIE B HAacTOAIIEM ITyHKTE JHIA MNPHCYTCTBYIOT B LIITD B sieHb
IPOBEACHHS  JEMOHCTPAI[AOHHOIO 5JK3aMéHa Ha OCHOBAaHHWHU JIOKYMEHTOB,
Y I0CTOBEPAIOMINX THYHOCTE.

JInna, yxaszaHHbele B kadecTBe npucyrctByrommx LTI ITporpammer THA,
00s13aHBbI:

- cobmonaTe YCTaHOBIEHHBbIC TpeGOBaHHWS IO OXpaHe TpyJAa U
IIPOU3BOJICTBEHHOM O€30TIaCHOCTH,  BBIIOJIHATE yKa3aHuu TEXHUYECKOTO
3KCIIepTa IO COOJIOICHUIO YKa3aHHBIX TPeOOBaHMIA;

- TIOJIB30BAaThLCA CPEACTBAMU CBA3U UCKIIIOYUTEIBHO TI0 BOITPOCAM CITYKeOHOi
HEOOXOJJMMOCTH, B TOM YHCJICe B paMKaX OKa3aHUs HeoOXOJUMOro CONEHCTBHS
IJIABHOMY 3KCIEPTY;

- He MellaTh W He B3aMMOJIEHICTBOBATh C BBHIITYCKHUKAMH IPH BBIIOJHEHHN
MU 33J]aHWH, HE MIEPeNaBaTh UM CPEJCTBA CBS3M M XpaHEeHUs: HHPOPMALUK, UHEIE
NpEAMETHl U MaTepHalIb.

Ynennt I'DK, He BXonsmue B cOCTaB IKCHEPTHOM TpyNmel, HAOMIOAAOT 3a
XOZI0M IIPOBEJICHHS IEMOHCTPAIMOHHOIO dK3aMeHa U BIIpaBe COOOINATH IIIABHOMY
OKCIIEPTY O  BbIABIEHHBIX  (akTax HapymeHus [lopsaka mpoBeaeHHs
roCylapCTBEHHOW WTOrOBOH aTTecTallud IO 00pa30BaTeNBHBIM IPOrpaMMaM
cpenHero npodeccroHanbHOTO 00pazoBanus (nanee - [Topsiok).

HiieHpl 5KCIEPTHOH IpyINIbl OCYIIECTBISIOT OLIEHKY BBHINOJIHEHHS 3adaHHil
JEMOHCTPALMOHHOTO 3K3aMeHa CaMOCTOSATENBHO.

I'naBHBINM 5KCnepT BIpaBe JaBaTh yKa3aHHs [0 OPTaHH3alMU U POBEAEHUIO
AEMOHCTPALlMOHHOTO 5K3aMeHa, 0O0sA3aTelIbHBIE [  BBIIOJHEHUS  JIHIIAMH,
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MPUBIIEUYCHHBIME K IPOBEICHUIO JIeMOHCTPALIMOHHOIO 9K3aMeHa, U BBIILY CKHUKAM,
yaanate u3 LIIID mun, mormyctuBiuux rpyboe Hapymenue tpebosanuii Ilopsinka,
TpeOOBaHUI OXpaHbl TpyAa U 0e30IacHOCTH TIPOM3BOJACTBA, a TaKXKe
OCTaHaBIINBATh, MIPUOCTaHABIIUBATE 1 BO300HOBIIATH IPOBE/ICHHE
JIEMOHCTPAlIHOHHOTO ~ DK3aM€Ha TP HEOOXOMHMOCTH YyCTpaHeHus TIpyObiX
HapyIIeHuii Tpebosanuii [Topsijika, TpeGoBaHUH OXpaHBI TPY1a M IIPOU3BO/ICTBEHHON
0e30MacHOCTH.

['1aBHBIA SKCIIEPT MOXET [enarTh 3aMeTKH O XOJe JEMOHCTPAIOHHOI'O
HK3aMeHa.

I'nmaBHBIM SKcmepT o00s3aH  Haxomuthes B LIID mo  oxkoHvaHHs
IeMOHCTPALlHOHHOTO 5K3aMeHa, OCYILIECTBISTh KOHTPOIb 3a COOJIOZEHHEM
JUIAMH, TIPUBJIIEYEHHBIMH K IPOBENEHHMIO JEMOHCTPAllMOHHOIO 3K3aMEHa,
BEITycKHUKaMu Tpebosanuil Ilopsnka. _

[Ipn npuBnedenuu MeauiEHckoro paborauka Kommemx — obszan
OpraHu30BaTh IOMeIleHrne, 00Opy/IOBaHHOE I OKa3aHWsl MEepBOM IOMOIM H
MIEPBUYHOM MEIMKO-CAHUTAPHON ITOMOIIIH.

TexHU4YeCKui HKCIEPT BIPABE:

- HaOIIFOIaTh 32 XOJI0M IPOBEIEHUS JEMOHCTPAIlHOHHOTO YK3aMeHa;

- JaBaTh pa3bsiCHEHWs] W yKa3aHUs JUIaM, MPHUBICYCHHBIM K MPOBEICHHUIO
JIEMOHCTDAI[MOHHOTO ~ 5K3aMeHa, BEIIYCKHHKAM 110 BOIpPOCAM  COOJIFOJEHHUS
TpeGoBaHMi OXpaHBl TPy/ia B IPOU3BOACTBEHHOH 0€30I1aCHOCTH;

- COODIIATh MIABHOMY 3KCIIEPTY O BBISIBICHHBIX CIy4asxX HapylleHus JUlamH,
IPUBIEYEHHBIMA K IPOBEJCHHUIO AEMOHCTPAlMOHHOTO 5K3aMeHa, BBIITYCKHUKaMM
TpeboBaHMiI OXpaHBI Tpyaa W TpeOOBAaHWH TPOU3BOICTBEHHOW 0€30M1ACHOCTH, a
TAaK)Ke€ HEBBLINOJHEHHsS TAaKUMH JIAIAMH YKa3aHUH TEXHHYECKOro JKCIepTa,
HaIlpaBIEHHBIX Ha coOJroneHre TpeGOBaHWi OXpaHBI TpyJa M MPOM3BOACTBEHHON
0e30MMacHOCTH;

- OCTaHABIMBATHL B CIIydYasX, TpeOyIOIMX HEMEJICHHOTO pEeleHMs, B LEeNIX
OXpaHbl  JKM3HM W  3I0POBbS  JIMI, TPHUBIEYCHHBIX K  MPOBEJCHHIO
JEMOHCTPAIMOHHOT0  9K3aMeHa, BBITYCKHHUKOB JIEWCTBHs  BBIMTYCKHHKOB 11O
BHINONHEHMIO 33J@Hui, JedicTBust Apyrux nun, Haxomsmmxcs B HILID, c
YBEIOMJICHHEM TI'IaBHOI'O SKCIIEPTA,

TIpencraButens Komnemka pacmonaraetcss B m3omupoBanHom ot IO
TIOMEIIEHHUH.

Komnemx 06s13aH He To31HEe 4eM 3a OJUH paboduii 1eHb 10 THS MPOBEACHUs
JeMOHCTPALMOHHOTO 3K3aMeHa yBEJOMHTH [JIABHOTO OSKcmepra 00 yd4acTuH B
IPOBENEHNH JEMOHCTPAlMOHHOrO 9K3aMeHa THIOTOpa (acCCUCTEHTa).

BrinyckHUKE BIIpase:

- monb30BaThes obopynaosanweM II1/1D, HeoOXoOMMBIMH MaTepHallaMy,
cpelcTBaMK 0Oy4YeHHUs] U BOCIIMTAHUS B COOTBETCTBHU C TPeOOBAHUSAMH KOMIUIEKTA
OLIEHOYHOH JTOKYMEHTAITUH, 3aJaHusl JEMOHCTPAI[HOHHOIO SK3aMeHa;

- TIOJTyYaTh Pa3bACHEHHS TEXHUYECKOrO KCIIEPTa [0 BONPocaM 0e30MacHoi U
Oecriepeboiinoii skciuryaTauu obopynoanus LIITIAD;

- NOJyYUTh KOIMIO 3a[aHUS IEMOHCTPAl[MOHHOTO dK3aMeHa Ha OyMakKHOM
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HOCHUTEIE.

BBIMyCKHUKHA MOTYT MMeTh IpU cebe JieKapCTBEHHBbIE CPEACTBA M ITMUTAHUE,
IIPUEM KOTOPBIX OCYILECTBIISIETCS B CIIELIMAIbHO OTBEAEHHOM 11 3TOr0 OMEIICHUN
COIJIACHO IUIaHy [IPOBENECHUS JEMOHCTPAIMOHHOTO SK3aMeHa 3a npenenamu  LITJ(3.

BrimyckHUKH 00s13aHBI:

- BO BpeMs NPOBEEHUsl 1eMOHCTPAllMOHHOIO 2K3aMeHa He KCII0JIb30BaTh U
He UMeTh IIpH cede cpelCcTBa CBsI3H, HOCHTEH HHOOPMAILIMH, CPEJICTBA ee TTepeaadn
1 XpaHeHHWs, €CIHd 3TO IPsAMO HE IPEeIyCMOTPEHO KOMIUIEKTOM OLIEHOYHOMU
JIOKYMEHTALAH;

- BO BpeMsl IPOBEJEHHs JEMOHCTPALMOHHOIO HK3aMEHa MCIO0JIE30BaTh
TOJIBKO CpeJicTBa 00yUeHHUs U BOCIIUTAHUS, pa3pelieHHbIe KOMIUIEKTOM OLEHOYHOH
JIOKyMEeHTallUH;

- BO  BpeMs  [pOBEIEHHS  [IEMOHCTPAIlMOHHOTO  DJK3aMEHa  He
B3aMMOJICHCTBOBATh C APYTMMH BBIIYyCKHHKAaMH, JKCIEPTaAaMH, WHBIMU JIHLAMH,
Haxomsammmucs B LIIT/ID, ecau 310 He HpeyCMOTPEHO KOMIUIEKTOM OIIEHOYHOMN
JIOKYMEHTALMK ¥ 3aJjaHUEM JEeMOHCTPAILMOHHOIO 3K3aMeHa.

Jomyck BBITYCKHUKOB K BBIMOIHEHUIO 3aJaHU OCYINECTBISIETCSI MpPHU
YCIIOBUH 00s3aTE€/IbHOIO MX O3HAKOMJICHMS C TpPeOOBaHUAMH OXpaHbl TpyJda U
IIPOM3BOICTBEHHON 0€30I1acHOCTH.

B coorBeTcTBHM ¢ IUIaHOM IIPOBEJCHHS IEMOHCTPALMOHHOIO 3K3aMeHa
TTAaBHBIA JKCIIEPT 3HAKOMMT BBITYCKHHKOB C 33JaHUSMH JIeMOHCTPAlMOHHOI'O
9K3aMeHa, NepeJaeT UM KOIUU 3aJaHuM.

Ilocne o3HaKOMJIEHHS! C 3aJJaHUSIMH  JICMOHCTPAIlMOHHOIO  JK3aMeHa
BEIITYCKHUKHA 3aHMMAlOT CBOM pabodue MecTa B COOTBETCTBUU C IIPOTOKOJIOM
pacnpeneneHust pabounx MecT.

Ilocne Toro, xak Bce BBIMYCKHWUKH W JIMIA, TIPUBJICUYCHHBIE K IIPOBEIECHHUIO
JEMOHCTPAIllMOHHOIO 3K3aMeHa, 3aiiMyT CBOoM pabodne MecTa B COOTBETCTBHHU C
TpeOOBaHMAMH OXpPaHbl TPyJla M IPOHM3BOACTBEHHOM O0€30MAaCHOCTH, TJIaBHBIN
BKCIEPT OOBSBISIET O Hayalle IeMOHCTPAIIMOHHOTO dK3aMeHa.

Bpemsi Hauana DeMOHCTPallMOHHOTO 3K3aMeHa (UKCHPYETCsi B MPOTOKOJIE
IIPOBEJICHUS TEMOHCTPALMOHHOIO 3K3aMeHa, COCTaBIISIEMOM IJIaBHBIM 3KCIIEPTOM
10 K&XKI0M 3K3aMEHAMOHHOM IpyTIIe.

Ilocie o00BsBIEHHS TIABHBIM 3KCIIEPTOM Hadvajla JeMOHCTPAIHOHHOIO
9K3aMCHA BBIIYCKHHUKH IPHUCTYIAIOT K BBINOJHEHUIO 33JIlaHHUil IEMOHCTPAllMOHHOIO
DK3aMeHa.

JleMOHCTpalMOHHBIM  5K3aMeH  MPOBOJMUTCS IMPH  HEYKOCHHTEIHHOM
COOJIIOZICHMM  BBIIYCKHUKAMH, ITAIAMH, [PHBJICYEHHEIMH K  IPOBEIECHHIO
JIEMOHCTPALIMOHHOT0 3K3aMeHa, TpeOOBaHUN OXpaHbl TpyJa U MPOU3BOACTBEHHOI
0e30IacHOCTH, a TakXkKe ¢ COOIIIOAEHHEM TIPHHIMIIOB 00BEKTUBHOCTH, OTKPBITOCTH
U PABEHCTBA BBIITY CKHUKOB.

IleHTpEl mpoBeJeHHs 3K3aMeHa MOTYT OBITh O0OpPYAOBaHBI CpeICTBAMH
BU/ICOHAOIIOIEHHUS, ITO3BOJISIOLIUMHE OCYIIECTBIATH BHAEO3AIIMCh X0/a IPOBEICHHS
JIEMOHCTPAllOHHOTO 3K3aMeHa.

Bugeomarepuansl 0 INpoBENeHUH IEMOHCTPAIMOHHOTO 3K3aMeHa B CIIydae
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OCYIIECTBIICHHS BUICO3aITMCH TIOUTexaT XpaHeHuto B Koileke HE MeHee OJTHOTO
rojia ¢ MOMEHTA 3aBepIICHUs JEMOHCTPALHOHHOI0 9K3aMeHa.

SIBka BBINyCKHMKA, ero pabodee MecTO, BpeMs 3aBEpIIEHHUs BBITIOJIHCHUS
3aJ[aHus IEMOHCTPAI[HOHHOIO 3K3aMeHa MojyIiexar (GUKcaliy ITaBHBIM SKCIIEPTOM
B IIPOTOKOJIE TPOBENEHHUS IEMOHCTPAlMOHHOI0 S5K3aMeHa.

B cnywae ymanenms w3 LIIJID BeimyckHMKa, JMIa, IPHBICYCHHOIO K
NPOBENEHHIO JEMOHCTPAlMOHHOIO 3K3aMeHa, Wid mpucytcTBytomero B LD,
IJIaBHBEIM 3KCIEPTOM COCTaBiseTcs - akT 00 ynaneHun. Pesynbrater ITHMA
BBHINYyCKHMKA, yaaleHHoro u3 LTI, annymupyrotcs ['OK, ¥ Tako#l BBIITYCKHHK
npusHaércest [ IK He mpomreammm [ YA 1o Hey BaXKMTEIEHOM IPHYHHE.

I"maBHBIHM 3KCTIEPT COOOIIAET BBITYCKHUKAM O TEUEHUH BPEMEHH BBITTOJTHECHUS
3a/laHUs JIEeMOHCTPAllMOHHOrO 3K3aMeHa Kaxapie 60 muHyT, a Takke 3a 30 u 5
MHHYT 0 OKOHYAHHS BpEMEHH BBINOJIHEHUS 3a/IaHHS.

TpeboBanue K NPOAOTKUTEIHLHOCTH JeMOHCTPANHOHHOI0 YK3aMeHa
[TpoI0/KUTETBHOCTE IEMOHCTPALIHOHHOT0 DK3aMeHa He Oonee 4 4. 30 MuH.
(5 akageMHUYeCKHX yaca).

ITocite 0OBsIBIEHUS TJIABHBIM 3KCIIEPTOM OKOHYaHUsl BPEMEHH BBITTOJHEHUSI
3a/laHAN BBITYCKHUKHA IMPEKPAlIaloT JIOObe NeHCTBHS IO BBINOIHEHUIO 3aJaHUM
JEMOHCTPALMOHHOIO 3K3aMeHa.

TexHudeckuii  sKkcmepT  obecreynBaeT  KOHTPOIb 3a  0e30IacHBIM
3aBeplIeHHeM paboT BBIMYCKHHKAMH B COOTBETCTBHH C  TpeOOBaHUSIMH
TIPOU3BOACTBEHHOM O0€30MacHOCTH M TpeOOBaHUAMH OXpaHbl TPY/1a.

BBINMyCKHHK IO COOCTBEHHOMY JKEJIaHHIO MOMKET 3aBEPIIUTH BBINIOTHEHHE
3aJlaHusl JJOCPOYHO, YBEIOMHUB 00 3TOM ITIaBHOTO 3KCIIEPTA.

Pe3ynbTaThl BBIMOJTHEHHS BBITYCKHUKAaMU 3aJaHMi JEMOHCTPALIMOHHOIO
sK3aMeHa MO TeXaT (PUKCcaIiy SKCIepTaMy SKCIIEPTHOM I'PYNIbl B COOTBETCTBUU C
TpeOOBaHUAMH  KOMIUIEKT2  OLIEHOYHOM  JOKyMEHTallud W 33JaHusd
NEMOHCTPALMOHHOIO DK3aMeHa.

TpeOGoBanus Kk coaep;KaHHIO

Monayns 3aganus
(BUIT  J1€ATENILHOCTH, [lepeuens OIIEHUBAEMBIX
Ne | Busy : [epeuyens onenmBaeMbix IIK | ymenwmii 3 HAaBBIKOB i
n/n | npodeccuoHaNbHOM (OK) MTPaKTHYECKOTO OIIBITA
JIeATETHHOCTH)
1 2 3 4
M I[IK: Bnagers HaBeikamu | HMeTh IPaKTHYECKHH OIIBIT:
s IUTAHHPOBAHMSI pabouero | ocylIecTBICHHE
Ocy1mecTBiIcHHE
BpEMEHH PYKOBOJUTENSI U | OPraHH3alHOHHOTO u
OpraHHU3alliOHHOTO U
cekperapst MOKYMEHTAIlMOHHOTO
JIOKyMEHTAIHOHHOTO
1 [TK: Bmagers coocobamu | obecrneueHus JIeITeTLHOCTH
obecrieyeHus
OpraHHu3aIiu paboyero | opraau3alyy
JIeATeTbHOCTH g
OPOCTPAHCTBA TIPHEMHOM M | YMETh:
OpraHu3aIu
KaOHWHETa pyKOBOJMTEIS - IpUMEHATH B pabote cpeacTsa
TTK: OdopmiiaTh | HHGOPMAIIMOHHBIX H
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OpraHu3anHOHHO-

pacnopAIUTEIBEHEIC
JOKYMEHTEI )51
OpraHH30BLIBaTE  padboTy

(@]

HHMH, B TOM YHCJIEC C
HCIIOJIB30BaAaHHEM
ABTOMATH3UPOBAHHBIX

CHUCTEM

KOMMYHHKAITHOHHBIX TEXHOJIOT Wi

- COCTaBIIATh IPOEKTHI
OpraHu3anHoOHHEIX,
pacnopsiIATETbHBIX u
uHPOPMAITHOHHO-CITPABOYHBIX
IOKyMEHTOB, B TOM  4YHCIE
JIOKYMEHTOB, coZlepIKaIux

KOH(HICHITHATBHYIO HHPOPMAIIHIO

[IK: OdopmiaTe DOKYMEHTHI | - CKaHHPOBAaTh, KONUPOBAaTh H
M0 JUYHOMY COCTaBy M | KOHBEPTHPOBAaTh  JOKYMEHTBbI B
OpraHH30BBIBaTE paboTy c | pasnudHbIe GOpMaTHI
HAMH, B TOM YHCIEe C |- TpUHEMATh W  IPOBOJUTH
HCIIOJIE30BAaHUEM NEPBUYHYIO 00pabOTKy BXOMSIIUX
aBTOMaTH3HPOBAHHBIX JOKYMEHTOB
CHCTEM - TpPOBOJIUTH IPEABAPUTEILHOE
[1K: OpraHu3oBBIBaThH | PACCMOTPEHHE BXOJUSIIIAX "
TeKyIIee XpaHeHHe | BHYTPEHHUX IOKYMEHTOB
JIOKYMEHTOB, 0OpabOTKy Jell | -  pErHCTPHPOBAThH  BXOMSIIHE,
JUTSE OTIepaTABHOTO U | HCXOOAIIHE u BHYTPEHHHE
apXMBHOTO XpaHEHHWs, B TOM | JOKYMEHTEI
YHCIE C HCIOJIB30BAaHHEM | - OQOpPMIIATE  OPraHM3alHOHHO-
aBTOMAaTH3HPOBAHHBIX pachopsaUTelIbHbIE JOKYMEHTEI 110
CHCTEM JTUYHOMY COCTaBY
- OCYINECTBIATH TMOJIHOE  HIIH
qacTHUHOe  OGOpMIIEHHE  Jel
BpEMEHHOTO, HOCTOSIHHOTO,
JI0JITOBPEMEHHOTO CPOKOB
XpaHEeHHSL.
[1K: OcymecTBIATE | MUMETh  NPAKTHYECKHH OIEIT:
KOMIUIEKTOBAaHHE apXHBHBIMH | - OpPraHH3alHs apXWBHOH pabOTHI
nenamMmu (loKyMeHTaMHu) | 10  JOKYMEHTaM  OpraHu3aIui
apxXuBa OpraHU3aluu paznuyHEIX GopM COOCTBEHHOCTH
[IK: Bectu y4yeT apxXWBHBIX | YMETh:
nen (DOKyMEHTOB), B TOM | - Yy4acTBOBaTb B IIPOBEICHHH
qucie ¢ HCIONB30BAaHHEM | DKCIIEPTH3BI IICHHOCTH
Moy 2. aBTOMaTH3MPOBAHHBIX pa3NMUYHBIX THUIIOB W BHJOB
R CHCTEM TOKYMEHTOB B COOTBETCTBHH C
" IK: OcyniecTBiATh | BHYyTPEHHAMH perinaMeHTaMu
apXuBHOH pabOTHI IO
JOKyMEHTaM XPaHCHHE APXHUBHBIX AeJl | opraHu3anyun
o (ITOKYMEHTOB) C ITOCTOSIHHBIM | - HCIIOJIB30BaTh COBPEMEHHBIE
OpraHu3anum
CPOKOM XpaHEHHsI H II0 | aBTOMAaTH3HpPOBaHHEIE,
Pa3IUYHBIX (hopm
Pl et JTMIHOMY COCTaBy B apXuBe | HH(GOPMAaIMOHHBIE U
OpraHH3aIuH TeIeKOMMYHHUKAIIHOHHBIE
IK: OcyniecTBIATE | TEXHOJIOTHH
XpaHeHHe, KOMIUIEKTOBAaHHE, | JIOKYMEHTHPOBAHHBIX chep
yYeT M WCHOJB30BaHHE JIel | AeATeIbHOCTH OpraHM3alliuH
(IOKYMEHTOB)  BPEMEHHOro | -  NPUMEHSITP  HOPMaTHBHBIE
XpaHEeHHUs NPaBOBBIE  aAKTHL,  JIOKAJIBHBIE
[IK: OcymecTBIATh | HOPMATHBHBIE aKTEI OpraHU3alHH
HCIIONB30BAHUE  APXUBHBIX | © METO/JMYECKHE JOKYMCHTHI B

nen  (DOKYMEHTOB), B TOM

obnmacTH yuéra apXWBHBIX JIell
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qucjie € HCIIOJIb30BaAHHEM
ABTOMATHU3HPOBaAHHBIX
CHUCTEM

(I0KYMEHTOB)

- CHCTEMaTHU3HPOBATE  Jieja
(TOKYMEHTEI)

- COCTaBJISATH CTIPaBOYHO-
TIOUCKOBBIE CpencTBa K

ApXUBHBIM JieNiaM (JOKyMeHTaM)

- ONpeIeNsITh CPOKH XpaHeHHs
nen  (JIOKYMEHTOB) BpPEMEHHOI'O
XpaHeHHst

- oopMIATE YUETHBIE
JIOKYMEHTHI 00 YHUYTOMKEHHH JE]T
(IOKYMEHTOB) BPEMEHHOT0
XpaHeHHs! ¢ UCTEKITAMH CPOKaMHU

XpaHEHHUs COBMECTHO co
CTPYKTYPHBIMH
MOpa3IeeHHsIME OpraHu3alul

- CHCTEMATH3UPOBATh u
00001IaTh CBEJIEHHS O COCTaBE U
COMIEPKAHHH  apXWUBHBIX  JIET
(TOKyMEHTOB)

- HCIIONIE30BATh

HH(GOPMAIIMOHHBIE TEXHOIOTHH B
00JIACTH CO3/1aHUsl CIPAaBOYHO-
HOHUCKOBBIX CPEJCTB apXuBa M
JIOKYMEHTHPOBAaHHBIX chep
JEesITeIbHOCTH OpraHu3allui

- TIOATOTABJIMBATE
WH(POPMALMOHHBIE  JIOKYMEHTHI
o  3ampocam  IOoJb30BaTeNeit
pa3JInYHbIX KAaTerOpHM

Hepeqeﬂb OGOPYﬂOBaHHﬂ H OCHAIlleHHH, PACXOJHBIX MaATEpPHAJIOB,

cpeacrse oﬁyqemm H BOCIIMTAHMUS

IMepeyenb 000pyAOBaAHUS

Ne H MuHaMaIEHEIE
aMMeHOBaHHe 000pyT0OBaHHS
/o XapaKTepUCTHKH
1 2 3
1. e CoHaTLHEL Intel(R) Core(TM) i3-2120 CPU @ 3.30GHz.
KOI\IZHLIOTep T 3293 MI'nt szep: 2, TOTHYECKHAX MIPOLECCOPOB: 4.
Ram 4Gb, HDD 500 Gb
2. M LCD Acer 24" K242HLbd paspemenue
OHHTOP 1920%1080
2 Microsoft Windows 7 Professional, Microsoft

[Tporpammuoe obecnieyeHue

Office 2013 standart
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[Tporpammuoe obecrieucHre

HP SCAN nporpaMma
IokyMeHTOB aiist MOY HP

CKaHUPOBAHUS

3 M®V HP Laser Jet Pro M132a Tun ne4atu-
M®dY yepHo-Oenbni.  (IIpuatep/Komup/Cranep: A4
1200x1200 dpi 22 ppm 128 M6. 600 MI'n. USB
2.0
6. "
1 —— JpIpokoi MOIITHEIH Ha 25 JTHCTOB,
P MmeTaiutnaeckuid, yepusri ClipStudio
Z
Jlorok ropmontanmeHeii CTAMM  JIHOKC,
JloTox mns Oymaru .
YepPHBIH
8' Opranaiizep Ui KaHIEIIPCKUX Honeresia A G
p P UL KAHICIAD KaHIEIAPCKUX TPHHA/IIEKHOCTEH, CTAMM
IIPHHAICKHOCTEH o
cepas, 5 OTIeNeHui
. Kopzuna pns Oymar, 9 1 xpyrmas, dgepras
Kop3una juis mycopa CTAMM
10. CeetrinpHEK HacToubHb SONNEN OU-146, Ha
Jlamia HacToJibHAS MOJICTaBKe, CBETOAHOMHBIH, 4BT, Oenbri/cunmii,
236671.
1. [Tamate Smart Buy "Clossy" 8 Gb USB 2.0 Flech
Denr-HoCHTETh .
Drive
12
Kpecno oducnoe noaremMuo- Oducuerii, wmomens "CraHmapT", NOKpBITHE
IIOBOPOTHOE KOX3aM
131 Cron ohuCHBIH (IIxI'xB) 800x800x730 MM
14. | Tymba-npucraBka/cton asst oducHOM He menee 600x800x730 mm
TEXHUKH
15. | Anreuka [lpukaz MunzapaBa P® ot 15 nekabps 2020 r.Ne
1331 «O6  yTBepkmeHMM  TpeOOBaHHA K
KOMITJIEKTalUH MeIULMHCKIMHA W3JIeTTHAME
anTeyku s OKa3aHHd  MepBOdl  MOMOMIM
16. | Orrerymurens Oruerymurensb YIIEKHCIOTHBIH/TIOPOMIKOBBIH
NEPEHOCHOM
HepE‘-IEHb HHCTPYMEHTOB
Ne HaunmMeHoBaHUE HHCTPYMEHTOB MuHHMaNBHEIE
n/n XapaKTepPUCTHKH
1 2 3
L Opranaiizep 151 kKaHUETSPUH ILUIACTHK
2. Jlotok ans Gymar ropu3oHTaIbHBII ITnacTux yepHBI/cephIit
3. IllapukoBas py4ka [Tacta cuusis
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4. ITpocToii kapanaau CpenHel JkecTKOCTH
5. Touunka Mexanuueckas
6. Crennep Jlns ciiMBaHMs HE MeHee 25 NTHCTOB
T Hosxuuner Kanuensipckue, nuHa He meHee 180 mMm, ¢
[JIACTUKOBBIMH MMPOPE3HHEHHBIMH aHATOMHYECKAMHU
pyukamu
8. AHTHCTENIED KaHuensapckuii, Ha pyKUHE
9. ITamn «Bxonawmmit Ne u nata» Conepxur cioBa «Bx. Ne
narta »
(momyctumo 1 tami Ha 2 pabouux MecTa)
10.| TIleuats pakcuMUIBHAS Hanmcats cioeo «[TOAITHUCH»
(nomyctumo | mramm Ha 2 pabodux MecTa)
11.| Kpyrnasa neyats Hanwucats cnoso «[IEUATDb»
(momyctimo 1 mrami Ha 2 pabourx MecTa)
12.| Iluno kaHuensipckoe Pasmep He MmeHee 160x30 MM
13.| HWrna anst npomueku Oymar JnuHa He menee 10 cM
14.| TlomkmamHas nocka Jlepessirnas, pasmep 20x150x350 MM
15.| 3Baxumsl ayisa Oymar (KaHUensipckye) Pazmep uznenust 51 Mm
16.| Jluneiika nnHa 40 cM
17.| Kwucrouka IleTura miockas He meHee Ne 12
IlepeueHb pacXoJHBIX MATEPHAJIOB
Ne HanmMenoBanue pacxo(HBIX MuHHMAaJIBHEIE
n/n MaTepUAJIOB XapaKTEPUCTHKH
|2 bymara A4 [Tnotaocts 80 r/M?. benuzna ot 150 %.
KonnuecTBO yKka3aHO B TOM YHCIIE HA NE€4YaTh MaKeTOB
2 CkopocuiMBaresb MIaCTHKOBBIA Ne A4, BuJ MEXaHM3Ma: CTAHAAPTHEIN (YCHKH),
MarepHas TOJTHIPOIHIEH, MJIOTHOCTE MaTepHaa
0,13/0,18 mm, pukcauus go 100 mactos
3. CKopocIuuBaTeb KapTOHHBbI Ne A4 o 200 nuctos Gensiii (motHOCTE 360 I/KB.M),
«eno» 6e3 cKopomuMBaTtes
4. @aiin-BKaajbIl IIpo3spaunsiii ¢ nepdopauueii, popmar A4, 100 wr. B
yIaKoBKe
3 Ckpenku KaHUensipeKue MeTaniMyeckye, OIMHKOBaHHBIE, TOPPHUPOBAHHEIC,
: pazmep 50 MM
6. Kneii IIBA Jlns ckneiiku 6yMaru, KaproHa, IIacTUKOBBIH
7 CKoOHI K cTennepy I[To pasmepy cTernepa
8. Hwute npommneHas benas ot 0,7 no 1,0 mm
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9. Candertka x03sicTBEHHAs Buckoza, 25x20 cm

2.5 Ilpouenypa mpoBeeHus 3alMThI JHILIOMHOM padoThbl.

3amuTa AHNJIOMHBIX padoT

Jumiiomuelii  npoekT (paboTa), BBIIOJNHEHHass B MOJHOM o0beme,
cOpoIIIOpOBaHHAsT B COOTBETCTBHH C 3aJ@HWEM, IIOJNMCAHHAS BEIILYCKHHUKOM,
KOHCYJIbTaHTaMH, II0CJ€ IMPOLEIAypbl HOPMOKOHTPOJS TiepefaeTcs PyKOBOIUTEIIO
JMIIJIOMHOIO IpoeKTa (paboThl), IS 3aKIFOYUTEIHHOIO IpocMoTpa. PyKkoBoaUTE b
CTaBUT ITOANMCH HA TUTYJBHOM JIMCTE, 3aTe€M ITHIIET OT3BIB, TJIe OTPaXKaeT KauecTBO
COJIEpXKaHMsl BBIINOJIHEHHON AUIIOMHOTO MpoekTa (paboThl), MPOBOAUT aHAIH3 X014
€€ BBINOJIHEHHUs, JaeT XapaKTepUCTUKY paboThl BBIITY CKHHKA Hal pabGoTOMH.

OT13eIB pykoBoauTeNss O paboTe BBHIMYCKHUKA HAJ JUIUIOMHBIM IPOEKTOM
(paboTEI) SIBIISIETCS. OCHOBAHKMEM IS JIOMYCKA, 00YYaIOIIErocs: K pelieH3UPOBaHUIO.

Cpok nomyueHus MOJMMCEH KOHCYJIBTAHTOB IO OTAENBHBIM paszeiaM paboThl
— 1o 30 mas 2026 rona.

[locne momy4deHust oOT3bIBA, OOYYAIOIIMICS 3HAKOMHUTCS C COJEPIKAHHEM
OT3bIBA M OTJaeT JMIUIOMHBIA NpoeKT (paboTy) Ha pelieH3upoBaHue. BHeceHue
U3MEHEHWH B [HUIUIOMHBIA TpoeKkT (paboTy) mocie TONydYeHHs OT3bIBA U
pELEH3UPOBaHUs He JOITyCKaeTCsl.

['oToBEIE MUIITIOMHBIE NPOEKTH (PabOTHI) TOCIe MPOIEyPhl HOPMOKOHTPOJISL
NEepealoTCss  HOPMOKOHTPOJIEPOM — 3aMECTHTENI0  aupekTopa 1o YIIP s
npenocrasinerns ux B 'OK no 10 urons 2026 ropa.

Honyck k I'MA odopmisiercss npukazom qupextopa Kosremka Ha 0CHOBaHUN
pe3ynbTaTOB y4eOHOH AEATENbHOCTH, NMPOXOXKAEHUS Y4eOHOM, MPOM3BOACTBEHHOMN
NPaKTUKH ¥ TOTOBHOCTH JUIUIOMHOIO MpoekTa (paboTel) — cpoku g0 11 urons 2026
roja. ‘

C nenpio OCYHIECTBICHHS KOHTPOJISA Ka4ecTBAa BLINOIHEHUS JUIIOMHOIO
NpoeKTa (paboThl) M OLEHKU CTEeNIeHH FOTOBHOCTH paboThl K O(QHIMANIBLHOM 3aIKTe
NpOQUIBHAs IMKIOBAs KOMECCHS HMEET IIPaBO IPOBOJAMTE IIPEIBAPUTEIBHYIO
3aIUTy JIMIUIOMHOrO Mpoekra (pabotel). Ilopsmox mnpemsamutel ¥ rpapuk eé
MIPOBEJICHUS YCTAHABIMBACTCA NPEIMETHO-IMKIOBOH KOMHCCHEH H YTBEPIKIAeTCs
3aMECTHUTENIEM TUPEKTOPa M0 yueOHO-ITPOU3BO/ICTBEHHOM padoTe.

Bo Bpems npeBapUTeNbHOM 3alIUTHI IPOBEPSIETCS COOTBETCTBUE JIUMIIOMHOTO
npoekTa (paboTel) 3asBICHHON TeMe, MAOTCS PEKOMEHJALMH II0 YCTPaHEHHUIO
HEKOTOPBIX BBISIBIIEHHBIX HEJOCTATKOB, B TOM YHUCIIC U B 0(OPMIIEHHH pabOTHL.

BelImy cKHIKM BO BpeMs IIpeBAPHUTENbHOM 3AIUTEI JOJKHEl HMETh:

- BBITYCKHYIO KBAIH(UKAIMOHHYIO paboTy (HeCcOpOIIIopoBaHHbIM BApUAHT);
- KaJleHIapHbli rpaduK AUIMIIOMHOTO MPOEKTa (paboThi);

- 33/IaHKe Ha JUIIJIOMHOTO TpoekTa (paboTsi);

- OT3BIB PYKOBOIHUTEIS.

K mpensapurensHO# 3amuTe NOMycKaeTcs AWIUIOMHBIA —mpoekT (pabota),
KOTOpasi OTBEYaeT CJIEIYIOIMUM TpeOOBaHUSAM: MMEIOTCS THTYJIBHBIA JIACT,
COZiep:KaHue, BBEIECHHME, OCHOBHAA 4YacTh, 3aKIIOYCHHE, CIUCOK HMCIIOJIbL30BAHHBIX
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MCTOYHHMKOB, TPHIOXKEHHs (ecid IpegayCMOTPEHBI), IPE3EHTAIMI0 NUIIOMHOIO
npoekTa (paboThl), YEpPTEX M, CXEMBl M IUIAKaThl, TPOAYKT JeSATEIBHOCTH,
BBLINIOJIHEHHEIE K JUIIOMHOMY IPOEKTy (paboTe) Ha AaHHBINM IPOMEIKYTOK BPEMEHHU.

[IpenBapuTebHas 3aMIUTA IPOBOJMTCS NPEIMETHO-IMKIOBOW KOMUICCHECH HE
TIO3IHee, YeM 3a 1 Helemo /10 3alUThl AUIIOMHOTO ITpoeKTa (paboTkl).

[Tpoueaypa NpeaBapUTENLHON 3aIIUTHl BKIIOYaeT KPaTKOe BBICTyIIeHHUE (4-5
MHHYT) 00yJaroIierocs Mo OCHOBHBIM pe3yJIbTaTaM IIPOBEICHHOTO HCCIe0BAHuUs, a
Takke GOpPMyIMPOBKY BO3HHKINEH B X0/e paboThl Hafl TeMol npobiemsr. Komrccns
BIpaBe 3a/laBaTh BOMPOCHI IO TeME JHMIUIOMHOrO IpoekTa (paboThr), HTOOBI
BBISICHUTH CTelleHb IOTOBHOCTH paboThl. Ha mnpemBapurensHON 3aImuTre, 0coboe
BHUMaHUE YEeNsAeTCa METOI0JOrMUECKOMY alapary paboTsl, TEOPETHIECKON JacTH,
IOCKOJBKY OHA SIBISIETCS OCHOBOW JUISl BBITIONHEHWS TPAKTHYECKOH YacTu,
CTPYKTYpe TUILIOMHOrO MpoeKTa (paboThl) U IOTMKE U3JIOKEHHS MaTeprana.

He mnpoxoxJaeHne MOpoUeaypsl MNpeJBapUTE/IbHOM 3allUThl JHIIOMHOTO
npoekTta (paboThI) He SABISETCS TPEMSATCTBHEM I YYacTHs B TOCYAapCTBEHHOM
WTOTOBOM aTTECTALHH.

CryneHTaM M JHWIAM, [pUBIEKaeMBIM K TOCYJapCTBEHHONH HTOTOBOH
aTTeCTALlHM, BO BPEMs e POBEIEHNUs 3aNpeIaeTcsi IMeTh NPy cebe 1 UCTI0Ib30BaTh
CpeJ/iCTBa CBSI3H.

3aluMTa JUITIOMHEIX POEKTOB (padoT) MPOBOAMTCS HA OTKPHITOM 3acelaHuu
rOCYJapCTBEHHON SK3aMEHAIIMOHHON KOMHUCCUH WK ¢ TIPUMEHEHHEM JJIEKTPOHHOTO
00OyueHHs], JMCTAHIMOHHBEIX O00OpAa30BATEIbHBIX TEXHONOTHH B3aHMMOIEHCTBHE
CTyJleHTa M TOCYIapCTBEHHON 3K3aMEHAIlMOHHOM KOMHCCHU OCYILECTBIIAETCS C
IOMOIBIO MyJIBTHMEIUHHOr0 06OpyIOBaHWs W MPOrPaMMHOrO OOecTedeHNs,
MIO3BOJISIFOILErO YCTAHOBHUTH MMCTAHI[HOHHBIH ay1HOBU3YalIbHbIH KOHTAKT B PEXXHUME
peabHOro BpeMeHH M 00eCcTednBAaloIIero BO3MOXKHOCTh 00BEKTHBHOTO OlEHHBAHUA
U COXPaHHOCTH Pe3yJIbTaTOB.

Ha 3ammTy QunioMHoro mpoekra (paGoTsl) oTBoauTcs He Gomee 30 MHHYT.
[Ipoueaypa  3alMTBl  YCTAHABIMBAETCS  OpEACeNaTeleM  roCyIapCTBEHHOH
5K3aMEHALMOHHON KOMHCCHH 10 COTJIACOBAHMIO C YIEHAMH KOMUCCHMU.

ITopsIoK 3aiUThl MOXET OBITH CIIEYIOIIHM:

- noknan (e 6omee 10 MUHYT) CTyIeHTa-JAMIIOMHHKA, B KOTOPOM HU3j1araet Leib,
3a7iau, 00OBEKT, IPEIMET, METO/IbI HCCIIEeJOBaHNsl, THITOTE3Y, PEe3YIbTaThl U BLIBOIEI,
00OCHOBBIBAET HX, OTMEUYAeT MPAKTUYECKYyK0 3HAYMMOCTh M aKTyalbHOCTH Ha
COBPEMEHHOM 3Talle; MPH 3allUTe MPOeKTa — MPaKTHYeCKOoe Ha3HA4YEeHUE IIPOJyKTa
W31aTeJIbCKOTO JIeNla, dTambl IPOEKTHPOBAHHS, TEXHOJIOTHYECKHE OCOOEHHOCTH
CO3IaHMs MPOyKTa U3JATENBCKOIO I€ea;

- BOIPOCHI YICHOB KOMUCCHH;

- OTBETHI CTYJIEHTOB Ha BOMPOCHI;

- YTEHHE OT3bIBA PYKOBOAUTENS AUILIOMHOTO IPOEKTa (PaboThl) U PELEH3UH;

- MHEHME CTYJEHTa — AWIUIOMHHUKA II0 IIOBOJy 3aMEYaHWH, CJe/IAHHBIX B OT3bIBE U
peleH3un;

- 0OMeH MHEHHSMH, B KOTOPOM MOI'YT IIPHHATH ydacTHe Bce Jula (IperoaaBarTeliu,
CTYJEHTBI).
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Moser OBITh NHPEeIyCMOTPEHO BBICTYIUICHHE PYKOBOIUTENS AUILIOMHOTO
npoekta (paboTel), a TaKKe peleH3eHTa, eClIM OH TMPUCYTCTByeT Ha 3acelaHuu
rocyapCTBEHHOM SK3aMeHAIIHOHHONW KOMHUCCHUH.

IIpy onpeneneHuM WTOrOBOM OLEHKHM [0 3alllUTe JIUIUIOMHOIO MPOEKTa
(paGoTbI) y4YMTHIBAIOTCS: JMOKNTAJ] BBIMYCKHHKA, OTBETHI HAa BOMPOCH], OT3HIB
PYKOBOJUTENSA, OLIEHKA PEeIleH3eHTa.

Pe3ynbTaTbl roCyIapCTBEHHOH  HTOTrOBOM  aTTecTallid  ONpPEeeNsIFOTCS
OLICHKAMH «OTIHYHO», «XOPOLLIO0Y», «yIOBIETBOPUTEIILHOY, «HEYIOBIETBOPUTEIBHOY
" OOBSBISIOTCA B TOT JXK€ JEHb Mocie OGOpPMIIEHHS B yCTAaHOBJIEHHOM MOPSAIKE
IIPOTOKOJIOB 3acenanuii [ OK coriracHo KpuTepusim

3aceganus rocyaapCTBEeHHOM 9K3aMeHaIlMOHHOM KOMUCCUHU
IIPOTOKOIHUPYIOTCS. B TpOTOKONe 3amMCHIBAlOTCS: WTOTOBasi OIEHKAa BBITYCKHOU
KBaTH(DUKAIMOHHOH pabOThl, MPUCYKICHUE KBATH(DUKAIMH H OCOObIC MHEHHS
4IeHOB KoMmuccud. [IpoTokoinbl 3acemaHuii rocyIapCTBEHHONH —SK3aMeHAIMOHHOM
KOMHCCHM IOANMCHIBAIOTCS  TpefcenareieM, 3aMecTUTelNeM  IpejcenaTelis,
OTBETCTBEHHBIM CEKpEeTapeM U WieHAMU KOMHCCHUHU.

3. Ilopsinok nmpoBejeHusi rocy1apcTBEHHOH HTOrOBOM aTTECTALMHI
JIJISl BINYCKHHKOB ¢ OTPAHHY€HHBIMH BO3MOKHOCTSIMH 310POBbS

JI71s1 BBIITyCKHHUKOB M3 YHUCJIa JIUI ¢ OTPaHAYEHHBIMA BO3MOXKHOCTSIMH 37I0POBBS
I'ocynmapcTBeHHast wWTOroBsasi arrecTalus IPOBOAMTCA KOJUIEIKEM C Y4YeTOM
0COOEHHOCTEH TNCUXO(QH3HMYECKOr0 pPa3BUTHS, MHIAMBUAYAIBHBIX BO3MOMKHOCTEH MU
COCTOSIHHs 3J0POBBS TAKMX BBIITYCKHHUKOB (Jlajiee - MHAMBUIY aJIbHbIe OCOOEHHOCTH).

IIpn mposenenun ['MA obecneunBaercs coOMOeHHE CIIEYIONUX OOLIUX
TpebGoBaHMiA:
- mpoBelieHHe ['ocy1apcTBeHHON UTOrOBOI aTTeCTAIlMK IS JIUI] C OTpPaHUYEHHBIMU
BO3MOXKHOCTSIMHA 3I0POBbSI B OJHOM ayIUTOPHUH COBMECTHO C BBIMYCKHHKaMH, He
UMEIOIMMH OrPAaHUYEHHBIX BO3MOXHOCTEH 3J0pOBbS, €CIM 3TO HE CO3/JaeT
TPYAHOCTEH [UIsl BBILYCKHUKOB TIPU TPOXOXKICHHUH TOCYIapCTBEHHON HWTOTOBOIT
aTTeCTalluH,;
- TTOPHCYTCTBHE B ayJUTOPHMM aCCHCTEHTa, OKa3bIBAaIOLEr0 BBIYCKHUKAM
HEO0XOUMYIO TEXHUYECKYIO ITOMOIITh ¢ YIETOM WX HHIUBHIYAIBHBIX OCOOCHHOCTEH
(3aHATH pabouee MecTO, IepeIBUTATECS, TPOYUTATE U OPOPMUTE 33J[aHUE, OOIIATECS
¢ wieHamu I'ocynapcTBeHHOM 3K3aMeHAIlMOHHOM KOMHCCHH);
- II0JIb30BaHHE HEOOXOAMMBIMH BBITYCKHHKAM TEXHHYECKHMH CpPEICTBAMU IIPH
IPOXOXIeHUH [l 'ocyapcTBeHHOH  WTOTOBOM  aTTeCTallMd C  YYETOM HX
WHIUBUYyalIbHBIX OCOOCHHOCTENH;
- obecneyeHre BO3MOXXHOCTH OECHpEISTCTBEHHOTO J[OCTYIA BBIIYCKHHKOB B
ayTUTOPHH, TyaJleTHbIE U Jpyrye IIOMEIIECHHS], a TAK)Ke UX NMpeObIBaHus B yKa3aHHBIX
noMelleHuax (Halu4due MaHIyCcoB, NMOPYYHEH, pacUIMPEHHBIX IBEPHBIX IPOEMOB,
nuGTOB, IPH OTCYTCTBHH JTH()TOB ayJWTOPHs NOJKHA PACIIONaraThCs Ha IIEPBOM
aTa)ke, HaJIM4YHe CIIELMaIbHBIX Kpecel U APYTHX MPUCIIOCOOIeHUI).

JIOTIONIHUTENBHO TPH TPOBENEHHUH TOCYJAPCTBEHHOM HWTOTOBOM aTTeCTALlUH

obecrieunBaeTcst COONIIOJICHHE CIENYIOMMX TPeOOBaHMH B 3aBHCUMOCTH OT
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KaTErOpHid BBIITYCKHUKOB C OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 310POBbSL:

a) JJIS CHENBIX:

-  UHCTPYKLHS O TIOpAOKE TOCy/JapCTBEHHOH HTOrNOBOM  aTTecTaluH
oopmisiercst penbehHO-TOYEUHBIM HIpU(GTOM bpakins win B BHIIE 3JIEKTPOHHOIO
JOKYMEHTa, [OCTYIIHOIO C TIOMOLIBIO KOMIIBIOTEpPA CO CIEIHATH3UPOBAHHBIM
IPOrpaMMHBIM 0OecTiedeHrEM IS CIICIIBIX, UIIH 3a4YNTBIBAIOTCS ACCUCTEHTOM;

- JlumnoMmHbli mpoekT (paboTa) BeIMONHSETCS Ha Oymare penbedHo-
TOYEeYHBIM IIpH(GTOM bpaiiins win Ha KOMIIBIOTEPE CO CIEHHATA3MPOBAHHBIM
IpOrpaMMHBIM O0eCIIeYeHUEM ISl CIIEIIbIX, MU HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- BBIYCKHMKAaM Tpd  HEOOXOAMUMOCTH  IPEJOCTaBIAETCS  KOMIUIEKT
NUCbMEHHBIX IIPUHAUIEXHOCTE u Oymara Juisi THCbMa pPeNlbe(HO-TOUETHBIM
mpudtom bBpaiiias, KOMOBIOTEP CO  CIENHMATU3WPOBAHHBIM  [POrpaMMHBIM
obecrieueHueM JJIsl CIIETIBIX;

0) nns cnaboBUIAIIMX:

- obecrieyrBaeTcsl HHAMBUIyalbHOE paBHOMepPHOE ocBelleHHe He MeHee 300
JIFOKC;

- BBIIyCKHMKAaM Ui BBINOJHEHWS 3aJaHUs TIpH  HEOOXOIMMOCTH
IIPeIOCTABIISIETCS yBETUUYUBAIOLIEE yCTPOHCTBO;

- UMHCTPYKUMs O TIOpSAAKe MpPOBEIEHHS TOCYJapCTBEHHOW aTTeCTAlMA
0(hOPMIISIFOTCS yBETTHMYESHHBIM IIPAPTOM;

B) JUISl TIIYXUX W CITA00CTBIIAIIMX ¢ TSDKEIBIMY Hapy IIIEHUSIMY pedu:

- obecrieyrBaeTcs HAJIMYKWE 3BYKOYCHJIMBAIOLIEH anmnaparypbl KOJUIEKTUBHOIO
[IOJIB30BaHMsI, NpPHd HEOOXOAMMOCTH  IPENOCTABJISETCS  3BYKOYCHIMBAIOLIAS
anmapaTypa WHIUBH Iy aJIbHOTO I10JIb30BaHus;

1) s I ¢ HapyIIEHHSIMA OTIOPHO-ABUraTEIbHOTO anmnapara (C TsSKeIbIMU
HApYyIIEHUSIMH JIBUTATENBHBIX (YHKIMHA BEPXHUX KOHEYHOCTEW WU OTCYTCTBHEM
BEPXHUX KOHEYHOCTEH ):

- JlummoMmHBIM mpoekT (paboTa) BBIIONHAETCS HAa KOMIIBIOTEPE CO
CIEMAIN3UPOBAHHEIM TIPOTPAMMHBIM ~ OOECIIEYeHHEM HWJIM  HAIUKTOBBIBAOTCS
ACCHUCTEHTy. BBINYCKHMKM WIH  pOOUTENH  (3aKOHHBIE  IPEICTaBUTENH)
HECOBEPIIEHHOJIETHUX BBIIYCKHAKOB He IO3JHEe 4YeM 3a 3 Mecsia [0 Hauala
rOCY/IapCTBEHHON WTOTOBOH aTTECTALlMH, IIOJAIOT IIMCbMEHHOE 3ajBJICHHE O
HEOOXONUMOCTH CO3JaHUsl IS HHUX CHEelHMAJIbHBIX YCIOBHM TIPH TIPOBEICHUHU
roCyIapCTBEHHOM UTOrOBOM aTTECTALHH.

4. OueHKa pe3ybTATOB rocy1apcTBeHHOH HTOrOBOM aTTECTANIMH

Pesynbratel nposeneHus ['MIA oOleHMBAIOTCS C BBICTABIEHHEM OJHOH H3
OIICHOK: «OTJIMYHOY, «XOPOLIOY», «yIOBIETBOPUTEILHOY, «HEYTOBICTBOPHUTEIILHOY -
U 0OBABIAIOTCA B TOT XK€ JIeHb mociie ohopMIIeHHsI TPOTOKOIOB 3aceqanuii [OK.

4.1 OueHka pe3y/ibTATOB JeMOHCTPALMOHHOI0 IK3aMeHa

Hpouenypa OLICHUBaHUA PE3YIBTATOB BBITTOJIHCHH A 321,[[&HI/1171
JEMOHCTPAIUOHHOI'O 3K3aMEHa OCYLIECTBISETCSA YJICHaMH BKCHepTHOﬁ rpyniisl I1O
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100- GannmbHO# crcTeMe B COOTBETCTBHM C TpeOOBaHMAMH KOMILUIEKTa OLEHOYHOM

JOKYMCHTAIIHUH.

TpeGoBanus K OLEHHMBAHUIO

MaxkcumanbsHO

BO3MOXXHOC

KOJIHIECTBO OAIOB 100

TpeboBanus k cogep:axanuio

Ne
1/

Mopy s 3ananus
(BUI IeATENIEHOCTH,
BH/I
npodeccHOHaIBHOM
JESITETFHOCTH)

Kpurepuit
OLIEHUBAHHUS

Bammer

2

3

Mopayne 1.0cymectpnenue
OPraHM3alMOHHOTO U
JIOKYMEHTAIMOHHOTO
olecre4eHHs AeATeTbHOCTH
OpraHH3aLHH

Branenue HaBbIKaMu I1aHMpOBaHUS
pabouero BpeMeHH pyKOBOJUTENS U
cekperaps

Bnanenue cnocobamu opranusaiyu
paboyero mpocTpaHcTBa NMPHEMHOIM
M KaOMHETa pyKOBOJUTES
Odopmienne opraHusaLMoOHHO-
pacnopsaUTENbHBIX JOKYMEHTOB U
opraHu3auys paboTsl ¢ HUMH, B TOM
YHCJIE C UCTIONTB30BAHHEM
ABTOMATH3HPOBAHHBEIX CHCTEM
Odopmienre 1OKYMEHTOB 110
JTMYHOMY COCTABY M OpraHu3alys
paboThl ¢ HUIMH, B TOM YHCJIE C
HCII0JIE30BaHUEM
aBTOMAaTH3UPOBAHHEIX CHCTEM
Opranuzanps TeKyIero XxpaHeHus
JOKYMEHTOB, 00paboTka e s
OMEPaTUBHOTO H apXMBHOTO
XPaHEHHUS], B TOM YHCIIE C
HCII0JIb30BaHHEM
ABTOMAaTU3UPOBAHHBIX CHCTEM

2,00

2,00

18,00

2,00

2,00

Mopayns 2. Opranuzanus
apxXuBHOM paboTHI IO
JOKYMEHTaM OpraHu3aiuii
pasnuyHbIX GopM
cOOCTBEHHOCTH

OcyniecTBieHre KOMILIEKTOBAHHS
apXHUBHBIMH JIeNIaMH (JOKyMEHTaMH)
apXMBa OpraHU3aIuH

Benenue yyera apXUBHBIX Jie1
(1IOKYMEHTOB), B TOM YHCJIE C
MCMOJB30BaHUEM
aBTOMaTH3MPOBAaHHBIX CHCTEM
OcyluecTBieHHE XpaHEHUs
apXMBHEIX JIeJ1 (IOKYMEHTOB) €
MOCTOSIHHBIM CPOKOM XpaHCHHS U 110
JMYHOMY COCTaBy B apXxHBe
OpraHH3al|H

OcyiecTBieHHe XpaHeHus,
KOMIUIEKTOBaHHUS, yUeTa U

20,00

2,00

8,00

8,00
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UCTIONB30BaHUS e (IOKYMEHTOB)
BPEMEHHOI'O XpaHeHHUs
OcymechneHHe HCIOJIB30BaHUS 16,00
apXUBHEIX JIe] (IOKYMEHTOB), B TOM
YHCJIe ¢ UCMOJIE30BAHUEM
aBTOMATU3UPOBAHHBIX CUCTEM

Hroro 100,00

banner 3a BBITIOJTHCHHUEC BaﬂaHHﬁ JEMOHCTPaAKMOHHOTO 3K3aMEC€Ha
BEICTABIAIOTCS B COOTBETCTBHHM CO CXE€MOW HAYHUCJICHUS 6EUIJ10B, HpHBGﬂEHHOfI B
KOMILJICKTE OI_IeHOLIHOf(JI OJOKYMCHTAIIHMH.

banmer MEPEBOAATCS B OLIEHKH «OTIIMYHO», KXOPOLIO», «YyTOBIETBOPUTEILHO,
CHCYAOBJICTBOPUTCIIEHO».

Pekomeﬂnyemaﬂ cxeMa nepepoja pe3yJbTaTOB AeMOHCTPANIHOHHOI0O 3K3aMEHa

M3 CTOOAUIbHOMN MIKAJbI B NATHOALILHYIO:

Ouenxa «2» «3» «d» «5»
(mATHOANILHAS MIKAJIA)
1 2 3 4 5
0‘6“*“’“‘ B banax 0,00 — 20,00 — 40,00 — 70,00 -
(cro6annbHan mKasa) 19,99 39,99 69,99 100,00

BayTel  BEICTABISIOTCS B IPOTOKOJIE IPOBENEHUS IEMOHCTPALIMOHHOTO
9K3aMEeHa, KOTOPBIHA IMOANKCEIBACTCS KAXKIBIM YIEHOM OKCIEPTHOM IDPYNIbI H
YTBEP)KIIAETCS TJABHBIM SKCIEPTOM TIOCIE 3aBepIIeHHs JIEMOHCTPAIMOHHOIO
9K3aMeHa JJisl 9K3aMEHAllMOHHOW TPYIIIbI.

[lpu BbIcTaBneHHMH OamwioB mpucyTcTByeT wieH ['OK, He Bxopsammii B
OKCIIEPTHYIO IPyNIly, IPUCYTCTBHE APYTUX JIHILL 3aIPEIEHO.

[ToamucaHHBIM YieHAMH SKCIEPTHON T'PyNIBl U YTBEPHKACHHBLIM IJIAaBHBIM
DKCIIEPTOM  MPOTOKOJ MPOBEACHHS JAEMOHCTPAllMOHHOIO SK3aMeHa  Jaliee
nepenaercs B ' DK [uis BbicTaBieHus oleHok 1mo uroram I'MA.

OpuruHan mOpoTOKONa  MPOBEJEHUs  JAEMOHCTPAIlHOHHOIO  JK3aMeHa
nepenaercs Ha xpaHeHHe B apxuB Komnnemxka.

[lo pemenuro [OK  pesynpTaTsl  AEMOHCTPAI[HOHHOTO  JK3aMeHa,
IPOBEACHHOTO MPHU YYacCTHH OIEepaTopa, B paMKaxX IPOMEXKYTOYHOM aTTECTallMU IO
UTOTaM OCBOEHHsI NMPO¢eCCHOHATEHOT0 MOAYJIS MO 3asBJICHUIO BBIITYCKHHKA MOTYT
OBITH y4YTEeHBI [IPH BBICTABIEHWH oOIeHkH 1o wuroram [HMA B  dopme
NEMOHCTPALlMOHHOTO 3K3aMeHa.

B ciyuae nocpounoro 3aBepiieHusi [ A BEITyCKHUKOM IO HE3aBUCSIIUM OT
Hero npuuuHam pesyibrarel [ IA oueHMBarOTCsS MO (DAaKTUHECKH BBINOJIHEHHOM
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paboTte, WM 1O 3asBICHHIO Takoro BbimyckHuka [ DK mpuHMMaer pemieHue o0
aHHynupoBaHuM pe3ynsTtaToB ['MMA, a Takoii BeimyckHuK mnpuszHaetcs ['DOK He
npomequuM [ A 110 yBaXuTenbsHOH NpHYHHE.

Pemienue I'DOK odopmisercss nNpoTOKONIOM, KOTOPBIM IMOANKMCHIBAETCS
npencenateneMm I'OK, B cirydae ero orcyTcTBHS 3aMectuteneM npencenarens ['OK,
u cekperapem ['OK.

B mpotokone 3acemanus ['OK dukcupyercs pemenue ['DK o nmpucBoeHuu
kBaMpukanuu « Cneyuanucm no 0OKYMEHMAYUOHHOMY 0becnedeHuro ynpaeieHus,
apxusucmy - BbinyckHuKaMm, ocBouBmmM I[IIICC3 mno mnpodeccun 46.02.01
JlokyMeHTalMoOHHOe ofecrieueHre YMpaBleHUss M apXWBOBEAEHHs IO IIporpaMMe
0a30Boii MOArOTOBKM U BbIJade AUILIOMA rocydapcTBeHHOro odpasua. IIporokossl
['OK xpansitcs B apxupe Konnemxka.

Beinyckaukam, He npomemmmM [TMMA no yBaxuTelnbHOW NpUYKMHE, B TOM
quciie He SBUBIIMMCS Iy npoxokaeHus [ A mo yBaxuTeapHOW Npu4HHe (Jlanee -
BEITTYCKHUKH, He Tiporeamre 1A 1o yBaXHTeNBHOH MIPHIHHE), TIPeIOCTaBISIETCS
BO3MOKHOCTh poiTu [ A 6e3 otuucnenus uz Kosuiemxa.

Brimyckankn, He npomenmue [MMA mo HeyBaXKWTENbHOW IIpUYHHE, B TOM
qucie He siBUBIIHecs st ipoxoxkaenust [ A 6e3 yBaxkuTelbHBIX TPHYMH (Haee -
BBIITY CKHUKH, He rnpoieamue ['MA no HeyBaXXUTeJbHON NPUYUHE) U BBITYCKHUKHY,
nomyunBimme Ha [MA  HeymOBIETBOPUTENBHBIE pe3ylbTaThl, MOTYT OBITh
nonyiensl Komtemkem mis moBroproro yqactus B [ MA He Gonee AByX pas.

HononunurensHble 3acemannss [DK opraHu3yrorcss B YCTaHOBIICHHBIE
KomnemkemM cpoku, HO He NO3JHEE YEeThIpeX MeECALEB IOocie MOJa4Yd 3asBIICHHUS
BBIITY CKHUKOM, He npomenmumM [ MA no yBaxxuTenbHONM pUYKHE.

Beimmyckauku, He mpomenmue [MA 10 HeyBaXWUTENbHOW NpUYHHE, U
BBIIIYCKHUKM, nonyuuBmMe Ha [MA HeynoBineTBOpUTENbHBIE pPE3yIIBTATHI,
otuncisiroresa 3 Komnemka u npoxoasat I MA He paHee yeM uepe3 IIECTh MECSILIEB
nocse npoxoxaenus [ A Brepsbie.

Jiis  npoxoxnenus ['MA Beimycknuku, He npowemmme [HMA 1o
HEYBOKUTENbHON  TMpWYWHE, W  BHIIYCKHUKHA, mnoiayuuBmme Ha [UA
HEeyJIOBIIETBOPHTEINIbHBIE Pe3yJIbTaThl, BOCCTaHABIUBarOTCs B Komnemke Ha mepuon
BPEMEHH, YCTaHOBJICHHBIN 00pa30oBaTeIbHON OpraHu3alyeil caMoCcTOATENIbHO, HO He
MEeHee NpelyCMOTPEHHOr0 KaleHIapHBIM YYeOHBIM TpauKoOM ISl IMPOXOKICHUS
I'MA  cooTBeTcTByIOIIEH OCHOBHOH 00pa3oBaTeNbHON IPOrpaMMBl  CPEIHEro
npodeccruoHanbHOro o0pazoBaHusl.

IloBropHOEe mnpoxoxaeHue [ocymapcTBeHHONH HWTOTOBOM AaTTecTalluy IS
OJIHOTO JIMLIA Ha3HA4YaeTcs KOJUIEIKeM He OoJiee ABYX pas.

4.2 Ouenka pe3yJibTATOB 3alIUTHI JUIJIOMHBIX padoT

Ilpu omnpeneneHNMH OKOHYATENBFHOW OILEGHKH IO 3allUTe BBITYCKHOMN
KBaTN(UKAIHOHHONW pabOThl YYHUTHIBAIOTCS:

- DOKJaJ BBIIYCKHHMKA [0 KXIOMY pazJielly AUIUIOMHOTO mpoekTa (paboTel);

- OTBETHI Ha BOIIPOCHI;
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- OLICHKA pelleH3eHTa;
- OT3BIB PYKOBOJHUTEIS.

ITpu nposenenun ['MA (3am@Tel AUTIIOMHON pa®oThl) HEOOXOAUMO YYHTHIBATH
clieyIolIne KpUTepHH:

- YpOBEHb OCBOEHMs O0yYaroIUMCsl MaTepHalia, MpeilyCMOTPEHHOro pabourMu
mporpaMMaMi JHUCHUTUINH MEXIUCIUILIMHAPHBIX KOMILIEKCOB;

- YPOBEHb MPaKTHYCCKHX YMEHHH, MPOJEMOHCTPUPOBAHHBIX BBIIYCKHHKOM IPH
BBITIOJTHEHUH TUTLIOMHOTO TTpoekTa (paboTsl);

- YpOBEeHb 3HAHUK W YMEHHH, IO3BOJIAIOMK PelIaTh MPOU3BOJICTBEHHbIE 3a1a4K
IIPY BBIIOJIHEHUH JUILIOMHOTO TIpoekTa (paboThl);

- 0DOCHOBAaHHOCTH, YETKOCTh, JIAKOHUYHOCTH W3JIOKEHHSI CYIIHOCTH TEMbI
JUIUIOMHOM paboThI;

- THOKOCTH U OBICTPOTa MBIIUICHUS IPH OTBETaX Ha IOCTABJIEHHBIC MPHU 3aILUATE
IWIUIOMHOM paboThl Bompochkl mo crenuanbHocTd 46.02.01. JlokymeHTallmoHHOE
obecrieyeHre yIpaBJeHHs U apXUBOBeIeHNE 0a30BOH MOITOTOBKH.

ITpu BEICTaBIEHUU OOLIEH OLEHKHU 32 BHITIONHEHHE U 3aIIUTY JUITIOMHON paboThl
KOMHUCCHSI YYHTHIBAET OT3BIB PYKOBOJMTEISI TUIUIOMHOW paboOTEI O Xone paboThI
oby4arorerocs Haj Temoi U oneHky BKP peniensenTom.

ITo OKOHYAaHWH 3alUTEL AUILIOMHOM paboTel DK cocTaBiseT eXeroaHbplid 0TYET O
paboTe, KOTOPbIH 00CyXaeTcsl Ha IeAaroru4ecKOM COBETE KOJUIE/Ka, 3aCelaHuM
TLK.

Kputepuu ONeHKH ¥ yPOBHHU BBINOJIHEHNS U 3aIIUTHI JUINIOMHOTO IPOEKTA:
Boicokuii ypoBeHb (OIeHKA «OTJIHYHO»)
- O0ocHOBaHA aKTyalbHOCTh TEMBI MPOEKTa, TOYHO OIpEJENIeHa ero NnpaKkTuiecKas
LIEHHOCT.
- Onpe/ienieHa KOHIIENTYAIbHAS YACTh TIPOEKTa: UJes M 3aMBICENl IPOEKTa, Hay4IHBIH
amnmapaT COOTBETCTBYET THUITy M TeMe [IPOEKTa, BCE DJIEMEHTHI HAyYHOIro armapara
B3aMMOCBS3aHBl, OIpeJielleH IUIaH, HeOoOXONMMBIE DPEeCcypchl Ul — pealu3allly;
TpeiaraeMble perieHus U MOAX0 (bl apryMEHTHPOBAHEIL.
- MerTopl TPOEKTUPOBAHUS, BBHIOpAHHBIE ABTOPOM, aJE€KBATHHI LENH U 3a7a4aM
paboThl, KOPPEKTHO UCIIOJIb30BAHBIL.
- TeKCT MOSCHUTENBHOM 3alMCKK CTPYKTYPHPOBAH B COOTBETCTBUM C TEMOU U HIeei
NPOEKTa, yKa3aHbl IPOMEXYTOYHBIE Pe3yIIbTAaThl PaOOTEL
- Beinepikan o0beM MOSCHUTENBHOM 3aIIUCKH.
- IlpoexTHpoBOYHass YacThb padOThl MO3TAIIHO IPOCTPOEHA MW TEXHOJOIMYEeCKH
npopaboTaHa, 3aKOHUYEHa, TOTOBa K BHEJPEHUIO.
- IIpociexxuBaeTcsi aBTOPCTBO B TEXHOJOTMYECKOM PEIEHUH IIOCTABICHHBIX 3a/Jad,
COCTABJICHUH W HATJISIJTHOM O0()OPMIIEHHH IIPOEKTa.
- BriBomsl noruyHbl, 0O0OCHOBaHBI, COOTBETCTBYIOT LEJIM, 3aJadyaM M MeToJaM
paboTHI, JaHBl PEKOMEHIALMH 110 BHEAPEHHIO Pe3yIbTaTOB NPOEKTa U JaJIbHEHIIIEeH
MEePCIEeKTHBEI paboThl HaJ| MPoeKToM. [IpoekTHast 4acTh anpoOHupoBaHa.
- BeIycKHUK BrafieeT HayYHbIM CTUJIEM H3JI0XKEHUS.
- BpICTyIUleHMe BBITYCKHUKAa B XOJie 3alllUTHl JIOTHYHO, I1OCJIEIOBATeNbHO,
comepxanue paboTeI IIPeACTaBIeHO MOTHOCTEI0. ColepikaHueM JOKIana BiaaeeT
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cBOOOIHO. BhIycKHUK TeMOHCTpUpYET yOexkIeHHOCTh, TIyONHy 3HAHMIl 110 TeMe,
CTPEMJICHHE YCHEIIHO PACKPBITE TE€MY MW CHIBbHBIE CTOPOHBI pabOTBEI, YMeEET
NPU3HABATh BO3MOXKHBIE HEOUETHI Pa0OTHL, TOTOB K JUCKYCCHH.
- Ilpu 3ammre MCoNp3yIOTCS HAIISIHBIE CPECTBA, BBIIEPIKAHO BpeMsi, TpeOOBaHHUs
K 0()OPMIIEHHIO U COIEPIKAHUIO HATTISHEIX CPEJICTB.
- OrBeTBl Ha BONpPOCHEI IONHBIE, TOYHBIC, APTyMEHTHPOBAHHBIE, MOAKPEIICHEI
NIpUMepaMu U3 paboTEI.

Cpeanuii ypoBeHb (OLEHKA «XOPOLIO0»)
- B ocHoBHOM 060CHOBaHa aKTyalbHOCTB TeMbl IIPOEKTa, OIpeAeNeHa ero
IpaKTUYecKas IeHHOCTb.

- Ompenenena KoHIeNTyalbHas 4YacTh IIPOEKTAa: HMIEA W 3aMbICeNl IIPOEKTa,
HAYYHBIM annapar COOTBETCTBYET THILy M TEME MPOEKTa, MMEKTCS He3HAYMTEIbHbIE
paccoriacoBaHus 3JIEMEHTOB HAyJHOTO arapara.

- Ompezenen nnaH, HeoOXOJMMBIE peCYpChl i pealu3alidd  IPOEKTa,
IpeiaraeMble PeIeHHs U ITOAXO0IbI apTyYMEHTHPOBAHBI.

- MeTozapl IpOeKTUPOBaHUS, BBIOpAHHBEIE ABTOPOM, B LIENOM aJeKBAaTHBI LEIH W
3a/1a4aM paboThl, KOPPEKTHO UCTIOIB30BAHEI.

- TeKCT NOACHUTENBPHON 3allMCKH CTPYKTYPHPOBAaH B COOTBETCTBHHM C TEMOH U
UJ/ieed MMPOeKTa, He yKa3aHbl IPOMEIKY TOYHbIE PE3YIILTATEl PAOOTHI.

- OObeM NOACHUTENHFHON 3aIIMCKU He COOTBETCTBYET PEKOMEH Iy eMO HopMe.
- lIpoekTrpoBouHas yacTh pabOTHI B OCHOBHOM TEXHOJIOTHYECKH IpopaboTaHa,
3aKOHYEHA, FOTOBA K BHEAPEHHIO.

- IlpocnexuBaeTcs aBTOPCTBO B TEXHOJNOTMYECKOM pELIEHMH IOCTaBIEHHBIX
3aJ1a4, COCTABJICHUH ¥ HaIrJIAHOM O0(OPMIIEHUH IIPOEKTA.

- BBIBOIBEI B 1€]IOM JIOTHYHBI, 00OOCHOBaHBI, COOTBETCTBYIOT II€/IM, 3afadaM U
MeTo/[aM paboTEl, peKOMEHIAIUH IO BHEJPEHHUIO IPOeKTa HenomHble. [IpoexTHas
4acThb alpoOupoBaHa

- CTy/IeHT BlaJieeT HAYYHBIM CTHUJIEM M3JI0KEHHUS.

- BeiCTynileHHe BBIIYCKHMKAa B XOJ€ 3allUThl JIOTHYHO, IIOCIEIOBATEIBHO,
coliepkaHue pabdoOThl NpEACTaBIeHO IOJIHOCTHIO. JIoKian uuraercs. BhImycKHUK
AEMOHCTPUPYET yOekK IEHHOCTh, [NTyOUHY 3HAHUH 10 TeME, CTPEMIICHHE yCIIEIITHO
PacKpBITh TEMY W CHJIbHBIE CTOPOHBI PA0OTHI, yMEET MPHU3HABATE BOZMOXKHEIE
HEe0YETEI paboThl, TOTOB K TUCKYCCHH.

- OTBeTBI Ha BONPOCHI B LIEJIOM IIOJIHBIE, TOYHBIE, OAKPEIIEHE MPHMEpaMH M3
paboTEL

YPpOBEHb HUXE CpeJHero (OIIeHKa KYIOBIETBOPUTEIEHOY)

- Ilpu 0bocHOBaHMM aKTyalbHOCTH TE€MBI MPOEKTA HE BBIIENEHBI IIPOTHBOPEUHS,
HEYETKO OlpeJie]ieHa ero MpaKTHIecKasl [IEHHOCTb.

- Ormpezenena KoHLENTyambHas 4YacTh MPOEKTA: HWIEs W 3aMbice] IPOEKTa,
Hay4HBId ammapar B I1I€IOM COOTBETCTBYeT THIly W TeMe NpPOEKTa, HMEIOTCs
paccoriacoBaHMsl 3JIEMEHTOB HayYHOIO alapara.

- Ompenenen mman, He BEINETIEHBI PECypehl U pealM3alMd  MPOEeKTa,
npeJularaéMble pelIeHus U IOAX0AbI He apTyMeHTHPOBaHEIL.

- Metonpl npoekTHpoBaHUs, BEIOPAHHBIE aBTOPOM, HE COIIACOBAHEI C LENBIO M
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3aa4amMu paboTEL

- TekcT NOSICHUTENBHON 3alMCKW HE CTPYKTYpUpOBaH, HE  YKa3aHbI

MPOMEKYTOYHBIE Pe3yJIbTaThl pabOTHI.

- O0beM MOSICHUTEILHOM 3aIIMCKH HE COOTBETCTBYET PEKOMEHy MO HOpMe.

- TIpoexTHpoBoYHas 4YacTh pabOThl B OCHOBHOM TEXHOJOIMYECKH NpOpaboTaHa,
HEeIOCTaTOYHO I'OTOBA K BHEAPEHHUIO, HOCUT KOMIMISATUBHEIN XapaKTep.

- OTCYTCTBYeT TBOPYECKHMH TMOIXOI B CONEP)KAHHM M OQOPMIIEHHH MPOCKTHOTO
IIPOLIYKTA.

- BEIBOMIBI B 1€JIOM JIOTHYHBI, COOTBETCTBYIOT I[EJIH, 33/adaM H MeToiaM paboTsl,
pEKOMEHIAIMY IO BHEPEHHUIO IIPOEKTA HETIOIHBIE.

- WMerotcst 2-3 HecylIeCTBEHHBIX HapylieHusi TpeGoBanuii k opopmiennio BKP -
BBICTYILICHNE BEITIYCKHUKA B XOJI€ 3alIMTHI NOCIEN0BATENBHO, COJIEpKAHNE PaOOTHI
MIPEACTABIEHO HE IIOJIHOCTBIO.

- Ilpy 3amyTe MCTIOMB3YIOTCA HAIVISIHBIE CPEJCTBA, HAPYIIAIOTCS TPEOOBaHMS K
o OPMIIEHHIO U COJICPIKAHUIO HATTISAHBIX CPEICTB.

- OTBETHI CTYJIEHTA HA BOTIPOCH! HE TIOJIHBIE, HE apTyMEHTUPOBAHHEIE.
Hu3skuii ypoBeHb (0lleHKAa «HeyI0BJIeTBOPHTEIBLHO»)

- He chopmynrpoBaHa akTyalbHOCTh IPOOIEMBL/ TEMBI, €€ MIPUKIaHas HEHHOCTb.

- He ompeneneHa KOHIENTyalbHas YacTh IPOEKTa: WAEs M 3aMBICEN NPOCKTa,
HAY4HBIM ammapar B 1€JIOM HE COOTBETCTBYET THUIy M TeME IPOEKTa, HMEI0TCS
paccoriiacoBaHUs 3JIEMEHTOB HAYYHOTO amnmnapara.

- He ompeseneH maH, He BBIIENEHB PECypChl U pealu3aldy IPOCKTa,
IpeaIaracMble peleHus ¥ IOAX0 bl HE apTyMEeHTHPOBAHBL.

- Metonpsl NpOEKTHPOBAaHHUS, BBIOpaHHbIE aBTOPOM, HE COTJIACOBAHBI C LIETBIO U
3a/1a4aMy padOTHL.

- TekcT TOSICHUTEIBHON 3alMCKM HE CTPYKTYPHpOBaH, HE  YyKa3aHbl
IIPOMEIKY TOYHBIE PE3yNIbTaThl PaOOTHI.

- O6GBeM MOSCHUTENBHOM 3aIUCKY HE COOTBETCTBYET PEKOMEH/yEeMOM HOpMe.

- TTpoeKTHpPOBOYHAS YAaCTh PabOTHl TEXHONOTHYECKH He MpopaboTaHa, HEe TOTOBA
K BHEJIPEHUIO.

- OTCYICTBYeT TBOPYECKHUI MOIXOJ B CONEPKAHUH M OQOPMICHHH IPOEKTHOTO
IPOYKTA.

- BEIBOIBI OTPBIBOYHEI, HEJIOTHYHBI, HE COOTBETCTBYIOT LIeJH, 3a7la4aM U METOAaM
paboTEHL.

- VIMeroTCs CyllecTBeHHbIE HapyIeHus TpeOoBaHUM K 0QOPMIIEHUIO pabOTBL.

- Hapymena 5oruka BBICTYIUIGHHS, coOfepXaHue paboTbl NpeJCTaBIEHO
dparmMenTapHO. BBITYCKHUK JEMOHCTPHPYET OTPHIBOYHOCTH 3HAHHH IO TEME, He
roToB K juckyccuu. Jlokiaj yuTaeTrcs, He BBIIEPKAHHO BpeMsl BBICTYILICHHS,
JOITY CKAFOTCSl CTUITMCTUYECKUE HAPYIIEHHSI PEYH.

- Ilpu 3amuTe He UCTIOIB3YIOTCS HAIJISIHBIE CPENICTBA.
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Kpurepun onenku qunaomnoii paGors..

Tabnumna — Kpurepun okoHYaTEIBHBIX OLIEHOK TIO 3aIUTe JUIUIOMHOM paboTHl.

bann

JloKi1a1, OTBETHI HA BOIPOCHI

OT3EBIB
PYKOBOJIMTEIIS

Orenka
pereH3enTa

«OTmuaHO»

BricraBnsercs B citydae, €CIIH
IUIUTOMHAas pabora:

- HOCHUT WCCIIeIOBAaTEILCKHI Xapakrep,
CONCPKHUT  IPaMOTHO  H3JIOKEHHYIO
TEOPETHYIECKYIO a3y, TIyOOKui aHanus u
000CHOBaHHOCTh pa3paboTaHHBIX
TEXHOJIOTHYECKHX PEIICHUIH;

- XapakTepUu3yeTcs JIOTHYIHEIM,
II0CJIE/IOBATETHHBIM U3I0)KEHHEM
Marepuana c COOTBETCTBYIOIHMHU
BBIBOJIAaMH H 000CHOBaHHBIMHU
[IPEIIOKCHUSIMH;

- BBHINIOJIHEH B IIOJIHOM COOTBETCTBHH C
METOIHYECKUMHU YKA3aHHIMH,

- TOJIHOCTBIO pa3paboTaHbl TEXHHYECKAs
XapaKTEePUCTHKA W3JIENUI W TEXHOJOIHs
mporecca, NIPOU3BENEH BBIOOD
COBPEMEHHOTO o0opytoBaHus 158
MaTepHAIOB,  ONPENeNEH  KOHTPOJb
Ka4yecTna, CIENaHBl  HEOOXOIHUMBIE
TEXHOJIOTHYECKHE W  IKOHOMHYECKHE
pacyersr;

- HMeEET  TOJOXHTEIHHBIE  OT3BIBEI
PYKOBOIHTEIS H PELIEH3CHTA,

- IpH 3amMTe Tpoekta  (paboThI)
BRIYCKHUK  TIOKa3blBa€T  TIyOOKHE
3HA@HHMS  BOINPOCOB  TEMBI  TIPOEKTa
(paboTsl), CBOOOIHO ONEPHPYET JAHHBIMH
IIPOEKTHPOBAHHS, ppeKTHBHOMY
HCIIONIb30BAHUIO PECYPCOB, & BO BpeMsI
JOKJIana UCTIONB3YeT HarJsIHbIe
0COOHs, pa3faTOYHbL MaTEepHal, JIErKo
OTBEYAET HA IOCTABJICHHBIC BOIIPOCHI.

«OTIIH4HOY»

«OTIUYHOY WITH
«Xoporo»

«Xoponuro»

- HOCHT MCCJIEIOBATENLCKUI XapakTep,
CONEPKHAT  TPaMOTHO  H3JIOKEHHYIO
TCOpETHYECKYI0 0a3y; XapakTtepusyercs
JIOTHYHEIM, II0CTIEIOBATEIEHBIM
U3TI0KEHUEM MaTepHasa C
COOTBETCTBYIOIIHMH BBIBOJJAMH u
000CHOBAaHHEBIMH TPEIIOKEHHAMH,

- BEHIIOJIHEH B TIOJIHOM COOTBETCTBHH C
METOAUYECKUMH yKa3aHHSIMH,
IIOJIHOCTBIO  pa3paldoTaHbl TeXHHYeCKas
XapakTepUCTHKA M3JEJIUH W TeXHOJIOIHs
mporecca, POM3BEEH BEIOOp

«Xoportroy

«OTnU4HOY HIIH
«Xoporo»
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COBPEMEHHOI'0 00opynoBaHHs "
MaTepuagoB,  ONpefeNéH  KOHTPOIb

Ka4yecTBa, CIeIaHbI HeoOX0IMBbIE
TEXHOJIOTHYECKHE W  SKOHOMHYECKHE
pacueThl;

- HMeeT TOJIOKUTEIBHBIE  OT3BIBHI
PYKOBOIUTENS U PELIEH3EHTA;

- TpH 3a0IATE BBIIYCKHHK IOKA3ELIBAET
3HAHHS BOIPOCOB TEMBI JHIUIOMHOTO
npoekrta (paboTel), ONEPHPYET JaHHBIMH
OPOEKTHPOBAHUS, BHOCHT IIPEIJIOKEHHS
mo  3(p¢eKTHBHOMY  HMCIIOIbL30BaHUIO
pecypcoB, BO BpeMsl JOKJIaa UCIONB3YET
HAINISOHBIE TIOCOOMS M pa3/iaTO4HBIN
MaTepuall, OTBEYaeT Ha IOCTABICHHBIC
BOIPOCHI, HO HE JaeT JOMOJIHHTEIbHBIX
pa3bSICHEHHH.

((Y,HOBHSTBOPHT
CIILHO»

- HOCHT HCCJIEJOBATEINbCKAN XapaKTep,
COIEPIKHUT
- TEOPETHYECKYIO IJaBy, OasMpyeTcs Ha

MIPAKTHYECKOM Marepuasne, HO
OTJIMYAETCS MOBCPXHOCTHBIM AHAITU30M U
HEOCTATOYHBIM 00ocHOBaHHEM
pa3paboTaHHbIX TEXHOJIOTHYECKHUX
pellleHuii; B HEM IPOCMAaTPHBAETCS
HEIIOCIEI0BATEIEHOCTh H3I0KEHHUS
MarepHana, MPeJICTaBICHBI

He0OOCHOBAHHEIC TPEII0KEHHS;

- BBIIIOJIHEH B OCHOBHOM B COOTBETCTBHH
C METOIMYCCKHMH YKa3aHHUAMH;

- pa3paboTaHbl TeXHHYECKast
XapaKTepUCTHKA W3JENHs W TEXHOJIOTHS
nporiecca, IIPOU3BEECH BEIOOp
COBPEMEHHOT0 00opymoBaHuUs u
MarepuajioB,  OIpefeleH  KOHTPOJb
KAa4yecTBa, CJIEJIaHbl TEXHOJIOTHYECKHE H
DKOHOMHYECKHE  pacdeTsl, HO  HE
YUHTHIBACTCS AKTYyaJIbHOCTD u
IpaKTHYeCKas 3HAYMMOCTh TEMBI IIPOEKTa
(pabotsr);

- B OT3BIBaX PYKOBOAMTENS W PELEH3EHTa
HMEIOTCS 3aMeYaHHs II0 COAEPKAHHIO
JUILUIOMHOTO IpoekTa(padoTEl);

- TPHU 3alUTe BBIIYCKHHK IPOSBISIET
HEYBEPEHHOCTh,  IMOKa3bBaeT  ciaboe
3HAHHE BOMPOCOB TEMBI JIMIUIOMHOTO
npoekta (paboTBI), HE [aeT IOJIHOIO,
apryMeHTHPOBAaHHOTO OTBeTa Ha
3ajlaHHBIe  BONPOCEI W OTBEYAeT Ha
OCHOBHBIE BOITPOCHI TOIBKO TIPH MOMOIIH
YTOUHSIFOIIIX U JIOTIOJTHUTEIBHBIX

«Y HOBJIIETBOPHT
eJILHO»

«Xopomo»
A
« Y DOBIETBOPHT
eIBEHO»
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BOITPOCOB.

- HE HOCHT HCCJIENIOBATEIbCKUIT XapaKTep,
HE COJIEP:KUT aHallku3a H 000CHOBAHHOCTH
npd  paspaboTke TEXHOJIOTHYECKHX
pEICHHH, HEe OTBEeYaeT TpeOOBaAHHSIM,
HM3II0KCHHBIM B METOIMIECKHX
YKa3aHHsX;

- B OT3bIBaX PYKOBOJMTENS U PEICH3CHTA

HUMEIOTCS  CYLIECTBEHHBIE KPHTHYECKHE
«Heynosiersop «Heynosnersop | «HeymosnerBop
3aMeYaHus;

HTCJIbHOY HUTCIIBHO» HUTCIIBHO»
- IIpH 3aIlMATE BBIOYCKHHK 3aTPYIHSIETCS

OTBEYaTh Ha IOCTABIEHHBIE BOIPOCHI IIO
TeMe JUIUIOMHOIO IpoekTa (paboTel, He
3HA€T TEOPHH BOIPOCA, IIPH OTBETE
JIOIYCKAET CYINECTBEHHBIC OINHOKH, K
3alllUTE HE IMOJArOTOBIICHBI IIPE3eHTAIHS,
HarJAHbIE 1TOCOOMS WM pa3jaaTOvHbIH
MaTepHail.

OOydarommmcs, ycmemHo mpomreAuuM [ 'OCyIapcTBEHHYIO — HTOTOBYIO
aTTECTAllUIO, BBINACTCS UILUIOM O CpeJHEM Npo(ecCHOHATBFHOM OOpa3’0BaHUM C
NPUCBOEHHEM YPOBHS KBAaTH(HKALMK 1O CHENMATFHOCTH 0a30BOH IIOATOTOBKH B
3209HON (opMe OOy4YeHHs C NPUCBOEHHEM KBATM(DUKALMH — «CHEYUANUCm no
OOKYMEHMAayUOHHOMY 0BeCneueHUio YRpasieHus u apXueHomy Oenyy.

Jlutiam, He mnpomeamuM [OCymapCTBEHHONW WTOrOBOM AaTTECTAMH HIH
NOJYyYUBIIAM Ha ['ocyIapcTBEHHON MTOTOBO# aTTECTAIlMH HEYIOBIETBOPHTEIIHHbIC
PEe3yJbTaTHl, BEIIACTCSA CIpaBKa 00 00ydeHuu (nmepuoje oOydeHws) yCTaHOBIEHHOIO
oOpa3sra. :

OOyuwarommecs,  He  IpoLIeAIIHe [0  YBAXKHUTEIBHOH  IpUYMHE
I'ocynapctBenHy10 UTOTOBYIO aTTeCcTaIrIo WITH IIOJTy YUBIITHE
HEYJIOBJICTBOPUTENIbHBIE Pe3yJIbTaThl, MpoxoasaT ['MIA He paHee deM uepe3 IIECThH
MECSLEB T0CTe MPOXOXKIAEHUS TOCY IapPCTBEHHOH UTOTOBOM aTTeCTAI[MH BIIEPBEIE.

st mpoxoxnennst 'MA nuno, He mpouteniiee ['ocy1apcTBEHHYIO HTOTOBYIO
aTTecTaluIo 1o HEyBa)KUTETTFHON NpUYUHE WIH HOJy4YHUBLICE
HEYJIOBIETBOPUTEIIBHYIO OLIEHKY, BOCCTAaHABIMBAETCS B KOJIIEIKE HA [EPHO]
BPEMEHH, YCTAaHOBJIEHHBIM  KOJUIEJUKEM  CaMOCTOSITENIBHO, HO He  MeHee
IPEyCMOTPEHHOTO  KalleHJAApHbIM Y4eOHBIM TpauKOM Ui MPOXOKIECHHUS
TOCYIapCTBEHHOW MTOrOBOM aTTECTallid COOTBETCTBYIOIIEH 00pa3oBaTelbHON
IIPOTPaMMEI CPeIHETO IPOQECCHOHAILHOI0 00pa3oBaHus.

IToTopHOEe mnpoxoxkneHue I oCymapCTBEHHOW WTOrOBON aTTECTALlUM IS
OJTHOTO JIMIIA Ha3HAYaeTCs KOJUIekeM He Goliee BYX pas.

S. Ilopsigok nmoJayu U paccMOTPEHHs ANe/LIALMH
ITo pesynbsraTam I'ocynapcTBeHHOI aTTecTallMy BBITY CKHUK, y4aCcTBOBABIINIA
B I'MA, umeer mnpaBo mnojaTe B aNe/UISIMOHHYIO KOMHCCHIO ITHCHMEHHOE
aneJUIIUOHHOe 3asiBJICHHE O HApYyLICEHWHM, II0 €ro MHEHHIO, YCTAHOBJIEHHOI'O
nopsiika mnposenenuss [MIA w (unm) Hecornmacmm c ee pesyinsTaramu (manee -
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aTeJUTSIus ).

ATesuisiyst moJaeTcsl THYHO BBITYCKHUKOM HJIH POJAMTENSAMH (3aKOHHBIMU
IPEICTABUTENIIMH)  HECOBEpIIEHHOJIETHErO  BBIMYCKHMKA B  aNeJUISILIHOHHYIO
KOMHCCHIO KOJIEKA.

Anennsiuys o HapylIeHHH TIOPsIKa IPOBEASHHUSI TOCY JAPCTBEHHOM HTOTOBOH
aTTecTallU MOaeTCs HEMOCPEACTBEHHO B JieHb mpoBeeHus ['HA.

Anemnsiiis o Hecornacuu ¢ pesynsrataMd [VIA mojmaercs He Imo3[HEe
clefytomero pabodero JHs IMOCTe OOBABICHUS PE3yNbTaTOB IOCYAAPCTBEHHOM
WTOrOBOM aTTecTaIlHH.

Aneisiys paccMaTpPHUBAETCs aneJUBSIIHOHHON KOMHMCCHEH HE IO3[IHee TpeX
paboumx JAHEH C MOMEHTA €€ IIOCTYIUIEHHS.

CocTaB anejuIsiMOHHON KOMHUCCHU YTBEPXKJIae€TCsl ONHOBPEMEHHO C YTBEPXKICHUEM
coctasa I DK. :

AnennsiuoHHas KOMHCCHS (QOpPMHpYeTcs B KOJMYECTBE HE MCHEe IIITH
YelloBeK M3 4Mcia IperojaBaresieil KOJUIeAKa, UMEIOIUMX BBICIIYIO UM IEPBYIO
KBATH(HUKALMOHHYIO KATErOPUIO, HE BXOASIIMX B JAHHOM y4eOHOM TOAy B COCTaB
I'OK. Tlpencenatenem aneuisiLAOHHONM KOMMCCHH SIBIISIETCS JUPEKTOP b0 JIUIO,
UCIONHAIONEE 00513aHHOCTH PYKOBOANTENISI HA OCHOBAHMU PACIIOPSIAUTENILHOIO aKTa
KOJIIEKA.

Anennsups paccMaTpHBaeTCsi Ha 3acefaHUU aNeISIMAOHHOW KOMHMCCHH C
ydacTheM He MeHee JBYX TpEeTeH ee COCTaBa.

Ha 3acemanve aneulsiMOHHOM  KOMMCCHM  MpHUIVIAllaeTcst  Ipeacenatesb
COOTBETCTBYIOIIEHN rOCYIapCTBEHHOM 3K3aMEHAIIMOHHOW KOMHCCHH.

BEIyCKHMK, TIOAABIIAN anejusiluio, MMEeT IpaBo IPUCYTCTBOBATH IIPH
paccmorpennn ameuisiinui. C HECOBEPIIEHHOIETHMM BBITYCKHUKOM HMMEET IIPaBO
TIPUCYTCTBOBATh OJIMH M3 POAHUTENEH (3aKOHHBIX MPECTaBUTENEH). Y Ka3aHHbIe U
JIOJKHBI IMETh TIpH cebe JOKYMEHTBI, YIOCTOBEPSIOIINE INTHOCTb.

PaccMOTpeHMe ame/lsaldd He sBISIETCS Iepecjadedl IocynapCTBeHHOU
UTOrOBOM arTecTalyu.

Pelnenue aneuisiiMOHHON KOMHCCHH SBIISIETCS OKOHYATEIIBHBIM H IIEPECMOTPY
HE TO0JUJIEXKHUT.

Pemrenrie aneJuIAIMOHHON KoMHCCHU OGOPMISIETCS MPOTOKOJIOM, KOTOPBIH
TONUCEIBAETCS TIpeIceIaTelieM U CeKpeTapeM aneIsIUOHHON KOMUCCUT

6. Xpanenue IUIIOMHBIX POeKTOB (padoT)

ITocne 3amuThl paboThl XpaHSATCs B MeTopuueckoM kabunere Komremxka, B
y4eOHBIX KabuHeTax Bhimyckaromux IILK, Mysee, MeTofuueckoM (oHE, TAE C
HAMH MOI'YT O3HAKOMHThCS Bce kenaromie. Cpok xpaHeHust pabor 5 uer. Ilo
HCTEUYEHHH CpPOKa XpaHEeHHs CIucaHue pPaboT oQOopMIISEeTCSs COOTBETCTBYIOMIUM
akToM. VI31enus 1 IpoAyKThl IPOEKTHOM JeATeNHOCTH 1o pemnenmo I'OK, MoryT He
HOJUIEXKATh XPAHEHHWIO B TeYeHHe 5 JIeT, @ MOTYyT OBITh MCIIOJIb30BaHBI B KaueCTBE
HATJSIHBIX TIOCOOMH, OMIAKTHYecKoro marepuana. Eciy TBopYeckHe paboThl,
U3JeNIs UIMEIOT METOAMYECKYIO HIIM BRICTABOYHYIO IIEHHOCTh Kotek umMeeT mpaBo
0 HCTEYESHUH 5 JIeT He BO3BpaIlaTh paboThl aBTOPY .
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KAJIEHIAPHBIM TUTAH

BBITIOJIHEHHSA JIMIUIOMHOA paboTel 00ydaromerocs: rpy sl
Crnenmansaocts 46.02.01. JlokyMeHTaHOHHOE 06eCTIcYeHHe YIPaBJICHHS H apXHBOBE/IEHUE

punoxenne 1
[TpuMep 3aN0HEHNs KaleHIapHOTO [LIaHa

HOBOCHBWUPCKWI KONNEDX MEYATH
W MHOOPMALLMOHHbIX TEXHONOMUIA

OOGyuarormmerocs
@ /n HanmenoBanne 3TanoB BEITOJIHEHHUS Cpox Ot1MmeTKa o Ilognuce
JHILIOMHOTO poeKTa (paboThl) BBEITOJIHEHHUSI | BRIIOJHEHUHT
9TanoB (nara)
1 3HAKO i
O3naxk MJICHHE C TEMOH W 3aJaHMCM Ha 710 25.11.2025
JUTIOMHBIA IPOeKT (paboTy)
2
[Tonbop nmTEpaTypsl, coCTaBICHHE IUIAHA H 110 25.12.2025
COTTIACOBAHME €T0 C PYKOBOAHUTEIIEM
3 |Pazpabo € e K
a3pabOTKa M NPE/]CTABICHHE HA IPOBEPKY 10 20.03.2026
HEPBOH YaCTH JUIIOMHOIO IpoeKTa (paboThn)
4 |AHanm3 NpaKTHYECKHX MaTepHAloB, pa3paboTka
H MpeJCTaBICHHe BTOPOM YacTW AUIUIOMHOro| mo 16.05.2026
npoekra (paboThi)
5 H cC
PaspaGorka BBIBOJIOB ®W  IpeiosKeHHi 110 21.05.2026
PYKOBOAMTEIIEM JIMIJIOMHOTO ITpoeKTa (paboThi)
CornacoBanmne c OBOIUTENIEM BBIBOIOB H
g €0 & INECIIULITIN BRI no 27.05.2026
IPEIOKEHU N JIAILIOMHOI0O TIpoeKTa (paboTel)
7 |llepenava mumiomMHOrO mnpoekta  (paGoThI)
PYKOBOJTUTEITIO VTS 3aKmounTensHoro| 10 30.05.2026
IIPOCMOTPA M MOAMHCAHUS
8  |lTomydenue OT3BIBA PYKOBOAHTENS IUIIIOMHOTO 03.06 2026
1rpoeKTa (paboThI)
9 |HopMoKOHTpOJIb, TIEeperieT 04.06. — 05.06.
2026
10 |PaspaboTka Te3HCOB joOKNaza M IIpe3eHTALHH 06.06.2026
JJLS 33U ThI AMTIIOMHOTO IIpoeKTa (paboTI) T
11 |IlpenpaputensHas 3amuTa, NoaydeHHe JOMYCKa 08.06. -
Ha 3aIIATY JIMIUIOMHOTO 11poeKTa (paboThi) 11.06.2026
OOGyyaromuiics PyxoBomutens paboTsl
C oT3BIBOM O3HAKOMIIEH « » 2026 .
(moamuch 00y4aromerocs)
K 3ammure juniaoMHOro npoexra
(paboTsl) Honyinen « » 2026 r.
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IMpuno:xenue 2
HopMOKOHTPOJIb AUILIOMHOTO ITpoeKTa (paboThl)

HOBOCUBUPCKUM KONNEDX NEYATH
U MHOOPMALIMOHHBIX TEXHOJIOTUN

HOPMOKOHTPOJIb JIMIIJTOMHOM PABOTBI

(8 paiome donoicHel Goime cobmiodens cnedyloujue obszamenvHole Mpebosanis)

Ne ObBeKT [MapameTpbt CootreetcTByeT:/
n/m He cooTBeTCTBYET:
1 COpomopoBaHHbIi TUTYJIHBIH THCT
mumiomHas  pabota ¢ | KaneHAapHsLi nuaH
BKJTIIOUEHUEM BCEX | 3amaHue
KOMIOHEHTOB OpOIIIOpsl | OT3BIB HA AHILIOMHYIO paloTy peLeH3 s Ha AUIUIOMHYIO padoTy
coJiep kaHue
TEKCT JAUTIIOMHOI1 paboTel
Tpunoskets (€CIH MPETyCMOTPEHBI)
2 Haumenopanue Templ | Tema paGoTel JOMKHA COOTBETCTBOBATH TEME, YTBEPHCAEHHOMH MpHKasoM. THTYNBHBIH JIMCT
paboThl ohopMISETCS B COOTBETCTBHM ¢ TpeOoBanuaMH. ([Tpunokenue 3)
3 Odopmnenue CogeprxaHne BKIHOYaeT B cebs:
coepKanus JUINIOMHON | BBEAEHHME, 5
paboTs! 3aro/IOBKH IJias, naparpaos,
3aKIYeHHE,
CMHCOK HUCMONB3YEMBIX HCTOUHHKOB,
npunoskenud. (IIpunoxenue 5)
4 Odopmnenne Tekcra | IMons: npasoe — 1.5 oM; neBoe — 3 cM; BepXHEe — 2 CM; HIDKHEE — 2 CM.
L S Texer paboTsl nevataetcs 14 mpudrom Times New Roman, ME;KCTPOUHbIH uuTepsai - 1,5.
TekcT NODKEH GBITh BHIPOBHEH Mo mupHHe, ab3aunbii otetyn (1,25).
PacCTOSHHE MEJNLY 3aroloBKOM M TEKCTOM JIODKHO OBITH PABHO OJHOH MyCTOH CTPOKE.
PaccrosHue MEsIUTy 3ar0JI0BKAMM Akl 1 naparpada — 2 unteppana (8 mm).
Kaxpan rjnasa HauMHaeTcs ¢ HOBOM cTpaHuipl. HauMeHOBaHHs, HOMEP I/aBbl, MPHBOAATCS C
ab3aua ¢ npomucHoi (3arnapHoii Gykebl), Touka B KOHLE HAHMEHOBAHM He CTABUTCA. [TIaBBI
pa3bUBAIOTCS HA COM3MEPHUMEIC maparpadbl B KonuyecTse He Gonee 2-3.
5 O6BsemM nunnomuoit | O6mmit 06sem Oe3 npunoxeruii: 30-50 cTp. MAMHOMHUCHOTO TEKCTA
paboTsl OObeM BBeueHMs: 2-3 CTp. MamHHOMHCHOTO Tekcra OObeM OCHOBHOH wacTh: 24-44 cTp.
MalmHHONHCHOro Teketa OOBeM 3aKkmoueHus: 2-3 ¢Tp. MALIHHOTIMCHOTO TEKCTa
6 CrpykTypa  OCHOBHOM | JIBE rMIaBbl, COpa3MepHBIE 10 00BEMY: TEOPETHUCSCKAs U NPAKTHYECKAs.
4acTh
7 CobmoneHue Conepixaunue
CTPYKTYpHBIX ~ uacTeit | BBenenne
paGoTbl OcHOBHaA 4acTh
3aioueHue
CnHCOK UCTOUHHKOB M TUTEPATYPbL
TIpunosxeHue
8 Odopmnenne Tabnuu Crnoso «Tabnuuay 1 ee HOMEP PacroNaraeTes crpasa fnepes HasBaHueM TalJHIIbL.
Haspanue TaGIMIIB! PACTIONAra&TCs MO LEHTPY CTPAHHLE! H NPEIIECTBYET camoii Tabmurie.
[lpudT 3aronoBkoB M TekcTa Tabnuusl - 14 (Bo3mMoxkeH Gosee Menkud WpHOT - 12).
BhipaBHUBaHME TEKCTa LWANKWH TAaGNHIBI - TIO LeHTPy. MemCTpOUHEIH HHTEpBaI B Tabnuue -
OJIMHAPHBI.
Tabnuily, B 3aBUCHMOCTH OT €€ Pa3Mepa, NOMEMAIOT M0/l TEKCTOM, B KOTOPOM J1aHa CChINTKa Ha
TaOHLLY.
9 OdopmneHHe CChIOK CChUIKH [0 BCEMY TEKCTY IOJDKHBI OBITh OJHOTHIIHBIE BHYTPHTCKCTOBBIE B KBAAPATHBIX
cko0Kax ¢ ykazaHHEM MOPAAKOBOr0 HOMEPa CTOYHHKA.
10 Hymepauus ctpanuig CKBO3HAs, B HIKHEN YaCTH JIMCTA, TI0 IEHTPY, 6e3 Touku. Ha THTYILHOM JIMCTE H CONEpPIaHHH

HOMEp CTPaHHL| HE TPOCTABIAETCA, HO YUMTHIBAETCA NP CKBO3HOH Hymepaumu. Hymepauus
HauuHaercs ¢ «Bpemenue» - cp. 3.

CocTas
HCIIONB3YEMBIX
HCTOUHHKOB

CINHUCKa

JlurnomHas  paGoTa nNpaKTHYECKOTO Xapakrepa: He MeHee 20 HCTOYHMKOB, CTaTeifHbIH
marepuai 2/3.

Jlunmomuas paboTa ONBITHO-IKCMEPHMEHTAIBHOTO Xapaktepa: He MeHee 20 HMCTOYHHKOB,
crareiinpii Marepuan 2/3. Junnomuan paGoTa TEOPETHYECKOTO XapakTepa: He MeHee 35
HCTOYHHKOB, CTATeHHEI MaTepuan 2/3.

JIunnoMHEi poekT: He MeHee 12-15 HCTOYHHUKOB, CTATeHHbIH MaTepuan 2/3.

CHHCOK JIMTEpaTypbl J0DKEH BIUTIOYACT He MeHee 70% MCTOMHHKOB HE MO3IHEE NOCHEHIX 5-
TH net u3nanus. Jlons MEKTPOHHBIX pecypcoB He Gonee 5 %. bubmuorpapuueckoe onncanne
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HCIIO/Ib30BAHHBIX MCTOUYHMKOB OCYIIECTBIseTcss B coorsercrsuu ¢ 'OCT P 7.0.100- 2018
Bubnuorpapuyeckas 3anuce. bubnuorpaduueckoe onucanne. O6mue TpeGoBaHua M MpaBHIa
cocrasyienus. [OCT 7.32— 2017 Cucrema crannaptor 1no vH{opmaiuy, 6MbIHoTeYHOMY H
H3gatencckoMy geny. OTdeT o HaydHO-HccnegoBaTenbckoil padore. CTpykTypa M npaBuna
othopmieHus,

Hanuuue npunoxeHuii [Tpunoxenue JOMKHO —colepxkarb: Bupeo/ doToMaTepHal, OEMOHCTPALMOHHBIE —HIH
pasjaTtouHblii  marepuan  (BO3MOKHO — HCIIONB30BAaHHBIA ~ BO  BPEMA  NPOXOIKICHHA
NPeAAMIIIOMHO NMPaKTHKH). '

B Tekcre pokymenTa Ha BCe MPUAMKEHWs AO/KHBI OBITh JaHbl CCBUIKH. [IpHnoxeHus
pacnofiararoT B NOPsAKE CCBUIOK HA HHX B TeKCTe AOKyMeHTa. Kanoe npuiosiceHue AOKHO
HAYMHATLCA C HOBOIl CTpaHHMIBI (JIMCTA) C YKA3aHWEM HABEPXY CIpaBa CTPAHMIE! CIIOBA
«ITpuaosKeHHE» U UMEET CBOIO HyMepaiuio (nepBas crpaduua -[Ipuioxenue 1)

OTBeTCTBEHHBI 33 HOPMOKOHTPO!Ib: OHO JlaTa mpoBeAEHHT HOPMOKOHTPOJIA:
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I[Mpunoxenne 3

1126108 THTYJILHOTO JIACTA JUIUIOMHOTO IIPOEKTa (paboThl)

MUHUCTEPCTBO OBPA30BAHUS HOBOCUBUPCKOM OBJIACTU
I'OCYJIAPCTBEHHOE ABTOHOMHOE IMTPO®ECCHOHAJIBHOE
OBPA30OBATEJIbHOE VUPEXJIEHUE HOBOCUBHMPCKOM OBJIACTH
«HOBOCUBUPCKUM KOJUIEDK TTEYATU u MTHOOPMAITMOHHBIX
TEXHOJIOT Ui1»

JlomycTHUTB K 3aIUTE
3amecTuTens qupekropa mno YIIP
/.B. TuxoHoBa

« » 2026 r.

TATLIOMHASI PABOTA

Ha TeMy:
Tema JInmmnomuoi padoTsl

IIM.ON «HanMeHOBaHUE MOLYJIsD»
BrinmyckHUEK: I'pymmst

(®.M1.0.)
PadoTta BEITIOTHEHA « » 2026 T.

(ToAnKCh BT CKHHMKA)

Pabota 3amuiieHa Ha OlLeHKY:

PykoBojutens paboTh

(TToTTHCh) (baMuusi, MHULTHAIIBL)
(nata)

HoBocubupck, 2026

43



IIpunoxenne 4 111ab10H 3a1aHKs HA TUIIIOMHBIH IPOEKT (paboTy)

HOBOCUBUPCKWIA KOMJIELX NEYATU
¥ UHOOPMALIMOHHBIX TEXHONOMUK

crienuanbHOCTh 46.02.01. JIokyMeHTanmoHHOE obecieueHne ypaBleHus 1
apXUBOBEICHHUS
YTBEPXJIAIO:
3aMeCTHTENb AupekTopa o YIIP
H.B. TuxoHosa
« _» 2025 r.

3apanue

Ha JHIJIOMHYI0 padoTy

®.1.0.
1. TemMa qunioMHO# pabGoOTEHL:

2. lata BeIIauu pabOTHI « » 2025 r.
Cpoxk cmauu paboThI « » 2026 r.
Conepxanue paGOTHI:

BBEJIEHUE

I'maBa 1. TEOPETUYECKAA YACTb

1.1.

1.2

I'masa 2. [IPAKTUYECKA S YACTDH

2.1.

2.2,

3AKJIIOYEHUE

CIIMCOK HCITTOJIb3OBAHHBIX UCTOYHHMKOB
IMTPUJIOXEHW A

PyxoBosurens numuioMHo#i paGoTsl

(moamuce, nata) (MHUIMAEL, HaMUITHS)

Hosocubupck, 2025

Ipunoxenne S IIpumep conepxanust JAMIOMHOTO IIpoeKTa (paboThl)
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IIpunoxenne 6
[TpumepHBIii NepeyeHb TeM THIUIOMHEIX IIPOSKTOB (paboT)

CnHcok TeM JUIUIOMHBIX padoT

1o crienuansHoCTH 46.02.01. JlokyMeHTanmoHHOe obecrieueHne ynpaBieHus 1
apXUBOBEICHUS

IIM.01 Opranu3anus AOKyMeHTAIMOHHOIO 00ecTeYeHus] yIPABICHHS U
(GYyHKIHOHHPOBAHHS OPraHHU3AIHN

1. ABroMaru3mpoBaHHasd MH(OPMALIMOHHO-TIOUCKOBAs cucrema
JIOKYMEHTOB B apxuBe (rocyJapCTBEHHOM, MYHHUUUIAIbHOM) (HAMMEHOBaHUE
apxuBa).

2.  AHaiu3 JOKyMEHTAalLMOHHOIo obecredyeHus ypaBieHusl OpraHu3aiy |
pa3paboTka npeyioKeHUH 0 eT0 COBEPIIIEHCTBOBAHUIO B KOHKPETHOM OpraHU3al[}H.

3. Amnamm3 opraHu3zalyy JeJ0NPOU3BOJICTBA B KOHKPETHONH OpraHU3allty.

4.  Amnanu3 opraHuzanuu paboThl ¢ MHUCEMaM{ U OOpaIlIeHUSMH TpakIaH
(Ha npuMepe KOHKPETHO!N OpraHu3aliuu).

5. AnHajm3 OCHOBHBIX HamnpaBleHUH  pPa3BUTHUS  HMHGOOPMALMOHHBIX
TEXHOJIOTH (Ha IpUMepe KOHKPETHOH OpraHu3aliumn).

6. AHanu3 OCHOBHBIX TIPHUHLIMIIOB TIOJITOTOBKH TEKCTOB CITYKeOHBIX
IOKYMEHTOB.

7.  AHanu3 OpUHLUIIOB IOKUCKA U 00pabOTKU TOKyMEHTHON HHGMOpMAIIH.

8.  Amnanm3 paboThl 110 BEJEHUIO, yUETy U XPaHEHHIO TPYIOBBIX KHUXKEK (Ha
IIpEMEpPE KOHKPETHOM OpraHu3aluu).

9. Amnanmu3z pabots! ciayx0sl [JOY mpennpustus (Ha mpuMepe KOHKPETHOU
OpTraHU3allliHN ).

10. Ananu3z pa3pabOTKM WHCTPYKIMA IO  [JCJIONPOW3BOACTBY  Ha
[pequpUATHHA (HA MpUMepe KOHKPETHOU OpTraHU3allHH ).

11. Ananm3 cHCTEMBI 3JIEKTPOHHOIO JOKYMEHTO00OpOTa (HaMMEHOBAaHUE
CHUCTEMBI) B (HAMMEHOBAaHHS OpraHU3aIMK U TOPOJaA).

12. BuusiHMe yHU(HUKAMH JOKYMEHTOB Ha CHCTEMY JIEJIONPOU3BOJICTBA
(McTopuyeckue acreKThl).

13.  JlenonpousBOACTBEHHBIC GYHKIIME ~ CeKpeTaps  pyKOBOIUTENs
(HaMMEeHOBaHUsl OPTaHU3AIMH U TOPOJIa).

14.  denompoussojictBo ApouTpakHoro cyaa (00iactu, ropoaa).

15. Jlemonpou3BoacTBO MuHHCTepcTBA BHYTpeHHUX Jen  (obmactw,
ropoaa).

16. [loxkymeHTannoHHOe obecriedeHre CIIy>kKOBl KaIpoB W HAIPaBICHHS €TO
COBEpIIICHCTBOBAHMUSI (Ha IpUMepe KOHKPETHOW OpraHu3aliu) -

17. JlokymMeHTallMOHHOe o0ecleueHre YNPaBICHUYECKON JESTENbHOCTH B
YCIOBHSIX  IIPUMEHEHHMS aBTOMATU3UPOBAHHBIX TEXHOJNOTHH  (HAMMEHOBaHHE
OpraHM3allid ¥ TOpojia).
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18. JIoKyMeHTHpOBaHHE JCATEIBHOCTH  KOJUIETHAJIbHOIO  OpraHa B
(rocyapCcTBEHHOM, MYHHIHMITATGHOM) OpraHe BJIacTH (HAMMEHOBaHMs OpraHHW3allu
Y ropoja).

19. JloxymeHTUpOBaHHE TesITeIbHOCTH KOJUIETHaIbHBIX OpraHoB
ynpasieHus (06mIero coGpaHus aKIMOHEPOB, COBETAa JUPEKTOPOB, MPABIEHHs)
HErocyJapCTBEHHOM OpraHu3alyi (HAHMEHOBaHUs OPTaHU3aLUK U FOPOJIa).

20. JIOKyMEHTHpOBaHHE JeSTePHOCTH OTAeNa IpoJaX (HauMEHOBAHMS
OpraHM3aluy ¥ ropoja).

21. JloKyMeHTHpOBaHHE KaJpOBOM NEATEIbHOCTH OpPTaHU3aAlUU W IIyTH €€
COBEPILIECHCTBOBAHMs (HA TIpEMepe KOHKPETHOW OpraHu3aluy).

22. JIOKyMEHTHpOBaHHWE IPOLEAYpPhl Pa3pabOTKU H BHEAPEHHS CHCTEMBI
MeHe)KMEHTa Ka4ecTBa B (HAaMMEHOBAHUS OPraHU3allii U TOpoJa).

23. JIOKyMEHTHpOBaHHE [POLENYPHl  CepTU(GUKANMH  (HAUMEHOBAHHUS
OpraHu3aIy U ropoja).

24, 3apoxjeHWe, CTaHOBICHHME M Pa3BUTHE OKCHEPTH3B! ILEHHOCTH
JIOKyMEHTOB B JI€TIOIPOU3BOJICTBE.

25. H3yuenwe opraHW3anuM NOATOTOBKM [Nl K ApXMBHOMY XPaHEGHHUIO H
aHAJIN3 BBISBIEHUS NpobiieM (Ha IIpUMepe KOHKPETHOH OpraHu3alum).

26. HMudopMaIHOHHO-TOKYMEHTaLlHOHHOE  ODecrevyeHre  JesTeIbHOCTH
aJIMHHHCTpAllAM MyHHLMOAILHOrO obpa3oBaHus (Ha TIpEMepe KOHKPETHOH
OpraHu3allkn).

27. WudbopmaloHHO-I0KYMEHTallHOHHOE obecrnieyeHue CHCTEMBI
yIpasiieHus (HaMMEHOBaHKs OPraHU3allii H TOPOJa).

28. Hcropus pa3BHTHUs AeNONPOU3BOACTBA B Poccuu.

29. OMBIT BHEIPEHHs aBTOMATH3UPOBAHHBIX CHCTEM IENONpPOU3BOJICTBA (Ha
IIpUMepe KOHKPETHOW OpraHu3al|y).

30. OpraHu3anys apXUBHOTO Jiena (Ha MpUMepe KOHKPETHOH OpTraHU3al(u).

3]1. OpraHuzamusi JesTeJbHOCTH CeKpeTapsi pPyKOBOJWTENs (Ha mpuMepe
KOHKpPETHOW OpTraHMU3aliN).

32. Oprammzanust O0KyMeHTooOopoTa B AJIMHHHCTpalMM Tropojaa M
HoBocubupckoli  o0iacTé  (HAUMEHOBAHWS  TEPPUTOPHH) U INYTH  €ro
COBEPILIEHCTBOBAHHSL.

33. OpraHuzanys IOKYMeHTO000pOTa U pa3paboTKa MpeJUIOKEHUH 10 ero
COBEPIIIEHCTBOBAHHMIO HAa KOHKPETHOM IPEANPUATHH.

34. OpraHu3anys ¥ HaIpaBIIEHHs] COBEPLICHCTBOBAHUA pabOThI TOMOLIHHKA
pyKoBoauTeNs (Ha MPUMepe KOHKPETHON OpraHU3allku).

35. OpraHusaiys U obecredeHne 0e30MAaCHOCTH KOHQUIECHIHMAIBHOM
uHbopManuy B (HAMMEHOBaHHSI OpraHU3allui ¥ TOpPoJia).

36. Opranumsanus paboTel OTAENa JENONpPOM3BOJACTBA (HAMMEHOBAHMS
OpraHW3alid ® TOopojxa) C J[JOKYMEHTaMM B €IWHOW CHCTEME 3JIEKTPOHHOTO
IOKYMEHTO000poTa.

37. Opraausamus paboTsl ¢ JokyMeHTaMu B ciryx6e JIOY (obumem otnene,
KaHIeJISIPUM, OT/IeNIe IeTOIPOU3BOACTBA) (HANMEHOBaHHS OPraHU3alMK U FOPOJIa).

38. Opranmsamus pabGoThl ¢ KOHGUAEHUMANBHOW wuHbOpManuer (Ha
nprMepe KOHKPETHOM OpraHu3alnn).

39. Opranuzanms ydera U apXUBHOIO XpaHEHHs HOKYMEHTOB OpraHHM3aluH
(Ha mpEMepe KOHKPETHOM OpraHu3alliu).
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40. OcobGeHHOCTH JIOKYMEHTUPOBAHHS JESITENHHOCTH ciryx6s1 IOV (ma
IpHMepe KOHKPETHON OpraHu3aIiim).

41. OcobeHHOCTH  MOATOTOBKA W  O(GOPMICHHUS OpraHHU3allMOHHBIX
JIOKYMEHTOB (Ha pHMepe KOHKPETHON OpraHM3aIing).

42. OcOGeHHOCTH HOArOTOBKM H  O(OPMIICHHS pacropsIIuTETHbHBIX
MIOKYMEHTOB (Ha MpEMepe KOHKPETHON OpraHM3aIlin ).

43. OcobenHocTH IIOATOTOBKH 1 odopmIeHHs CIIPaBOYHO-
MHQOPMAIMOHHBIX JOKYMEHTOB (Ha IpHMepe KOHKPETHOM OpraHHu3alum).

44. OCcOOeHHOCTH ~ COCTABICHHS HOMEHKTATYphl nel  (Ha IpuMepe
KOHKPETHOM OpTaHHU3aIllH).

45. IlpoOmembl KOMIUIEKTOBaHHS apXHBa OpPTaHW3AUUH U IIpOBEICHIE
SKCIEPTH3bI ICHHOCTU JOKYMEHTOB (Ha IIPUMepe OpraHu3alluHy).

46. IlpoGnembl OpraHM3aL|K TEKYIIEro XpaHEHHS JOKYMEHTOB (Ha mpuMepe
KOHKPETHOH OpraHH3allkH).

47. TlpoekTupoBaHHEe CHCTEMbI OPraHU3aIMOHHO-TIPABOBON JOKYMEHTAIWH,
NpUMEHAEMOH B  JEATENbHOCTH  HHAMBHAYAIBHOTO IIpeNpPHHAMATENS  0€3
00pa30BaHus IOPUIHIECKOro Jinla (HAMMEHOBAHHS OPraHU3ALMH U ropoza).

48. Peructpaius OpmIMYEcKMX ML M YACTHBIX TNPENpPUHUMATENCH B
Teppuropransiom oprane GejepansHol cityKO6bI TOCY JAPCTBEHHONW CTATHCTHKH TI0
(HaMMeHOBaHHE TEPPUTOPHH).

49. Cucrema 06paboTKy, XpaHEHHs! U IOUCKA MH(OPMALIME B OPTaHU3AIUHI
(Ha mpuMepe KOHKPETHOM OpraHH3aIin).

50.  CosepiueHcTBOBaHNE PaBOTHI C IEPCOHANBHBIME JIAHHBIMHU B KaJPOBOIA
ciy>xOe opraHusanuy (Ha NpUMepe KOHKPETHOM opraHH3aIu).

S1. CoBepieHcTBOBaHHE CHCTEMBI JOKyMeHTOOGOpoTa (Ha mpHMepe
KOHKPETHOH OpTaHH3alI[{H).

52. CoBepuieHCTBOBaHHE 3JIEKTPOHHOIO IOKYMEHTO000poTa B
(HaMMEHOBAHUS OPTaHW3AlUK U TOPOJIA).

53. CoBpemeHHBIe CIOCOOBI 00paGOTKM JOKYMEHTOB W METOABI HX
COBEPLICHCTBOBaHHUS (Ha IPUMEpPe KOHKPETHON OPraHU3aI|H ).

54. TexHomorun  paboThl €  IOKYMEHTHPOBAaHHONW  HH(pOpMALHEN
OTPaHU4EHHOI0 NOCTYTa B (HAMMEHOBAHHS OPraHU3allii U TOPO/Ia).

55. ®opmypoBaHME M XpaHeHHE Il B JEJONPOU3BOACTBE (Ha IpHMEpe
KOHKPETHOM OpraHU3allkH).

56. DyHKUMOHHMPOBAHHE KOPIIOPATHBHOH CHCTEMBI JIOKYMEHTOOGOPOTA B
(HauMEHOBaH¥e OPTaHW3allMK U TOPOJa).

IIM.02 Opranu3anust apXMBHOW H cNIPaBoOYHO-HHPOPMALHOHHOI paboThbI
MO0 JOKYMEHTAM OPraHH3alHH»

1. JlokymMeHTHpOBaHHE [IpeoCTaBIeHUS roCy1apCTBEHHBIX 17}
MYHULMIATBHBIX YCIYT (KOHKPETHOH yCIyrM) B MHOIO(Q)YHKLIHOHATBHOM IGHTpE
IPCIOCTABICHUS TOCY/JADCTBEHHBIX M MYyHHLHIAIBHBIX YCIyr (Ha IpuUMepe
KOHKPETHOI'0O MHOTO(QYHKI[HOHATIBHOTO [IEHTPA).

2. JlokyMeHTHpOBaHHE PabOTHI ¢ MEPCOHANOM B (HAMMEHOBAaHHUS OTHENA,
OpraHU3allK U ropoJa).

3. JlokyMeHTHpOBaHME TPYAOBBIX OTHOIUEHHH W OpraHM3alus paboThl ¢
KaJIpOBOM TOKyMeHTalluel B (HaHMEHOBAHHUS OPraHU3al[My M FOpoJa).
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4. OpraHuzanygs [eJONPOM3BOJCTBA B OT/IeNe KaapoB (HAHMEHOBAHHSI
OpraHu3aliy ¥ Topoja).

5. Kapposas UH(POPMAIIMOHHO-J0KY MEHTAITHOHHAS cucTema
(HaMMEHOBAHUsI OPTaHU3ALUY U TOPOJA).

6. JloKyMeHTHpOBaHHE  JESITENBHOCTH  OTHAeNna [0  Ha3HAYeHHIo,
mepepacdeTy W BbIUIATE TieHCH  YIpaBIeHus IEHCHOHHBIM (DOHIOM B
(HauMeHOBaHWS paifioHa U ropojia).

7.  Anamms u COBEPIIEHCTBOBAaHUE KaJpoOBOM  JOKyMEHTaI[HsI
(HaMMeHOBaHUs OpraHU3aIM{ U TOpoJa).

8. BpiGop omnTEMaabHOH aBTOMATU3WMPOBAHHOW CHCTEMBI YIPaBJICHUS
TTepCOHAIIOM ISl OTZIeNa Ka[poB (HaMMeHOBAHUS OpraHU3allii U rOpO/ia).

9. JIOKyMEHTUpOBaHHE [AEeSITeJIbHOCTH CIyXObI ~OXpaHbl Tpyda B
(HauMeHOBaHUs OPraHU3aIMK U FOPOJIa).

10. JIOKyMEHTHpOBAaHHE Tpollecca TMOAO0Opa W OLEHKH JIESATENBHOCTH
nepcoHana B (HAMMEHOBAHUs OPraHU3aIMK ¥ TOPOJIa).

11. JlokyMeHTHpOBaHHE NeITeIbHOCTHU COLMAIBHO-IICUX0JIOTHYECKON
c1yx0bl B (HAMMEHOBaHUs OPraHU3allil H TOpo/ia).

12. MHccnenoBaHue U COBEPILIEHCTBOBAHKE JNOKYMEHTAI[MH 110 OpraHU3al|iH
TPya U YIPaBIEHUIO NePCOHATOM B (HAMMEHOBAHMUsI OPraHU3aIld ¥ FOPOJa).

13. WuguBuayanbHO-TPABOBOE  pErylMpOBaHME M JTOKYMEHTHPOBAHHUE
TPY/IOBOM JIeATENLHOCTH paboyrx W CIy’KamuX B (HAMMEHOBAHWs OpraHM3alluK U
ropoza).

14. JlokyMeHTallMOHHOe  oO0OecliedyeHHe  IpOBEeNeHHs  KOHKypca IO
GOpMHUpPOBAaHHIO KaJpOBOTO pe3epBa JUIsi 3aMElleHHs BaKaHTHBIX JIOJDKHOCTEH
FOCYIaPCTBEHHOM IPaykIaHCKOH CITyXObI B (HAMMEHOBAHHUS yIPEXKIEHH K FOPOJA).

15. ApromaTtuzauus CHUCTEMBI KaJIpOBOTO JIETIOTIPOU3BOCTBA
(HauMEeHOBaHUS OPTaHU3AIUH U TOPOA).

16. JIOKyMeHTHpOBaHWE [ESITENbHOCTH II0 aTTeCTAllud YIPaBICHYECKAX
KapoB B (HaMMEHOBAaHMs OpraHa BiIacTh (OpraHU3alliu) U roposa).

17. JloKyMEHTUpOBaHHE MEATENbHOCTH 10 OOy4YeHHIO TepcoHana B
(HaMMEeHOBaHMs OpraHa BIaCTH (OpraHH3aIuy) U ropoja).

18. Opranuszanusi paboTel ¢ JOKyMEHTaMH IO JIAYHOMY COCTaBY B apXHBE
(HaMeHOBaHHUA apXHUBa M rOPOAA).

19. Cospanve W BejleHHe 0a3 JNaHHBIX M1 ABTOMAaTU3allUHd KaIpOBOI'O
JIENIONPOM3BO/ICTBA B (HAMMEHOBaHKS OPraHU3alliK U TOpO/Ia).

20. Cucrtemarmsanusi M XpaHeHHe JIOKYMEHTOB B (HaUMEHOBaHUS
OpTaHHU3aINK U TOPOJIa).

21. TlpakThka TIpOBEIEHHUA OKCIEPTH3BI LEHHOCTH JTOKYMEHTOB B
(HaMMEHOBaHHS OPraHU3alM{ U TOpoa).

22. Oprapmzanus  paboTBl  apXWBHOrO  OTAeNa  AJIMHHHCTPALIN
(HauMeHOBaHUE TEPPUTOPHH) C 3aIPOCAMHU COLUAIBHO-IIPABOBOTO XapaKTepa.

23. KoMIiulekToBaHHe apXuBa JOKYMEHTaMH CTPYKTYPHBIX IOIApa3Je/ieHUN
U HUCIONHEHHE COLMAIBLHO-IPABOBEIX 3allpOCOB APXHUBHCTOM B (HAUMEHOBAHUS
OpraHHU3ali{ U TOPOJIa).

24. JloKyMeHTHpPOBAaHME y4deTa M OKCIEPTH3bl ILIEHHOCTH JOKYMEHTOB B
OT/iesie 10 JeIaM apXMBOB AIMUHUCTpPALNH (HANMEHOBaHUE TEPPUTOPHH).
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25. OcobenHoctd  (OHAMPOBAHHUS JIOKYMEHTOB B rocy1apCTBEHHOM
(MyHMUMIATBHOM) apXUBe (HAMMEHOBAHUE apXHBa).

26. OcobeHHOCTH  pacHOpSAMTENBHBIX U pPETrUCTPanOHHOE-YYeTHBIX
JIOKyMEHTOB B 00pa30BaTE/IBHEIX yUPEXKAEHHUSIX (HAMMEHOBAHHMS FOPO/IA 1 1epuosa).

27. Opranu3auus apXvBHOTO Jiela B MYyHHIMIATLHOM o0pazoBaHHH
(HaMMeHOBaHKE TEPPUTOPHUH).

28. MunimaTtuBHBEIE (OPMBI HCIOJIB30BAHHUS APXHBHBIX JIOKyMEHTOB B
(HauMeHOBaHHe apXuBa).

29. AxryanbHple TpOGNEMBI CHCTEMATH3AalUW, XpPAaHEHWs W TOUCKA
AOKYMCHTOB TIOCTOSHHOTO H JIOJTOBPEMEHHOIO CPOKOB XpaHEHHs! (HAaUMEHOBAHUS
Opra’M3aliy 1 ropoja).

30. BHenmpeHue aBTOMAaTH3HPOBAHHBIX CHCTEM XpPaHEHHS W  [OUCKA
AOKYMEHTOB IIOCTOSIHHOTO M JIOJTOBPEMEHHOIO CPOKOB XpaHEHHS (HAaMMEHOBAHUS
OpraHu3aliy U ropoma).

31. Opranusauus W TeXHOIOTWs [NPOBENEHHS JKCIEPTHU3bl IEHHOCTH
JIOKYMEHTOB (B IE€NONPOU3BOACTBE W apXHMBe OPraHW3allM{, MyHHIJUTIAIEHOM KA
rOCyIapCTBEHHOM apXxuBe).

32. Opranusauus pabor 10 OLH(POBKE APXHUBHBIX JIOKYMEHTOB B
(HaMMEeHOBaHMsI OPraHU3AI[HH )

IlpaBoBoOe ¥ HOPMAaTMBHO-METOAMYECKOe obecrmedeHne paboTHl ¢
JOKYMEHTaMH OrpaHHYE€HHOI0 JOCTYTIA.

IIM.03 Brinosninenne paGoT 1o OHOM HJIH HECKOJILKHM npodeccHIM
paboumii, JO/UKHOCTSM CJIY)KAIHX (JeJIONPOU3BOAHTE D)

1. Cospemennsle  cnoco0bl  00paGOTKM  JOKYMEHTOB M METONBI KX
COBEPILEHCTBOBAHMUS (Ha IpHMepe KOHKPETHON OpraHu3aLun).
2. AHanu3 pa3pabOTKM MHCTPYKIMH I10 AeIONPOU3BOACTBY HA MpPENpPHATHH (Ha
pUMepe KOHKPETHOM OpraHH3allkm ).
3. AHanus opraHu3alld JOKyMeHT0000pOoTa M pa3paboTka MpeToKeH i 110 ero
COBEPUICHCTBOBAHMIO HA KOHKPETHOM IPEIPHITHH.
4. Oco0OeHHOCTH MOATOTOBKH H 0(OpMIIEHUSI OPTaHU3AIMOHHBIX JOKYMEHTOB (Ha
NpUMepe KOHKPETHOH OpraHu3alliH).
5. OcobeHHOCTH TOArOTOBKM M OGOPMIIEHHSI PACMOPSIIUTENHHBIX JOKYMEHTOB
(Ha NpEMepe KOHKPETHOH OpraHu3aIHH ).
6. OCOOeHHOCTH TOATOTOBKM M O(OPMIIEHHS CIIPABOYHO-MH(OPMAIHOHHBIX
JOKYMEHTOB (Ha NpuMepe KOHKPETHOM OpraHu3aiin).
7. AHanu3 opraHuzaiuu paGoThl C MHUCBMaMH H oOpaleHussMu TpakaaH (Ha
~ IIPEMepe KOHKPETHOH OpraHu3aliH).
8. Ananus pabotel ciyx6bl JIOY B opraumsanum (Ha IpuUMepe KOHKPETHOIR
OpraHu3aImm).
9. Opranusanus 6e3 TOKYMEHTHOTO OOCIy)XHBaHUs PyKOBOAHUTENs (Ha MpUMepe
KOHKPETHOM OpraHU3aI[iy ).
10.Opranusanust pabotsr ¢ KoH(HAeHOUMAaNLHONH WHGMOpManued (Ha mpUMepe
KOHKPETHOM OpTaHU3aIlHu ).
11. AHau3 NpUHIUIIOB TTOKCKA U 06pabOTKU JOKYMEHTHOM HH(OPMAIHHL.
12. AHanu3s OCHOBHBIX MPHHIAIIOB MOJTOTOBKA TEKCTOB CJTy)KeOHBIX JOKYMEHTOB.
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13.AHaiu3 sI3LIKOBBEIX 0COOEHHOCTEH MMCEMEHHON J€TI0BOM PEYH.

14.0cobGeHHOCTH pa3BUTHS NMCbMEHHOH eNoBoi peun B Poccun.

15. AHanu3 pelakTOPCKOM MMOATOTOBKH CITyKEOHBIX JTOKYMEHTOB.

16.0cobenHocTH paboOThI C TEKCTOM CIIyKEeOHBIX JIOKYMEHTOB.

17.CoBeplIeHCTBOBaHKE CUCTEMBI TOKYMEHTO000pOTa (Ha NMPUMEPE KOHKPETHOU
OpraHu3aliy). ‘

18.0co0eHHOCTH COCTaBIeHNs HOMEHKIATyphl Jel (Ha IpUMepe KOHKPETHOU
OpraHH3alHH).

19.JlocTynl K IepCcOHANBLHBIM JaHHBIM: 3aKOHOAATENBCTBO M MpaKTHKa (Ha
npruMepe KOHKPETHOH OpraHu3aluH).
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punoxenne 7

Crrcok pekoMen 1yeMoit B ClIpaBOYHOM JTHTEPaTyPEI
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IIpnnoxenne 8

O6pasen 3aanus IeMOHCTPALMOHHOTO JK3aMeHa

O6pa3sen 3aganus

Monyasb 3: Opranusauus apxuBHO# paboTEI 110 TOKyMEHTaM OpraHu3alui
pa3IM4YHBIX (HOPM COOCTBEHHOCTH

OK3aMEHYIONEMYCsl TIPEIOCTABIAIOTCSA: KApTOUKa OpraHu3alMy, HOMEHKJIATYpa
men 2021 roja B 5I€KTPOHHOM BHU/IE; ODOPMICHHOE /1610 U3 321 U 2, OTIUCH JIEeT;
JIOCTYTI K CIIPABOYHO-ITPABOBOM CHCTEME.

DK3aMeHYIoLEMY S HEOOXOIHUMO:

1) cocTaBUTB rOOBOM pa3/eN OMUCH A& OCTOSHHOLO XPpaHEHHs] WA TI0 JIAYHOMY)
COCTaBy.

2)IOATOTOBUTL  TOKYMEHT 110  3ampocy COLIMAIEHO-TIPABOBOTO  XapaKTepa,
IIOCTYIIMBIIETO B OPraHU3aLuio 1Mo GopMe;

3) 3anmonnuth JIMCT UCIONB30BAHHS JOKYMEHTOB Jefa TI0 bopme (UMeromuUMuCH
CBEJICHUSMH), C LIENBIO y4eTa HCIIONb30BaHHS apXUBHBIX JOKYMEHTOBR;

4) COCTaBUTH aKT 00 YHMYTOXKEHHH JOKYMEHTOB, HE MO/IEKAIIIX XpaHEeHHIO 10
bopme.

BbIBECTH Ha ITeYaTh BCe CO3/[aHHble JOKYMEHTEL. CucreMaTH3MPOBAThH TOKYMEHTH]
B OyMa)KHOM H 3JIEKTPOHHOM BUIAX.

[lepen Haganmom paGoTel HEOOXOOMMO CO344aTh HA paboueM cToile mamKy
“Homep ydacTHHKa Monyne 3” ¢ uenpt0 manbHeHIIelf cucTeMaTH3aldu
paloThl B 35eKTpoHHOM Buzie. CoxpaHuTs paGory B manke; Ha USB dutern u
nepenaTh Ha IPOBEPKY SKCIEPTAM.
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